ALL FILES SHOULD INCLUDE

___HIV status documentation

___Lead base paint brochures doc
​​​___Confidentiality form

___Low-Income status verification 

___Completed Housing Plan 
___Service Termination Sheet
___One Client application 

-completed only to present date

-identifying all services received and amount
Client receiving LONG TERM ASSISTANCE
___Copy of the lease including the following information 

-beginning date of the lease


-address where the applicant lives


-the amount of rent paid /all roommates listed on the lease/who is responsible for utilities

-signatures of the applicant and the landlord

___HQS inspection form

___Utility Allowance Sheet completed

___Client Rental Agreement Letter

Client receiving SHORT TERM ASSISTANCE
___appropriate documentation of STRMU (dated when was paid and amount)
-Copy of the lease


-Copy of the mortgage payment


-Copy of the utility bill
Client receiving SUPPORTIVE SERVICES
___copy of receipt of supportive service

- dated when service was given and amount
