RFP -9-75
ATTACHMENT E
SUMMARY OF MANDATORY REQUIREMENTS

Please provide a yes/no (Y/N) in the shaded area below indicating either requested information has been included in your response or your agreement to accept requirement listed.  If an item is left blank, you will be implying that your company cannot meet the requirement, and your proposal may be eliminated from evaluation. This document will be used to score respondents as described in Section 2.4.1 Minimum Requirements and 1.24 Insurance Requirements.
	No.
	Requirement Description
	Respondent Answer

	Section 2.4.1 Minimum Requirements

	1
	Respondent must provide three (3) guards for eight (8) hour shift
	

	2
	Respondent must provide twenty-four (24) hour coverage seven (7) days a week
	

	3
	Respondent’s duties include, but are not limited to assisting in the protection of IVH property, assets, patients and personnel. Respondent is also expected to perform minor non-related duties as may be mutually agreed upon by the Indiana Veterans' Home and the Contractor
	

	4
	Personnel must have one year of full-time paid experience as a guard, watchman, fireman or police officer. Additionally, college credit in related field may substitute for experience.
	

	5
	Guards must possess a high school diploma or equivalent.
	

	6
	The Guards must successfully pass a federal and state background investigation free of felony, sex convictions or equivalent charges. If a proposed security guard is a Veteran, he/she must possess a military discharge other than dishonorable. Background checks will be conducted by Respondent and provided to IVH Security Director for each employee prior to work assignment at IVH
	

	7
	The Guards must be in possession of a valid driver's license from their state of residence.
	

	8
	The Guards must be at least 18 years of age and authorized to work in the United States.
	

	9
	Tuberculosis test is mandatory, given at state expense. Results must be obtained by the Indiana Veterans' Home 72 hours after given before job assignment as security officers-two negative tests are required. 

	

	
	The Respondent shall supply two guard shacks, one to be placed at the front facility entrance and one to be placed at the rear facility entrance with the following requirements: 
	

	
	A. Guard shacks are to be staffed with twenty-four (24) hour coverage.
	

	
	B. The Guard Shacks should be self-contained so that heating/cooling will not need to be provided by IVH. 
	

	
	C. Arms should be attached on each side of the shack to restrict entrance or egress. The arms should be capable of raising and lowering movements without someone or something opening the gate arm.   
	

	
	D. Guard shacks should be sufficiently equipped to enable twenty-four hour coverage and allow security personnel to contact the main facility buildings when necessary for the protection and security of the facility. 

	

	10
	The Respondent agrees to provide a check-in system to be placed at various locations around the facility to ensure rounds and checks are being performed in a timely manner by security staff. The Respondent will provide and maintain all necessary equipment.
	

	11
	No type of weapon will be possessed by any security contract employee on Indiana Veterans' Home property.
	

	12
	Guard is not deputized and has no police authority. 
	

	13
	The Respondent shall appoint a site supervisor, with appropriate rank, as working "officer-in-charge."  This supervisor shall be responsible for filing daily security reports and reporting unusual incidents or situations to the designated Indiana Veterans' Home Director of Security. The Safety/Security Director will direct and monitor guard's performance of duties and will deal with the officer-in-charge on routine basis to identify special needs and problems.
	

	14
	Guards are to be completely outfitted with uniforms and all necessary equipment, including badges. Guards will not carry arms or be deputized.
	

	15
	The Indiana Veterans' Home reserves the right to request that any security officer be relieved of duty or not returned to duty for any reason that is not in the best interest or tranquility of the Indiana Veterans' Home. 

	

	16
	Guards will be employees of the respondent and will receive all salaries and expenses of and all federal and state taxes relating to such employees. 

	

	17
	Respondent will be required to incur all labor costs for new guards' orientation to duties, familiarization with grounds and buildings.  Total of twenty-four (24) hours over an initial of three (3) days or during hours agreed on by Indiana Veterans' Home. 

	

	18
	Proof of the insurance and bonding requirements in Section 1.24 will be required 10 working days after notifications of award. Failure to comply will result in the cancellation of contract. 
	

	19
	The Indiana Veterans' Home will supply all items listed that include: flashlight, radio, and first-aid kit. The officer(s) must hold a valid driver's license and be able to operate a (Indiana Veterans' Home approved) motor vehicle and properly utilize such approved items as flashlight, radio and first-aid kit.
	

	20
	The Respondent shall supply a Security Patrol vehicle including: 

A. fuel, insurance, service and repair
	

	
	B. The security vehicle will be marked on the front door of each side with the word "Security" in at least four inch (4”) letters of a reflective material. 
	

	
	C. The security vehicle will be equipped with a spot light accessible to the driver.
	

	
	D.  The security vehicle will have an oscillating amber light or compatible amber strobe light mounted on top. 
	

	
	E. The guard vehicle will be mechanically safe at all times including items such as tires, horn, exhaust, spot light, brakes, amber light on top, etc. 
	

	21
	The Respondent agrees to provide and maintain security cameras for monitoring outside areas of the facility. The security cameras will need to be external security cameras resistant to outdoor elements (i.e. rain, snow, wind, sun, etc). The cameras will be installed by Respondent and in locations designated by IVH.  Additionally, recordings will be provided to the IVH upon request.


	

	Section 1.24 Insurance Requirements 

	22
	Workmans’ Compensation insurance as prescribed by Indiana Law will be provided
	

	23
	Comprehensive general liability insurance with limits of at least $300,000.00 for bodily injury, including death, to any one person and $1,000,000.00 per any one occurrence and $100,000.00 for each occurrence of property damage will be provided under the following instances: 
	

	
	A. Names the State of Indiana as an additional named insured.
	

	
	B. Includes a provision to the effect that the State of Indiana shall not be stopped from recovery against the contractor/named insured under the policy due to the state being covered as an additional named insured.
	

	
	C. Specifically provides that 30 days written notice will be given to the state in the event of cancellation or material change in the applicable insurance. 


	

	24
	Business Automobile Liability Insurance must be carried by the contractor with the following minimum limits and coverage: 
	

	
	A. Comprehensive & Collision in the amounts of $1,000,000.00 per person, $300,000.00 accident aggregate, $50,000.00 property damage and $5,000.00 medical payment.  Maximum deductible on Collision shall not exceed $250.00. Business automobile Liability Insurance shall cover all owned autos, hired autos and non-owned autos. Contractor shall carry minimum Uninsured Motorists Insurance in the amount of $1,000,000.00
	


If Respondent is unable to respond yes to all Mandatory Requirements but believes they have an alternative solution, please provide Requirement number, Section number, and alternative solution with explanation.  Alternatives will be reviewed and considered by the State as to whether they satisfy the minimum requirements.
	


