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SUMMARY OF MINIMUM REQUIREMENTS

Please provide a yes/no (Y/N) in the shaded area below indicating either requested information has been included in your response or your agreement to accept requirement listed.  If an item is left blank, you will be implying that your company cannot meet the requirement, and your proposal may be eliminated from evaluation. This document will be used to score respondents as described in Step 1, Section 3.2, Evaluation Criteria.

Minimum requirements have been defined for the operation of the Indiana Government Center (IGC) and the State Museum (ISM). Note: All minimum requirements are goals and expectations of the State. Respondents are able to provide alternative solutions in the minimum requirements template. If you mark No, please provide an alternative solution. If an item is not relevant to your proposal, mark not applicable (N/A). 

Indiana Government Center

	No.
	Requirement Description
	Respondent Answer

	1
	Vendor agrees to responsibilities and tasks as outlined in Attachment L, Guideline of Daily Responsibilities.


	

	2
	State requires background check on Vendor’s staff employed. Cost of all background checks are the responsibility of the vendor during the life of the contract.  


	

	3
	During the evaluation process, respondents determined to be reasonably viable for contract award will be required to provide a sampling of everyday menu items submitted with their response.

	

	4
	Vendor shall continue café service operations for a minimum of the hours of operation as defined in Section 1.3.1, Current Operations.


	

	5
	Vendor shall submit all menus to the IGC for approval and pre-approval of any and all changes during the term of the contract.  


	

	6
	Everyday menu pricing shall be held for one year periods with the ability to review with the State justified price increases or decreases annually.
	

	7
	Vendor bears cost for phone, internet, and fax line usage in order to complete daily operations. State bears cost of kitchen equipment maintenance, POS system maintenance, and utilities.  
	

	8
	Vendor must accept at least MasterCard and Visa in addition to cash for transactions at all sub-locations within the Indiana Government Center.
	

	9
	Vendor shall not require a minimum transaction amount.
	

	10
	Vendor shall provide any additional equipment and supplies necessary to operate the café services in scope for the IGC. Additional equipment must have prior approval of the Department of Administration and be at the expense of the vendor.


	

	11
	Vendor employees operating IGC café services and/or contract staff, other than management staff, shall wear uniforms supplied by vendor and approved by IGC.


	

	12
	Vendor shall comply with federal, state and local laws and rules for food establishments and food handling. At the request of the State, vendor shall furnish copies of any and all health inspection reports related to the current café service operations.


	

	13
	Vendor shall comply with all laws regarding safety and health related to the café service operation.


	

	14
	All food items (Meat, Poultry, Seafood, Diary Products, Canned and/or Fresh Fruits & Vegetables) are to be USDA inspected, Choice or better, U.S. No 1 or U.S. Grade A.  


	

	15
	Vendor shall comply with Executive Order 99-07, titled "Greening the Government".   


	

	16
	Vendor shall be responsible for collecting and paying all applicable taxes related to Contractor’s provision of services under this contract. 


	

	17
	Vendor must conform to State rules regarding signage.


	

	18
	Under no circumstance shall the IGC kitchen, equipment, and small wares be used for catering or events not being held in the Indiana Government Center.
	

	19


	Upon notice from the IGC, Vendor shall remove any of its employees or workers from this café operation staff for any reasonable cause by the IGC.
	


If Respondent is unable to respond yes to all Mandatory Requirements but believes they have an alternative solution, please provide Requirement number, Section number, and alternative solution with explanation.  Alternatives will be reviewed and considered by the State as to whether they satisfy the minimum requirements.

	


Indiana State Museum

	No.
	Requirement Description
	Respondent Answer

	1
	Vendor agrees to responsibilities and tasks as outlined in Attachment L, Guideline of Daily Responsibilities.


	

	2
	The State requires a background check on Vendor’s staff employed. Cost of all background checks are the responsibility of the vendor during the life of the contract.  
	

	3
	During the evaluation process, respondents determined to be reasonably viable for contract award will be required to provide a sampling of everyday menu items submitted with their response.
	

	4
	Vendor will allow another Caterer, Food and/or Beverage Supplier to donate or serve their food and/or beverages for a State Museum/State Museum Foundation (ISMF) hosted special event as desired by the State. For Example, ISMF holds a wine tasting event to raise money and Indiana Wineries are present to serve their individual wines. Awarded contractor will be reimbursed for any expenses resulting from these events.


	

	5
	Vendor shall provide food and beverage at cost to the ISM for Indiana State Museum Foundation (ISMF) events.
	

	6
	Vendor shall provide café services for a minimum of the hours of operation as described in Section 1.3.1 for the State Museum.


	

	7
	Vendor shall submit all menus to the ISM for approval and pre-approval of any and all changes during the term of the contract.  


	

	8
	Soft Drink pouring rights are negotiated by the ISM Foundation and the awarded vendor will abide by the terms and conditions of the agreement.


	

	9
	All food items (Meat, Poultry, and Seafood, Diary Products, Canned and/or Fresh Fruits & Vegetables) are to be USDA inspected, Choice or better, U.S. No 1 or U.S. Grade A.  Contractor should be able to provide grading information if requested by the ISM.  


	

	10
	Vendor shall provide any additional equipment and supplies necessary to operate the café services in scope for the ISM. Additional equipment must have prior approval of the ISM and be at the expense of the vendor.
	

	11
	Vendor is responsible for replacement of all china, flatware and glassware in the food service operation except in the tea room and for maintaining inventory levels during the term of the contract.

	

	12
	Vendor shall provide all skirting and floor-length linens for food service events in Black, White, and Ivory.
	

	13
	Vendor employees and/or contract staff, other than management staff, shall wear uniforms supplied by respondent and approved by ISM.


	

	14
	Vendor shall possess the necessary licenses, permits, or other documentation required by law for the sale, storage, and pouring of alcoholic beverages at the ISM. These documents shall be kept at the ISM and be available for inspection upon request. 


	

	15
	Vendor shall comply with federal, state and local laws and rules for food establishments and food handling. At the request of the State, respondents shall furnish the State with copies of any and all health inspection reports related to their current food service operations and response thereto.


	

	16
	Vendor shall be responsible for the safety in the restaurant and shall comply will all requirements of the law affecting safety and health.  


	

	17
	Vendor shall be responsible for all Security costs resulting from after hour events (for other facilities such as White River State Park) in which the dock area would be open and need to be secured until the event is over.  ISM will be responsible for all Security costs for after hour events being held in the Museum.


	

	18
	Vendor shall pay the ISM $150.00 per hour for use of the kitchen for White River State Park events.
	

	19
	Vendor is responsible for any and all costs associated with telephone service or internet connections specifically for Respondent’s use at the ISM.


	

	20
	Vendor shall comply with Executive Order 99-07, titled "Greening the Government".   Contractor shall comply with the rules and programs of the ISM for recycling and the elimination of waste at the ISM.


	

	21
	Vendor shall be responsible for collecting and paying all applicable taxes related to Contractor’s provision of services under this contract. 


	

	22
	Vendor will not sell, provide, furnish or give away on premises, newspapers, magazines, candy or any other articles or items sold at the gift shop in the ISM unless mutually agreed by Contractor and ISM.


	

	23
	Parking for vendor’s personnel is the responsibility of the vendor.

	

	24
	Vendor must conform to State rules regarding signage.


	

	25
	Vendor shall be responsible for providing necessary point of sale equipment for the restaurants.  


	

	26
	Under no circumstance shall the ISM kitchen, equipment, and small wares be used for events not being held in the State Museum, except for White River State Park events.
	

	27
	Upon notice from the ISM, Vendor shall remove any of its employees or workers for any reasonable cause by the ISM.
	


If Respondent is unable to respond yes to all Mandatory Requirements but believes they have an alternative solution, please provide Requirement number, Section number, and alternative solution with explanation.  Alternatives will be reviewed and considered by the State as to whether they satisfy the minimum requirements.
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