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RFP 16-104, ADMINISTRATION, ANALYSIS, AND REPORTING OF 

INDIANA ADULT TOBACCO SURVEY
ATTACHMENT F, TECHNICAL PROPOSAL TEMPLATE

Instructions: The Technical Proposal must address all topics below.  Failure to provide responses to all required fields may result in the proposal being eliminated from consideration. Please include responses to the questions in the shaded fields of this attachment and reference any supplemental attachments provided.

A. PRIOR EXPERIENCE OF THE ORGANIZATION WITH SURVEY ADMINISTRATION AND REPORTING RESULTS

1. Please demonstrate your ability to coordinate the survey process with TPC staff.

	


2. Describe the organizational capacity for managing and completing required tasks with overlapping timelines.
	


3. Please highlight your approach to and any experience in phone-based survey administration, including sample selection, survey incentives, call center capacity, analysis and report writing.

	


4. Describe expertise in the following areas: survey methodology, research methodology; quantitative analysis; qualitative analysis; tobacco control expertise; communicating survey data and results; writing technical reports.
	


5. Describe, in detail, at least three examples of similar projects. At least one example that is health-specific or tobacco control-specific is desired.  
	


B. CAPACITY OF THE ORGANIZATION TO ADMINISTER, ANALYZE, AND REPORT RESULTS OF THE 2017 INDIANA ADULT TOBACCO SURVEY.

1. Describe the respondent’s ability to administer, analyze and report results of the 2017 Indiana Adult Tobacco Survey.
	


2. Provide a description of the respondent’s experience in data collection and research methodology.  Include examples of data collection from youth, adult and minority populations. Explain the appropriateness of the described methodology as opposed to other approaches.
	


3. Provide a plan for achieving desired response rate for the 2017 ATS.

	


4. Describe the respondent’s ability to provide presentations on findings and report outcomes.

	


5. Provide a timeline for all aspects of the project.

	


6. Describe a strong working knowledge of tobacco control research and how the respondent will keep abreast of changes that may need to take place in the survey approach in order to gather the best data based on science available.
	


C. OPTIONAL QUESTIONS ABOUT ATTITUDE AND BELIEF SURVEYS/DATA COLLECTION 
(IMPORTANT NOTE: RESPONSES PROVIDED IN THIS OPTIONAL SECTION WILL NOT BE SCORED IN THE RFP EVALUATION BUT WILL BE USED FOR INFORMATIONAL PURPOSES ONLY.)
1. Please describe your company’s experience in attitude and belief surveys and data collection.

	


2. Please describe, in detail, at least three examples of similar projects.
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