Attachment J 
Minority, Women and Veterans’ Business Enterprise and Indiana Economic Impact Form Instructions 

This document provides instructions for how Respondents must submit the following attachments:

· Attachment A – Minority and Women’s Business Enterprises (M/WBE) Participation Plan Form 
· Attachment A1 – Indiana Veterans’ Business Enterprise (IVBE) Participation Plan Form
· Attachment C – Indiana Economic Impact (IEI) Form
As a reminder, Federal funding dictates that Mobility Vans are not subject to geographic preference.  As a result, evaluations of Mobility Vans will not include IEI, Buy Indiana, M/WBE or IVBE scoring. Those Respondents who intend to submit a proposal including only vehicles in the Mobility Van Category do not need to submit M/WBE, IVBE, IEI, or Buy Indiana forms. 
Attachments A and A1– M/WBE and IVBE Participation Plan Forms

Respondents are to submit one completed M/WBE Participation Plan Form and one completed IVBE Participation Plan Form for each vehicle type the Respondent intends to include in their proposal. In order to properly assess which form is for which vehicle type, Respondents are to title the electronic copies of their M/WBE and IVBE forms as follows: 
“<Respondent Name>_11atta_MWBE_<InsertVehicleType>” and 
“<Respondent Name>_11atta1_IVBE_<InsertVehicleType>”.  

Examples include:

· “VendorABC_11atta_MWBE_TruckOneHalfTon”
· “VendorABC_11atta_MWBE_TruckThreeQuarterTon”
· “VendorABC_11atta1_IVBE_FullSizeSizeSedan”
· “VendorABC_11atta1_IVBE_UtilityVan”
· “VendorABC_11atta_IVBE_PolicePursuitSedan”
Respondents must provide the percentage of their business they will be sub-contracting out to the M/WBE or IVBE for that particular vehicle type. To aid in this estimation, the State has provided estimated vehicle quantities below in a section entitled “Estimated Vehicle Quantities”.







Respondents are then to insert the Sub-Contract Percentage of Total Bid in Attachment A as shown below: 
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Attachment C – IEI Form  

Respondents are to submit one completed IEI Form for each vehicle type the Respondent intends to include in their proposal. In order to properly assess which form is for which vehicle type, Respondents are to title the electronic copies of their IEI forms as follows: ““<Respondent Name>_11attc_IEI_<InsertVehicleType>” Examples include:

· “VendorABC_11attc_IEI_Hybrid Sedan”
· “VendorABC_11attc_IEI_TruckOneTon”
· “VendorABC_11attc_IEI_Minivan”
· “VendorABC_11attc_IEI_12 Passenger Van”
· “VendorABC_11attc_IEI_PolicePursuitSUV”
In order to submit separate forms, Respondents must estimate how many Full Time Equivalent Employees (FTE) a particular vehicle type will necessitate. To aid in this calculation, the State has provided estimated vehicle quantities below in a section entitled “Estimated Vehicle Quantities”. 

Estimated Vehicle Quantities  

Below is a table containing the estimated number of vehicles the State may purchase annually. These numbers may fluctuate up or down and the State is not in a position to guarantee that future purchasing will be at this level. 




	Vehicle Type
	Estimated Purchase Quantity Per Year

	Mid-Size Sedan
	100

	Full-Size Sedan
	30

	Hybrid Sedan
	5

	Mid-Size SUV
	65

	Full-Size SUV
	18

	12 Passenger Van
	10

	Utility Van
	5

	Minivan
	30

	Full-Size Pickup Truck ½ Ton
	100

	Full-Size Pickup Truck ¾ Ton
	10

	Full-Size Pickup Truck 1 Ton
	10

	Police Pursuit Sedan
	110

	Police Pursuit SUV
	24
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Example 1
Respondent X includes a proposal for eight General Passenger Vehicles and one Police Vehicle in their proposal. Respondent X would therefore submit one M/WBE form, one IVBE form and one IEI form for each vehicle type, for a total of 27 separate forms. 

Example 2
Respondent Y includes a proposal for two Police Vehicles in their proposal. Respondent Y would therefore submit one M/WBE form, one IVBE form and one IEI form for each vehicle type, for a total of six separate forms. 

Example 3
Respondent Z includes a proposal for two Mobility Vans and six General Passenger Vehicles. Respondent Z would therefore submit one M/WBE form, one IVBE form and one IEI form for each General Passenger Vehicle type, for a total of 18 separate forms. Respondent Z shall not submit any M/WBE, IVBE or IEI forms for Mobility Vans. 
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Describe service/product to be provided:

Provide approximate dates when Sub-Contractor will perform on this project:





