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STATE OF INDIANA

Solicitation RFP-15-043
Addendum #1
INDIANA DEPARTMENT OF ADMINISTRATION

On Behalf Of

The Indiana Family and Social Services Administration

Solicitation For:

Advertising and Public Relations Services
Response Due Date: January 20, 2015
Adam Thiemann. Account Manager

Indiana Department of Administration

Procurement Division

402 W. Washington St., Room W461
Indianapolis, Indiana  46204
Summary of Changes:
A. The State’s responses to Vendor questions have been posted to the RFP website.
B. The following change has been made to Attachment C:  

The instruction referring to an incorrect total contract value has been revised: 
Line 16: Enter total amount of this proposal, bid, or current contract.  
This figure is the respondent's total cost proposal to the the state (as submitted in Attachment E, Cost Proposal Template). Additionally, this total shall be utilized when completing your Attachment A, MWBE Subcontractor Commitment Form.  For RFP 15-043, this amount is $576,000 $480,000. 
C. Clarification regarding subcontractors for this RFP
The State received several questions about what kinds of work could be subcontracted and earn points for the use of Minority & Women’s Business Enterprises (Attachment A), Indiana Veterans’ Business Enterprises (Attachment A1), and Indiana Economic Impact (Attachment C).  The State is issuing the following clarification for the purposes of this RFP 15-043 only:

1. Pass-through costs as listed in Section 6.3 of Attachment D – Scope of Work are not appropriate for subcontracting or eligible for points in the areas above

2. Proposed subcontractors must serve a commercially useful function

3. The only reimbursement to the Contractor will be through the hourly rates listed on Attachment E

1. Pass-Through Costs are not appropriate for subcontracting. Because the Contractor will not control the budget for media production and other pass-through costs related to this contract, the Respondents are not in a position to guarantee any revenue from these functions to their subcontractors.  Therefore, it is not appropriate for any of the Pass-Through Costs listed in Section 6.3 of Attachment D, the Scope of Work, to be proposed as subcontracted functions on Attachments A, A1, or C for this RFP.  

TV and radio production costs, which include the following, are restricted:

· Creative concept of TV and radio

· Storyboarding

· Writing and scripting

· Shooting, photographing and recording

· Editing

· Talent and location fees

· Post production
Other media pass-through costs are also not appropriate for Attachments A, A1, or C. However, design and production costs such as oversight of the design and production process may be subcontracted, if they meet the other requirements of the RFP.  

2. Commercially Useful Functions. As a reminder, refer to Section 1.21 and 1.22 of the RFP for information about eligible subcontractors.  “Prime Contractors must ensure that the proposed M/WBE [or IVBE] subcontractors meet the following criteria:

· Must be listed on the IDOA Directory of Certified Firms, on or before the proposal due date

· Each firm may only serve as one classification – MBE, WBE or IVBE (see Section 1.22)

· A Prime Contractor who is an MBE or WBE must meet subcontractor goals by using other listed certified firms.  Certified Prime Contractors cannot count their own workforce or companies to meet this requirement.

· Must serve a commercially useful function.  The firm must serve a value-added purpose on the engagement.

· Must provide goods or service only in the industry area for which it is certified as listed in the directory at http://www.in.gov/idoa/2352.htm

· Must be used to provide the goods or services specific to the contract

· National Corporate Diversity Plans are generally not acceptable”

3. Reimbursement to Contractor. The only reimbursement to the Contractor will be through the hourly rates proposed in Attachment E.  Subcontractor fees shall be paid from this revenue, whether or not a subcontracted team member is actually listed on Attachment E.
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