


Exhibit 4
Youth Survey
1.  Scope of Work:
Annually, FSSA conducts the Survey of Alcohol, Tobacco, and Other Drug Use by Indiana Children and Adolescents, referred to hereafter as the Youth Survey.  The survey measures both attitudes and behaviors of adolescents in grades 6-12 with respect to the use of alcohol, tobacco, and other drugs, gambling behaviors, and risk and protective factors existing in the individual, peer, community, school, and family domains.  Results of the survey are used by the State to determine the effectiveness of the State’s prevention programs, evaluations for discretionary grants, annual federal reporting and to support communities, coalitions, and schools in the use of data-driven decision making.  The successful vendor will create, market and recruit participants, administer, analyze and provide follow up services such as data interpretation and presentations for the Youth Survey.
2.  Deliverables:
2.1	The survey instrument design for the administration of the annual Youth Survey that will include the National Outcomes Measures, items from the Communities that Care Survey to measure risk and protective factors across multiple domains, and items that assess mental health status, use of alcohol, tobacco, and other drugs, suicidal ideation, and problem gambling behavior.  

2.2	The sampling methodology for the Youth Survey that will be a representative sample including the Metropolitan Statistical Areas for Indiana’s rural, semi-rural, suburban and other urban areas.  

2.3	The administration of the Youth Survey to all school-aged children in grades 6- 12 attending public and private schools in Indiana during the school year.  
2.3.1	The Vendor will detail the methodology used to administer the Youth Survey with any school in the State voluntarily willing to participate.  
2.3.2	The Vendor will provide a time table that details the dates and activities for the survey’s administration.  Prior to printing the survey, the Vendor will update or revise survey questions (main survey and additional questions) as directed by FSSA.

2.4	Develop and administer a streamlined recruiting and marketing plan, as well as a confirmation process for the schools selected for the state sample and all of the schools in the state.  The plan should consider how other DMHA programs (e.g. discretionary grant recipients etc.) and stakeholders (e.g. local coordinating councils) could assist with the administration of the plan.  Develop and administer a mechanism to identify reasons for non-participation and plans for overcoming the barriers.

2.5	Develop and maintain a webpage devoted to the Youth Survey.  The Vendor will describe the format and content of the website.  At a minimum, the website must include: the most current versions of the survey, results of earlier Youth Surveys, regional and local views of Youth Survey data, instruction in the application and use of the Youth Survey findings, resources for the analysis and interpretation of survey data, and future activities related to the survey and its use. 

2.6	Technical assistance in interpreting and utilizing data from the Youth Survey to no fewer than 25 community-based providers, coalitions, or local schools/districts.  The Vendor will describe the technical assistance to be offered to local groups in understanding and using data from the Youth Survey.

2.7	Distribution of the final report and/or executive summary of the Youth Survey to all interested parties.  FSSA will assist the Vendor in identifying the local, state and federal entities.  Prior to printing, the Vendor will submit a draft report for review and approval by FSSA.

2.8	Workshops and/or webinars focusing on issues relating to recruiting and educating community-based providers and coalitions about the Youth Survey.  The vendor will develop and deliver the training and will coordinate with the Indiana Criminal Justice Institute to provide relevant information to coalitions.  

2.9	Provide Workshops and/or webinars focusing on issues related to recruiting the schools and other institutions/organizations about the Youth Survey.  
2.9.1	The Vendor will develop a presentation that will be delivered at conferences or meetings and develop a display that will be exhibited at statewide or regional conferences and/or workshops designed for superintendents, school nurses, principals and other stakeholders.  
2.9.2	The Vendor will present at a minimum of three (3) and exhibit at a minimum of three (3) meetings and conferences.  The Vendor will briefly describe the format and content of the workshops.
2.10	Develop and disseminate materials (i.e. information packet) that promote the Youth Survey with local schools and other key stakeholders.
2.11	Provide report of findings from the Youth Survey by a time line to be negotiated with DMHA.  
2.11.1	The Vendor will process and analyze the raw data and report information for state and geographical levels (U.S. Census’ Metropolitan Statistical Areas – urban, suburban, other urban and rural).  
2.11.2	The Vendor will compare results of the Youth Survey to the national findings from the Monitoring the Futures survey conducted by the University of Michigan.  
2.11.3	The Vendor will prepare a formal written state level report of the findings, including an executive summary suitable for further publication.  
2.11.4	The Vendor will develop additional reports capturing other data gathered in the survey (e.g. mental health) and share with other State representatives and key stakeholders identified by DMHA.   
2.11.5	The Vendor will print and disseminate the hard copy report, as well as post the report on a website devoted to the Youth Survey. Additional analysis and reports will also be requested for the Partnerships for Success (PFS) grant, other statewide partners (Indiana Criminal Justice Institute, Mental Health and Addictions Planning and Advisory Council) and other discretionary grants as requested.

3.  Technical Proposal:
	3.1	Please include a plan describing how the respondent will develop and administer a survey of alcohol, tobacco, and other drug use by a representative sample of Indiana youth in grades 6 – 12 in both paper and electronic format.  The respondent may include a plan for annual or bi-annual administration.  Please provide reasoning for the selection of one methodology versus the other.  
3.2	Please describe how respondent will comply with federal and state regulations concerning confidentiality and consent to participate.  
3.3	Please describe respondent’s ability to disseminate results of the survey to FSSA, media, local providers, schools, coalitions and the public including previous experience in these areas. 
3.4	Please describe respondent’s experience designing and administering population level surveys of public health topics.  Provide the number of years of experience with providing types of services specified in Exhibit 4 of the RFP. 
3.4.1	The respondent must have at least five (5) years experience in providing services related to survey research, large school-based surveys, attitudinal and behavior change, technical writing, formal and informal technical instruction, questionnaire construction, sample selection and statistical analysis.
3.5	Please describe the format and content of the website.  At a minimum, the website must include: the most current versions of the survey, results of earlier Youth Surveys, regional and local views of Youth Survey data, instruction in the application and use of the Youth Survey findings, resources for the analysis and interpretation of survey data, and future activities related to the survey and its use.
3.6	Please describe the respondent’s plan to recruit and market the Youth Survey to schools and community-based providers.  Please include a description of respondent’s relevant marketing experience.




