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STATE OF INDIANA
Addendum 2

Request for Proposal 14-28


INDIANA DEPARTMENT OF ADMINISTRATION


On Behalf Of
Indiana Professional Licensing Agency


Solicitation For:
Real Estate License Exam Services


Response Due Date:  October 10, 2013


Items highlighted in yellow have been added to the RFP document.  There have been changes to the Cost Proposal (Attachment D) as well. 
Section 1.1 Introduction
In accordance with Indiana statute, including IC 5-22-9, the Indiana Department of Administration (IDOA), acting on behalf of the Indiana Professional Licensing Agency (IPLA), requires a Respondent to create, prepare, maintain, and administer computer-based and written national and state specific licensing examinations for real estate salespersons, real estate brokers, real estate broker instructors, trainee appraisers, certified residential appraisers, and certified general appraisers. It is the intent of IDOA to solicit responses to this Request for Proposals (RFP) in accordance with the statement of work, proposal preparation section, and specifications contained in this document.  This RFP is being posted to the IDOA website (http://www.IN.gov/idoa/2354.htm) for downloading. A nominal fee will be charged for providing hard copies.  Neither this RFP nor any response (proposal) submitted hereto are to be construed as a legal offer.  
Section 1.2 Definitions and Abbreviations
Practitioner	A real estate salesperson, real estate broker, real estate broker instructor, trainee appraiser, residential appraiser, certified residential, and certified general appraiser licensed, registered, or otherwise permitted to practice real estate or appraising in the course of professional practice or research in Indiana.
Section 1.3 Purpose of the RFP
The purpose of this RFP is to select a Respondent that can satisfy the State’s need for licensing examinations for real estate salespersons, real estate brokers, real estate broker instructors, trainee appraisers, certified residential appraisers, and certified general appraisers.  Under IC 25-34.1, the Indiana Real Estate Commission (IREC) and Real Estate Appraiser Licensure and Certification Board (REAB) are required to prepare and administer the real estate and appraiser licensing examination to applicants applying for licensure. The Indiana Professional Licensing Agency (IPLA) provides administrative support to IREC and REAB. It is the intent of IPLA to contract with a Respondent that provides quality licensing examinations for real estate salespersons, real estate brokers, real estate broker instructors, trainee appraisers, certified residential appraisers, and certified general appraisers.
Section 1.4 Summary Scope of Work
A. General Provisions

2.	Vendor shall administer for the State a national portion of the real estate broker and salesperson licensing examinations (including the broker instructor licensing examination) that has been approved by the Association of Real Estate License Law Officials (“ARELLO”). 

3.	Vendor shall administer a state specific portion of the real estate broker and salesperson licensing examinations (including the broker instructor licensing examination) that has been approved by the Indiana Real Estate Commission.

B. Development of Examinations and Other Materials
1. Vendor shall develop and maintain unique forms of the licensure examinations for real estate brokers and salespersons (including the broker instructor licensing examination), which shall include, where appropriate, questions on the Indiana real estate license law, rules, and regulations.

2. Vendor shall develop and maintain ARELLO-approved licensure examinations for real estate brokers and salespersons (including the broker instructor licensing examination).

D. Examination Content Review

1. Vendor shall provide the State with opportunities for examination content development and review in order to reevaluate the state specific portion of the real estate broker and salesperson examinations (including the broker instructor licensing examination).

In aggregate, $171,570.00 is spent annually on licensing examinations for real estate salespersons, real estate brokers, real estate broker instructors, trainee appraisers, certified residential appraisers, and certified general appraisers.  This spend was paid by the examinees at the time of registration and/or testing. Since this number is based on past usage and may fluctuate up or down, the State is not in a position to guarantee that future spending will be at these levels. Nevertheless, this amount is provided as an aid to suppliers in responding to this RFP.

Section 2.5 Cost Proposal

Costs to develop, maintain, and administer the examinations shall be provided on a per person basis. Vendors are advised that there are approximately the following numbers of examinees per year for each of the stated license types:
· Real estate salesperson		1,472
· Real estate broker			872
· Real estate broker instructor	164
· Certified residential appraiser	21
· Certified general appraiser	40
· Appraiser trainee			53
The baseline for this RFP is $171,570.00 annually.


Attachment D – Cost Proposal
Instructor Exams definition needs to be here.
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The open date remains the same.
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Attachment D - Cost Proposal

The rate per person must be an ALL INCLUSIVE, total cost. Examination fees should take into account that an
‘examinee may repeat examinations because of faiure of any of the licensing examinations offered under  confract
‘awarded from this RFP.

Please refer to the Cost Proposal (Section 2.5) in the RFP document for any further clarification.
‘Quantiies are for estimate purposes only. The State does not guarantee to purchase estimated anmal usage.

While you should use this information, please understand that it does not represent a commitment by the State and
that actual usage may be substantially more or less

Exam Name Per Candidate Fee | Fotmated Number |y pie
of Candidates

Real Estate Salesperson s - 1472 s -

[Real Estate Broker s - 872 s -

Certified Residential Appraiser s - 2 s -

Certified General Appraiser s - 0 s -

Appraiser Trainee s - 53 s -
Total Anmual Cost S -





