Requirements of LPCC
1. LPCC membership must include, at a minimum, the following:

· Two (2) parents of children with disabilities under the age of 12.

· One (1) health or medical representative

· One (1) educational representative

· One (1) social services representative

· One (1) early intervention service provider

· One (1) Head start representative

· One (1) child care representative

2. LPCC membership must adequately reflect the underserved population and demographic make-up of the region and include at a minimum those persons as listed above. (LPCC will ensure that one of the required parents does not have any other affiliation or role in First Steps and is not attending with the financial support of another program.)

3. LPCC must meet with the required membership on a quarterly basis, at a minimum.

4. LPCC must comply with RMS requests within two (2) business days and update information, including submitting staff information and changes, etc.

5. By-laws of the LPCC must be approved by the Lead Agency.

6. LPCC must track attendance and voting rights using attendance sheets developed by the Lead Agency.

7. LPCC must ensure there are procedures in place to inform families about the LPCC and invite them to attend meetings.

8. LPCCs must give adequate advance notification of meetings to all interested parties.

9. LPCC must ensure activities comply with State-approved by-laws, which should include at a minimum: policies and procedures for conflict resolution, conflict of interest, membership and voting requirements, and loyalty/confidentiality clause. 

10. LPCC must formally evaluate the effectiveness of all system processes conducted by contractors, coordinators, fiscal agent and SPOE functions.

11. LPCC will maintain contracts for all persons who receive or manage funds for the LPCC.

