ATTACHMENT H
SUMMARY OF MANDATORY REQUIREMENTS

Please provide a yes/no (Y/N) in the shaded area below indicating either requested information has been included in your response or your agreement to accept requirement listed.  If an item is left blank, you will be implying that your company cannot meet the requirement, and your proposal may be eliminated from evaluation. This document will be used to score respondents as described in Step 1, Section 3.2, Evaluation Criteria.

	No.
	EVALUATION OF APPLICANTS BY THE STATE


	Respondent Answer

	1
	Upon successful application and evaluation a Selected CDL Third Party Test Site will be issued a CDL Third Party Site Certification Card, which must be prominently displayed at each approved testing facility, which authorizes the CDL Third Party Test Site to administer a CDL testing program for the State.


	

	2
	Upon successful application, evaluation, and training, a CDL Third Party Examiner will be issued CDL Third Party Examiner Identification and CDL Third Party Certification Cards which must be carried by the CDL Third Party Examiner while at the approved testing facility, which authorizes him/her to conduct skills tests for the classes and types of commercial motor vehicles used for testing.


	

	3
	CDL Third Party Site Certification, CDL Third Party Examiner Identification, and CDL Third Party Certification Cards remain valid for two (2) years from the date of issuance, unless canceled by the State or voluntarily relinquished by the CDL Third Party Test Site or CDL Third Party Examiner.


	

	No.
	Requirement of SELECTED CDL Third Party Test Site
	Respondent Answer

	4
	Make application to and enter into a contract with the State as a selected CDL Third Party Test Site;

	

	5
	Maintain a place of business with at least one permanent and regularly occupied structure within the State of Indiana;


	

	6
	Ensure that all skills tests are conducted in clean, safe, and appropriate commercial motor vehicles;

	

	7
	Make available a telephone, drinking water, on-site restroom facilities, and site location marking;


	

	8
	Have at least one (1) qualified and approved CDL Third Party Examiner available for testing;

	

	9
	Separate its CDL testing program operations from any Truck Driver Training School.  A business may operate a CDL Third Party Test Site and a Truck Driver Training School if:

a. The CDL Third Party Test Site and the Truck Driver Training School have different Federal Employer Identification Numbers;

b. The CDL Third Party Test Site and the Truck Driver Training School are managed by different individuals;

c. The CDL Third Party Test Site and the Truck Driver Training School have different names;

d. The CDL Third Party Test Site and the Truck Driver Training School are run out of separate offices; and

e. An Examiner it employs is not also employed as a Truck Driver Training School instructor, and vice versa.


	

	10
	Agree to allow the State to set a maximum limit on the fee that the CDL Third Party Test Site can charge an applicant to take the CDL skills test;


	

	11
	Agree to allow representatives of the FMSCA and/or the State to conduct random examinations, inspections and audits without prior notice;


	

	12
	Maintain at each CDL Third Party Test Site testing location (for a minimum of three (3) years) a record of each and every driver applicant for whom the CDL Third Party Test Site conducts a CDL skills test and whether or not the driver applicant passes or fails the CDL skills test.  Each record shall include:

a.      The complete name and address of the driver applicant;

b. The driver applicant’s driver’s license number and the name of the state or jurisdiction that issued the license held by the driver applicant at the time the CDL skills test was taken;

c.      The date the driver applicant took the CDL skills test;

d.
The name of the CDL Third Party Examiner, and the number of the CDL Third Party Test Site where the CDL Third Party Examiner conducted the CDL skills test; 
e. A record of all receipts and disbursements;

f. The make, model and registration number of the commercial motor vehicle(s) used to conduct the CDL skills test.

	

	13
	Maintain at each CDL Third Party Test Site, a record of each CDL Third Party Examiner.  Each record shall include:

a.   Copies of valid CDL Third Party Examiner Identification and CDL Third Party Certification Cards indicating the CDL Third Party Examiner has met all State requirements; 

b.
A copy of the CDL Third Party Examiner’s current driving record, which must be updated annually; and

c.
A valid US DOT  physical form.


	

	14
	Retain all CDL Third Party Examiner records for at least three (3) years after the CDL Third Party Examiner discontinues testing on behalf of the CDL Third Party Test Site


	

	15
	Ensure that all CDL skills tests are conducted in accordance with the requirements and instructions of provided by the State and FMCSA
	

	16
	Generate and upload the driver applicant’s skills test results to the BMV’s STARS System by use of the CDL Third Party Skills Test application. In the event that the CDL Third Party Skills Test application does not upload the test results successfully, the examiner will complete a certification form with the applicant’s results to present to the BMV;
	

	17
	Submit a Progress Report to the State on a monthly basis


	

	18
	Implement a random alcohol and controlled substances testing program as specified in 49 CFR 382. All costs incurred as a result of implementing this program shall be the responsibility of the Contractor.
	

	No.
	Requirements of CDL Third Party Examiners


	Respondent Answer

	19
	Make application to and be approved by the State;
	

	20
	Possess a valid Indiana commercial driver’s license with the classifications and endorsements required for operation of all classes and types of commercial motor vehicles used in CDL skills tests which will be conducted by the  CDL Third Party Examiner, and have at least three (3) years of Class A tractor/trailer driving experience;

	

	21
	Successfully complete a State sanctioned CDL Third Party Examiner training course.  At a minimum, upon completion of the training, the CDL Third Party Examiner shall have acquired and demonstrated the following knowledge and skills:

a.  
A comprehensive understanding of all information contained in the CDL Driver’s Manual;

b. A working knowledge of the CDL Third Party Examiner’s Manual;

c. Ability to administer and score correctly each part of the CDL skills test; and

d. Understanding of CDL Third Party Test Site and route requirements.


	

	22
	Shall take part in all State required advanced training courses, workshops, seminars, etc.;


	

	23
	Within three (3) years prior to CDL Third Party Examiner application have had no conviction for operating a vehicle while intoxicated;


	

	24
	Meet the age and education requirements of the State;


	

	25
	Maintain a clean, neat, and professional appearance
	

	26
	Conduct CDL skills tests on behalf of the selected CDL Third Party Test Site in accordance with these requirements, all statutes and regulations, and with any instructions provided by the State;


	

	27
	Ensure that each driver applicant signs the application for Commercial Driver Skills Examination (waiver form) before a CDL skills test is administered;


	

	28
	At the time of CDL Third Party Examiner application and at all times thereafter, maintain fewer than eight (8) active points on the personal Indiana driving record;

	

	29
	Complete an Authorization to Release of Information Form (see Attachment F) and pass the Background Checks for State Employment (see Attachment G) required of all  State employees and upon condition of some contracts
	

	30
	Submit to random drug tests to be conducted by the CDL Third Party Test Site or their representatives per 49 CFR 382
	

	31
	Complete training in the use and function of the CDL Third Party Skills Test Application associated with the BMV’s STARS System.


	

	No.
	CDL SITE CERTIFICATION AND CDL THIRD PARTY EXAMINER IDENTIFICATION CARDS


	Respondent Answer

	32
	General Requirements

a. A CDL Site Certification Card will be issued by the State that allows the CDL Third Party Test Site to operate an approved testing program for CDL applicants.

b. CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards will be issued to qualified CDL Third Party Examiners who are employees or agents of the CDL Third Party Test Site.

c. Copies of CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards must be displayed in the place of business of the CDL Third Party Test Site. 

d. The CDL Site Certification Card issued by the State must be prominently displayed in the place of business of the CDL Third Party Test Site.

e. The CDL Third Party Examiner must surrender the CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards to the State when that CDL Third Party Examiner becomes inactive or when the cards have been revoked by the State.

f. A CDL Site Certification Card and any CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards shall be non-transferable.

g. Each CDL Site Certification Card; CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards will be effective on the date of issuance, and will expire two (2) years from the date of issuance.

h. All CDL Site Certification Card; CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Card renewal application forms must be submitted to the State not less than thirty (30) days prior to the time the previous Card expires.

i. Any copying or reproducing of CDL Site Certification Cards, CDL Third Party Examiner Identification, and CDL Third Party Examiner Certification Cards for any purpose other than that purpose provided in this contract shall be strictly prohibited.


	

	33
	Application for CDL Third Party Test Site Certification Card

a. Before any CDL Third Party Test Site Certification Card is issued, an application shall be made in writing to the State on a form prepared and furnished by the State. The application shall include the following:

i. The official name, address and telephone number of the applicant’s principal office;

ii. The name, title, address and telephone number of the individual who is designated as the applicant’s contact person with the State;

iii. The classes of testing the applicant is applying for; and,

iv. Proof that the CDL Third Party Test Site meets the insurance requirements as stated in this document.

Educational institutions and proprietary schools must submit along with their application a description of their facilities, equipment, and training curriculum. The number of applications for the previous year and the percentage of graduates shall also be included
	

	34
	Application for CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards

a. Application for the CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards shall be made on a form furnished by the State. The application shall include the following information:

i. Full name, address, and telephone number;

ii. Driver history, including class of current license and any endorsements and/or restrictions; and

iii. CDL Third Party Test Site’s recommendation of the applicant for the CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards.


	

	No.
	CDL SKILLS TEST VEHICLE EQUIPMENT REQUIREMENT
	Respondent Answer

	35
	Semi-tractor with a trailer which is no less than 48 feet in length and equipped with an air transmission, air brakes, power steering, with all normal accessories including all safety equipment. No automatic transmissions will be allowed for this type of vehicle.


	

	36
	All vehicles used for the CDL testing program must have DOT annual inspection sticker or proper paper documentation in vehicle and must be maintained to all FMCSR standards for vehicle maintenance and repair. All such vehicles will be audited at a minimum every two (2) years.  


	

	37
	All other equipment (bus, straight truck, pintle hook trailer) purchased for use for the CDL testing program must also meet these requirements but can have either manual or automatic transmissions.


	

	No.
	On-Site Inspections and Audits
	Respondent Answer

	38
	A CDL Third Party Test Site shall permit representatives of the FMCSA and/or the State to inspect and audit its operation, facilities, and records as they relate to the CDL Third Party Test Site’s testing program, for the purpose of determining whether the CDL Third Party Test Site is qualified for certification.
	

	39
	A CDL Third Party Test Site that has been selected and certified shall permit representatives of the State and/or FMCSA to periodically, and at least annually, inspect and audit the CDL Third Party Test Site’s testing program to determine whether it remains in compliance with the requirements for certification.


	

	40
	The State and FMCSA may perform inspections and audits with or without prior notice to the selected CDL Third Party Test Site.


	

	41
	Inspections and audits shall include, at a minimum, an examination of:

a.
Records relating to the selected CDL Third Party Test Site’s testing program;

b.
Evidence of compliance with the FMCSA;

c.
Skills test procedures, practices, and operations;

d.
Vehicles used for testing, including proof of passage of an annual DOT inspection;

e.
Qualifications of CDL Third Party Examiners, including driving records and current DOT physicals;

f.
Effectiveness of the CDL skills test program by either testing a sample of driver applicants who have been issued CDL skills test certificates by the CDL Third Party Test Site or by having State employees take the CDL skills test from a CDL Third Party Examiner; and
g.
Any other aspect of the CDL Third Party Test Site’s operation that the State determines is necessary to verify the CDL Third Party Test Site meets the requirements for certification.

	

	42
	The State may prepare a written report of the results of each inspection and audit, and a copy of that report shall be provided to the CDL Third Party Test Site. If any corrections are deemed necessary as a result of an inspection and audit, a written response from the CDL Third Party Test Site stating that the deficiencies noted in the written report have been corrected must be submitted to the State within sixty (60) days of receipt of the written report.  


	

	No.
	Advertising

	Respondent Answer

	43
	No advertisement shall indicate in any way that a CDL testing program can issue or guarantee the issuance of a CDL license, or imply that the CDL testing program can in any way influence the Bureau in the issuance of a CDL license or that preferential or advantageous treatment from the Bureau can be obtained.
CDL testing programs that are certified by the State may in their advertising state they are certified, but shall not indicate that a CDL testing program is approved, sanctioned, or in any way endorsed by the State over any other CDL testing program.


	

	No.
	Professional Conduct


	Respondent Answer

	44
	No CDL Third Party Examiner, employee, or agent of the CDL Third Party Test Site will be permitted to accompany any driver applicant into any office rented, leased, or owned by the Bureau for the purpose of taking an examination given by the Bureau.

No CDL Third Party Examiner, employee, or agent of the CDL Third Party Test Site will be permitted to personally solicit any individual on any premises rented, leased, or owned by the Bureau for the purpose of enrolling that individual in any CDL Third Party Test Site program
	

	45
	All examiners, employees, independent contractors, or agents of the CDL Third Party Test Site who will be involved in any manner with the administration and/or implementation of any provision of the contract resulting from this RFP must submit a completed Authorization to Release Information form (see Attachment F) and sufficient information about each individual so the State may conduct background checks as defined in the State’s Background Checks for State Employment, effective October 3, 2007, and subsequently amended.  A copy of the current policy is attached (see Attachment G) and is incorporated into the RFP by reference.


	

	46
	The State will require the Contractor to remove from any involvement in the administration and/or implementation of any provision of the contract resulting from this RFP any individual whose background check reveals information which would cause the individual not to be hired, promoted, transferred, or retained by the State as a regular employee.  Failure of the Contractor to reassign such an individual to duties not associated with the administration and/or implementation of any provision of the contract will be sufficient grounds, with nothing further, for the State to cancel the contract at its sole discretion.


	

	No.
	Insurance Requirements


	Respondent Answer

	47
	All selected CDL Third Party Test Sites shall maintain bodily injury and property damage liability insurance on motor vehicles used in CDL driving tests ensuring the liability of the CDL testing program, the CDL Third Party Examiner, and any person taking CDL skills test in the amounts required by state law.

	

	48
	Evidence of such insurance coverage in the form of a certificate from the insurance carrier shall be filed with the State. The certificate shall stipulate that the insurance contract provides for cancellation only upon thirty (30) days prior written notice to the State.  The certificate will include a statement from the Insurer stating that each vehicle and piece of equipment is specifically insured.

When a vehicle is added to or exchanged in a CDL testing program covered under a fleet insurance plan, the CDL Third Party Test Site shall provide the State with a copy of a policy rider issued by the insurance carrier showing the addition or exchange with complete descriptions of the vehicle(s) involved.
	

	49
	If the CDL Third Party Test Site is self-insured, an appropriate certificate shall be filed with the State.
	

	50
	The CDL Third Party Test Site will agree to keep in effect insurance against theft, willful destruction, fire, or other casualty loss on any equipment (including but not limited to desktop and hand scanners) belonging to the State on the Contractor’s CDL Third Party Test Site(s) and reimburse the State for any such theft, destruction, fire or loss.
	

	No.
	Test Administration
	Respondent Answer

	51
	CDL skills tests shall be conducted:

a.
On test routes approved by the State.
b.
In a vehicle that is representative of the class and type of vehicle for which the driver applicant seeks to be licensed and for which the CDL Third Party Examiner is qualified to test.
c.
Using State approved, forms, and scoring procedures.

d. 
The results of the CDL skills tests will be scanned and electronically transmitted from the CDL Third Party Test Site to the BMV’s STARS System.  (See 1.4.12 for computer equipment requirements.) 


	

	No.
	Notification Requirements
	Respondent Answer

	52
	Notify the State in writing thirty (30) days prior to any change in its name or address, and obtain written approval from the State, as such change may require an amendment to the Contract
	

	53
	Notify the State  in writing within the next business day of any change in:

a.
Any CDL Third Party Examiners who are employed or used by the CDL Third Party Test Site;

b.
Any CDL Third Party Examiner’s driving status
	

	54
	Notify the State in writing within five (5) days of any of the following occurrences:

a.
The CDL Third Party Test Site ceases business operations in Indiana;

b.
The CDL Third Party Test Site fails to comply with any State requirements

c.
CDL Third Party Examiners receive notice from the Bureau of suspension, revocation; disqualification, cancellation, or a conviction for operating a vehicle while intoxicated;

d.
Any CDL Third Party Examiner fails to comply with any State requirements.
	

	55
	Request in writing and obtain approval from the State of any proposed changes in the CDL skills test route, test content, or CDL Third Party Examiner/administrative procedures.
	

	56
	Notify the State within five (5) days of discontinuance of the CDL Third Party Examiner who is performing testing on behalf of the CDL Third Party Test Site.
	

	57
	Notify the State the next business day after receiving actual notice that a CDL Third Party Examiner employed by the CDL Third Party Test Site has been convicted of a criminal drug violation.
	

	No.
	Computer Requirements
	Respondent Answer

	58
	The following personal computer equipment must be available for use for the CDL testing program: 

a.
Processor:  Pentium IV class processor or higher; 

b.
System memory: 256 Mbytes or greater;

c.
Disk space: 4 Gbytes or greater; 

d.
Display: 1024 x 768 with 24 bit color, small fonts;

e.
Parallel port;

f.
Serial port ;

g.
2 or more USB ports; 1 for the scanner and 1 for the software security key.  Both scanner and security key are supplied by the State.

h.
CD-ROM or DVD drive and a floppy drive

i.
Keyboard and mouse 

j.
Printer: Laser, at least 600 DPI, with duplex printing capability; 

k.
NIC: 100 Mbit (not required if CDL Third Party Test Site is networked); 

l.
ISP connection MUST HAVE INTERNET CONNECTION, Cable Modem, DSL or Satellite.

m.
Empty PCI card slot;

n.
Recommended operating system: Windows XP Pro with Service Pack 2

o. Internet Explorer 6.0 or better; 

p. McAfee Anti-Virus ONLY.  Norton Anti-Virus does NOT work with this testing program.


	

	59
	The CDL Third Party Test Site will use the computer equipment listed above for CDL testing only and will allow the State to install the CDL Third Party Skills Test application and problem resolution software (“Computer Applications”) on said computer equipment.  The Computer Applications installed on the CDL Third Party Test Site’s computer(s) remains the property of the State.  Except as expressly permitted under this Contract, the Contractor may not: (i) distribute, disseminate, sublicense, copy, modify, reverse engineer, decompile, translate, disassemble or create a source code equivalent of the Computer Applications or allow others to do so or (ii) use the Computer Applications to provide software application services, time-sharing or service bureau services to third parties.     


	

	60
	The Department, or its suppliers or licensors, retain title to all portions of the Computer Applications and any full or partial copies thereof. Except as expressly provided under this Contract, no rights, title or interest to the Computer Applications is transferred to the Contractor. The State and the Contractor acknowledge that any breach of its obligations with respect to the proprietary rights of the other Party may cause such other Party irreparable injury, for which there may be inadequate remedy at law and, therefore, such other Party will be entitled to seek equitable relief in addition to all other rights and remedies available to it. 


	

	61
	The State may provide the CDL Third Party Test Site with a dongle and a scanner, which will remain the property of the State.


	

	62
	The CDL Third Party Test Site shall maintain insurance on all such personal computer equipment supplied by the State, against theft, willful destruction, fire or other casualty loss and shall reimburse the State for loss of any such equipment.  


	

	63
	When the contract expires, is terminated, or otherwise ends, the State shall have the right to remove the dongle, scanner, software, and any related files and documents on the computers and any related networks.


	

	No.
	Denial/Termination of CDL Testing Program and Licenses
	Respondent Answer

	64
	The State may deny any CDL Site Certification Card or CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards if the applicant does not meet the qualification requirements under provisions of this RFP. Misstatements or misrepresentation may be grounds for denying a license or card.
	

	65
	Any selected CDL Third Party Test Site may relinquish its CDL Site Certification Card, and a CDL Third Party Examiner may relinquish his/her CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards, upon thirty (30) days notice to the State
	

	66
	The State reserves the right to cancel the selected CDL third party testing   program provided for in this RFP in its entirety.
	

	67
	The State may revoke the CDL Site Certification Card of a selected CDL Third Party Test Site or CDL Third Party Examiner Identification and CDL Third Party Examiner Certification Cards of a CDL Third Party Examiner upon any of the following grounds:

a.
Termination of the CDL Third Party Test Site contract by the State;

b.
Failure to comply with or satisfy any of the provisions of this RFP, the State’s instructions, or the selected CDL Third Party Test Site contract;

c.
Falsification of any records or information relating to the selected CDL third party testing program;

d.
Commission of any act which compromises the integrity of the selected CDL third party testing program;

e.
For having any outstanding tax liabilities with the State that have reached warrant (WAR-C) stage; or,

f.
For a CDL Third Party Examiner, a driver’s license suspension, revocation, or disqualification
	

	68
	If the State determines that grounds for cancellation exist for failure to comply with or satisfy any of these requirements or with the selected CDL Third Party Test Site Contract, the State may postpone cancellation and allow the selected CDL Third Party Test Site or the CDL Third Party Examiner thirty (30) days to correct the deficiency.
	

	69
	After a CDL Third Party Test Site Certification Card has been terminated or a CDL Third Party Test Site Contract has been terminated, the CDL Third Party Test Site will allow the State to enter the premises to remove the State’s equipment, software and files from the computers, and any records belonging to the State.
	

	No.
	Safe Operating Conditions for CDL Testing Program
	Respondent Answer

	70
	The selected CDL Third Party Test Site must ensure the CDL skills tests are conducted under safe operating conditions.  Unsafe operating conditions include but are not limited to:

a.
Conducting CDL skills tests after daylight hours;

b.
Conducting CDL skills tests during severe weather conditions such as heavy rain, snow, ice or during other hazardous conditions which would make driving a commercial motor vehicle unsafe or would render the CDL skills test results unreliable;

c.
Conducting CDL skills tests in an area not contained, allowing pedestrian traffic to cross the test area;

d.
Conducting CDL skills tests in an area that allows vehicles to enter or cross through the test area when the CDL skills test is in progress.     
  


	


If Respondent is unable to respond yes to all Mandatory Requirements but believes they have an alternative solution, please provide Requirement number, Section number, and alternative solution with explanation.  Alternatives will be reviewed and considered by the State as to whether they satisfy the minimum requirements.
	


