Attachment R – SUBMITTAL CHECKLIST

1) Transmittal Letter (See Section 2.2)
2) Statement of Qualifications 
a) Lead Vendor
i) Respondent’s Company Structure (See Section 2.3.2)
ii) Company Financial Information (See Section 2.3.3)
iii) Integrity of Company Structure and Financial Reporting (See Section 2.3.4)
3) Agreement to Contract Clauses (See Section 2.3.5)
a) Mandatory Clauses
i) In letter of transmittal
b) Non-Mandatory Clauses
c) Suggestions/Amendments to Non-Mandatory Clauses
d) Additional Terms or Clauses
4) Licensing Agreements for Each Application Proposed
5) References (Section 2.3.6) 
6) Registration to do Business (Section 2.3.7)
a) Indiana Secretary of State
b) Indiana Administration – Department of Procurement
7) Proof of Authorization of Signing Party (Section 2.3.8)
8) Subcontractor Information (Section 2.3.9)
a) General Information 
i) Name
ii) Project Role
iii) Dollar Amount Proposed in Project
iv) Relationship with Primary Vendor
b) Contract or Letter of Agreement 
c) Other Information (Significant Subcontractors)
i) Respondent’s Company Structure (See Section 2.3.2)
ii) Company Financial Information (See Section 2.3.3)
iii) Integrity of Company Structure and Financial Reporting (See Section 2.3.4)
iv) References – 3 (Refer to section 2.3.6 for details)
d) Copies of Licensing Agreements (if applicable)
9) Evidence of Financial Responsibility (See Section 2.3.10)
10) Product Availability Accessibility Template or Assistive Technology Compliance Evaluation  (See Section 2.4.5)
11) Completed Functional Questionnaire (See Attachment G – Functional Requirements Matrix)
12) Post-Implementation Support and Warranty Details
13) List of Value-Added Items (See Section 2.4.24)
14) List of Existing NEIM Conformant Data Exchanges (See Section 2.4.7.4)
15) List of Existing NEIM Non-Conformant Data Exchanges  (See Section 2.4.7.5)
16) Project Methodology Overview
17) Implementation Plan and Schedule (Reference Section 2.4.17)
18) Costing Proposal (See Section 2.5)

19) Cost Worksheet (See Attachment N)
20) Indiana Economic Impact Form (See Attachment C)
21) Buy Indiana Initiative/Indiana Company (See Section 2.7)
