BID INFORMATION SHEET
ASA-14-39
Moving Services
Proposal Due Date:  October 11, 2013; 3:00PM

State of Indiana Bid Contact
Greg Moorman
Strategic Sourcing Analyst
Indiana Department of Administration
gmoorman@idoa.in.gov	
317-234-8356

Please complete the following information and submit this bid information cover sheet with your proposal package.


CONTACT INFORMATION
	Company Name
	

	Bidder ID#
	

	Contact Person
	

	Contact Email
	

	Contact Phone
	




PREFERENCES CLAIMED IN YOUR COMPLETED BID PACKAGE
	Pricing Preferences (you can only claim either IBP or ISBP, the IMP can be claimed in conjunction with the one being claimed)

	|_|
	Indiana Business Preference (IBP)

	|_|
	Indiana Manufacturing  Preference (IMP)

	|_|
	Indiana Small Business Preference (ISBP)

	|_|
	Indiana Veterans Business Preference (IVBF)




PROVIDE ALL ITEMS LISTED BELOW IN THE FOLLOWING FORMATS
· ONE ORIGINAL HARD COPY 
· ONE ELECTRONIC COPY ON CD


CHECKLIST OF COMPLETED ITEMS SUBMITTED WITH YOUR BID
	|_|
	Bid Information Sheet

	|_|
	Signed Bid Package (includes MWBE Form)

	|_|
	Completed Indiana Economic Impact Form

	|_|
	ASA39BidList.xls

	
	




Background
The State of Indiana desires to establish a statewide quantity purchase agreement (QPA) for moving services. 
									
The State currently has two moving service QPAs in place: one with the current vendor and one with the Prisoner Enterprise Network (PEN).   PEN's QPA holds priority when moves do not involve confidential material and/or when moves take place in facilities where offenders are not denied access.  This bid package will award to a vendor for any moving service not covered by the QPA with PEN.					
In aggregate, the State spent $592,217.21 in 2012 with the current vendor.  Approximately 65% of moves were non-local moves; 35% were local.  In the resulting contract, local moves will be defined as within 30 miles of the origination point.  The State cannot predict how many agency moves will occur each year, so future spending levels under the resulting contract cannot be guaranteed.  

TYPE OF AWARD:
This is a request to establish a Quantity Purchase Agreement (QPA) for moving services for All State Agencies.   It is the intent of the State to award a one (1) year contract with the option to renew by mutual agreement for three (3) additional years in one (1) year increments under the same terms and conditions.  Renewals are subject to the approval of the Department of Administration and the State Budget Agency. 
QUESTION AND ANSWER PERIOD
All questions that you may have pertaining to ASA-14-39 are due by 3:00PM, September 23, 2013. Your questions should be submitted using the provided excel document (Attachment A).   Once the State has received questions they will be answered in one document and then posted to the States website. You will not receive a direct response to your questions. The State will post responses for all questions submitted by September 27, 2013.
Any questions regarding this bid should be emailed to gmoorman@idoa.in.gov by September 23, 2013 at 3:00PM. 
PAYMENTS:
As required by IC 4-13-2-14.8:
Notwithstanding any other law, rule, or custom, a person or company whom has a contract with the State or submits invoices to the state for payment shall authorize in writing the direct deposit by electronic funds transfer of all payments by the state to the person or company.  The written authorization must designate a financial institution and an account number to which all payments are to be credit.



INDIANA ECOMONIC IMPACT:
All companies desiring to do business with state agencies must complete an “Indiana Economic Impact” form.   The form is an Excel document and contains two tabs: Attachment C and FTE Details.  Both sections must be completed.  The form asks for, among other information:
a.	The amount of the contract that is being allocated for payroll and benefits to Indiana residents
b.	The amount that is being awarded to Indiana subcontractors and suppliers
c. 	The amount that is being subcontracted to Indiana certified minority and women owned businesses
The collection and recognition of the information collected with the Indiana Economic Impact form places a strong emphasis on the economic impact a project will have on Indiana and its residents regardless of where a business is located. The collection of this information does not restrict any company or firm from doing business with the state.
SUBMISSION REQUIREMENTS:
Bidder must complete their bid in the attached Excel file (Bid List) and submit this file to the State.  When submitting the Excel file with their bid prices, the bidder must send one (1) electronic copy on CD and one (1) hard copy.
PRICING:
Pricing on this solicitation must be firm and remain open for a period of not less than 180 days from the bid due date. Should additional pricing rounds be conducted, the State will not accept price responses for any line item that is higher than the bidder's prior offer. Any attempt to manipulate the format of the files, attach caveats to pricing, or submit pricing that deviates from the current format may put your bid at risk.

PROVIDE ANY ADDITIONAL COMMENTS ABOUT YOUR BID HERE



