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2.4.0 MANDATORY

All bids must include a proposal with the content and in the format described within this RFP. Failure to provide the requested information and failure to include language indicating that the Respondent agrees to a specification where requested will in most cases result in a disqualification of the proposal without further consideration.

The Respondent must provide a written response to each numbered specification in this technical proposal, with each numbered paragraph requiring at a minimum, a response to the requirements in bold and italic font. The Respondent must provide additional detail or documentation where requested in the specification.

Each proposal must be reviewed by the recipient agency to determine if it is complete prior to the evaluation. The Indiana Department of Correction reserves the right to eliminate from further consideration any proposal deemed to be substantially or materially unresponsive to the specifications contained herein. 



2.4.1 	MANDATORY

Vendor must have at a minimum a Master’s Degree in a field related to the services to be provided, and should have at least three (3) years experience working in a correctional setting, or with offenders and/or ex-offenders. If Vendor is an organization rather than an individual, the staff assigned by the Vendor to provide all direct services to participants and/or their dependent children must have obtained a Master’s Degree as described above. 

Respondent must indicate that it must comply with this specification, and provide documentation through transcripts, diploma, or other certification verifying Vendor’s academic credentials. 

	




2.4.2 	MANDATORY

Vendor shall provide pre-release preparation for participants and their dependent children in terms of identifying and applying for/referring to programs, supports, benefits (including but not limited to WIC and Hoosier Healthwise), and other services (federal, state, or local) for which the participant and/or their dependent children may be eligible. Vendor will assist participant in obtaining the documentation (including Social Security cards) that will be needed by both mother and dependent child(ren) upon release.

Respondent must indicate that it must comply with this specification. Respondent must detail  knowledge of and ability to assist with obtaining the aforementioned services, including enrollment in state and federal benefit programs. 

	





2.4.3 	MANDATORY

Vendor shall assist IDOC with re-entry and action plans, and leading or assisting with family preparation sessions for Wee Ones Nursery participants, as well as assisting in the development of placement plans for infants. Vendor shall receive training on conducting appropriate needs assessments, and shall conduct or assist with needs assessments for the WON and the Family Preservation Program. Vendor may be required to assist with supervision of Family Preservation Program visits.

Respondent must indicate that it must comply with this specification. If Respondent or Respondent’s key staff have been certified in conducting assessments, please indicate assessments and certifications obtained. 

	



2.4.4 	MANDATORY

Vendor will assist participants in applying for and obtaining available and needed community-based, post-release services in the communities to which they are returning. Need for services will be determined by case management and family services staff, in concert with the participant, and will be based on the participant’s completed risk/needs assessment.

Vendor will be responsible for contracting with post-release service providers in the participants’ counties of release in order to facilitate the provision of services. Vendor must ensure that contracted services providers meet all state and federal specifications including licensing. Depending on the service to be provided, contracted post-release services providers may be subject to federal pre-approval before beginning service provision. Vendor will submit necessary information on prospective providers to the Department within a negotiated timeline in order to allow for federal approval prior to provision of services. 

Respondent must indicate that it must comply with this specification. Respondent must indicate ability and willingness to coordinate provision of community services in any of Indiana’s 92 counties. In addition, Respondent must indicate that it must comply with stipulations of the federal grant concerning pre-approval of service providers. 

	




2.4.5 	MANDATORY

Services that participants may be eligible for are defined under the federal grant solicitation and may include substance abuse treatment, early child intervention services, family counseling, legal services, medical care, respite care and mutual support services, child maltreatment prevention, mental health services, nursery and preschool, parenting skills training, pediatric care, physical therapy, pre-natal care, sexual abuse therapy for family members, relapse prevention, transportation, and vocational or general educational development (GED) training. 

Respondent must indicate its ability, at a minimum, to assist with enrollment the scope of services indicated above. If the Respondent has prior arrangements with community-based organizations to provide services like those detailed above, documentation should be included in the proposal. 


	




2.4.6 	MANDATORY

It is understood that participants will need services after release, and will likely need said services prior to establishing the necessary financial resources or during eligibility waiting periods for benefits, or be in need of services that are not covered under benefits. Therefore, federal grant funds in the amount of $120,000.00 have been set aside to cover necessary services for participants and their dependent children. It is estimated that a total of $1,200.00 in community-based services (as defined in 2.4.5 of this proposal) will be available to each participant and her dependent children after release. Services will be provided in the participant’s post-release county of residence. It is estimated that service costs will range from $15 to $75 per hour depending on type of service and location. Given that range, participants may receive 16 to 80 paid post-release service hours; it is expected that on average a participant who fully uses her funding will receive around 30 hours.

Services will be funded through vouchers or other payment arrangements with local providers. At no time will cash be provided to participants for payment of services. Where free (or free to the participants) services are available, participants will be encouraged to use those services and reserve vouchers for services that cannot otherwise be obtained. Vendor may not provide community-based services, funded through this RFP, without prior consent of the Department and the US Department of Justice Bureau of Justice Assistance.

Vendor will establish a voucher or other payment system to pay local providers for approved post-release, community-based services, as defined by the federal grant. Vendor will be responsible for paying all community provider invoices in a timely manner, according to arrangements made between the Vendor and the community provider. Vendor will submit all invoices for services to the Department for reimbursement no later than thirty (30) days after the end of the month in which services were provided. Vendor acknowledges that, in accordance with State of Indiana policies:

All payments shall be made 35 days in arrears in conformance with State fiscal policies and procedures and, as required by IC §4-13-2-14.8, by electronic funds transfer to the financial institution designated by the Contractor in writing unless a specific waiver has been obtained from the Indiana Auditor of State. No payments will be made in advance of receipt of the goods or services that are the subject of this Contract except as permitted by IC §4-13-2-20.


Respondent must indicate that it must comply with this specification. Respondent must acknowledge that payment for community-based services will be on a reimbursement basis; no funds will be provided by the State in advance of services. In addition, Respondent must outline its proposed method of service payment (vouchers or other arrangements) for community-based service providers. 

	


2.4.7 	MANDATORY

Vendor will maintain detailed, accurate, and timely financial records for all work completed. Separately, Vendor will maintain detailed, accurate, and timely financial records for all community-based service payments funded through the federal grant. Invoices for community-based service reimbursements must be submitted separately from invoiced work hours. 

Vendor will make all financial records available to the Department upon request. Vendor acknowledges that, per federal and state requirements, Vendor may be subject to an audit of all project expenses during or after the project. 

Respondent must indicate that it must comply with this specification. Respondent should indicate accounting system and staffing for such. If Respondent has received a state or federal financial audit, a letter confirming successful completion of the audit may be submitted. 

	



2.4.8 	MANDATORY

The Wee Ones Nursery is supported by grants and donations of monies and supplies. Vendor will coordinate donations and supply purchasing for the WON and FPP programs, and assist IDOC staff in securing the physical necessities for infants and mothers upon release. Vendor will assist IWP staff with price checks and quotes for programmatic expenses.

Respondent must indicate that it must comply with this specification. Respondent should demonstrate ability and/or prior experience in securing and managing donations. 

	




2.4.9 	MANDATORY

Vendor will be expected to assist with keeping records for any performance tracking and in completing a performance report of the Wee Ones Nursery when requested by the IDOC. Vendor will serve as the collection point for post-release GPRA and project data associated with grant reporting. Vendor will maintain files of all reports completed throughout the life of the project, and will provide copies of all data collected to the Department at the completion of the project. 

Respondent must indicate that it must comply with this specification. Respondent should demonstrate ability and/or prior experience in grant reporting and maintaining files. 

	




2.4.10 	MANDATORY

Due to the sensitive nature of the position, the Vendor must have no prior convictions relating to the neglect or abuse of children, nor other convictions that would render the Vendor a security risk or preclude Vendor from working with children. 

Before being allowed to work with IDOC offenders, the Vendor shall be subject to the security clearance policy and procedure of the IDOC. The Vendor shall undergo a thorough background check (e.g., criminal history background check, including a driver’s license check and fingerprinting, sex offender registry check, employment verification, educational verification, license verification, and Children Protective Services check, DIANA® screen, in limited cases, credit history check, or any screen or check deemed necessary by the contractor or the IDOC. Subsequent criminal history background checks shall be completed at least every four (4) years on any Vendor who has contact with offenders.

The IDOC reserves the right to refuse entry onto its facility grounds if the Vendor is found to be in violation of the IDOC’s or an IDOC facility’s policies and procedures; charged or adjudicated in violation of state law in connection with the Vendor’s conduct toward an offender of the facility; prohibited from working with children pursuant to I.C. 4-13-2-7 et seq.; or under investigation for violation of state law in connection with the Vendor’s conduct toward an offender of the facility. 
Any person performing work under the contract agrees to adhere to all IDOC procedures, policies, and codes of conduct. The Vendor must abide by the IDOC’s dress code.

If the Vendor is found in violation of IDOC Policy and Procedure or under investigation for violation of any State law that relates to Correctional Facilities, the Vendor will be prohibited from entering any IDOC facility, including the Indiana Women’s Prison. In such case, the contract will terminate automatically and its terms rendered null and void. 

IDOC Policy and Procedure – Attachment H

Respondent must indicate that it must comply with this specification. In addition, Respondent must acknowledge that any subcontractors hired by the Respondent to complete work under this project are subject to all the terms and conditions above. 

	




2.4.11 	MANDATORY

Vendor must complete any training requested by the IDOC (at no charge to the Vendor). This may include project-specific training or other training required for working with participants or within a correctional facility. Training may include State of Indiana trainings required for use of or access to State equipment or resources. 

Respondent must indicate that it must comply with this specification. In addition, Respondent must acknowledge that any subcontractors hired by the Respondent to complete work under this project are subject to all the terms and conditions above. 

	




2.4.12 	MANDATORY

Vendor is expected to provide a minimum of 160 hours on site at the Wee Ones Nursery in direct assistance each month, or at locations approved by the Facility Superintendent. Vendor may be required to work at least one Saturday or Sunday each month. Vendor will coordinate scheduled hours with the Superintendent of the Indiana Women’s Prison or his designee so as to maintain safety and security as well as provide effective and efficient delivery of services, but shall determine the appropriate work schedule to deliver 160 hours of on site service at the Wee Ones Nursery for each month of the Contract term. 

Respondent must indicate that it must comply with this specification.

	




2.4.13 	MANDATORY

Vendor acknowledges that, as funding is provided through a federal grant, the Vendor is subject to and must comply with all requirements placed on grantees by the US Department of Justice and its subsidiary agencies. A copy of the federal grant award is included for review as an attachment of this RFP.

Attachment F. 

Respondent must indicate that it must comply with this specification.

	






