INSTRUCTIONS
Please provide a response in all yellow-shaded boxes. Any additional information submitted as an attachment should reference the attachment within the yellow-shaded box; furthermore, your response in the yellow-shaded box must contain a meaningful response to the question reference attachments to provide supplemental information as reference only, not as a response to the question.

2.4.1, SECTION 6 – ITEM TRYOUT PHASE SCOPE OF SERVICES
6.0 	PURPOSE OF ITEM TRYOUT
The Item Tryouts will be conducted both in paper-pencil and computer-administered modes. The Item Tryout is focused on gaining an understanding of how items, especially items with innovations, are functioning using relatively small numbers of test takers and on gathering rich, detailed data – not on generating large amounts of student responses to sets of items.  

The primary purposes of the Item Tryout is to inform ongoing item and task development, the development of scoring materials, the timing of the tests, and the functionality and usability of computer-based embedded supports and accommodations.  In order to address these purposes, the Contractor (1) must administer, score, analyze and report results for the sets of items and tasks in English Language Arts (ELA)/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school per the specifications described in SECTIONS 6.1 and 6.2, and (2) use data collected from those administrations to conduct the following two studies, which are described in SECTION 9 (Research):  (1) the quality of items/tasks/stimuli study, and (2) the usability, accessibility and accommodations study. The Tryouts must also generate the data required to write the Technical Report described in SECTION 6.11.  Both computer-based and paper-based items will be included in the Item Tryout.

In addition, the Item Tryouts are intended to provide PARCC states an opportunity to participate and gain limited experience with the new assessments. All states that indicate interest in participating in the Item Tryout will be included in some Item Tryout activities, though for certain activities of the Tryout only a small proportion of students in the state will participate.

The PARCC ELA/Literacy and Mathematics items being developed under procurement processes separate from this RFP will consist of paper-based and computer-based items and tasks. A comparable paper-based version will be developed for each computer-based item. The paper-based version of the item will be constructed to measure, to the extent possible, the same standards as the computer-based counterpart. Paper-based items and tasks will include a mix of machine-scorable and constructed-response tasks, which require hand-scoring. Separate paper-based and computer-based forms will be constructed and administered. Tryout test forms constructed for these two (2) modes must be identical in terms of the tasks included in each form and the order in which the tasks appear in the forms to the extent possible. The exceptions are those test forms with technology-enhanced items or items using multimedia, which may not have identical paper-and-pencil versions. The samples for the computer-based and paper-based Item Tryouts must be equally robust in terms of size and representativeness.

Computer-based items may be technology-enhanced items or non-technology-enhanced items. A technology-enhanced item uses technology to capture evidence of student knowledge and understanding in ways different from many current large-scale assessments. Approximately 25% of all computer-based items will be technology-enhanced items. To mitigate issues that may arise due to students’ lack of familiarity with computer-based items and technology-enhanced items on the operational assessment, sets of items that can be used to create a tutorial will be identified prior to the start of the Item Tryout.  All the activities in the Item Tryout must take into account the differences between Item Tryouts for computer-based items and Item Tryouts for paper-based items. These activities include form construction, sample design, data collection, analysis and scoring.
6.1	ITEM TRYOUT REQUIREMENTS FOR ENGILSH LANGUAGE ARTS/LITERACY

Purpose and Focus of ELA/Literacy Tryout
Respondents should review carefully the attached document (Appendix A) titled “PARCC Summative Assessment ELA/Literacy Item Guidelines” prior to addressing the requirements listed in this section, as a thorough understanding of the ELA/Literacy item development specifications is essential to understanding the Item Tryout requirements for ELA/Literacy.   

There are multiple purposes for the ELA/Literacy Tryouts. Data gained during and as a result of the Tryouts must inform ongoing item and task development, the development of scoring materials, the development of field and operational test administration procedures and guidelines, the timing of the tests, and the functionality and usability of computer-based embedded supports, among other priorities described in SECTION 9 (Research) of this RFP.  The Tryouts must also generate the data required to write the Technical Report described in SECTION 6.11.

PARCC ELA/Literacy summative assessments will be administered in two parts.  A performance-based component administered after about 75% of the school year has been completed and an end-of-year component administered after approximately 90% of the school year.  The Tryouts for ELA/Literacy will be focused on the tasks that make up the performance-based assessment (PBA) component.  At each grade level the PBA will be comprised of three tasks: (1) a literature analysis task; (2) a research simulation task; and (3) a narrative writing task.  Those tasks are designed to measure Common Core State Standards relating to (1) reading and comprehending complex texts independently, (2) building and presenting knowledge through integration, comparison, and synthesis of ideas; and (3) writing effectively when using and/or analyzing sources.  

Literature Analysis
The literature analysis task is designed to measure the extent to which students read and comprehend complex literary text independently and write effectively when analyzing literary sources. Respondents should refer to Appendix A to determine the number of text/multimedia sources and number and types of items that comprise the literature analysis task. Contractors must tryout (carry out all of the activities described in SECTIONS 6.3-6.9) two (2) different computer-based literature analysis tasks per grade level for a total of 18 literature analysis tasks across grades 3 to 11.  One (1) of the two (2) computer-based tasks must contain a multimedia stimulus, if available.  Contractors must also try out two (2) different paper-based literature analysis tasks. The texts and the items in the two (2) versions should be nearly identical, except that in the case of the paper-based versions: (1) there will be no multimedia stimuli and (2) the technology-enhanced constructed-response item that appear on computer-based form will need to be replaced with comparable, in terms of the construct being measured, paper-based items.

Research Simulation
The research simulation task is designed to measure the extent to which students read and comprehend complex informational text independently and write effectively when using and/or analyzing informational sources and to build and present knowledge through integration, comparison, and synthesis of ideas. See Appendix A to determine the number of passages and number and types of items that comprise the research simulation task. Contractors must try out two (2) different computer-based research analysis tasks per grade level for a total of 18 literature analysis tasks across grades 3 to 11.  One (1) of the two (2) computer-based tasks must contain a multimedia stimulus if available.  Contractors must also try out two (2) different paper-based research simulation tasks. The texts and the items in the two (2) versions should be nearly identical, except that in the case of the paper-based versions: (1) there will be no multimedia stimuli and (2) the technology-enhanced constructed-response item that appears on computer-based form will need to be replaced with comparable, in terms of the construct being measured, paper-based items.

Narrative Writing
The narrative writing task is designed to measure the extent to which students read and comprehend complex text independently and write effectively when using and/or analyzing sources.  See Appendix A to determine the number of passages and number and types of items that comprise the narrative writing task. Contractors must try out two (2) different computer-based narrative writing tasks per grade level (one (1) narrative story and one (1) narrative description) for a total of 18 narrative writing tasks across grades 3 to 11.  One (1) of the two (2) computer-based tasks must contain a multi-media stimulus, if available from PARCC at the time the Tryouts are being conducted.  Contractors must also try out two (2) different paper-based narrative writing tasks. The texts and the items in the two (2) versions should be nearly identical, except that in the case of the paper-based versions: (1) there will be no multimedia stimuli and (2) the technology-enhanced constructed-response item that appears on computer-based form will need to be replaced with comparable, in terms of the construct being measured, paper-based items. 

6.2 ITEM TRYOUT SPECIFICATIONS FOR MATHEMATICS

Purpose and Focus of the Mathematics Tryouts
Respondents should review carefully the attached document (Appendix B) titled PARCC Summative Assessment Specifications for Mathematics prior to addressing the requirements listed in this section, as a thorough understanding of those specifications is essential to understanding specifications for the Item Tryout requirements for Mathematics.   

The Common Core State Standards for Mathematics contain standards for mathematical content and practice that call for shifts in instruction and assessment. To support the development of items and tasks that support the measurement of student performance relative to those standards, PARCC has identified three types of tasks: Type I, II, and III.  In support of evidence centered design, there will be design patterns and task models developed for Type II and III tasks.  Each design pattern and task model is designed to support the construction of Mathematics tasks intended to assess different sets of knowledge and skills as described in Table 6.2a below.

Table 6.2a Mathematics Task Types
	Type I - Tasks assessing concepts, skills and procedures 
	· Balance of conceptual understanding, fluency, and application;
· Can involve any or all mathematical practice standards;
· Machine scorable including innovative, computer-based formats;
· Scored using rules provided by PARCC and/or the Item Development contractor or an automated scoring system for the computer-based tasks;
· For computer-based tasks, employ the TECR (Technology Enhanced Constructed Response) format with a subset of tasks;

	Type II - Tasks assessing expressing mathematical reasoning 
	1. Each task calls for written arguments / justifications, critique of reasoning, or precision in mathematical statements (MP.3, 6);
1. Can involve other mathematical practice standards;
1. May include a mix of machine scored and hand scored responses;
1. Scored using rules provided by PARCC and/or the Item Development Contractor or an automated scoring system for the computer-based tasks;
1. For computer-based tasks, employ the TECR task format.

	Type III - Tasks assessing modeling/applications 
	· Each task calls for modeling/application in a real-world context or scenario (MP.4); 
· Can involve other mathematical practice standards;
· May include a mix of machine scored and hand-scored responses;
· Scored using rules provided by PARCC and/or the Item Development contractor or an automated scoring system for the computer-based tasks;
· Employ the TECR format with a subset of computer-based tasks.



The PARCC summative assessments will be comprised of two components, a performance-based assessment component that will be administered after about 75% of the school year has been completed and an end-of-year assessment component that will be administered after about 90% of the school year.  The performance-based component will include items based on all three task models.  The end-of-year component will include Type I tasks only.  

The Item Tryouts for Mathematics will focus on performance-based assessments tasks and as such include all three task models. Similar to the ELA/Literacy Tryouts, the Mathematics Tryouts must be designed to inform ongoing item and task development, the development of scoring materials, the development of field and operational test administration procedures and guidelines, the timing of the tests, and the functionality and usability of computer-based embedded supports, among other priorities described in SECTION 9 (Research) of this RFP.  The Item Tryouts must also generate the data required to write the Technical Report described in SECTION 6.11.

For the Item Tryout in Mathematics, the contractor will develop and administer six (6) computer-based and six (6) paper-based forms at each grade level for each of the grades 3 to 8.  Three (3) of the forms at each grade level will include Type I and Type II tasks; the other three (3) forms will included Type I and Type III tasks, see Tables 6.2b and 6.2c.  Each form will consist of twelve (12) total unique tasks, with ten (10) Type I tasks and either two (2) Type II tasks or two (2) Type III tasks per form. 

Table 6.2b, Item Tryout Specifications, Grades 3 - 8, Forms 1 - 3
	Task Type
	# of Tasks each student answers
	# of Points for each Task

	Type I
	8
	1 pt/task

	Type I
	2
	2 pts/task

	Type II
	1
	3 pts/task

	Type II
	1
	4 pts/task



Table 6.2c, Item Tryout Specifications, Grades 3 - 8, Forms 4 - 6
	Task Type
	# of Tasks each student answers
	# of Points for each Task

	Type I
	8
	1 pt/task

	Type I
	2
	2 pts/task

	Type III
	1
	3 pts/task

	Type III
	1
	6 pts/task



For the Mathematics Item Tryouts at the high school level, the contractor will develop and administer six (6) computer-based and six (6)-paper-based form for each of six (6) courses (Algebra I, Geometry, Algebra II, Math I, Math II, and Math III).  Three (3) of the forms for each course will include Type I and Type II tasks; the other three (3) forms will included Type I and Type III tasks, see Tables 6.2d and 6.2e.  Each form will consist of 12 total unique tasks, with 10 Type I tasks and either two (2) Type II tasks or two (2) Type III tasks per form. 

Table 6.2d, Item Tryout Specifications, High School, Forms 1 - 3
	Task Type
	# of Tasks each student answers
	# of Points for each Task

	Type I
	6
	1 pt/task

	Type I
	3
	2 pts/task

	Type I
	1
	4 pts/task

	Type II
	1
	3 pts/task

	Type II
	1
	4 pts/task



Table 6.2e, Item Tryout Specifications, High School, Forms 4 - 6
	Task Type
	# of Tasks each student answers
	# of Points for each Task

	Type I
	6
	1 pt/task

	Type I
	3
	2 pts/task

	Type I
	1
	4 pts/task

	Type III
	1
	4 pts/task

	Type III
	1
	6 pts/task



Response/ Reply Requirements and Deliverables:
Respondents should describe their general approach to conducting tryouts for the sets of ELA/Literacy and Mathematics items and tasks specified in SECTIONS 6.1 and 6.2 in order to accomplish the research studies and generate the data required by the Technical Report listed in SECTION 6.11.  Respondents will be directed to provide details for conducting all phases of the Item Tryouts, including administration, scoring, analysis and reporting in SECTIONS 6.3-6.11.

ENTER RESPONSE HERE
6.3	ITEM TRYOUT FORM CONSTRUCTION 
The Contractor for this solicitation must work with the Item Development contractor during form construction.  The Item Development contractor will provide the Contractor with the content for both the computer-based and paper-based items.  For the Item Tryout, these items will need to be imported from the Item Development contractors’ propriety item authoring/banking systems into the Contractor's secure test authoring/form construction system. The Contractor will provide secure storage for the items and their metdadata until they are transferred to the PARCC assessment content repository (item bank) that will be developed under a separate procurement.  PARCC anticipates that its item bank will be available for use prior to form construction of the Field Test.  In addition to the items and metadata, the Item Development contractor will provide the Contractor with answer keys, scoring rubrics and scoring rules for all items.  The Contractor must also conform to the Style Guide developed by the Item Development contractor.  The Style guide will identify the stylistic, grammatical, formatting, and other fundamental editorial norms for the items.  The Item Development Contractor will also develop a Computer-based Presentation Specifications and Style Guide that identifies screen layouts and navigation elements, font style and size requirements, background and foreground color palettes, and requirements for graphics for the computer-based items. The Contractor will work with PARCC to determine any additional constraints on forms construction.  At an appropriate point in the process, the Contractor will transfer interoperability standard-compliant test content to the PARCC assessment content repository.  


6.3.1	Accessibility and Embedded Supports
[bookmark: _GoBack]The items included in the Item Tryouts assessments will have been developed under the PARCC Accessibility Guidelines, which includes guidance for APIP as the interoperability standard addressing accessibility requirements.  The Item Development contractor has applied these Accessibility Guidelines throughout the development of items/tasks, stimuli, passages, performance tasks, on-line tools, and graphics. The Item Development contractor has also developed items that allow for embedded supports that preserve the constructs targeted for measurement in each assessment item in order to increase access for all students. These may include, but are not limited to, use of the following: 

· Screen readers text-to-speech/speech-to-text software. 
· Font size/graphic enlargement 
· Choice of background/text color [effective color contrast]
· Highlight critical features 
· Passage/item/response choice 
· Graphic organizers or representations 
· Customized dictionary or other home language supports/tools
· Embedded/pop-up glossary 
· Reducing visual distractions surrounding written text 
· Avatars [personalized for speaking or sign language] 
· Captions for audio 
· Option response: adapted keyboards, StickyKeys, MouseKeys, FilterKeys 
· Customized timing 
· Braille printing or refreshable Braille devices 

The Contractor must work with the Item Development contractor to ensure that the accessibility features and embedded supports included during item development are available to students during the assessments Item Tryouts.

6.3.2	Screen-Ready or Camera-Ready Item Tryout Form Preparation
For each Item Tryout form in ELA/Literacy and Mathematics, the Contractor is responsible for preparing camera-ready documents (paper-based print items) or screen-ready files (computer-based items) after the items have been selected and reviewed.  Preparing test documents for camera-ready publication includes work such as developing cover art, developing test book configurations, specifying page layouts, proofing three (3) rounds of composed PDFs, and completing digital proofs in conjunction with PARCC.  For screen-ready files, the Contractor is responsible for loading interoperability standard-compliant test forms into the online assessment delivery platform.   These test forms will have APIP-compliant items electronic files of computer-based and where applicable, technology-enhanced items.

6.3.3	Computer-Based Forms
For the Item Tryout, the Contractor will provide its own online assessment delivery platform (Refer to SECTION 6.10), as PARCC’s platform will not be available.  PARCC plans to begin using its online assessment delivery platform for the Field Test.  At the start of the Item Tryout, these items will need to be imported from the Item Development contractors’ propriety item authoring systems into the Contractor's secure item banking system. The PARCC assessment content repository (item bank) will be developed under a separate procurement for use in the Field Test and Operational Assessment.  The Contractor is responsible for producing the first full mockup and all additional versions of computer delivered forms for the online assessments in conformance with PARCC computer-based style and file formatting guidelines, and interoperability standards. When appropriate, the Contractor will transfer interoperability standard-compliant test content to the PARCC assessment content repository.  The Contractor will validate that the items conform to the also comply with data formatting standards to assure interoperability and accessibility compliance. These standards will be provided by PARCC and its Technical Architecture contractor.  The Contractor will specify a plan for review and functional testing of computer-based products developed for the assessment Item Tryout forms with an objective of ensuring that industry quality standards is attained.
1. The plan will include a full computer-based review stage for each product (form) produced by the Contractor. The computer-based review will include an “end-to-end” check of the product, including checks of user identification and access to the product, graphics and interactive rendering, navigation of screens, and data output, in addition to parameters checked in earlier rounds.  Such testing must occur for each device type, operating system, and browser that PARCC deems as supported by the Assessment System. This review must include a fully documented User Acceptance Testing (UAT) component.  It is PARCCs expectation that this UAT will serve as the model for any additional uses of the Contractors delivery platform. The Contractor will make corrections and submit additional versions as required.
2. The plan will include a final review stage which will involve a computer-based delivery of each product produced by the Contractor.  The purpose of the final stage is to ensure that the product is error-free in its final form.  The Contractor will make corrections and submit additional versions as required. The Contractor will include a provision for the cost of changes made during the final proof stage as “author’s alterations” authorized by PARCC.
3. The Contractor must provide a detailed product development schedule for managing the workflow and volume of documents to be reviewed. This schedule must consider what is reasonable given PARCC’s staffing constraints. The number of documents to be reviewed during any period must be negotiated with and approved by PARCC.  
4. The Contractor must provide a Security Plan for computer-based product development. PARCC requires stringent test security procedures to be followed during all stages of document production. for the Item Tryout.  

The PARCC online delivery platform will be developed under a separate procurement for use in the Field Test and Operational Assessment.  The Contractor is also responsible for the development and implementation of all user interfaces within the test delivery system, including, but not limited to, the design of content (information, text, and graphics), navigational structures, and other functionalities by which test-takers will interact with the system.   User interfaces must follow high standards and meet federal regulations for UI usability and accessibility design, and be compatible with a range of common computer devices (desktops, laptops, netbooks, tablets), operating systems (Windows, Mac, Linux, iOS, Chrome, Android), and browsers (including Internet Explorer, Firefox, Chrome, Safari).  The Technology Guidelines for PARCC Assessments provides a full description of PARCC supported devices and systems.  
5. The Contractor must conform to the Computer-Based Presentation Specifications and Style Guide, developed by the Item Development contractor that identifies screen layouts and navigation elements, font style and size requirements, background and foreground color palettes, and requirements for graphics for the computer-based items and embedded support.
6. The Contractor must prepare computer-based forms, items, and embedded supports to function properly on a minimum prescribed range of digital devices, software operating systems, and web browsers specified by PARCC and its Technical Architecture vendor,
7. The Contractor will also comply with data formatting standards to assure interoperability and accessibility compliance. These standards will be provided by PARCC and its Technical Architecture contractor. The Contractor will specify a plan for review and functional testing of computer-based products developed for Item Tryout forms with an objective of ensuring that industry quality standards is attained.
a. The plan will include a detailed description of the quality assurance procedures which shall be exercised throughout all activities to ensure the computer-based test system presents accurate information, operates properly, and provides item and data security.  
b. This plan will describe the methods that will be used to assess the quality of the web production, including plans for checking the performance of the system (download time, for example) and all available functions, for proofing all information and graphics, and checking accuracy of all items and answer keys before the information is released online.  
c. The plan will include steps required to develop screen-presented items and materials; to review, revise as needed, and accept work; and, include a minimum of proof-of-concept, alpha, beta, and production rounds. The suggested work steps and review rounds will iterate until final PARCC approval is provided.  Usually three (3) review rounds are required but more or fewer rounds may be necessary, depending on the quality of work provided by the Contractor.  Production schedules will follow the review process described in SECTION 10.0.3 for PARCC to review the Contractor’s products.
d. The plan will include a full computer-based review stage for each product produced by the Contractor. The computer-based review will include an “end-to-end” check of the product, including checks of user identification and access to the product, graphics and interactive rendering, navigation of screens, and data output, in addition to parameters checked in earlier rounds.  Such testing must occur for each device type, operating system, and browser that PARCC deems as supported by the Assessment System. This review must include a fully documented User Acceptance Testing (UAT) component.  It is PARCCs expectation that this UAT will serve as the model for any additional uses of the Contractors delivery platform. The Contractor will make corrections and submit additional versions as required.
e. The plan will include a final review stage which will involve a computer-based delivery of each product produced by the Contractor.  The purpose of the final stage is to ensure that the product is error-free in its final form.  The Contractor will make corrections and submit additional versions as required. The Contractor will include a provision for the cost of changes made during the final proof stage as “author’s alterations” authorized by PARCC.
6. The Contractor must provide the schools participating in the Tryout Phase with an online “Systems Check” mechanism that will present required technical specifications and allow schools to verify that their computer systems will meet systems requirements and function properly with the Tryout testing configuration.  Required functionality for a systems check tool includes the ability for the Contractor to generate reports that will serve to certify schools as meeting minimum systems requirements for computer-based forms.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 6.3-6.3.3 and, in particular, how they will ensure that the accessibility features and embedded supports included during item development are available to students during the Item Tryouts.
Deliverables for this section include:
· Plan for review of computer-based products developed for the ELA/Literacy and Mathematics tryout, including as many as three (3) rounds, of mock-ups of computer-based Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· Screen-ready computer-based Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· Computer-based reviews for computer-based Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· Final reviews for computer-based Item Tryout forms, which include computer-based delivery, for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· A product development plan and schedule for computer-based products.
· A plan for the quality assurance procedures for computer-based Item Tryout documents.
· A security plan for computer-based product development.
· A plan/mechanism for checking the configuration of schools’ technical systems and certifying schools for participation in computer-based Item Tryouts.

ENTER RESPONSE HERE

6.3.4 	Paper-Based Forms
The Contractor is responsible for producing the paper-based materials and products developed for the Item Tryout. The Contractor must conform to the Style Guide developed by the Item Development Contractor that identifies the stylistic, grammatical, formatting, and other fundamental editorial norms for the items.

The production stages for printed products are defined as follows: 

1) Mockup. 
· The mockup stage will begin with delivery of the Contractor’s first draft with the wording of the text, a proposed book-map, and the layout of various graphic elements for each product. During the mockup stage, PARCC and the Contractor will exchange reactions to the drafts and subsequent revisions by the Contractor. The purpose of the draft stage is to complete the layout of the product and to proof and revise the product for expression, usage, and typographical errors as well as technical qualities such as absence of cueing across items. The draft stage will be complete when PARCC approves the design layout of the product and the correctness of the language following the procedure described in SECTION 10.0.3.
· Composed Version Review. The composed-version review stage will begin with the Contractor’s first version of the final composed documents submitted to PARCC electronically as PDF files.  The purpose of the composed version review stage is to ensure that the product has been prepared for printing without error. The Contractor will make corrections and submit additional PDF files as required. Usually three (3) composed version review rounds are required but more or fewer rounds may be necessary, depending on the quality of work provided by the Contractor. Production schedules will follow the review process described in SECTION 10.0.3.
· Digital Proof. The digital proof stage will begin with delivery of each product produced by the printer. For each product, three (3) digital proof copies will be delivered to PARCC. The purpose of the digital proof stage is to ensure that the product will be without flaws or errors in its printed form. The Contractor and printer will make corrections and submit additional proofs as required. The respondents will include a provision for the cost of changes made during digital proof stage as “author’s alterations” authorized by PARCC.
· Advances.  Ten advance copies of each product will be delivered to PARCC after each product has been proofread by the Contractor at the printer. Advances will be delivered to PARCC before the products are shipped to districts.  Advances should come from five (5) equally-spaced points in the print run. 
2) The Contractor is responsible for proofreading documents during the mockup, composed-version review, and digital proof stages. Respondents will propose well-defined procedures to ensure drafts are checked by computer for spelling, checked for skunk marks for scan-ability, and proofed for complete accuracy by qualified proofreaders from the Contractor's staff before they are sent to PARCC for review. 
3) Delivery of test documents is an extremely critical work task and workflow must be planned carefully.  The Respondents must propose a detailed product development schedule for managing the workflow and volume of paper-based documents to be reviewed. This schedule must consider what is reasonable given PARCC’s staffing constraints. It will be the responsibility of the Contractor to develop a schedule with PARCC that will ensure that PARCC has the needed time to review all documents. The number of documents to be reviewed during any period must be negotiated with and approved by PARCC. 
4) The Contractor will design and implement a procedure for assessing the quality of printing for paper-based Item Tryout documents. The procedure must include on-site quality control plans to ensure 100% correct printing, collating, and shrink-wrapping of materials.  Procedures for ensuring printing quality must include plans for proofing all materials before and after printing. The Contractor is responsible for replacing misprinted or otherwise defective materials at the Contractor’s expense within a time period acceptable to PARCC. The replacement of misprinted or otherwise defective materials must be completed at least 10 working days before the administration window.
5) In addition to the quality of printing, PARCC requires stringent test security procedures to be followed during all stages of document production and printing for the Item Tryout. Respondents will explain the security plan to be implemented while test documents are in production and at the printer. 
6) The Contractor will also print any additional materials needed to implement the Item Tryout such as transmittal memoranda, labels for packing, packing lists, bill of lading and return labels.
7) The Contractor will be responsible for all aspects of production for publishing printed products, including formatting, graphics, and key entry. For each publication, the Contractor will submit printing plans that identify type size and style, ink and paper color, paper quality, and layout for approval. Printing examples that show type size and style will be included. 

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 6.3 - 6.3.4 and the following deliverables:
· Plan for review of paper-based products developed for the ELA/L and Mathematics tryout, including camera-ready paper-based Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· First mock-ups of Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· Composed versions of Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school Digital proofs of Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· Advanced copies of Item Tryout forms for ELA/Literacy for grades 3 to 11 and Mathematics for grades 3 to 8 and high school.
· Additional materials needed to implement the Item Tryout such as transmittal memoranda, labels for packing, packing lists, bill of landing and return labels.
· A detailed product development plan and schedule for paper-based products.
· A detailed plan for assessing the quality of printing for paper-based Item Tryout documents, including proofing before and after printing and replacement of misprinted or otherwise defective materials at the Contractor’s expense within the time period acceptable to PARCC.
· A printing plan that identifies type size and style, ink and paper color, paper quality, and layout for paper-based products.
· A security plan for paper-based product development.
· For costing purposes, assume that the grade 3 test booklets will be consumable. 
For costing purposes assume: test booklets – two (2) pages per reading passage, four (4) ELA/literacy or Mathematics items per page; answer booklets- three (3) pages per ELA/literacy PCR item, and two (2) pages per Type II or Type III Mathematics item.

ENTER RESPONSE HERE
6.4	PACKING, DISTRIBUTING, AND RETURNING ITEM TRYOUT MATERIAL
The Contractor is responsible for all arrangements and costs associated with packing, distributing, and returning Item Tryout materials, including the following:

1. There must be 100% accounting for all secure materials (e.g., Item Tryout books, answer books) distributed to and returned by districts, 
2. All secure materials must use barcode labeling systems,  
3. The Contractor must guarantee that distribution procedures are accurate. The Contractor must make corrections to the system in the event of errors,
4. The Contractor is also responsible for hosting and transmitting all software and files necessary to prepare for, administer, score, and report results of the Item Tryout. PARCC must approve all online systems designed for district or school use. Proposed online systems (e.g., websites, databases) must be submitted to the PARCC for review of content, layout, aesthetic quality, and functionality. The Contractor will make any requested changes to such systems. The online systems may not be used for Contractor advertisements or other promotional purposes. The “branding” of these systems may include Contractor logos and other information as approved by PARCC.
5. Respondents’ proposals must include descriptions of the procedures they will use to complete these tasks. Respondents will identify carriers they propose to use and the procedures for delivery and return of test materials.  PARCC must approve all carriers.
6. PARCC requires stringent test security procedures to be followed during the distribution, administration and return of Item Tryout materials.  In their proposals. Respondents will explain the security plan to be implemented while Item Tryout documents are distributed, administered and returned.
7. The Contractor will prepare packaging and distribution specifications to be delivered to PARCC two (2) months before the spring 2013 Item Tryout.  The packaging specifications will include the Contractor’s procedures for packing and distributing materials to and retrieving materials from participating districts and schools.  The specifications will include a description of how the materials are packaged, examples of packing and inventory lists for boxes sent to districts and schools, methods used for distributing and returning materials, and a description of the procedures used to inventory materials as they are returned. The Contractor will also include samples of all memoranda required in the delivery/pickup process. 
8. The Contractor will work with PARCC states to obtain from each participating state a list of the current names, addresses, email addresses, and phone and FAX numbers of the school district assessment coordinators and information for school staff who will be involved with the Item Tryout.  The Contractor will populate a password-protected online system with this information that districts may update at any time. As the online system is updated, the Contractor will provide this updated information to PARCC. When districts or schools notify PARCC directly of updates, PARCC will notify the Contractor and the Contractor will update the information on the online system.  This information system will be needed for both print and computer-based administration of both Item Tryouts and Field Tests.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.4 and the following deliverables:
· Files necessary to prepare for, administer, score, and report results of the Item Tryout 
· Packaging and distribution specifications and samples to be delivered to PARCC at least two (2) months to the spring 2013 Item Tryout
· Test Security plan for verifying number of printed ELA/L and Mathematics materials sent to school districts against the number of printed ELA/L and Mathematics materials returned from school districts 
· A list of the current names, addresses, email addresses, and phone and FAX numbers of the school district assessment coordinators and information for school staff who will be involved with the Item Tryout
· A password-protected online system populated with the list described above that districts may update at any time

ENTER RESPONSE HERE
6.4.1	Pre-identification of Answer Documents
The Contractor will prepare pre-identification specifications to be delivered to PARCC two (2) months before the Item Tryout begins for review and approval by PARCC. The pre-identification specifications will include the Contractor’s procedures for providing a way for districts and schools to pre-identify students, including details regarding online systems and file formats. The specifications will include proposed timelines for specific pre-identification activities (e.g., data update deadlines, label production, delivery to districts and schools).  The Contractor will also include samples of all memoranda required in the pre-identification process for PARCC approval.

1. The Contractor must establish a system to allow districts and schools to transmit pre-identification data electronically over a secure data transmission network that is accessible only to authorized users and is compliant with PARCC interoperability standards for data formatting.  The Contractor will collect pre-identification information from districts and schools and assume that pre-identification will be used for 100% of the school population. These files will be used to load student data into computer-based testing systems, produce pre-identification labels and, possibly, answer documents for paper-based tests, and pre-assign login IDs and passwords.  Pre-identification data must conform to established data interoperability formats provided by PARCC and its Technical Architecture contractor.
2. The Contractor will bear the cost of establishing the system and providing any network-specific software needed to access the system to districts. The districts and schools will have the option of specifying the sort order for the labels/answer documents. The Contractor will provide districts and schools with a validation system for them to use before submitting data to the Contractor to help ensure that all data fields include acceptable data values. Once the Contractor has reviewed the data submitted by each district, the Contractor will provide confirmation of the data to districts and /or schools including information that describes the number and types of students by school submitted, the order in which the labels will be printed, and the range and incidence of values in selected fields.
3. The Contractor will establish a quality control plan to ensure that the labels/documents delivered to districts contain valid data, accurately reflect the options selected by districts, and are printed at a level of quality that permits accurate scanning and precludes the possibility of smudging, smearing, and/or flaking.  The quality control plan will be delivered to PARCC for review and approval by PARCC two (2) months before the Item Tryout begins.  The Contractor will provide quality control throughout the printing process to ensure the quality of label/document printing. The Contractor will provide to districts and schools a separate roster of students using the same sort order used to prepare the student labels/documents. This roster will be used by districts and schools to verify the accuracy of certain information that must be correct before the label/document can be used.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.4.1 and the following deliverables:
· Delivery of pre-identification specifications and samples at least two (2) months before the Item Tryout begins for review and approval by PARCC that include procedures and methodology for providing a way for districts and schools to pre-identify students, including details regarding online systems and file formats
· A checking program to be used by districts and schools to help ensure that all data fields include acceptable data values
· A quality control plan for review and approval by PARCC at least two (2) months before the Item Tryout begins
· A separate roster of students using the same sort order used to prepare the student labels/documents for districts and schools

ENTER RESPONSE HERE
6.4.2	Packing, Distributing, and Receiving Specifications
The Contractor will provide specifications for packing, distributing, and receiving materials for review and approval by PARCC following the review process described in SECTION 10.0.3.  
1. The specifications for packing, distributing, and receiving materials will be provided to PARCC two (2) months prior to the beginning of the Item Tryout.  The specifications for packing, distributing, and receiving materials will include the following provisions:
2. The Contractor will provide a password-protected online school population update system for districts and schools to indicate the anticipated number of students to be tested in each school and at each grade level.  Each district or school assessment coordinator must be able to adjust the student counts, add new schools, and delete schools, as appropriate, via this system. In addition, districts and schools must be able to indicate requests for Braille materials. Districts must be able to use the system not only to provide counts of needed special-format materials, but must be able to provide specific student level information, and other pertinent information via this system.
3. The Contractor will use the enrollment updated information provided by the districts and schools to determine the final quantities of materials to be produced. This number will be the basis for determining the quantities of materials to be shipped to each school and district. The Contractor will generate packing lists based on these numbers. For costing purposes, assume that two percent (2%)  of the students participating in the Tryout will need Braille materials.
4. The Contractor will provide PARCC with a summary of enrollment counts for each state and for each district/school within each state.

Note: Items 2 - 4 above must also accommodate both paper-based and computer-based Item Tryouts. All systems that identify, prepare for, and monitor student test participation must have the capacity to distinguish between paper-based and computer-based Item Tryouts. These systems must also be able to accurately track student participation by delivery mode (paper-based, computer-based, or both) and reflect the test delivery mode(s), including necessary accommodations, in each student file.

5. The Contractor will develop and present a plan for shipping materials.  This plan must be presented to and approved by PARCC two (2) months prior to the beginning of the spring 2013 Item Tryout. The plan will address the following:
a. Size and weight of shipping boxes
b. Specifications for shrink-wrap materials
c. Labeling of shipping boxes
d. Barcoding of materials
e. Use of any additional materials such as a map listing the identity and location of boxes on each pallet
f. Proof of delivery
g. Materials overage

6. The Contractor must receive PARCC approval before shipping materials or providing computer passwords to districts or schools. Approval will be provided after PARCC has received and reviewed examples of materials, including computer-based materials. The Contractor will pay charges on all materials shipped to and from PARCC.
7. The Contractor will pay charges on all materials shipped to and from each district or school. The Contractor will make arrangements for and pay for shipment if, due to a delivery error, a district or school is asked to ship materials to another district or school. The Contractor must use an overnight delivery service for such shipments. 
· The Contractor will prepay charges on return shipments from districts. Return labels, prepaid postage labels, freight bills-of-lading, instructions, and other materials needed for return will be provided in a Materials Return Kit. Districts and schools will return answer documents using overnight delivery, if deemed necessary to meet reporting deadlines. The Contractor will allow at a minimum, excluding district holidays, 14 calendar days after completion of the Item Tryout window for district or school materials pickup.
· The Contractor will be responsible for mailing or shipping any miscellaneous materials to PARCC, districts, and schools by overnight delivery service or other means, as requested. The Contractor is required to secure the services of shippers who will provide inside delivery and unload large shipments onto loading docks. 
· Districts or schools may or may not have a loading dock or the appropriate equipment to support the delivery and pickup of materials (e.g., shrink-wrap; hand-trucks). In this event, the Contractor’s shipper must be prepared to provide such services/materials. District or school staff is not expected to assist in loading or unloading materials, but will be available to provide instructions to the carrier. Carriers must communicate with district or school staff face-to-face when delivering or picking up materials, never leave materials unattended, and be prepared to protect materials in the event of inclement weather.
8. The Contractor must develop procedures to monitor the receipt of all materials and develop error logs. The date materials are received and any errors made by districts and schools in packaging and completing forms must be documented. When problems arise, the Contractor must contact districts or schools and PARCC concerning the problem and resolve the problem. Error logs will be identified by school and district, and will document all failures to follow the established procedures and, if appropriate, how the errors were resolved. The error logs will be delivered to PARCC within three (3) weeks after the scheduled receipt of materials from all districts and schools. The error logs will be delivered in both paper and electronic formats.
9. The Contractor will prepare a missing materials report for all secure materials, based on the scanning that is completed during materials check-in. The Contractor will produce a preliminary missing materials report for PARCC review. PARCC will review and approve the preliminary missing materials reports for distribution to districts. PARCC requires 15 working days to review the preliminary missing materials report prior to approval. Reports will be prepared for each affected school listing the title of the missing materials.  School reports will be delivered to district or school assessment coordinators with a district-level summary. A state-level summary report will be delivered to PARCC.  Any missing materials returned by districts will be recorded in the missing materials inventory maintained by the Contractor. The missing materials reports must be delivered to the districts and PARCC by a date specified by PARCC after contract award. The Contractor will deliver a final summary report of missing materials to PARCC by a date specified by PARCC after contract award.
10. The Contractor will provide an online system for district or school staff to order additional materials or report problems with paper-based or computer-based forms. The system will be available two (2) weeks prior to when the first Item Tryout materials are shipped or available online and remain available until the last day of the Item Tryouts. The Contractor will notify district and school staff of the system availability and explain system use.
11. The Contractor will provide customer service via toll-free phone between 7:00 a.m., Eastern Time, and 6:00 p.m., Pacific Time. The service will utilize ten to fifteen individuals, as needed, who are designated to respond only to PARCC program calls. Customer service staff must document all communications in a log and furnish it weekly to PARCC.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.4.2 and the following deliverables:
· Specifications for packing, distributing, and receiving materials that include the provisions outlined in this section including a plan for shipping materials.
· A summary of enrollment counts for each state and for each district/school within each state for paper-based and computer-based Item Tryouts.
· A missing materials report for all secure materials based on the scanning that is completed during materials check-in.
· An online system for district or school staff to order additional materials, report problems, or get technical assistance with computer-based forms.
· A customer service via toll-free phone between 7:00 a.m., Eastern Time, and 6:00 p.m., Pacific Time.

ENTER RESPONSE HERE
6.5	DISPOSITION OF MATERIALS
After the Item Tryout is complete, the Contractor will inventory and store unused test and answer books, manuals, and other materials for a period of six (6) months. During this time, the Contractor will be required to ship quantities of these materials, as necessary, to PARCC or states.  

· The Contractor will deliver a summary of the inventory to PARCC. 
· Unused Item Tryout books may be destroyed after six (6) months with written approval from the PARCC. However, the Contractor will store the computer-based testing software, as well as 100 copies of each subject/grade Item Tryout book and answer document for 18 months. 
· After 12 months the subcontractors and print vendors will be required to destroy all electronic files and print copies according to the test security requirements approved by PARCC.  
· On verification of the individual barcode numbers of all secure materials returned by the districts and acceptance by PARCC of accurate results files, the Contractor will store used documents containing student responses, at Contractor expense, for a period of two (2) years.  
· Likewise, all student response files must be electronically archived for a two-year period.  The Contractor must be able to provide PARCC, the item development Contractor, or other entities working for PARCC, student responses when requested. 
· At the end of the two-year period, the Contractor will ship or destroy the materials according to instructions from PARCC. The Contractor must submit a letter to PARCC requesting permission to destroy specific materials.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.5 and the following deliverables:
· A summary of the inventory of unused test and answer books, manuals, and other materials including electronic data files to be stored.

ENTER RESPONSE HERE
6.6	DATA COLLECTION AND ANALYSIS
All Item Tryouts must occur during the spring of 2013 at times when the school’s full population is in session to ensure meaningful response patterns on items. 
6.6.1	SAMPLING PLANS
An important aspect of respondents’ approach will be the proposed sampling plan.  This RFP does not specify a particular number of schools and students that must be included in the sample.  Accordingly, respondents are expected to provide a detailed justification for the sampling plan they propose.  The sample should be sufficiently large and diverse enough to address the various research studies and write the technical report, as well as involve schools in all PARCC member states.

The Contractor is responsible for developing sampling plans for each content/grade level/course combination to be tried out.  The plans must indicate the number of students included in the sample and be sufficiently large and robust enough to meet the purposes of the Tryout stated in SECTIONS 6.1 and 6.2 and address the criteria listed below.  Since this RFP is not prescribing a particular sampling plan, respondents must justify the size and composition of the samples they propose with respect to the purposes of the Tryout stated in SECTIONS 6.1 and 6.2, the purposes of the research studies stated in SECTION 9, and the criteria listed below:

1. Separate sampling plans for both computer-based and paper-based Item Tryouts.
2. For ELA/Literacy, separate samples must be collected at each grade 3 to11. For grades 3, 4, 8 and 11, the results of hand-scoring from the Item Tryout will be used as data for an additional study that is not included in this RFP.  For these hand scored items (to be scored by two readers, working independently), sample size must be at least 3,000 student responses.  
3. For Mathematics, separate samples must be collected for grades 3 to 8 and for Algebra I, Geometry, Algebra II, Integrated Math I, Integrated Math II, and Integrated Math III. 
4. Each sample must include multiple schools and classes that reflect the diversity of PARCC states (e.g. urban, suburban, rural). 
5. Each sample must include responses from a broad range of students that represent the diversity of PARCC states including students with disabilities and English Language Learners, males and females, and major ethnic/racial groups.
6. The sample of students must over-sample from targeted subgroups identified by PARCC such as students with disabilities, English Language Learners, racial/ethnic groups, and economically disadvantaged students.
7. Students must be sampled from across the PARCC states that chose to participate in the Item Tryout, with schools selected carefully. If a school declines participation the Contractor must select a comparable school to replace that initial school – keeping effective sampling procedures in place.
8. The sample should include only those schools or districts that have begun or completed the transition to teaching the CCSS.
9. The sample should be large enough for each item or task to provide generalizable results.
10. For ELA/Literacy and Mathematics, no individual student will “try out” more than a single Item Tryout form.  Students involved in the Tryout will respond to either and ELA/Literacy or a Mathematics form. No student will respond to both and ELA/Literacy and a Mathematics form.
11. For Mathematics, no individual school will try out more than 6 of the 24 forms per grade level/course developed for the Tryout phase.
12. Schools may try out both paper-based and computer-based forms, but can only try out one mode per grade level (e.g. only paper-based or only computer-based forms at a single grade-level).  For costing purposes, assume that 75% of the students will take the test online and 25% of the students will take a paper/pencil version of the tests.
13. The number of paper-based and computer-based forms is unknown at this time. For costing purposes, assume that each reading passage is two (2) pages in length and there will be four (4) items per page. Include costs for each additional page of text or items.
14. Only schools that have been certified by PARCC to conduct computer-based testing can be included in the sample as a computer-based testing site.  Schools that have not been certified may participate in the sample for paper-based testing.

6.6.2	RECRUITMENT OF SCHOOLS 

The Contractor will be responsible for recruiting schools  for the Item Tryout and be responsible for all communications with the school and district staff in order to conduct the Tryouts.  In cases in which the Contractor proposes using cognitive labs or other methods that involved direct communication with students to conduct aspects of the Item Tryouts, the Contractor will also be responsible for developing processes and protocols to assist school personnel for getting family approval for such activities.  PARCC states may assist the Contractor in recruitment by providing a list of schools and protocols for communicating with them effectively. If needed, the Contractor must be prepared to augment the list of schools, all of which must be in PARCC states.
  
Response/Reply Requirements and Deliverables:
Respondents’ sampling plans should be described in their response to SECTIONS 6.1 and 6.2.  Respondents should describe here or in their response to SECTIONS 6.1 and 6.2 their approach to recruiting schools to participate in the Item Tryouts, including the processes and protocols they will use for communicating with school personnel to ensure the smooth execution of the Tryouts.  Respondents should also describe protocols they will follow in the case of studies that require direct communication with students.

ENTER RESPONSE HERE
6.6.3	DATA ANALYSIS
The Contractor will be responsible for scoring and analyzing the results of the Item Tryouts for both the paper-based and computer-based forms.  In addition to summarizing the results, the item responses and student constructed responses to items will be organized for effective use by PARCC staff and delivered as electronic data files. All Item Tryout scores will be provided in an electronic data file in a format agreed upon by the Contractor and PARCC.

The Contractor will develop and implement analysis specifications that describe the specific analyses for the Item Tryout data and the schedule to be followed. The analysis specifications must be detailed, developed by qualified experts in the field and include references to the research literature that support the analyses recommended by the Contractor. The analysis specifications must be reviewed and approved by PARCC. 

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.6.3 and the deliverables listed below.  Respondents may integrate their response to this section into their response to sections 6.1 and 6.2.
· A detailed item analysis plan.
· Electronic data files of the item responses, student constructed responses and Item Tryout scores organized for effective use by PARCC.

ENTER RESPONSE HERE
6.7	ANCILLARY MATERIALS
The Contractor will suggest a list of ancillary materials required for Item Tryout administration for approval by PARCC. These materials are designed to ensure security, efficient and secure handling of materials, and standardized administration activities. In addition the Contractor will provide, based on PARCC request and approval, a number of memoranda to assist in communications with districts and schools regarding Item Tryout administration processes and requirements. 

The Contractor will provide the required publication production and software development staff and resources to produce the ancillary materials approved by PARCC.  Most of the products identified in this section will be provided in formats that permit them to be accessed electronically via the internet on both the Contractor’s and PARCC’s websites. Posted products must be available for viewing and downloading and must be provided in an ADA compliant format. 

The Contractor will make all arrangements and prepare and print all products for the Item Tryouts upon approval by PARCC. 

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.7 and the following deliverables:
· A list of ancillary materials required for Item Tryout. This list should be broken out to indicate those materials needed for the paper-based forms and those needed for the computer-based forms
· Memoranda to assist in communications with districts and schools regarding Item Tryout administration processes and requirements
· Plan for the review of suggested ancillary materials, including materials being proofread before printing.

ENTER RESPONSE HERE
6.7.1 Training Materials for Item Tryout Administrators
The Contractor will deliver training materials for Tryout Administrators. Training materials for the Item Tryout will consist of;
1. An outline of key issues to be covered during school coordinator and Item Tryout administrator training with explanations accompanied by up to 50 full-color graphics depicting relevant items. 
2. Training materials must address paper-based and computer-based Item Tryouts. The training materials will be provided as a MS PowerPoint presentation with up to 100 slides for Windows and Macintosh platforms. PARCC maintains the right to change the design, layout, and content of the training materials. 
3. Training Materials for Item Tryout Administrators are to be made available to schools, districts and states on both PARCC’s and the Contractor’s website at least 30 days prior to Item Tryout administration. Training materials to support computer-based test administrations will include screen-shots and will be delivered via narrated PowerPoint web presentations, WebEx or other similar mode, in addition to being available as a hard-copy PowerPoint presentation. 
4. Training materials will be proofread before being finalized and/or printed.
5. Training materials must be delivered to PARCC for review and approval as described in SECTION 10.0.3.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.7.1 and the following deliverables:
· Training materials for paper-based Item Tryout administrators as a MS PowerPoint presentation
· Training materials for computer-based Item Tryout administrators as a MS PowerPoint presentation

ENTER RESPONSE HERE
6.7.2	Training Materials for School and District Technology Coordinators
The Contractor will provide training materials for school and district technology coordinators. These training materials will consist of;
1. An outline of key issues to be covered during school and district technology coordinator training with explanations accompanied by up to 50 full color graphics, including screen-shots, representing critical elements. 
2. The training materials will be available as a hard-copy PowerPoint presentation and will be delivered via narrated PowerPoint web presentation, WebEx or other similar mode. Training materials must be delivered to PARCC for review and approval as described in SECTION 10.0.3. 
3. Training materials are to be made available to schools, districts and states on both PARCC’s and the Contractor’s website at least 30 days prior to Item Tryout administration. 
4. Training materials will be proofread before being finalized and/or printed.
5. The Contractor will not be provide or participate in the training of Tryout Administrators.
6. For costing purposes, assume that five (5) printed hard copy must be provided for each participating school district and two (2) printed hard copies for each participating school.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.7.2 and the following deliverables:
· Training materials for school and district technology Item Tryout administrators as a MS PowerPoint presentation.
· Training materials for school and district technology Item Tryout administrators in hard copy

ENTER RESPONSE HERE

6.7.3	School Coordinator and Test Administration Manuals

The Contractor will develop Item Tryout Administration manuals for the Item Tryout. 

1. The School Coordinator Manual will focus on the tasks that involve the receipt, distribution, collection, and return of materials to the Contractor.
2. The Test Administration Manual will provide directions on how to administer the Item Tryout.
3. The Contractor will develop separate School Coordination and Test Administration manuals for computer-based and paper-based Item Tryouts. 
4. Both manuals will describe Item Tryout security procedures. 
5. The Test Administration Manual will include requirements and scripts for all assessed grade levels. Instructions will include scripts necessary for accommodated testing (e.g., Braille, text-to-speech, and others) and will be provided as separate addenda to the manuals. 
6. Computer-based manuals will also include scripts for the practice activities necessary to familiarize students with the computer based testing system. 
7. All manuals will be published in print, on the Contractor’s website, and on PARCC’s website in an ADA-compliant format. 
8. Training materials will be proofread before being finalized and/or printed.
9. For costing purposes, assume that one (1) hard copy must be printed for every twenty-five (25) students.
10. The School Coordination and the Test Administration manuals are to be made available to schools, districts and states on both PARCC’s and the Contractor’s website at least 30 days prior to Item Tryout administration.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.7.3 and the following deliverables:
· School Coordinator and Test Administration manuals for paper-based Item Tryout administrations
· School Coordinator and Test Administration manuals for computer-based Item Tryout administrations

ENTER RESPONSE HERE
6.8	SCORING
For the Item Tryout, three (3) different types of scores will be employed: key-based, rule-based (gridded response, short constructed response, constrained constructed response) and hand scored (essays and performance-based tasks).

The Contractor must monitor all aspects of the scoring procedures throughout the entire process of generating actual student response files and scoring.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8  with particular attention to how scoring will be monitored to ensure validity and consistency.
· Plan for monitoring scoring procedures

ENTER RESPONSE HERE
6.8.1	Key-Based Scoring
PARCC will review the student responses and verify the scoring keys for each item. The Contractor will be responsible for creating a draft and subsequent updates of the scoring keys with review and final approval by PARCC. If any errors in the scoring keys or additions to the scoring keys are uncovered, these will be documented along with the recommended solution. The Contractor is required to promptly make changes to item scoring keys and to update the correct answers/scoring rules in the item bank. The Contractor will submit the final scoring keys to PARCC for final approval. 

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8.1 and the following deliverables:
· Final scoring rules for items scored using key-based scoring for PARCC approval
· Electronic data file containing on machine-scored statistical data
· Final scoring keys for PARCC approval

ENTER RESPONSE HERE
6.8.2	Rule-Based Scoring
A set of technology enhanced items that employ formats such as gridded-response, short constructed response and other constrained constructed response formats will be scored according to rules provided by PARCC and/or the Item Development contractor.  

The Contractor will document and maintain record of the scoring rules for items scored using rule-based scoring. PARCC will review the scoring rules and if any errors in the scoring rules or additions to the scoring rules are uncovered, these will be documented by the Contractor along with the recommended solution. 
1. The Contractor is required to promptly make changes to Item Tryout scoring rules and to update the correct answers/scoring rules in the item bank. The Contractor will submit the final scoring rules to PARCC for final approval at least 15 working days prior to scoring Item Tryout responses. 
2. To demonstrate gridded-response scoring keys and rules are being appropriately applied, after the Item Tryout administration, the Contractor will prepare a frequency distribution of student responses for each item or task scored using a rule-based approach. The frequency distributions will include an indication of right/wrong and other identifying information defined by PARCC. 
3. The Contractor and PARCC will independently review the student responses and verify the scoring rules for each item to ensure that all common responses are carefully considered in the rules and to examine response patterns for flaws in rules. If any errors, omissions or inconsistencies in scoring rules are uncovered, the Contractor will be responsible for updating these rules, as approved by PARCC, to include cases that might be encountered following the Item Tryouts.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8.2 and the following deliverables:
· Electronic data file containing on machine-scored statistical data
· Final scoring rules for items scored using rule-based scoring for PARCC approval
· A frequency distribution of student responses for each item or task scored using a rule-based approach

ENTER RESPONSE HERE
6.8.3	Hand-scoring
Hand-scoring refers to the processes necessary for determining the rating of a student’s response on the writing prompts or on the performance-based tasks in ELA/Literacy and Mathematics. Hand-scoring will be applied to student responses from both paper-based and computer-based testing and so the Contractor must have the capability to score both hand written and key-boarded student responses.  PARCC requires the Contractor to provide hand-scoring processes that are reliable and valid, as well as efficient in terms of time and expenditures.  This section describes PARCC’s procedural, design, and implementation requirements for scoring essays and performance tasks and so should be applied to Item Tryouts for both ELA/Literacy and Mathematics. 

1. Students’ constructed responses and prose-constructed responses to Tryout items will be scored by trained readers online using imaging technology or paper-based scoring systems.  Respondents must provide a detailed explanation of the system that will be used. 
2. The grades for which hand-scoring will be done in the Item Tryout can be divided into two groups.  
a. In the first group, for ELA/Literacy in grades 3, 4, 8 and 11 and in Mathematics for grades 3, 4, and 8 as well as Algebra I and Math I, the results of hand-scoring from the Item Tryout will be used as data for an additional study that is not included in this RFP.  A minimum of 3,000 student responses are needed for each ELA/Literacy and Mathematics item. The level of technical rigor for hand-scoring in the first group must be at the same level as the industry standard for hand-scoring of operational student responses. The Contractor must cooperate with the vendor selected for this additional study and provide electronic files of student responses as requested by PARCC.
b. In the second group, for ELA/Literacy in grades 5, 6, 7, 9 and 10 and for Mathematics in grades 5, 6, and 7 as well as Geometry, Algebra II, Math II, and Math III, the expectations for technical rigor for hand-scoring of student responses from the Item Tryout are lower than are the technical requirements for hand-scoring of student responses from group one, Field Testing, and operational testing. Respondents should describe the specifications (e.g., number of raters, read behinds, etc.) they will employ for hand-scoring Tryout items and tasks and justify those specifications.  
3. Respondents must also provide a detailed description of how the security of the test items and student responses will be maintained throughout scoring. 
4. Trained professional readers will score written answers using criteria established by teams of PARCC educators. PARCC readers must have a college degree and must qualify to score PARCC tests by accurately scoring a series of training and qualifying papers. The readers must be monitored carefully and continuously throughout scoring for their accuracy (validity) and reliability (inter-rater agreement). In addition, team leaders must “read behind” each reader to determine the accuracy of their scoring. Two times a day, readers must also be given papers (check sets of 6-10 items) that have been previously scored by PARCC educators to determine the accuracy of their scoring (validity responses).  Readers must obtain 70% or higher perfect and/or adjacent agreement. For those with perfect and/or adjacent that is less than 69%, retraining and recalibration is required. For those items in the first group, as noted above under 2.a, at least 3000 student responses per grade level, that will be scored by two readers, working independently. If the two readers’ scores do not match (exact scores for 2-point questions and adjacent scores for 4- and 6-point questions), a third and sometimes a fourth reader will be used in order to obtain exact or adjacent scores. The remainder of the student responses will be scored by one reader, with 20 percent of these papers having a second reader. For these papers that are read a second time, if the two readers’ scores do not match (exact scores for 2-point questions and adjacent scores for 4- and 6-point questions), a third and sometimes a fourth reader will be used in a formal resolution process in order to obtain exact or adjacent scores.
5. Hand scoring may be done at a number of sites or at the Contractor’s established scoring site(s). The scoring sites must be secure facilities that employ procedures and technology to control access and maintain the security of materials. Access to the sites must be limited to full and part-time employees and authorized visitors. Secure materials must be accounted for daily by signature when distributed and collected and maintained in locked storage. Computers containing secure materials must be secured from unauthorized access or copying of files.
6. Respondents will explain in detail in their proposals how the requirements of this section will be met, including evidence of their ability to assign reliable and valid scores for the PARCC tasks. Respondents must also provide a detailed description of how the security of the test items and student responses will be maintained throughout scoring. The Respondent must indicate a sampling plan (including the sample) and demonstrate and justify how this plan will allow collecting sufficient data to serve the purposes of the tryouts and allow estimating inter-rater reliability for hand-scored items. The Respondent must provide pricing accordingly. The Respondent must indicate the expected level of rater reliability and other relevant statistics based on the proposed sample.
7. The Contractor is expected to incorporate the following requirements into written hand-scoring specifications prior to the Item Tryout. The hand-scoring specifications will be a detailed guide to conducting hand-scoring that will be used by the Contractor’s hand-scoring managers and PARCC. The hand-scoring specifications must be delivered by the Contractor to PARCC for review and approval at least two months before the Item Tryout begins. The hand-scoring specifications will include the following:
a. Hand-scoring schedules.
b. Scoring processes that distinguish between hand-scoring for group 1 and group 2.
c. Site requirements (includes security and access during scoring).
d. Scoring design (includes expected number of reads; groupings of items assigned to readers; assignment of first and second reads).
e. Personnel (includes minimum requirements, such as education and experience, for scoring directors, team leaders, readers; number of personnel; security agreements).
f. Range-finding meetings (includes staffing, meeting procedures).
g. Rangefinder review meetings (includes staffing; meeting procedures).
h. Training and qualifying materials (includes listing/description of required materials. annotations for training and qualifying rounds; review and approval process).
i. Validity sets (includes number and type of validity responses; transcription).
j. Scorer degree verification procedures.
k. Training procedures.
l. Qualifying standards.
m. Hand-scoring reports (includes listing/description of hand-scoring reports; distribution).
n. Scoring process (includes administration of validity sets; rules for determining and assigning resolution reads) .
o. Monitoring for scorer drift and other sources of scorer inconsistency and retraining (includes read-behind guidelines; use of daily and cumulative reader reports).
p. Processing requirements (includes programming and design requirements for implementing online hand-scoring of images).
q. Providing electronic copies of annotated used for training materials , calibration,   and recalibration of readers,
8. PARCC staff must be provided on-line access to all hand-scoring systems and reports and will communicate frequently with the Contractor throughout the scoring process. During live scoring daily hand-scoring status calls must be held between PARCC staff and the Contractor.
9. At the end of hand-scoring for Item Tryouts, PARCC requires that a report be produced which captures at least the following results for all prompts and performance-based items and tasks that required hand-scoring during Item Tryout:
a. Item or task ID as well as the form number and sequence number (if applicable) on the Item Tryout form.
b. Total number of first, second, third and fourth reads for responses in the first group.
c. Inter-Rater Reliability statistics including number and percentage of perfect agreement, number and percentage of adjacent agreement, number and percentage of non-adjacent agreement.  
d. Validity Statistics including the number of validity reads, number and percentage of perfect agreement, number and percentage of adjacent agreement and number and percentage of non-adjacent agreement
e. Distribution for scores and nonscorable codes from hand-scoring
f. The mean, median and modal score and score variance and standard deviations for scorable responses
g. Final quality-assurance monitoring reports from the hand-scoring system that include rescoring and retraining rates
h. Scoring notes from Item Tryout hand-scoring.
a. The hand-scoring statistical data will be provided in an electronic data file in a format agreed upon by the Contractor and PARCC. 
b. Provide copies of all materials used in training and recalibration.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8.3 and the following deliverables:
· Hand-scoring specifications that describe the specifications (e.g., number of raters, read behinds, etc.) they will employ for hand-scoring Tryout items and tasks, including a justification of those specifications prior to the beginning of the Field Test
· Plan for training ELA/Literacy and Mathematics human scorers of student responses and monitoring and analyzing hand scoring process, including information on the accuracy and consistency of human scorers 
· All training materials used in the training, qualifying, and calibration of scorers for all handscored items in the Item Tryout
· A detailed description of how the security of the test items and student responses will be maintained throughout scoring
· A report of hand-scoring results for all prompts and performance-based items and tasks that required hand-scoring
· An electronic data file containing hand-scoring statistical data

ENTER RESPONSE HERE
6.8.4	Item Tryout PARCC Training, Calibration, and Re-Calibration Materials Review Committees Meetings 
Immediately after the Item Tryout of performance tasks, the Contractor will be responsible for organizing and implementing a three (3)-day meeting to approve representative samples of responses to be used for scoring the tasks. See Table 6.8a for the numbers of review meetings and participants. 

1. Prior to the three (3)-day in-person meeting, the Contractor will be responsible for making selections of student responses that will be used for training and recalibration purposes, including annotating responses. Five (5) annotated responses for each score point of a rubric are needed for training purposes. Two (2) calibration (check sets) and two (2) unique re-calibration sets are needed for each day of scoring.  A check set is defined as six to ten (6-10) student responses, which in English Language Arts/Literacy may be a passage set and in Mathematics may be responses to Type II or Type III items. 
2. All papers that are initially identified by the Contractor for training,  check sets, and re-calibration will be reviewed and approved by members of PARCC and Achieve staff during the three (3)-day in-person meetings that will take place at least three (3) weeks before the training of readers begins. The Contractor will have available alternate student responses from which PARCC will work with the Contractor to finalize training and calibration purposes. If a high school Mathematics task appears on more than one high school end-of-course assessment, the task should be reviewed by only one committee.
3. The Contractor will be responsible for arranging for and paying for meeting space and necessary audio/visual equipment for these meetings. Note: For the purpose of this RFP, the definition of “necessary audio visual equipment” requires at a minimum the following specifications: 1) a means to project notes and other documents when in-person meeting require document review; 2) sufficient computers, if individual document review of digital content is required, and 3) sufficient microphones/other aid to enable large groups to communicate effectively. 
4. The Contractor’s subject area lead scoring directors, subject/grade scoring directors, and assistant scoring directors will participate in meetings with up to three (3) PARCC state content leaders per grade/course and subject, one (1) PARCC leaders will serve across the grades level for a content area, and two (2) Achieve staff/content expert consultants per content area. PARCC leaders and Achieve staff/content expert consultants will be floating between rooms.
5. Separate meetings three (3) days in length will be conducted for each subject and grade combination. 
6. For each performance task, the Contractor will select from among student responses that represent a full range of responses to the task. 
7. The Contractor will be responsible for providing all materials for committee members, Achieve staff/expert consultants, PARCC staff, and Contractor staff use. Student responses must be presented in a manner that allows PARCC and Achieve staff to fairly and accurately evaluate the responses, and a sufficient number of responses must be provided to address the full range of responses. 
8. All materials must be security controlled. 
9. The Contractor’s staff will maintain notes during the selection process to document the rationale for assigning scores. 
10. The Contractor will be responsible for annotating student responses and updating scoring guides.
11. PARCC and Achieve staff will approve all materials that will be used for the training, calibrating, and re-calibration rating of readers.

Response/Reply Requirements and Deliverables:
Respondents’ technical and pricing proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8.4 above along with budgeted costs for meetings.
· Plan for arranging, staffing, and conducting Training, Calibration, and Re-Calibration Materials Review Committee meetings. 
· Plan for determining which papers will be used in the  training.
· Plan for annotating student responses and updating scoring guides.

ENTER RESPONSE HERE
6.8.5	Item Tryout Rule-Based Scoring Educator Committees
PARCC anticipates the need to convene committees of PARCC K-12 immediately after the Item Tryout to review and provide recommendations on scoring rules for a portion of the technology-enhanced items in both ELA/Literacy and Mathematics. See Table 6.8a for the numbers of review meetings and participants. These may include, but are not limited to, fill-in response, short constructed response, and some constrained constructed response formats that may require additional scoring judgment, but do not require a more robust range-finding process. 

1. The Contractor will be responsible for arranging for and paying for meeting space and necessary audio/visual equipment for these meetings.
2. The Contractor’s subject area staff will participate in meetings with up to three (3) PARCC state content leaders per grade span and subject, one (1) PARCC leaders who will serve across the grades level for a content area, and two (2) Achieve staff/content expert consultants per content area. For ELA/Literacy, a grade span is defined as grades 3-5, grades 6-8, and high school. For Mathematics, a grade span is defined as grades 3-5, grades 6-8, the traditional sequence, and the integrated sequence. PARCC leaders and Achieve staff/content expert consultants will be floating between rooms.
3. Separate meetings three (3) days in length will be conducted for each subject and grade combination. A review of a sample of student responses to these items will help determine whether all possible correct answers have been identified for inclusion in the scoring key/protocols, and to help determine item quality. The sample must be of sufficient size to conduct a thorough analysis, and may include the entire sample used in the Item Tryout. 
4. For each subject and grade meeting, the Contractor is responsible for providing a summary of responses. These may be presented as score distribution frequencies, and/ or some other summary representation of correct and incorrect responses. Any presentation must allow for ease of identification of responses given most frequently. If a high school Mathematics task appears on more than one high school end-of-course assessment, the task should be scored by only one committee.
5. The Contractor will be responsible for providing all materials for committee members, Achieve staff/expert consultants, PARCC staff, and Contractor staff use. This includes, but may not be limited to, presentations of the items, calculators, and reference materials. All test materials must be security controlled.
6. The Contractor will be responsible for documenting changes or additions to the scoring keys recommended by the committees. 
7. The Contractor will submit the final scoring keys to PARCC for final approval on a schedule to be determined at a later date.

Response/Reply Requirements and Deliverables:
Respondents’ technical and pricing proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8.5 above along with budgeted costs for meetings.
· Plan for arranging, staffing, and conducting Rule-Based Scoring Educator Committee meetings 
· Plan for updating scoring keys

ENTER RESPONSE HERE
6.8.6	Educator Meeting Logistics
Range-finding and Rule-Based Scoring Committees will convene in-person in a PARCC governing state that is easily accessible by the majority of participants and capable of handling the logistical requirements of a large-scale, multi-committee meeting. The city must be a major city or airline hub, minimizing the number of flight connections for the majority of participants. To reduce costs, meetings must be held concurrently and in the same venue to the greatest extent possible.

1. The Contractor will be responsible for arranging for and paying for meeting space and necessary audio/visual equipment for these meetings. 
2. At least 10 days in advance of each in-person meeting, the Contractor(s) will provide PARCC and Achieve with a Meeting Planning Document that contains, at a minimum: 
a. The goals, expected outcomes, and deliverables of each meeting. 
b. Who is to be involved and what roles each participant will assume. 
c. Where and when each meeting will convene.
d. Major meeting logistics, such as facilitators, agendas, and dining options for participants. 
e. Materials and supplies requirements. 
f. Any training materials, if applicable and a detailed plan for any trainings to be delivered.
3. The Contractor‘s manager or team leaders and an administrative assistant responsible for meeting planning will be present at meetings for overall management and support purposes. The Contractor will send staff appropriate to assist and participate in each meeting, including taking notes, and summarizing feedback. For all meetings, the Contractor will provide the appropriate professional staff to take part in each of the separate subject/grade groups. 
4. For each meeting, participants will each be required to review and sign a test security and non-disclosure agreement. The Contractor will be required to maintain original forms of all committee member test security and non-disclosure agreements. Copies of these will be made available to PARCC representatives upon request. 
5. The Contractor will assure the security of all assessment materials, digital and print, according to PARCC security policies and guidelines. Digital materials will be stored as secure files with proper authenticated access. Hardcopies of secure materials that support these reviews, if used, must be maintained in lockable space and individually numbered and tracked by signature when distributed to and collected from committee members.

Response/Reply Requirements and Deliverables:
Respondents’ technical and cost proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8.6 above.

ENTER RESPONSE HERE
RFP-13-29	Detail Scope & Technical Proposal Template	Attachment E



Page 1 of 3



Table 6.8a Item Tryout Meeting Information.

	Meeting Number
	Meeting Name
	Approximate Dates
	Days per Meeting
	Number/ Type of Attendees (other than Contractor)
	Total # of Attendees
	Meeting Mode/ Likely Site

	
	
	
	
	PARCC State Content Leaders
	Achieve/ Content Expert Consultant/ Other
	
	

	1
	Item Tryout Range-finding Committee  for ELA/Literacy
	May 2013
	3
	28
	2
	30
	In-Person, Hub/Major City

	2
	Item Tryout Range-finding Committee for Mathematics
	May 2013
	3
	37
	2
	39
	In-Person, Hub/Major City

	3
	Item Tryout Rule-Based Scoring Committee for ELA/Literacy
	May 2013
	3
	10
	2
	12
	In-Person, Hub/Major City

	4
	Item Tryout Rule-Based Scoring Committee for Mathematics
	May 2013
	3
	13
	2
	15
	In-Person, Hub/Major City


*States will choose from among Department of Education, K-12 educators/consultants, and higher education to determine participants.
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6.8.7	Educator Committee Travel Costs
Federal guidelines are used for determining the permissibility of meeting expenses. For PARCC meetings, payment for food including meals is not allowed, except as an expense reimbursement to individual participants, to participants’ employers on behalf of the participant.  The amount of reimbursement for all travel expenses shall not exceed Federal rates established in the GSA guidelines. 

http://www.gsa.gov/portal/category/21286

The Contractor must include in their pricing and budget, reasonable estimates of budgeted costs by cost category (airfare, per diem, hotel rooms, meals and etc.) for each PARCC participant and Achieve staff/content expert attendees. 

1. The Contractor will be responsible for making car rental and air transport arrangements for the above mentioned participants and securing guest rooms for these participants at the meeting site, 
2. The Contractor will be responsible for reimbursing PARCC participants and Achieve staff/content expert attendees for all travel related expenses as follows;
a. Airfare;
b. Car rental;
c. Lodging (hotel);
d. Incidental expenses: tolls, parking, cab fare, vicinity mileage for personal vehicle use;
e. Per Diem: In order to ensure that participants have adequate and timely access to meals, the Contractor will be responsible for providing efficient options for participants’ breakfast, lunch, and dinner at participants’ expense. This may include pre-orders of meals at fixed prices, or a comprehensive list of nearby dining options. Dining venues must be at the meeting site or at locations suitably close to the meeting site so as not to adversely impact the meeting schedule.
3. The Contractor will be responsible for providing participants with all necessary communications in a timely manner. Communications will include meeting invitations, all logistics, and any follow up after the conclusion of the meetings. The Contractor will be responsible for including designated PARCC participants, Achieve staff attendees, and content expert consultant attendees in all communications provided.
4. The Contractor will be responsible for determining eligibility for consulting fees and substitute reimbursements, payments to committee members/ school districts, and recordkeeping of all related transactions. 
a. PARCC participants representing schools, districts, and institutes of Higher Education will be provided a consulting fee of $150 per day for each meeting day for which they are not to be paid under the contract with their respective employers. 
b. School districts will be provided with a reimbursement of $100 per day for each day a substitute is needed for a classroom teacher attending PARCC meetings.  For any given meeting day for any committee member, only one condition can apply.

Response/Reply Requirements and Deliverables:
Respondents technical and pricing’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.8.7 with particular attention to
· Method for making travel arrangements (car rental, airfare, etc.) for meeting participants.
· Communications plan.
· Access to meals within specified restrictions,
· Method and approach to determining eligibility and reimbursing for consulting fees and substitute reimbursement

ENTER RESPONSE HERE
6.9	QUALITY CONTROL
The Contractor is responsible for developing specifications for the Item Tryout that describes in detail all of the steps to be implemented to demonstrate to PARCC that the final data are accurate.

1. The Contractor must scan mock student response documents for paper/pencil tests, capture and store mock student responses for computer-based tests, validate the scanned/sored data, score items, and report results to PARCC based on defined file specifications. This test deck must be completed prior to the Tryout to  ensure that all procedures have been checked before the processing of Item Tryout responses begins.
2. During the Tryout the the Contractor shall provide for quality control systems to verify the accuracy of the scoring, processing, and reporting to ensure the provision of high quality and accurate data. In addition, the Contractor will provide the results of these quality control reviews to PARCC.
3. PARCC, or a subcontractor, will perform data verification checks at times and places so designated. The Contractor will be obligated to provide data, information, explanations, and work space, if necessary, for data verification by PARCC.

Response/Reply Requirements and Deliverables:
Respondent’s proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.9 and the following deliverables;
· Quality control specifications that describe in detail all of the steps to be implemented to demonstrate to PARCC that the final data are accurate
· Quality control systems to verify the accuracy of the scoring, processing, and reporting

ENTER RESPONSE HERE
6.10	COMPUTER PLATFORM/DELIVERY SYSTEM
The tasks and items developed for PARCC will be delivered using computers to most assessment users. The Contractor will be required to use the PARCC online delivery system that is being developed under a separate solicitation. PARCC is developing its own online assessment delivery system under a separate solicitation and it will not be available for the Item Tryouts.  As a result, the Contractor will be required to provide the computer/delivery system for the Item Tryout.  In the event that PARCC’s platform is not available for use in time for the Field Test (see SECTION 7.0); PARCC will again use the Contractor’s system.   The following will be needed when the Contractor’s computer platform/delivery system is used:

1. The Contractor must provide a secure computer platform/delivery system which conforms to the PARCC interoperability standards that will allow all items, including the computer-enhanced items, to be administered during the Item Tryout in an environment that is as similar as possible to PARCC’s online assessment delivery system. the anticipated Field Test and operational item administration environment. More detailed specifications for the Tryout Phase platform will be provided by PARCC and its Technology Architecture contractor in the early stages of the contract. Required components are likely to include solutions for user identity and access management, item banking, test form assembly, test delivery interfaces—including embedded supports—that are compatible with a range of computer input devices (desktops, laptops, netbooks, tablets) and operating systems (Windows, Mac, Linux, iOS, Chrome, Android), and browsers (including Internet Explorer, Firefox, Chrome, Safari) and student response data management for scoring and reporting.
2. The Contractor must prepare computer-based forms, items, and embedded supports to function properly on a minimum prescribed range of digital devices, software operating systems, and web browsers specified by PARCC and its Technical Architecture vendor,
3. The Contractor’s system must conform, as much as possible, to the Computer-Based Presentation Specifications and Style Guide, developed by the Item Development contractor that identifies screen layouts and navigation elements, font style and size requirements, background and foreground color palettes, and requirements for graphics for the computer-based items and embedded support.
4. The Contractor will also comply with data formatting standards to assure interoperability and accessibility compliance. These standards will be provided by PARCC and its Technical Architecture contractor. The Contractor will specify a plan for review and functional testing of computer-based products developed for Item Tryout forms with an objective of ensuring that industry quality standards are attained.
a. The plan will include a detailed description of the quality assurance procedures which will be exercised throughout all activities to ensure the computer-based test system presents accurate information, operates properly, and provides item and data security.  
b. This plan will describe the methods that will be used to assess the quality of the web production, including plans for checking the performance of the system (download time, for example) and all available functions, for proofing all information and graphics, and checking accuracy of all items and answer keys before the information is released online.  
c. The plan will include steps required to develop screen-presented items and materials; to review, revise as needed, and accept work; and, include a minimum of proof-of-concept, alpha, beta, and production rounds. The suggested work steps and review rounds will iterate until final PARCC approval is provided.  Usually three (3) review rounds are required but more or fewer rounds may be necessary, depending on the quality of work provided by the Contractor.  Production schedules will follow the review process described in SECTION 10.0.3 for PARCC to review the Contractor’s products.
5. The Contractor is responsible for delivering a manual. system manual to provide documentation of all technical work associated with the development of for the their computer-based test system. The content of the manual will include detailed narrative descriptions of all components of this online system. Screenshots and system flowcharts will be included. The manual must also provide sufficient and clear information to allow for an independent evaluation of the quality of the online delivery system Web production. The manual must be updated when changes are made to the system. The system manual must be reviewed by PARCC before a final document is produced.

The following will be needed regardless of the computer platform/delivery system used:

6. The Contractor will be responsible for assuring all items, test specifications, test forms, and other assessment content — as well as all registration data, score data, and  analyses —  are properly transferred into the computer platform/PARCC assessment delivery system components (being developed under separate procurements), that will be used for the Item Tryout administration. Toward this end, the Contractor will be expected to participate in PARCC-wide system integration and technology change management efforts.
7. The Contractor will be responsible for capturing, storing and validating analyzing the student responses to the items or tasks.  From item bank to contract delivery.
8. The Contractor is responsible for delivering a manual for the computer-based test system. The content of the manual will include detailed narrative descriptions of all components of this computer platform/delivery system. Screenshots and system flowcharts will be included. The manual must be updated when changes are made to the system. The system manual must be reviewed by PARCC before a final document is produced.
9. The Contractor must provide the schools participating in the Tryout Phase with an online “systems check”  systems compatibility and validation mechanism that will present required technical specifications and allow schools to verify that their computer systems will meet systems requirements and function properly with the Tryout testing configuration.  Required functionality for a systems check tool includes the ability for the Contractor to generate reports that will serve to certify schools as meeting minimum systems requirements for computer-based forms.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.10, 1- 4 above. As a separate cost option, respondents must include the costs for providing a temporary online computer platform/delivery system for Field Testing in the event that the PARCC Assessment Delivery Platform is unavailable.
i. Final review of computer-based Item Tryout forms to validate that the rendering of items and the functioning of technology-enhanced items are working correctly.  
ii. A plan/mechanism for checking the configuration of schools’ technical systems and certifying schools for participation in computer-based Item Tryouts.


ENTER RESPONSE HERE
6.11	TECHNICAL REPORT
Following the Item Tryout, the Contractor will produce a technical report based on an overall analysis of the Item Tryout administration. The technical report will be reviewed by PARCC and by the Technical Advisory Committee (TAC) prior to completion of the final copy of the report. The technical report will have separate sections for computer-based and paper-based Item Tryouts. The technical report will include a section on hand-scoring. The report will include tabular and graphic displays of data to illustrate the characteristics and quality of items. The technical report will include but not be limited to the topics listed below:

1. Procedures employed to construct the Item Tryout forms,
2. Implementation of and success in meeting the student sampling plan,
3. Response time distributions for each item and for each task,
4. Descriptive statistics for each item and task in the Item Tryout as well as a summary across items and tasks,
5. A list of items and item models that are candidates for further data collection in research studies outlined in SECTION 9 of this RFP,
6. Inter-rater reliability statistics from hand-scoring,
7. Validity statistics from hand-scoring,
8. Score point distribution for scores from hand-scoring and the mean score, and
9. Samples of all non-secure Item Tryout documents and materials.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 6.11 and the following deliverable;
· Electronic data file containing on statistical data on all items and item types scored during the PARCC Item Tryouts-.
· A technical report that provides details and a summary of the required analyses and results of the Item Tryout administration, as well as any other analyses identified by the Contractor and deemed appropriate for the report by PARCC

ENTER RESPONSE HERE

[bookmark: _Toc321753376][bookmark: _Toc321772874]2.4.2, SECTION 7 – FIELD TEST PHASE SCOPE OF SERVICES
[bookmark: _Toc321772875]7.0 	PURPOSES OF FIELD TEST PHASE

The Field Test Phase will be a stand-alone event so that items and tasks will not be embedded into operational test forms in existing state assessments. The Field Test Phase will occur sometime in Spring 2014.  Mid-year assessment (MYA) and performance-based assessment (PBA) tasks will be field tested earlier than the end-of-year (EOY) tasks. The Field Test will be conducted both in paper-pencil and computer-administered modes. 

Quantities of computer-delivered and paper-based items and tasks will be administered to build the target number of operational forms to be used in subsequent years. 

There are three (3) primary purposes for the Field Test phase:  

1. To field-test sufficient quantities of items and tasks in appropriate student samples to obtain item-level data that is sufficiently suitable to assemble alternate or parallel forms (defined as forms constructed to the same content and psychometric specifications) for operational use in subsequent years. See SECTION 8 for desired properties of operational forms.
2. To evaluate and propose methods for scoring and scaling the PBA and EOY such that the resulting student scores are appropriate for intended purposes and are comparable across forms, administrations and years as described in SECTION 7.8.
3. To yield data that are appropriate and sufficient to support the psychometric and item research described in SECTION 9. 

These purposes must be met with the following constraints: 
· Testing time for individual students must be kept at a minimum. The Respondent should carefully review the current blueprints for Mathematics and ELA/Literacy to identify intact sections that cannot be administered independently (such as the Research Simulation tasks in ELA/Literacy PBA). 
· Field test items will be used for operational forms so security must be maximized.

Appendix C provides the number of ELA/Literacy and Mathematics items/tasks and passages across all grades and assessment components to be field tested by task type for computer-based administration. 

7.1 	FIELD TEST DESIGN
The Field Test may be conducted using more than one approach to Field Test form construction and more than one sampling design in order to obtain the appropriate item-level and student-level data required to achieve the purposes within the constraints stated above. 

7.1.1	 Sample Design 
· The Respondent must indicate how the proposed sampling design(s) support the collection of sufficient data to serve all three purposes within the constraints described SECTION 7.0. 
· The Respondent must provide pricing accordingly. 
· The sampling plan must assure representative samples across all PARCC states. Sampling plans must include a sufficient number of students from a variety of demographics (gender, race/ethnicity, urbanicity, English Language Learners and SWD status) to ensure that the sample represents the diversity across all PARCC states.
· The Respondent must indicate the expected sampling error based on the proposed sample.  
· For pricing purposes the Respondent must assume all PCR items in ELA/Literacy and all Type II and Type III items in Mathematics, and any items on the paper-based forms replacing technology-enhanced items from the computer-based forms that can no longer be machine-scored will be hand-scored, and all other items will be machine scored.  

7.2	FIELD TEST FORM CONSTRUCTION
· Field test form specifications will include degree of item overlap across forms and form distribution plan to support comparability across forms and samples to the degree necessary to support the purposes and constraints as described in SECTION 7.0. 
· The form construction specifications will describe the processes, guidelines, requirements, and schedule to be followed in constructing the set of Field Test forms at each grade level. These documents must be detailed, developed by qualified experts in the field and include references to the research literature that support the processes and guidelines recommended by the Contractor.
· Results of earlier Item Tryouts may help determine the construction of Field Test forms, including the vertical scaling items and tasks (see SECTION 7.8).
· Field test form construction specifications must follow these guidelines:
SECTION 6.3    Item Tryout Form Construction
SECTION 6.3.1 Accessibility and Embedded Supports
SECTION 6.3.2 Screen-Ready or Camera-Ready Item Tryout Form Preparation
SECTION 6.3.3 Computer Based Forms
SECTION 6.3.4 Paper-Based Forms

The Field Test sampling design and form construction specifications must be provided to PARCC for review and approval. 

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities and deliverables specified in SECTIONS 7.0-7.2. The response must include a timeline associated with all deliverables. The deliverables are as follows:
· Overall Field Test design(s) to achieve the purposes and constraints described in SECTION 7.0.
· Sampling plan sufficient to yield item-level and student-level data to achieve the purposes and constraints described in SECTION 7.0.
· Form construction specifications to achieve the purposes and constraints described in SECTION 7.0.

ENTER RESPONSE HERE
 
7.3 	PRACTICE TEST DURING FIELD TESTING 

A practice test consisting of a single combined form at each grade level (requiring approximately 60 minutes), will be constructed and made available to all students in all PARCC states in computer-administered mode as a practice test after the Field Test data collection is completed. This practice test is intended to provide students in PARCC states an opportunity to complete a single form of grade-level items in ELA/Literacy and/or mathematics. The practice test will allow students in PARCC states to gain experience with the innovations incorporated into PARCC assessments. Student responses will not be scored by the Contractor for items requiring hand scoring. The Contractor will provide scoring materials, including rubrics and benchmarked papers, so that student responses can be scored locally. Machine scored items must be scored and scored responses must be provided to the student instantaneously after the student submits his responses to all items on the practice test. The student should also be able to print or electronically save their responses to all other items/tasks so that their work can be scored locally by teachers based on scoring materials.

Table 7.3a displays the number of items and tasks that need to be included in the practice test at each grade level. PARCC will provide the Contractor with a document that shows how these items/tasks will be distributed across domains/strands. The Contractor must submit the final form specifications based on this document and other relevant specifications.

Table 7.3a:  Approximate number of ELA/Literacy and Mathematics items/tasks (and passages) for additional Field Testing across all grades by assessment component and task type*
	
	ELA/Literacy
	Mathematics

	Passages
	2 
	N/A

	EBSR
	4
	N/A

	TECR
	2
	N/A

	PCR
	1
	N/A

	Type I
	N/A
	10 

	Type II
	N/A
	1 

	Type III
	N/A
	1 

	Additional P/P*
	
	


*For pricing purposes assume all PCR, Type II and most Type III tasks must be hand-scored, all others can be machine scored.  

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks and deliverables specified in SECTION 7.3. The response must include a timeline associated with all deliverables. The deliverables are as follows:
· Form construction specifications
· Scoring materials, including rubrics, anchor papers, and scoring rules 

ENTER RESPONSE HERE
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7.4	Refer to SECTION 6.7 ANCILLARY MATERIALS
7.4.1	Refer to SECTION 6.7.1 Training Materials for Item Tryout Administrators
7.4.2	Refer to SECTION 6.7.2 Training Materials for School and District Technology Coordinators
7.4.3	Refer to SECTION 6.7.3 School Coordinator and Test Administration Manuals


Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.7-6.7.3. Accordingly, in responding to this section, respondents should only describe where their approach for the Field Test and resulting deliverables will be different from those proposed in SECTIONS 6.7-6.7.3.
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[bookmark: _Toc321772897]7.5	Refer to SECTION 6.4 PACKING, DISTRIBUTING, AND RETURNING FIELD TEST MATERIAL
7.5.1	Refer to SECTION 6.4.1 Pre-identification of Answer Documents
7.5.2	Refer to SECTION 6.4.2 Packing, Distributing, and Receiving Specifications

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.4-6.4.2, with the few differences noted below.  Accordingly, in responding to this section, respondents should only describe where their approach for the Field Test and resulting deliverables will be different from those proposed in SECTIONS 6.4-6.4.2, with particular attention to the differences noted below.
1. For the Field Test, any materials listed in the Item Tryout section as being provided to PARCC two (2) months in advance must be submitted to PARCC at least four (4) months before the Field Test administration.
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7.6	Refer to SECTION 6.8 SCORING
7.6.1	Refer to SECTION 6.8.1 Key-Based Scoring
7.6.2	Refer to SECTION 6.8.2 Rule Based Scoring

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8-6.8.2. Accordingly, in responding to this section, respondents should only describe where their approach for the Field Test and resulting deliverables will be different from those proposed in SECTIONS 6.8-6.8.2.
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7.6.3	Hand-scoring
Hand-scoring refers to the processes necessary for determining the rating of a student’s response on the writing prompts or on the performance-based tasks in ELA/Literacy and Mathematics.  PARCC requires the Contractor to provide hand-scoring processes that are reliable and valid, as well as efficient in terms of time and expenditures.  The level of technical rigor for hand-scoring in the Field Test Phase must be at the same level as the industry standard for hand-scoring of operational student responses.

This section describes PARCC’s procedural, design, and implementation requirements for scoring essays and performance tasks and so should be applied to Field Tests for both ELA/Literacy and Mathematics.

1. Students’ constructed responses and prose-constructed responses to the Field Test items will be scored by trained readers online using imaging technology or paper-based scoring systems. The respondents must provide a detailed explanation of the system that will be used. 
2. Trained professional readers score written answers using criteria established by teams of PARCC educators. PARCC readers must have a college degree and must qualify to score PARCC tests by accurately scoring a series of training and qualifying papers. The readers are monitored carefully and continuously throughout scoring for their accuracy (validity) and reliability (inter-rater agreement). In addition, team leaders “read behind” each reader to determine the accuracy of their scoring. Readers are also given papers that have been previously scored by PARCC educators to determine the accuracy of their scoring (validity responses). Eighty percent of the student responses will be scored by one reader. Twenty percent of the student responses that will be scored by two readers, working independently. If the two readers’ scores don’t match (exact scores for 2-point questions and adjacent scores for 4- and 6-point questions), a third and sometimes a fourth reader is used.
3. Performance task scoring may be scored at a number of sites or at the Contractor’s established scoring site(s). The scoring sites must be secure facilities that employ procedures and technology to control access and maintain the security of materials. Access to the sites must be limited to full and part-time employees and authorized visitors. Secure materials must be accounted for daily by signature when distributed and collected and maintained in locked storage. Computers containing secure materials must be secured from unauthorized access or copying of files.
4. The Contractor is expected to incorporate the following requirements into written hand-scoring specifications prior to the Field Test phase.  The hand-scoring specifications will be a detailed guide to conducting hand-scoring that will be used by the Contractor’s hand-scoring managers and PARCC. The hand-scoring specifications must be delivered by the Contractor to PARCC for review and approval at least four months before the Field Test Phase begins following the procedure described in SECTION 10.0.3.The hand-scoring specifications will include the following:

a. Hand-scoring schedules
b. Site requirements (includes security and access during scoring)
c. Scoring design (includes expected number of reads; groupings of items assigned to readers; assignment of first and second reads)
d. Personnel (includes minimum requirements, such as education and experience, for scoring directors, team leaders, readers; number of personnel; security agreements)
e. Range-finding meetings (includes staffing; meeting procedures)
f. Rangefinder review meetings (includes staffing; meeting procedures)
g. Training and qualifying materials (includes listing/description of required materials; annotations for training and qualifying rounds; review and approval process)
h. Validity sets (includes number and type of validity responses; transcription)
i. Scorer degree verification procedures
j. Training procedures
k. Qualifying standards
l. Hand-scoring reports (includes listing/description of hand-scoring reports; distribution)
m. Scoring process (includes administration of validity sets; rules for determining and assigning resolution reads) Monitoring and retraining (includes read-behind guidelines; use of daily and cumulative reader reports)
n. Processing requirements (includes programming and design requirements for implementing online hand-scoring of images)
o. Providing electronic copies of annotated training materials for distribution to districts.
5. PARCC staff must be provided on-line access to all hand-scoring systems and reports and will communicate frequently with the Contractor throughout the scoring process. During live scoring daily hand-scoring status calls are held.
6. At the end of hand-scoring for Field Tests, PARCC requires that a report be produced which captures at least the following results for all prompts and performance-based items and tasks that required hand-scoring during Field Test:
a. Item or task ID as well as the form number and sequence number (if applicable) on the Field Test form
b. Total number of first, second, third and fourth reads for the twenty percent of the items that will be scored by two independent readers
c. Inter-Rater Reliability statistics including number and percentage of perfect agreement, number and percentage of adjacent agreement, number and percentage of non-adjacent agreement for the twenty percent of the items that will be scored by two independent readers  
d. Validity Statistics including the number of validity reads, number and percentage of perfect agreement, number and percentage of adjacent agreement and number and percentage of non-adjacent agreement
e. Score point distribution for scores from hand-scoring and the mean score.
f. Final quality-assurance monitoring reports from the hand-scoring system
g. Scoring notes from Field Test hand-scoring
7. The hand-scoring statistical data will be provided in an electronic data file in a format agreed upon by the Contractor and PARCC. 

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 7.6.3 above. Respondents will explain in detail in their proposals how the requirements of this section will be met, including evidence of their ability to assign reliable and valid scores for the PARCC tasks.  Respondents must also provide a detailed description of how the security of the test items and student responses will be maintained throughout scoring.  For purposes of calculating costs, Respondents should assume that 20% of the student responses will be double scored to estimate consistency of human scorers.  Respondents should also assume that 10% of the student responses will have an additional read behind by human scorers to estimate accuracy of scores. 
· Hand-scoring specifications that describe the specifications (e.g., number of raters, read behinds, etc.) they will employ for hand-scoring Tryout items and tasks, including a justification of those specifications prior to the beginning of the Field Test
· Plan for training ELA/Literacy and Mathematics human scorers of student responses and monitoring and analyzing hand scoring process, including information on the accuracy and consistency of human scorers 
· All training materials used in the training, qualifying, and calibration of scorers for all handscored items in the Item Tryout
· A detailed description of how the security of the test items and student responses will be maintained throughout scoring
· A report of hand-scoring results for all prompts and performance-based items and tasks that required hand-scoring
· An electronic data file containing hand-scoring statistical data
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7.6.4	Field Test Rangefinding Educator Committees
Immediately after the Field Test of performance tasks, the Contractor will be responsible for organizing and implementing meetings to select representative samples of responses to be used for scoring the ELA/Literacy and Mathematics tasks. See Table 7.6a for the estimated numbers of review meetings and participants. 

1. The Contractor will be responsible for arranging for and paying for meeting space and necessary audio/visual equipment for these meetings. 
2. The Contractor’s subject area lead scoring directors, subject/grade scoring directors, and assistant scoring directors will participate in meetings with up to eight (8) PARCC state content leaders per grade/course and subject, one (1) PARCC leader who will serve as chair, and two (2) Achieve staff/content expert consultants per content area.. Achieve staff and content expert consultants will be floating between rooms.
3. Separate meetings five (5) days in length will be conducted for each subject/course and grade combination. 
4. For each performance task, the Contractor will select from among student responses that represent a full range of responses to the task. If a high school Mathematics task appears on more than one high school end-of-course assessment, the task should be scored by only one rangefinding committee.
5. The Contractor will be responsible for providing all materials for committee members, PARCC participants, Achieve staff/expert consultants, and Contractor staff use. Student responses must be presented in a manner that allows educators to fairly and accurately evaluate the responses, and a sufficient number of responses must be provided to address the full range of responses. 
6. All materials must be security controlled. 
7. The Contractor’s staff will maintain notes during the selection process to document the rationale for assigning scores. 
8. Following the meeting, the Contractor’s staff will meet with PARCC participants and Achieve to finalize the student responses to be used as rangefinders and to identify responses that may be used as training, qualifying, and validity responses. 
9. Following the meetings, the Contractor’s staff is responsible for selecting the training, qualifying, and validity responses and for annotating rangefinder and training responses.  
10. Contractor staff is also responsible for developing as part of the scoring guides any additional scoring notes or criteria required to conduct accurate scoring of the performance tasks. 
11. PARCC staff will approve all selections, annotations, or other materials to be used in training according to a schedule to be determined at a later date. 

Response/Reply Requirements and Deliverables:
Respondents’ technical and pricing proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 7.6.4 above along with budgeted costs for meetings.

ENTER RESPONSE HERE
7.6.5	Field Test Rule-Based Scoring Educator Committees
PARCC anticipates the need to convene committees of PARCC K-12 and Higher Education (HE) educators immediately after the Field Test to review and provide recommendations on scoring rules for a portion of the technology-enhanced items in both ELA/Literacy and Mathematics. See Table 7.6a for the estimated numbers of review meetings and participants. These may include, but are not limited to, fill-in response, short constructed response, and some constrained constructed response formats that may require additional scoring judgment, but do not require a more robust range-finding process. 

1. The Contractor will be responsible for arranging for and paying for meeting space and necessary audio/visual equipment for these meetings.
2. The Contractor’s subject area staff will participate in meetings with up to three (3) PARCC state content leaders per grade span and subject, one (1) PARCC leader who will serve as chair, and two (2) Achieve staff/content expert consultants per content area. For ELA/Literacy, a grade span is defined as grades 3-5, grades 6-8, and high school. For Mathematics, a grade span is defined as grades 3-5, grades 6-8, the traditional sequence, and the integrated sequence. Achieve staff and content expert consultants will be floating between rooms.
3. Separate meetings three (3) days in length will be conducted for each subject and grade combination. A review of a sample of student responses to these items will help determine whether all possible correct answers have been identified for inclusion in the scoring key, and to help determine item quality. The sample must be of sufficient size to conduct a thorough analysis, and may include the entire sample used in the Field Test. 
4. For each subject and grade meeting, the Contractor is responsible for providing a summary of responses. These may be presented as score distribution frequencies, and/ or some other summary representation of correct and incorrect responses. Any presentation must allow for ease of identification of responses given most frequently. If a high school Mathematics task appears on more than one high school end-of-course assessment, the task should be scored by only one committee.
5. The Contractor will be responsible for providing all materials for committee members, Achieve staff/expert consultants, PARCC staff, and Contractor staff use. This includes, but may not be limited to, presentations of the items, calculators, and reference materials. All test materials must be security controlled.
6. The Contractor will be responsible for documenting changes or additions to the scoring keys recommended by the committees. 
7. The Contractor will submit the final scoring keys to PARCC for final approval on a schedule to be determined at a later date.

Response/Reply Requirements and Deliverables:
Respondents’ technical and pricing proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 7.6.5 above along with budgeted costs for meetings.
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7.6.6	Refer to SECTION 6.8.6 Educator Meeting Logistics
7.6.7	Refer to SECTION 6.8.7 Educator Committee Travel Costs

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8.6-6.8.7. Accordingly, in responding to this section, respondents should only describe where their approach for the Field Test and resulting deliverables will be different from those proposed in SECTIONS 6.8.6-6.8.7.
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Table 7.6a Field Test Meeting Information

	Meeting Number
	Meeting Name
	Approximate Dates
	Days per Meeting
	Number/ Type of Attendees (other than Contractor)
	Total # of Attendees
	Meeting Mode/ Likely Site

	
	
	
	
	PARCC State Content Leaders
	Achieve/ Content Expert Consultant/ Other
	
	

	1
	Field Testing Rangefinding Committees for ELA/Literacy
	May 2014
	5
	74
	2
	76
	In-Person, Hub/Major City

	2
	Field Testing Rangefinding Committees for Mathematics
	May 2014
	5
	98
	2
	100
	In-Person, Hub/Major City

	3
	Field Testing Rule-Based Scoring Committees for ELA/Literacy 
	May 2014
	3
	10
	2
	12
	In-Person, Hub/Major City

	4
	Field Testing Rule-Based Scoring Committees for Mathematics
	May 2014
	3
	37
	2
	39
	In-Person, Hub/Major City


*States will choose from among Department of Education, K-12 educators/consultants, and higher education to determine participants.
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7.7	Refer to SECTION 6.5 DISPOSITION OF MATERIALS

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTION 6.5. Accordingly, in responding to this section, respondents should only describe where their approach for the Field Test and resulting deliverables will be different from those proposed in SECTION 6.5. 
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7.8	SCORING AND SCALING
The two major components of the PARCC summative assessment system are the performance-based assessment (PBA) and the end-of-year assessment (EOY). The PBA and EOY will be administered several weeks apart at the end of the school year. The PBA will be comprised of selected-response items as well as technology-enhanced and extended constructed response. The EOY will be comprised of selected-response and technology-enhanced items. Many items on both the PBA and EOY will share a common stimulus or stimuli, or otherwise be part of an item set.

Item-level data (e.g., estimated difficulty) will be used to construct forms for the operational assessment. [See SECTION 8 for goals, assumptions and constraints of operational form construction.]

Student performance on the PBA and EOY must be combined such that students can be reliably classified into one of five performance categories. Student scores will also be used to determine the year-to-year change in performance ("growth"). Scores from students must be comparable within administration, across administration and across years. 

This purpose of the scoring and scaling analyses is to (a) create item-level data that can be used to construct operational forms; and (b) recommend the most appropriate method(s) for determining student scores. 

Note that the scores obtained from Field Test data will be used only for research purposes.

1. The Contractor will be responsible for scoring and scaling Field Test data in accordance with the purposes and constraints of the Field Test as described in SECTION 7.0. In addition, the following questions and issues must be addressed in the scoring and scaling specifications: 
· What combination of scoring and scaling options should PARCC consider for combining the mixed-format PBA and EOY assessments into a single score that will be used to classify students into a performance category and measure conditional status or growth?  
a. For each option presented, what are the pros/cons with regard to psychometric properties of the potential reporting scales (with particular attention to measurement precision across the scale); impact on choice of conditional status, growth or value-added models (for educator evaluation); impact on timeline (as some scaling options cannot be employed until after performance standards have been established, etc.)? What other considerations should be taken into account in choosing scoring and scaling options given the properties of the data obtained from the Field Test? 
· To what degree do the data meet assumptions of the scoring model(s) tested? To what degree do the data fit the scaling models tested?
· What are various options of reporting metrics for sub-scores, and pros/cons associated with each? What is the approximate number of items and score points needed for each sub-score to achieve a satisfactory level of reliability based on the available field-test data?
· To what degree do the field test data support the viability of vertical scales in mathematics and ELA/Literacy assessments? Across all grade levels or just 3 to 8? What criteria were used to assess viability? How should viability be monitored on an ongoing basis?
a. Based on tryout results, what items should be selected as vertical linking items for the field test? What are the characteristics of items that are most suitable to use for the purposes of developing vertical scales in each ELA/Literacy and mathematics?
b. Can vertical scales be developed at the overall scale score level, or at sub-score levels?
· Specifications for scoring and scaling must appropriately take into account the various modes and devices on which the assessment is delivered. The Contractor must justify when the same or different scoring and scaling specifications are warranted (See SECTION 9.2.1).

2. The Contractor will be responsible for scoring and scaling Field Test data according to  specifications provided to and approved by PARCC:
· The scoring and scaling specifications will describe in detail how, by when, and by whom all of the necessary steps will be completed.
· The specifications will also address each step, procedure, and software package used for scoring and scaling.  It is the responsibility of the Contractor to keep all the documents, electronic files, including software code, from the scoring and scaling, such as the classical and IRT item statistics, alternative calibration solutions, and the other pertinent decisions made by PARCC and the Contractor. The format of these documents should be proposed by the Contractor and mutually agreed upon by the Contractor and PARCC.
· The Contractor will be responsible for conducting analyses exploring the feasibility of constructing a vertical scale.  
· Scoring and scaling specifications must adhere to the Joint Standards for Educational and Psychological Standards (1999) and must cite relevant, contemporary research in justification of approaches.
· The specifications for scoring and scaling must be reviewed and approved by PARCC. The Contractor may be asked to present and discuss the proposed specifications to the PARCC Technical Advisory Committee and make changes accordingly.

3. All Field Test task and item parameters and other Field Test results will be provided in an electronic data file in a format agreed upon by the Contractor and PARCC.
 
Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities and deliverables specified in SECTION 7.8. The response must include a timeline associated with all deliverables. The deliverables are as follows:
· Scoring and scaling specifications that meet the requirements described in SECTION 7.8.
· Documentation of decisions made regarding each scoring and scaling decision.
· Documentation of all procedures and analyses required for scoring and scaling.
· Provision of all Field Test item-level and student-level data, software code and other Field Test results in an electronic data file in a format agreed upon by the Contractor and PARCC.
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7.9	Refer to SECTION 6.9 QUALITY CONTROL

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTION 6.9. Accordingly, in responding to this section, respondents should only describe where their approach for the Field Test and resulting deliverables will be different from those proposed in SECTION 6.9. 
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7.10	COMPUTER PLATFORM/DELIVERY SYSTEM
The tasks and items developed for PARCC will be delivered using computers to most assessment users. PARCC is developing an online delivery system that is being developed under a separate solicitation.  PARCC will administer the Field Test and the first Operational Assessment on the same platform.  However, In the event that the PARCC computer platform/delivery system is not available before the Field Test administration begins, the following will be needed:

Refer to SECTION 6.10 COMPUTER PLATFORM/DELIVERY SYSTEM

1. The Contractor must provide a secure computer platform/delivery system which conforms to the PARCC interoperability standards that will allow all items, including the computer-enhanced items, to be administered during the Field Test in an environment that is as similar as possible to the operational item administration environment. More detailed specifications for the Field Test platform will be provided by PARCC and its Technology Architecture contractor in the early stages of the contract. Required components are likely to include solutions for user identity and access management, item banking, test form assembly, test delivery interfaces—including embedded supports—that are compatible with a range of computer input devices and operating systems and student response data management for scoring and reporting.
2. The Contractor will be responsible for assuring all items, test specifications, forms, and other assessment content — as well as all registration data, score data, and analyses —  are properly transferred into the PARCC assessment delivery system components (being developed under separate procurements) that will be used for the Field Test administration. Toward this end, the Contractor will be expected to participate in PARCC-wide system integration and technology change management efforts.
3. The Contractor will be responsible for capturing, storing and analyzing validating the student responses to the items or tasks.
4. The Contractor is responsible for delivering a system manual to provide documentation of all technical work associated with the development of the computer-based test system. The content of the manual will include detailed narrative descriptions of all components of this online system. Screenshots and system flowcharts will be included. The manual must also provide sufficient and clear information to allow for an independent evaluation of the quality of the systemWeb production. The manual must be updated when changes are made to the system. The system manual must be reviewed by PARCC before a final document is produced.

Response/ Reply Requirements and Deliverables:
Respondents should note that the Field Test has the same requirements as SECTION 6.10.  Accordingly, in responding to this section, respondents should only describe where their approach for the Field Test and resulting deliverables will be different from those proposed in SECTION 6.10.  As a separate cost option, respondents must include the costs for providing a temporary online computer platform/delivery system for the Field Test.

If the Contractor’s online assessment delivery system is used for the Field Test, it will also be used for the first Operational administration.  In the event that this option is exercised, the activities needed for the operational year will be included under a contract that will be assigned to the new PARCC operational organization after the grant period, which will assume the rights, obligations, and responsibilities of the original obligor.  The new PARCC operational organization and the vendor will be bound to all terms and conditions of the original contract, unless modified by written agreement and signed by all necessary parties.  

Because it is PARCC’s desire to use the same online assessment delivery platform for the Field Test and the first Operational Year, all online assessment administrations occurring during the first operational year will need to be included in the cost estimate.  Only the costs for managing and administering the online assessments should be included in the cost estimate.  Refer to the following SECTIONS:

1. SECTION 6.3.1 Accessibility and Embedded Supports
2. SECTION 6.3.2 Screen-Ready or Camera-Ready Item Tryout Form Preparation
3. SECTION 6.3.3 Computer Based Forms
4. SECTION 6.8 SCORING
5. SECTION 6.8.1 Key-Based Scoring
6. SECTION 6.8.2 Rule Based Scoring
7. SECTION 6.10  

In responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in the SECTIONS listed immediately above.

The remaining administration components of the first operational year including printing, packing, distribution, paper-based administration, materials return, and hand scoring of the assessments in Grades 3-11 in ELA/Literacy and Grades 3-8 and High School Mathematics courses will be released under a separate solicitation in 2013.  

Costs should be included for the administration of the following online assessments: 

1. Performance-Based Assessment (PBA) – The costs should be based on 100% student participation with 75% of the students taking the test online.
2. End-of-Year Assessment (EOY) - The costs should be based on 100% student participation with 75% of the students taking the test online.
3. Mid-Year Assessment (MYA) - The costs should be based on 50% student participation with 75% of the students taking the test online.
4. Standalone Field Test (SFT) - The costs should be based on student participation with 75% of the students taking the test online.

The PARCC Performance-Based Assessment is made up of three types of Performance-Based Tasks (Research Simulation Task, Literary Analysis Task, and Narrative Writing Task).  For the purposes of the stand-alone ELA/Literacy PBA Field Test, a form will consist of only one of these three types of tasks.  Each student participating in the Field Test will be administered only a single form (i.e. will take only one of the three types of tasks).

For pricing purposes, assume that PARCC will field-test 16 total tasks (forms) for each of the three (3) types of Performance-Based Assessment Tasks at each grade-level, with 75% of the tasks computer-based tasks and 25% of the tasks paper-based tasks. Table 7.10a provides the approximate number of passages, and items to be field-tested.

For pricing purposes, respondents should plan to administer, score, and report data on 1800 students per task.  



Table 7.10a:  Approximate Number of ELA/Literacy Items/Tasks/Passages Per Grade to be Field Tested by Assessment Component and Task Type and Totals Across All Nine (9) Grade Levels.  *
	
	Twelve (12) Research Simulation Tasks Computer-Based
	Four (4)  Research Simulation Tasks Paper-Based
	Twelve (12) Literary Analysis Tasks Computer-Based
	Four (4)  Literary Analysis Tasks Paper-Based
	Twelve (12) Narrative Writing Tasks Computer-Based
	Four (4)  Narrative Writing Tasks Paper-Based
	Total for one grade level
	Tasks across all 9 grade levels

	Passages
	24-36
	8-12
	24
	8
	12
	4
	80-96
	720-864

	EBSR
	48-108
	16-36
	48
	16
	48
	16
	192-272
	1728-2448

	TECR
	24
	8
	24
	8
	12
	4
	80
	720

	PCR
	24
	8
	12
	4
	12
	4
	64
	576

	P/P (TECR equivalents for paper-based tasks)
	0
	8
	0
	8
	0
	4
	20
	180


*For pricing purposes assume all EBSR and TECR items will be machine-scored, while all PCR items and P/P (TECR equivalents for paper-based tasks) must be hand-scored P/P refers to items that are the paper-based equivalents of TECR items and will be administered in paper and pencil mode only.
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7.11	TECHNICAL REPORT
Following the Field Test, the Contractor will produce a Technical Report based on an overall analysis of the Field Test administration. The Technical Report will be reviewed by PARCC and by the Technical Advisory Committee (TAC) prior to completion of the final copy of the report. The technical report will include a section on the Item Tryouts. The report will include tabular and graphic displays of data to illustrate the characteristics and quality of items. The technical report will include but not be limited to the topics listed below.
1. Procedures employed to construct the Field Test forms
2. Hand-scoring reliability and validity
3. Rater effects
4. Description and rationale of sampling, scoring and scaling procedures,  including sample to full-state comparisons of representativeness and performance.
5. All analyses in support of choice of scoring and scaling models, e.g., model fit analysis.
6. Item and distracter analyses (e.g., p-values, corrected point bi-serials, DIF statistics/bias, IRT fit statistics, IRT values, etc.)
7. Vertical scaling study procedure and results

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 7.11 above.
· Technical report that summarizes overall analyses and results of the Field Test  
· Preparation of a draft version of the Technical Report for review by PARCC staff.
· Preparation of an updated draft version of the Technical Report for review by PARCC staff and the TAC. 
· Preparation of a final version of Technical Report for PARCC with recommended revisions made by technical committee members are incorporated.

ENTER RESPONSE HERE

[bookmark: _Toc321772908]2.4.3, SECTION 8 – OPERATIONAL FORM ASSEMBLY SCOPE OF SERVICES
[bookmark: _Toc321772909]8.0	Background 

In fall 2014, the Contractor will design and assemble both computer-based and paper-based operational test forms (including Braille and large print forms) for future operational Midyear assessment (MYA), Performance-Based assessment (PBA), and End-of-Year (EOY) assessment components in both ELA/Literacy and Mathematics.  The primary goals are: 

1. To ensure that future operational forms are constructed such that scores across all forms within year (within administration window, across administration windows, across states) and across years are interchangeable (i.e. students are indifferent to which form is administered to them); 
2. To establish a scale that can support reliable classification of students into one of five performance levels while simultaneously maximizing measurement information at the tails of the distribution;
3. To minimize the time that any given student must spend on items that do not count towards his score;
4. To minimize cost;
5. To minimize security risks (e.g., through over-exposing items);
6. To maximize the number of items/tasks that can be released each year for instructional purposes;
7. To maximize the number of parallel forms available for each PBA and EOY.

Accordingly, the Contractor will be responsible for the creation of form construction specifications and the provision of tools for managing the test construction process and assembling forms for the first operational assessments. . 

A primary working assumption is that PARCC PBA and EOY operational forms will include a mix of operational and matrix-sampled items. Operational items are defined as items that will count towards the students’ summative score. Matrix-sampled items are defined as items that are spiraled across parallel forms within and across years. Matrix-sampled items will include those used for linking across forms within and across years, vertical linking (across grades), and Field Test items. 

Additional working assumptions include:
· Number of forms for paper-based administrations should be kept at a minimum;
· Operational Form Construction Specifications for computer-based and paper-based administrations may differ.

The Item Development ITN# 2012-30, page 98 and Table 8.7a, calls for development of sufficient number of items to create a total of fifteen sets of unique items, where each set covers the blueprint for both the PBA and EOY components in each grade and subject. The blueprints are designed to ensure PARCC assessments are aligned to the Common Core State Standards and reflect priorities identified in the PARCC Content Frameworks. Latest versions of the ELA/Literacy and Mathematics blueprints for MYA, PBA and EOY assessments can be found in Appendices A and B.  For each grade, the blueprints display the distribution of items/tasks and associated points across content domains/strands according to item/task type along with other relevant specifications. The blueprints will guide how the operational section of forms will be constructed. Complete blueprints for the six (6) high school Mathematics courses will be delivered upon contract execution.  

The Contractor will develop Operational Form Construction Specifications in accordance with the requirements in SECTION 8. In consultation with its TAC, PARCC will provide feedback to the Contractor on the specifications and will approve the Operational Forms Construction Specifications before the Contractor assembles actual forms for the first operational assessment.

8.1	Operational Form Construction Specifications 
The Contractor will be responsible for creating Operational Form Constructions Specifications. 	The specifications will include the following:
1. Specific processes, guidelines, requirements, and schedule to be followed in constructing the operational test forms in ELA/Literacy and Mathematics. 
1. Criteria for selecting items/tasks for each form such that each form adheres to the appropriate test blueprint.
1. Rationale for the target psychometric properties for each form.
1. Rationale for the degree to which resulting forms will be parallel in content and psychometric specifications. 
1. Rationale for the degree to which student-level scores from parallel forms will be comparable in accordance with the Joint Standards in Educational and Psychological Testing (1999). 
1. Justification for how matrix-sampled items will support needs of comparable scores, establishment and maintenance of vertical scale, and replenishing item bank through field testing while simultaneously minimizing student testing time and minimizing security risks through item over-exposure.
1. The number of parallel forms produced for each administration, and a spiraling (or distribution) plan for those forms.  
1. Rationale for how the specifications meet the seven goals described in Section 8.0.

In consultation with its TAC, PARCC will review and approve the final forms construction specifications before the Contractor assembles actual forms for the first operational assessment. 

8.1.1	Operational Form Construction Specifications for MYA
In the case of mid-year assessments (MYA), the item development ITN calls for development of a total of eight sets of unique tasks per grade level. The blueprints for MYA are identical with those for PBA. PARCC has not yet determined how the MYA results will be reported. The Contractor must assemble multiple forms for future operational mid-year assessments in both content areas according to the reporting targets and other relevant specifications that PARCC will share with the Contractor at a later date. Each form will be constructed to be parallel in content and psychometric characteristics. For cost estimation purposes, the Respondents must assume that at least 8 distinct forms will be developed by the Contractor.

8.1.2	Operational Form Construction Specifications for Mathematics PBA, and Mathematics and ELA/Literacy EOY assessments

The item development contract requires the development of 15 sets of unique items/tasks for both PBA and EOY assessments at each grade level in a way that each set represents the blueprint in its entirety. In constructing Mathematics PBA, and Mathematics and ELA/Literacy EOY assessments forms, tasks from these fifteen sets will be combined to create forms that will include operational and matrix-sampled items as defined in Section 8.0. 

As more specificity about PARCC administration and development post-grant becomes available (e.g., number of administration windows for each PBA and EOY, number and kind of items that will need to be field tested in first operational year, etc), PARCC will provide Contractor with multiple scenarios and ask the Contractor to develop forms construction specifications based on those scenarios. For cost estimation purposes, the Respondent should assume that there will be a sufficient number of field-tested items to meet the test blueprints for seven (7) non-overlapping forms. As part of the Operational Form Construction Specifications, the Contractor will propose the number of parallel forms needed to ensure the goals outlined in SECTION 8.0.

8.1.3	Operational Form Construction Specifications for ELA/Literacy PBA 
The blueprints for ELA/Literacy PBA can be found in Appendix A.  As evident in the blueprints, the number of tasks in these assessments is limited since each task requires a substantial amount of testing time. Given the goal (see SECTION 8.0) to limit the amount of testing time any given student spends on items/tasks that will not count towards his score and the concern that such rich, extended performance tasks will be exposed (even if not released), It is a working assumption that the ELA/Literacy PBA will require a different approach to ensure comparability of scores resulting from parallel forms. A preliminary plan for constructing ELA/Literacy PBA forms is discussed in Appendix D.  This plan is provided as an example and the Respondent is encouraged to suggest alternative approaches to operational form construction. 
 
As more specificity about PARCC administration and development post-grant becomes available (e.g., number of administration windows for each PBA and EOY, number and kind of items that will need to be field tested in first operational year, etc), PARCC will provide Contractor with multiple scenarios and ask the Contractor to develop forms construction specifications based on those scenarios. For cost estimation purposes, the Respondent should assume that  there will be  a sufficient number of field-tested items to meet the test blueprints for 7 non-overlapping forms. As part of the Operational Form Construction Specifications, the Contractor will propose the number of parallel forms needed to ensure the goals outlined in Section 8.0.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks and deliverables specified in SECTIONS 8.1, 8.1.1, 8.1.2, and 8.1.3 above. The response must include a timeline associated with all deliverables. The deliverables are:
· Operational Form Construction Specifications for building operational test forms for MYA, PBA, and EOY assessments in ELA/Literacy and Mathematics for all grades and for both computer based and paper and pencil based administration such that the seven PARCC goals outlined in Section 8.0 are sufficiently met.

ENTER RESPONSE HERE

8.2	Operational Form Construction Tools 
The Contractor must provide human resources, software and other tools to facilitate the selection of test items for operational test forms.  Automated form assembly software can be leveraged in the form construction process should it be deemed to improve quality and minimize costs. PARCC expects that the systems offered will assist the PARCC in evaluating the quality of individual items selected for the tests and the characteristics of the tests as a whole. In selecting items for each operational test form, PARCC wishes to evaluate the content representation of the item group, to review the statistical characteristics of the individual items, and to review the test characteristics that result from the set of selected items The Contractor will utilize the procedures described in this section to construct tests. 

1. The Contractor will be responsible for providing a computer-based test construction system that interfaces with the PARCC item banking system – which must be utilized to select and sequence items and passages, generate test curves, and provide statistical summary tables and test curves upon demand. The Contractor must demonstrate the system with full functionality to PARCC at least six  (6) months prior to its intended use. The demonstration must reveal the relationship of the item bank to the scales and demonstrate the effects of substituting individual items on the test characteristic, test information, and standard error curves for proposed operational forms. These procedures will be utilized for test item selection for tests. 
1. The Contractor will provide tools to facilitate the selection of test items for operational test forms which will include sophisticated computer software to support the form construction process that will generate form statistics.
1. The Contractor will develop and maintain checklists and forms for documenting decisions and feedback through the iterative process of constructing operational forms.  It is the responsibility of the Contractor to implement manual and electronic procedures that will assist PARCC in constructing forms using industry best practices. 
0. Field test statistical data must be made available in a timely manner in order to provide the widest selection of items possible.  
0. Items will be selected for each form according to the PARCC-approved Operational Form Construction Specifications.
1. The Contractor must also retain form construction records during the lifetime of the contract. These records must include test summaries (item IDs and item/test statistics) of parallel forms and reasons for decisions made regarding each form, and PARCC approval documentation for the final forms.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks and deliverables specified in SECTION 8.2 above. The response must include a timeline associated with all deliverables. The deliverables are:
· Provision of form construction records during the lifetime of the contract
· Provision of a Test Construction System. The system proposed by the respondent must be fully described in the proposal including technical specifications, screen shots and access to a demonstration version of the system.
· Provision of form construction support software. 
· Construction/assembly of operational forms for MYA, PBA, and EOY assessments in ELA/Literacy and Mathematics

ENTER RESPONSE HERE

[bookmark: _Toc321772915]2.4.4, SECTION 9 – RESEARCH STUDIES STATEMENT OF SERVICES
[bookmark: _Toc321772916][bookmark: _Toc321772944]9.0	PURPOSE OF RESEARCH STUDIES
The research studies described below are part of a broader research agenda described in PARCC’s RTTT application. The research agenda is designed to provide a variety of evidence to support the validity of score inferences. There are two components to the studies listed in this section: (1) psychometric studies focusing on scoring, equating, scaling, comparability, and benchmarking, and (2) item development research related to quality, accessibility, and validity of assessment tasks/items and quality of test administration processes. Taken together, these studies will provide evidence to support target claims about student achievement, inform operational decisions about testing time; provide feedback on the quality of test administration materials; and inform the comparability of scores across mode, devices and input types. The overall purpose of this set of research studies is to ensure that the assessment measures the Common Core State Standards with fidelity; that the methods of delivery and analyses are innovative and of the highest quality; and that PARCC is poised to support inferences about student achievement with compelling and comprehensive evidence when the assessment system is implemented in the 2014-2015 school year and beyond. 

9.0.1	GENERAL RESPONSE REQUIREMENTS
In responding to each of the research studies, Respondents must describe their approach and the rationale for the: study design and data analyses (statistical and psychometric). The Respondents must describe their approach and rationale for selection of items and tasks to be included in the studies, sampling framework(s) and data collection tools and methods. Sampling frameworks must include power analyses; rationale for representation within and across PARCC states on relevant student, school, LEA and SEA variables; and procedures for recruitment and securing required sample sizes.
 
The general approach described by the Respondents in the proposal will be the basis for a detailed study plan to be required at a later time from the contracted vendor. The Respondent must include projected timelines and deliverables, and, where appropriate, plans for mitigating the negative impact of missing data. Quality control procedures to ensure accuracy in data processing must also be described.

A. Study Design 
For each research study, the Respondent may propose an alternative to the study design suggested in the description below (including but not limited to sample size, the number and type of item/tasks used in the data collection, data collection methods, statistical analyses, etc.) provided that the alternative appropriately and robustly addresses the research questions. If the Respondent chooses to propose a different scope for a study in terms of sample size and number of tasks and items, the Respondent must explain the rationale behind the alternative scope being proposed and provide a cost estimate for the alternative scope.

B. Opportunity to Learn
Each study proposal must address issues around students' exposure to and opportunity to learn (OTL) the CCSS. Each study proposal must include descriptions of (a) to what degree measures of OTL will inform sampling frameworks; (b) how OTL will be assessed where and when relevant; and (c) the degree to which differences in OTL will shape interpretation of the study results.

C. Selection of Items/tasks 
The Respondent must address how items/tasks from the PARCC item pools will be selected for inclusion in the studies. Given that a portion of items/tasks will be generated from task models, the Respondent must also address what role task models will play in the selection of item/tasks for each study. Respondents must address the degree to which the results of each study will be applicable to the larger PARCC item/task pool, and to what degree the results can be used to inform the refinement of task models. 

D. Use of open-source software
PARCC is committed to transparency and use of open-source technology and software wherever possible. All statistical and psychometric analyses used in the research studies outlined in this RFP must be conducted using either open-source or commercially available software. Data collected and analyzed in these studies must also be stored in either open-source or commercially available software. All data, data manipulation, and analyses must be completely and fully documented in such a way that qualified secondary analysts can fully replicate all analyses and results.

E. Sound practice and contribution to validity argument 
For each study, the Respondent must include a theoretical framework and study rationale that cites relevant, peer-reviewed published work and, when appropriate, unpublished technical reports. For each study, the Respondent must also include how the study addresses relevant standards in the Standards for Educational and Psychological Testing (1999). For each study, the Respondent must include how the results will contribute to the body of evidence to support the valid interpretation of scores.

F. Other validity studies (for Respondent proposals)
The Respondent must describe their general approach in identifying other research they see as necessary to be conducted during Item Tryouts, and Field Test and provide a rationale for their approach. The Respondent must describe what type of results from Item Tryouts and Field Tests may warrant such research. 
[bookmark: _Toc321772917]9.1	STUDY DESIGNS, INSTRUMENTATION, DATA COLLECTION AND FINAL REPORTS

9.1.1	Draft and Final Study Plan 
Once the contract is awarded, the Contractor must submit a detailed Study Plan for each study. The study plans will be presented to the PARCC Technical Advisory Committee (TAC), one or more PARCC Operational Working Groups (OWG), and/or other expert reviewers for feedback. The contracted vendor will be required to incorporate the feedback. The final study plan must be approved by PARCC before the study is conducted. The draft and final Study Design are deliverables.

9.1.2	Draft and Final Instrumentation and Coding Schema 
For studies requiring data collection instruments and/or data coding schemas, the contracted vendor must provide all data collection instruments (e.g., interview protocols, observation protocols, surveys) and coding schemas to PARCC in draft form. Each data collection instrument and coding schema will be reviewed by the TAC, one or more PARCC OWGs, and/or other expert reviewers. The contracted vendor must revise the data collection instruments and coding schema accordingly, prior to use in the study.  Draft and final Instrumentation and Coding Schema are deliverables.

9.1.3	Data Collection 
The Contractor must select item and tasks, student sample and other participants for each study, conduct the study and collect data in collaboration with PARCC and other contracted PARCC vendors. All data collected for each study must be coded (when appropriate) and provided to PARCC at completion of study. 

9.1.4	Draft and Final Study Report 
Unless noted otherwise, the Contractor must submit a draft study report within four (4) weeks of the completion of data collection. 
1. Draft reports for each study will be reviewed by the TAC, one or more PARCC OWGs, and/or other expert reviewers for feedback; the contracted vendor must incorporate the feedback into the final study report within two weeks after the feedback for the draft report is provided and/or a date mutually-agreed upon by PARCC and Contractor. 
2. The final report must include the theoretical framework and design rationale that cites relevant, peer-reviewed published work and, when appropriate, unpublished technical reports; how the study addressed relevant standards in the Standards for Educational and Psychological Testing (1999); and how the results contribute to the body of evidence to support the valid interpretation of scores. The final report must include an executive summary of results and recommendations. 

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 9.1 -9.1.4 above. The response must include timeline associated with all deliverables:
· The Draft and Final Study Design 
· The Draft and final Instrumentation and Coding Schema 
· The Draft and Final report 

[bookmark: _Toc321772918]ENTER RESPONSE HERE
9.2        PSYCHOMETRIC RESEARCH STUDIES 
[bookmark: _Toc321772934]9.2.1	TEST DELIVERY: MODE, DEVICE AND INPUT OPTIONS 
[bookmark: _Toc321772935]9.2.1.1	Background and Purpose
PARCC assessments will be administered for all grades/courses via computer-based testing technology (CBT). Examinees will take the assessment on desktop computers, laptops, tablets and other devices, and the scores will need to be comparable. 

Paper-and-pencil test administration (PPT) will be provided as an option for schools where technology infrastructure is not ready for CBT. The possibility of different testing modes (e.g., CBT vs. PPT), devices (e.g., desktop vs. laptop), and input types (e.g., keyboard vs. touch screen) raises many questions about comparability. Note that strict comparability (i.e., score interchangeability) across CBT and PPT is not a goal for PARCC; however, score interchangeability across CBT devices and input types is a goal.

The purposes of this study are to evaluate the degree of comparability of assessment results across different modes, devices, and input types. As a result of this study, the contracted vendor should recommend and provide supporting evidence for (a) reporting student scores across all modes, devices and input types on a single scale; (b) reporting separate scales for CBT and PPT; and/or (c) disallowing particular devices or input types to preserve comparability.   
The following research questions will be addressed in the study:

1. To what degree are item-level and test-level scores obtained from CBT and PPT administrations comparable? 
2. To what degree are item-level and test-level scores obtained from various devices comparable?
3. To what degree are item-level and test-level scores obtained with various input types comparable?
4. For each of the questions above, address to what degree comparability can be obtained through scaling items onto a single metric, linking or concordance.
5. What interactions exist among mode, device, input type and item/task characteristics, grade, subject, and relevant student characteristics? 
[bookmark: _Toc321772936]9.2.1.2	Possible Methods and Requirements
This study must be conducted iteratively throughout the Item Tryouts and Field Tests. Results from earlier components of the study should directly inform later components, and the results from each component should inform mode, device and input type-related decisions. 

The Respondent may propose various data collection designs and analyses to answer the research questions listed above. Comparability must be investigated both at the item and test levels. The interaction among mode, device and input type with item/task characteristics, grade level, subject, and student characteristics must be assessed.
 
The Respondent must describe the nature of coordination required with the contractors conducting the Item Tryouts and Field Tests in completing this study. The Respondent must assume that the student sample for this study will be drawn from the larger Item Tryout and/or Field Test samples to the extent possible and indicate whether an additional sample will be needed. The Respondent must assume that scored student responses from the Item Tryouts and/or Field Tests will be provided to the research vendor by the contractors conducting the Item Tryouts and Field Tests. 

Response/ Reply Requirements and Deliverables:
· Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 9.2.1.1 -9.2.1.2 above. The proposals must include an explanation of the advantages of the respondents’ proposed methods for the collection and analysis procedures. The response must include a timeline associated with all deliverables
· Draft and final study design per instructions in SECTION 9.1. 
· All instrumentation and data associated with study per directions in SECTION 9.1. 
· Draft and final study reports per directions in SECTION 9.1.

ENTER RESPONSE HERE
9.2.2	COMPARABILITY OF HIGH SCHOOL MATHEMATICS END- OF-COURSE ASSESSMENTS  
[bookmark: _Toc321772922]9.2.2.1	Background and Purpose
PARCC will develop high school assessments for each of the six (6) high school Mathematics courses. The assessments will take the form of end-of-course assessments in Mathematics in two (2) course sequences: traditional (Algebra I, Geometry, and Algebra II), and integrated (Mathematics 1, 2, and 3). PARCC anticipates that a large portion of the combined item pool will be common across the two (2) course sequences. However, given the different instructional foci and sequences of the traditional versus integrated pathway, it is anticipated that the same item may have different psychometric properties depending on the course in which it is administered.  

The purpose of this study is to investigate the degree to which items administered to students in the two (2) course sequences can be placed on a single metric to allow comparable assessment results in terms of students’ degree of mastery of the respective domains being assessed in each course sequence. Comparability may not be possible at the course level (e.g., Algebra 1 to Integrated Math 1) or it may be possible for only some of the six (6) courses listed above. It is also possible that comparability may be achieved only at the aggregate course level for students who take all three (3) courses and assessments in a sequence. 

The following research questions will be addressed in this study:
1. What degree of comparability (e.g., equated, linked or concorded) can be achieved between the assessments of the two course sequences? Can the comparability be achieved at the course level or only at the aggregate level?
2. How do the psychometric properties of items that are used in assessments of both course sequences compare?
[bookmark: _Toc321772923]9.2.2.2	Possible Methods and Requirements

The Contractor must make the results of this study available to PARCC in time to make decisions about form construction (SECTION 8) for the first operational assessment in 2014 – 2015 school year. Respondents may propose to collect data during both Item Tryouts and Field Test described in the same RFP mentioned above. The study will be conducted with computer-based items/tasks only.

The investigation may require some students to take assessments from multiple courses either from a single sequence or even from both sequences. In sampling students for this study, it will be crucial to obtain information about what courses the students have completed and their exposure to the CCSS.

The Respondent must describe the nature of coordination required with the contractors conducting the Item Tryouts and Field Tests in completing this study. The Respondent must assume that the student sample for this study will be drawn from the Item Tryout and/or Field Test samples. The research contractor will not have any responsibility for recruiting students for this study or collecting student responses to assessment items. The Respondent must assume that scored student responses will be provided to the research vendor by the contractors conducting the Item Tryouts and Field Tests.
 
Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 9.2.2.1 -9.2.2.2 above. The proposals must include an explanation of the advantages of the respondents’ proposed methods for the collection and analysis procedures. The response must include a timeline associated with all deliverables:
· Draft and final study designs per instructions in SECTION 9.1. 
· All instrumentation and data associated with study per directions in SECTION 9.1.
· Draft and final study reports per instructions in SECTION 9.1. 

ENTER RESPONSE HERE
9.2.3     TECHNICAL FEASIBILITY OF INTERNATIONAL BENCHMARKING
9.2.3.1 	Background and Purpose 

Results of the PARCC assessments will be primarily reported in terms of scale scores and performance levels. PARCC scales will be developed following the first operational assessment in the 2014-2015 school year, and performance standards will be set during the same period. As part of its long-term research agenda, PARCC is planning to conduct international benchmarking studies that will allow PARCC to examine how our students’ performance compares with that of their peers in top-performing nations across the world. International comparisons are particularly important to business leaders and governors, and they will also help parents, educators and the public at large better understand the performance and progress of the education system in each state. In addition, international benchmarking studies may provide valuable impact data during the standard setting process for PARCC assessments in 2014-2015 and beyond, and help PARCC evaluate the rigor of future PARCC performance standards (i.e. cut scores for performance levels).  

Future benchmarking studies may be accomplished using various methods including administering items from selected international assessments to students who also take PARCC assessments. PARCC is planning to conduct such studies at certain grade levels during the first PARCC operational assessment in 2014-2015 school year. However, the feasibility of such studies needs to be investigated during the Item Tryout and/or Field Test phases of PARCC assessments in 2013 and 2014. The purpose of this study is to help identify the most suitable method or methods for future benchmarking studies (in 2015 and beyond) and investigate the technical feasibility of such method(s).  For example, if it is recommended that international benchmarking should be accomplished by linking the PARCC scales with those of PISA by featuring PISA items in PARCC assessments in 2015 for a selected group of students, the Contractor must design and conduct a study in 2013 and/or 2014 to investigate the technical feasibility of such an approach. This feasibility study may, for example, include identifying what type of PISA items should be featured in PARCC assessments in 2015, and investigating the psychometric properties of such items when presented along with PARCC items during Item Tryouts and Field Tests.

The following research questions will be addressed in this study:
1. How can PARCC accomplish international benchmarking in 2015? What are the most promising and most feasible methods in benchmarking PARCC internationally given the nature and design of the PARCC assessment and those of international assessments such as PISA and TIMSS? 
2. What is the technical feasibility of such methods? 

9.2.3.2 Possible Methods and Requirements 

The Respondent must either describe the most suitable method or methods for future benchmarking studies (in 2015 and beyond) in their response, or indicate how they will identify such methods during the contract period if they are awarded the contract. The Respondent must also describe how they will study the technical feasibility of these methods during Item Tryouts and/or Field Test. If the feasibility study requires data collection from students, the Respondent must describe their sampling approach). The study will be conducted with computer-based items/tasks only.

The Respondent must describe the nature of coordination required with the contractors conducting the Item Tryouts and Field Tests in completing this study. The Respondent must assume that scored student responses to assessments items will be provided to the research vendor by the contractors conducting the Item Tryouts and Field Tests if such data are needed for this study. If multiple studies are proposed or there are multiple components to the study, the Respondent must describe whether each study or study component must be conducted during Item Tryouts or Field Tests or both. 

The feasibility study must be conducted during the PARCC grant period. If multiple studies are identified, PARCC will decide which studies should be conducted during Item Tryouts and/or Field Tests. At the end of the feasibility study, the Contactor must make clear recommendations about the feasibility of future benchmarking studies. For example, if a statistical linking study is suggested between PARCC and a particular international assessment as a method to internationally benchmark PARCC assessments in the future, the feasibility study should provide evidence to show whether or not a statistical link can be established between PARCC scales and scales of that international assessment(s) in future operational PARCC assessments. 

9.2.3.3 	Assumptions for pricing and budgeting purposes:
1. The respondent may suggest multiple components to the feasibility study. The study may be conducted at multiple grades in both Mathematics and ELA/Literacy with one or two international assessments. In addition to the cost for the entire study, the Respondent must provide a cost estimate to conduct the study for one grade level (e.g. grade 10) with one international assessment (e.g. PISA). 
2. If the feasibility study requires data collection from students, the Respondent must provide a cost estimate for the sample that they propose to work with. In addition, the Respondent must provide a cost estimate under the following scenario: sample is selected from schools in (1) one PARCC state (to be determined by PARCC), (2) three PARCC states (to be determined by PARCC), and (3) all 18 PARCC governing states. 

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 9.2.3.1 -9.2.3.3 above. The proposals must include an explanation of the advantages of the respondents’ proposed methods for the collection and analysis procedures. The response must include a timeline associated with all deliverables:
· Draft and final study designs per instructions in SECTION 9.1. 
· All instrumentation and data associated with study per directions in SECTION 9.1.
· Draft and final study reports per instructions in SECTION 9.1. 

ENTER RESPONSE HERE

9.3	 ITEM DEVELOPMENT RESEARCH STUDIES 

9.3.1     QUALITY OF ITEMS/TASKS/STIMULI STUDY 

9.3.1.1  Background and purpose
The purpose of this study is to investigate the quality of ELA/Literacy and Mathematics items across grades and courses developed under a separate contract for future PARCC assessments. The study should be designed such that the resulting recommendations can be used to inform potential revision of item/task/stimulus specifications in order to improve the items/tasks to be field tested in Spring 2014. The following research questions will be investigated in this study: 

1. Do items and tasks measure the intended CCSS knowledge and skills?
1. Do students interact with the items/tasks and stimuli as intended given the instructions?
1. What is the optimal testing time required for individual or sets of items/tasks to allow students to demonstrate what they know and can do with regard to the target of measurement? 
1.  Do rubrics lend themselves to accurate and reliable scoring?

For the purposes of this study, it is essential that respondents review carefully the materials in Appendices A and B and consider the critical issues regarding the different types of items and tasks planned for both the ELA/Literacy and Mathematics summative assessments.  

For ELA/Literacy, there are three (3) types of performance-based tasks (Literary Analysis Task, Research Simulation Task, Narrative Writing Task) at each grade-level.  Within these tasks, there are three (3) types of items (Evidence-Based Selected Response items, Technology-Enhanced Constructed Response Items, and Prose Constructed Response items).  For the purposes of pricing, consider that at each grade-level there will be six to eight  (6-8) different item generation models for Evidence-Based Selected Response stem/answer structures and eight to ten (8-10) different item generation models for Technology-Enhanced Constructed Response stem/answer structures .  For the purposes of pricing, consider that at each grade-level, there are four (4) prose constructed response items, where each one has a purpose setting statement, item specific prompt directions, and global directions to cue students to address the demands of the writing prompt.

In addition, for the purposes of this study, respondents should review carefully the ELA/Literacy draft rubrics for each grade level meant to score the Prose Constructed Response items.  There are currently two (2) types of rubrics per grade level (expanded and condensed).  For the purposes of pricing, plan to use the expanded rubrics.  

For Mathematics, there are three (3) types of tasks as described in SECTION 6.2.  For the purposes of pricing, there will be a total of six (6) unique design patterns to inform the development of Type II and Type III tasks across the grade bands.  For example, there will be one (1) design pattern for Type II tasks for grades 3 to 5 and one (1) design pattern for Type III tasks for grades 3 to 5.  These design patterns will inform task model development for all Type II and Type III tasks.  For the purpose of pricing, consider that at each grade-level there will be three to five (3-5) unique Technology-Enhanced Constructed Response tasks.  This will result in approximately 15 – 20 unique Technology-Enhanced Constructed Response tasks in total for grades 3 to 8 and the six (6) high school end-of-course assessments.  Research study #2 above should focus on the various student directions given for the same type of task whether it is two (2) or more tasks developed from the same design pattern/task model or two (2) or more of the same type of Technology-Enhanced Constructed Response task.

9.3.1.2  Possible methods and requirements
It is crucial that the resulting recommendations from this study are available to PARCC in sufficient time to revise items/tasks/stimuli accordingly for the 2014 Field Test. The study will be conducted with computer- based items/tasks only.

The Respondent may propose different methods for capturing students’ interactions with the items/tasks. For example, think-alouds (with concurrent and/or retroactive verbal reports) or structured/semi-structured interviews may be proposed.  The students’ mouse moves, clicks, keystrokes and interaction with other input devices may also be recorded.  The Respondent’s proposal must include a detailed description of the methodology for developing the coding scheme for the raw data.  If multiple approaches are used to collect data (e.g., think-alouds and structured interviews), data must be synthesized in response to each research question.

9.3.1.3  Assumptions for Pricing and Budgeting purposes:
1. For structured or semi-structured interviews, the Respondent may assume 60 tasks (30 in Mathematics and 30 in ELA/Literacy across all grades and courses), where each task is administered to 5 to 10 students. In ELA/Literacy, the Respondent may assume that each task will require 30 to 180 minutes of standard testing time (without any interaction with the student) with an average of 90 minutes. In Mathematics, the Respondent may assume that each task will require 10 to 20 minutes of standard testing time (without any interaction with the student) with an average of 15 minutes.
1. In addition, the Respondent must provide a cost estimate for data collection with 80 tasks across grades and subjects, where each task is administered to 5 to 10 students.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks and deliverables specified in SECTIONS 9.3.1.1- 9.3.1.3 above. The proposals must include an explanation of the advantages of the respondents’ proposed methods for the collection and analysis procedures. The response must include a timeline associated with all deliverables. The deliverables are as follows:
· Draft and final study designs per instructions in SECTION 9.1. 
· All instrumentation and data associated with study per directions in SECTION 9.1.
· Draft and final study reports per instructions in SECTION 9.1. 
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9.3.2     	usability, ACCESSIBILITY AND ACCOMMODATIONS STUDY

9.3.2.1  Background and Purpose
PARCC is committed to providing all students with equitable access to high-quality assessments. For the assessment system as a whole, PARCC is committed to ensuring that all participating students, including English Learners (ELs) and students with disabilities (SWDs) are able to engage in a meaningful and appropriate manner in a way that we can obtain valid results for each and every student. 

Students with disabilities and with limited English proficiency should be able to understand each item/task, and be able to respond using a method or format that overcomes the effect of the disability or low level of language proficiency. Through a combination of Universal Design principles and computer-embedded supports, PARCC intends to design an assessment system that is inclusive of all students from the initial design through item development, field testing, and implementation.

The previously-released ITN for PARCC item Development directs the Item Development contractor to develop test items that incorporate Universal Design principles that minimize to the degree possible the need for test administration accommodations for EL students and SWDs. Item-level accessibility supports must not undermine the target of measurement, and could potentially be used by all students. Additionally, items and reading passages will be subject to two external reviews: (1) an item content review and (2) a bias and sensitivity review, by educators and community members before items are developed for reading passages and before Tryouts and Field Tests. 

The purpose of this study is to (1) investigate the accessibility of PARCC items and tasks for the entire target student population including various subgroups, (2) obtain information about how items/tasks, particularly the technology-enhanced items/tasks, function with ELs and SWDs, (3) determine if the accessibility supports provided within the assessment are appropriate and effective or need to be augmented. The Contractor will be provided with accessibility, fairness, and accommodation guidelines developed for the PARCC assessments before the study begins. 

The following research questions must be addressed in this study:

1. Do students understand what they are asked to do in each question? Are instructions clear?
1. Do students face any difficulty navigating through the assessment tasks? Do they have difficulty in accessing and reading the test materials presented on computer screens or other electronic devices? Do built-in accessibility features support students in understanding, interacting with and responding to test materials? 
1. Are technological and other tools (e.g. calculators, graphing tools, electronic highlighters) provided to the students easy to use?
1. How do the items and tasks, especially the ones that are technology enhanced, function with ELs and SWDs? 
0. How often and what type of accommodations do these students need in responding to the items and tasks?
0. Are the accommodations provided to the students appropriate and sufficient or need to be modified? Do they help students demonstrate their true competency without altering the construct being measured? 

9.3.2.2 Possible Methods and Requirements
It is crucial that the results of this study are available to PARCC in time to implement the recommendations from the study in revising assessment items/tasks and stimuli for the 2014 Field Tests. The study will be conducted with both paper-based and computer-based items/tasks.

9.3.2.3  Assumptions
If the Respondent proposes face-to-face interviews with students, the Respondent may assume that such interviews will require 60 to 120 tasks (across all grades, equally divided between ELA/literacy and Mathematics) to be studied with this method, where each task is administered to five to ten (5-10) students. In ELA/L, the Respondent may assume that each task will require 30 to 180 minutes of standard testing time (without any interaction with the student) with an average of 90 minutes. In Mathematics, the Respondent may assume that each task will require 10 to 20 minutes of standard testing time (without any interaction with the student) with an average of 15 minutes. The Respondent must provide separate pricing for a total of: (1) 60 tasks and (2) 120 tasks. 

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 9.3.2.1- 9.3.2.3 above. The response must include a timeline associated with all deliverables. The deliverables are as follows:
· Draft and final study designs per instructions in SECTION 9.1. Draft and final study design per instructions in SECTION 9.1. The initial study plan may be presented to the PARCC Technical Advisory Committee and/or the PARCC Accessibility Accommodations and Fairness (AAF) Technical Working Group for their feedback. Note that AAF working groups are currently drafting a white paper on accessibility, accommodations, and fairness in PARCC assessments. This paper will be made available to the Contractor soon after the contract is executed. 
· All instrumentation and collect data associated with study 
· All instrumentation and data associated with study 
· Draft and final study reports 
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9.3.3	QUALITY OF TEST ADMINISTRATION INSTRUCTIONS 
[bookmark: _Toc321772928]9.3.3.1	Background and purpose
The quality of the data collected during the Item Tryouts and Field Tests depends in part on the standardization of test administration conditions across all testing sessions. Standardized materials and administration procedures are required to ensure the integrity of the data and, consequently, the comparability of results. Instructions developed for test proctors must be clear, complete, and specific. Instructions must address test security and data integrity, proctor and student responsibilities, and procedures for addressing test irregularities. 

The purpose of this study is to examine the degree to which PARCC test administration instructions are sufficiently detailed and clear to allow for consistent test administration across all testing sessions (including paper-based testing sessions). All PARCC test administration materials will be developed in a clear language and will communicate to test administrators and school officials the importance of following protocols and ensuring a proper environment for test administration. 

In this study, the Contractor will collect empirical data to examine the degree to which such efforts are successful in carrying out test administration in a consistent and orderly manner.  The following questions must be addressed in the study: 

1. To what degree do the test administrators find the instructions clear, sufficiently detailed, and easy to follow?
2. To what degree do the test administrators follow the protocols and instructions?
3. Do the students appear to understand the instructions provided to them?
4. To what degree are students engaged in taking the test?  
5. Is there any disruptive student behavior during the session (e.g., refusal to taking the test or leaving the room without permission during the testing session)?
6. Are there any apparent attempts to record or copy test materials including the test questions by students or others?
7. Are there any interruptions during the session? 
a. Are there any hardware or software related problems during the test administration?
b. What type of questions, if any, do students ask during the test administration?
[bookmark: _Toc321772929]9.3.3.2	Possible Methods and Requirements
Proposed study designs must include an evaluation of the clarity and internal consistency of test administration instructions. Possible methodological approaches include expert review or focus groups, and/or surveys of test administrators and students. Study designs must include some data collection during actual PARCC try-outs and/or Field Tests. Adapting existing surveys or observation protocols is acceptable. The data collection method must not pose any interruptions during test administration. The study will be conducted with computer based items/tasks only.

The Contractor must make the results of this study available to PARCC in time to implement any required changes in test administration practices and protocols in preparation for the first operational assessment in the 2014 – 2015 school year. The Respondent must describe the nature of coordination required with the contractors conducting the Item Tryouts and Field Tests in completing the study.

PARCC is interested in utilizing data collection tools (e.g. surveys) that may be used in conducting this study in future operational PARCC assessments. Therefore, such surveys and tools must be applicable to Item Tryout, Field Test and future Operational PARCC assessments. All data collection tools and materials must be specified for PARCC’s review and approval.  
[bookmark: _Toc321772930]Assumptions for Pricing and Budgeting Purposes:
If the Respondent proposes collecting data through classroom observations during Item Tryouts and Field Tests, the Respondent should provide cost estimates for samples balanced across ELA/Literacy and Mathematics, grades, and SEA/LEAs for a total of (1) 100 observations; (2) 200 observations; and (3) 300 observations. The Respondent must assume that such observations will take place within the Item Tryouts and/or Field Tests carried out by the vendors conducting the Item Tryouts and Field Tests.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 9.3.3.1 -9.3.3.2 above. The proposals must include an explanation of the advantages of the respondents’ proposed methods for the collection and analysis procedures. The response must include a timeline associated with all deliverables:
· Draft and final study design per instructions in SECTION 9.1. 
· All instrumentation and data associated with study per directions in SECTION 9.1. 
· Draft and final study reports per directions in SECTION 9.1.
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[bookmark: _Toc321772943]9.4	OTHER VALIDITY STUDIES TO BE CONDUCTED DURING ITEMTRY OUTS, FIELD TEST, AND FUTURE OPERATIONAL ASSESSMENTS
In addition to the studies listed above, the Contractor must submit a technical memo describing other studies and research questions they identify as necessary research to be conducted during Item Tryouts and Field Test. In addition, the Contractor should also identify and briefly describe any future validity research to be conducted during or after the first operational PARCC assessments. These validity studies may include the following;

1. Studies to inform standard setting method;
2. Studies to inform determining performance standard cut scores within the chosen standard setting method;
3. Validity studies including predictive and longitudinal studies;
4. Psychometric and statistical studies including equating, scaling related studies;
5. Studies examining comparability of scores across states, assessment forms, scoring methods (e.g. central scoring versus distributed teacher scoring), and according to other relevant variables;
6. Studies examining the instructional sensitivity of items and assessment components over time as CCSS get implemented more and more effectively;
7. Studies examining accessibility and fairness;
8. Program evaluation studies.

PARCC cannot commit to the studies suggested for future operational outside of the PARCC grant period at this point. However, many of these studies will have implications in planning the first operational assessment. Some may require starting data collection within the grant period.  Therefore it is crucial that, with the help of the Contractor, PARCC incorporates such studies on the research agenda for upcoming years.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 9.4 above. The Respondent must describe what type of results from Item Tryouts and Field Tests may warrant such research. The response must include a timeline associated with all deliverables:
· Technical report/memo that describes the studies and the rationale behind them. The technical report/memo must indicate data collection methods and when the planning for such studies should begin, as well as the approximate timeline for the studies to be conducted. If any specific activities (above and beyond activities aimed at preparing for the routine operational assessments) need to start within the PARCC grant period, the technical report/memo must explain and include a timeline for completing the additional activities.
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2.4.5, SECTION 10 – CONTRACTOR DELIVERABLES
[bookmark: _Toc321772945]10.0	DELIVERABLES
[bookmark: _Toc321772946]10.0.1	Project Management Meetings
	The successful implementation and operation of the project will require an annual management meeting between the Contractor, PARCC, and Achieve. PARCC will determine the location where the management meetings will take place, which may be in one of the following locations –Indianapolis, Washington DC, the Contractor’s headquarters or other worksite, or in a location convenient and agreed upon by all parties. The Pricing Response/reply will include funding specifically for the Project Management Meetings and other oversight activities. Project oversight activities include work related to overall project management and management of key activities.  

A. Comprehensive Project Meetings
	The first two comprehensive meetings will take place during year 1 of the contract.  The final comprehensive meeting will occur during year 2. Respondents must plan for an initial Comprehensive Project Management meeting to take place in Washington DC within 30 days of contract execution.

1. The Respondent must propose a recommendation for the number of team members which will attend the meeting or up to ten (10) of key staff to travel to attend the comprehensive project management meetings. All relevant subcontractors must also attend these meetings.
2. The Contractor will be responsible for all planning and facilitation as well as documenting the outcomes of each meeting. The proposed meetings must be staged to best fulfill the scope of the task and engage stake-holders in all aspects of the process.

B. Other Meeting Planning 
	The Respondent shall provide an outline of any additional meetings needed between the Contractor(s) and members of the PARCC leadership team or operational working groups that are deemed essential to completing the activities and deliverables of each component.  The Contractor will be responsible for all planning and facilitation as well as documenting the outcomes of each meeting. The proposed meetings must be staged to best fulfill the scope of the task and engage stake-holders in all aspects of the process. 

C. Facilitation Requirements
1. Conference Calls: Weekly project management conference calls will be conducted at an agreed upon day and time in order to ensure all requirements and timelines are maintained and to address needs for problem solving and time-sensitive adjustments. PARCC may determine periodically that weekly, focused conference calls are required as activities dictate. The Contractor will provide a toll-free conference line for all calls between the Contractor(s), PARCC, other organizations as applicable.  The Contractor will be responsible for all planning and facilitation as well as documenting and distributing the outcomes of each meeting. 

2. Communication Tools: To meet timelines for completing work tasks, the Contractor(s), PARCC, and other organizations as applicable will need to use electronic communications, including, but not limited a secure file sharing site, video conferencing, teleconferencing site, etc., provided by the Contractor(s) in addition to overnight express delivery of materials as necessary. The Respondent will need to make provisions for virtual participation of any staff member unable to travel to meetings.  
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10.0.2	Project Management Tools and Reports
The Contractor will use Daptiv, the project management tool used by the PARCC fiscal agent and Achieve to track all aspects of the project, including time lines, tasks, and deliverables. The Contractor will be responsible for purchasing a sufficient number of software licenses to support the all phases of the project. The Contractor will be required to update all aspects of the project using Daptiv so that the PARCC fiscal agent and Achieve can review progress using the tool interface.

Five (5) types of reports are to be prepared by the Contractor and submitted to facilitate and document project management communications with PARCC, the PARCC fiscal agent, and Achieve: (1) Project Schedule, (2) the Weekly Management and Weekly Action Item Reports, (3) a Monthly Project Summary, (4) an Annual Project Summary, and (5) the Quarterly Financial Report. In addition to written reports, PARCC may require the Contractor’s participation in presentations to PARCC’s Leadership Team, PARCC’s Governing Board, and/or other entities at places and times determined by PARCC. All reports will be submitted via upload to Daptiv.

1. Monthly Updates of the Project Schedule: The Project Schedule will be developed for the duration of the contract and will include both high level management summary information as well as specific dates associated with critical processes, milestones, and deliverables for the projects listed in the Project Management Plan. The Project Schedule will be derived from the Project Management Plan at the beginning of the project, and will be updated monthly by close of business on the last business day of each month. The design, format, and content of this report will be determined in consultation with the fiscal agent and Achieve. If significant changes occur between monthly submissions of the Project Schedule, an updated Project Schedule may be requested by the PARCC fiscal agent and/or Achieve at any time, and the Contractor will submit an updated schedule reflecting the changes. An example of a significant change is a change in the date that delivery and review period of a sampling plan.

2. Weekly Report:  The Contractor will provide a Weekly Management and Action Item Report to the fiscal agent and Achieve. The design, format, and content of this report will be determined in consultation with the fiscal agent and Achieve. The Weekly Management and Action Item Report will report the status of recent and upcoming work tasks, highlighting those leading up to deliverables and critical work tasks, report progress on project issues, and identify unresolved issues. The Weekly Report will be submitted by close of business each Tuesday and updated to reflect the previous week’s work.

3. Monthly Project Summary: The Contractor(s) will produce a Monthly Project Summary and provide the report to Achieve and the Department by the close of business on the last business day of each month. The design, format, and content of this report will be determined in consultation with Achieve and the Department. The report will provide issue status, risk status and a summary of the tasks accomplished for the month. In addition, the summary will provide key accomplishments and upcoming plans for the next month. The report will be submitted on monthly basis by close of business on the last business day for each month.

4. Annual Project Report: The Contractor will produce Quarterly and Annual Project Reports. These reports will be submitted along with other materials described below and will include quarterly and annual reviews of the Contractor’s services and deliverables. The Quarterly Project Report will include submissions of materials and summaries leading up to the Annual Project Report. The Annual Project Report must identify major project accomplishments and successes as well as areas of the project that require changes and improvements. The review is intended to be a history of project events. The review will summarize and address all aspects of the project service and products as will include:

a. Details of meetings held with educators (dates, locations, purpose);
b. Milestones attained/deliverables completed;
c. Problems encountered, root cause analyses, and correction action(s) taken;
d. A final project schedule reflecting planned vs. Actual dates of task completion;
e. Weekly management and action item reports; 
f. Sampling plan documentation for the Item Tryout; 
g. Sampling plan documentation for the Field Test;
h. Results from the Item Tryout tests; 
i. Item analyses from the Field Tests; and 
j. Research documents.

The Annual Project Report will be submitted on a schedule specified by the contract.

5. Quarterly Financial Report:  The Contractor will submit a Quarterly Financial Report. The design, format, and content of the report will be determined in consultation with the fiscal agent and Achieve. The report will be submitted by close of business on the 15th day of each quarter to reflect the previous quarter’s financial status. This report will provide an account of the required reimbursable work completed to date and the status of open/upcoming invoice.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 10.0.2.
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10.0.3	Review Process
The following sections detail a number of Contractor deliverables such as schedules, scoring plans and research designs.  PARCC Reviewers/Approvers (Reviewers) will review and approve specific final deliverables for the Contractor. Reviewers will examine the documentation provided by the Contractor as evidence of completion of deliverables, against contract specifications, and provide informed feedback.

A. In order to receive payment for each final deliverable, the Contractor will prepare and compile all necessary documentation related to the final deliverable, and post it to a secure Achieve web site ten business days prior to the date that it is due to Florida fiscal staff for review and payment.  

Note: The Contractor will provide a Deliverable Review form to Reviewers that will be developed by the Contractor working with Achieve and approved by the Fiscal Agent that will be used by Reviewers to indicate approval or if there are required additions/changes needed to the deliverable and/or documentation.

B. The designated Reviewers will have 15 business days to review the specific deliverable and documentation provided by the Contractor and provide feedback to the Contractor. The feedback will be either approval of the specific deliverable and documentation as sufficient evidence for payment, or specific direction on additional information/ revisions to deliverables and documentation needed. The Contractor will then have three (3) business days to correct issues identified for the deliverable or supporting documentation, if needed, and post the revisions back to the Achieve secure web site for review. The final review by Reviewers will be conducted within five (5) business days, and will conclude with each reviewer indicating formal approval of final deliverables on the Deliverable Review form in the section specified for this purpose.

C. In the event deliverables and documentation are deemed insufficient and the issue cannot be resolved in a timely manner, payment will be withheld until the Contractor and the designated Reviewers agree on documentation. Permanent withholding would be an option discussed on a case-by-case basis, and would include the input of Reviewers.

D. The Contractor will post approved deliverables, the Deliverable Review form(s), other supporting documentation, and the invoice to Daptiv and notify the Fiscal Agent via email that the items are available for processing.  

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 10.0.3.

[bookmark: _Toc321772949]ENTER RESPONSE HERE

10.1  	TIMELINE OF MAJOR ACTIVITIES FOR THE TRYOUT, FIELD TESTS AND OPERATIONAL TEST FORMS

The dates indicated below represent the latest acceptable date for the completed and approved tryout, Field Test and operational test form deliverable.  Respondents should plan adequate time for iterative review and incorporation of feedback such that the deliverable will be finalized on the date indicated.  Respondents may propose an earlier date and/or may wish to propose breaking the deliverable into smaller components with variable dates for completion and approval.  This is acceptable providing the full deliverable is complete and approved by the date indicated in the Table 10.1a.   
  
Table 10.1a Timeline of Major Activities for the Tryout, Field Tests and Operational Test Forms
	Date
	Deliverable
	Description

	15 days after award of Contract (preliminary)
	Comprehensive Item Tryout plan 
	Detailed plan for conducting all components of Item Tryouts in spring 2013 that includes the training plan, sampling plan, interview questions and protocols, survey questions, scoring plans and procedures (covering all elements in 6.9), and certification, security and quality assurance procedures.  The plan should include a comprehensive and detailed timeline for all tasks and events required to support the Item Tryout to include delivery of materials for PARCC leaders to review.  The plan should provide a detailed description of the outcomes produced from the Item Tryout phase including data files and technical reports.  

	30 days after award of Contract
	Acceptance of computer- based delivery system for Item Tryouts
	The system proposed for presenting items to respondents during the Item Tryout Phase must be evaluated and approved.  This must include completion of a user acceptance testing that includes representatives from PARCC states.     

	At least 2 months prior to the Item Tryout Administration
	Completed training materials for Item Tryouts
	All training materials to support the Item Tryout event must be approved and finalized to include documents, presentations, and all other proposed training resources.   

	At least 2 months prior to the Item Tryout Administration
	Completed forms for Item Tryouts 
	All paper and computer based forms for Item Tryouts must be submitted and approved.  

	At least 2 months prior to the Item Tryout Administration
	Test administration manuals and directions for Item Tryouts 
	All administration directions, manuals, scripts must be finalized and approved.  

	Spring, 2013
	N/A
	PARCC finalizes decisions on how MYA and summative assessment results will be reported. This information along with other relevant specifications are shared with the Contractor.

	Spring, 2013
	N/A
	For PBA and EOY assessments in both ELA/Literacy and Mathematics, PARCC determines (1) number of windows within a year, (2) number of tasks that will be field tested during the first operational assessment, (3) number of tasks that will serve as operational, and/or equating tasks for the first operational assessment. This information along with other relevant specifications is shared with the Contractor.

	Spring, 2013
	Initial Form Construction Specifications
	The Contractor delivers initial specifications (potentially multiple alternatives) for Operational Form Construction for MYA, PBA, and EOY assessments in both content areas based on input from PARCC within 15 business days of receipt of such input.

	March 1, 2013
	Site certification completed for Item Tryouts
	All participating try-out sites must be certified to include assurance that the computer based delivery system will fully function as intended without errors or disruptions and that all administration staff are appropriately trained.  

	Summer, 2013
	Final Operational Form Construction Specifications
	The Contractor delivers final Operational Form Construction Specifications for MYA, PBA, and EOY assessments in both content areas 15 business days following feedback from PARCC on initial Form Construction Specifications.

	June 30, 2013
	Item Tryouts completed
	All data collection from the Item Tryouts must be completed.   

	July 12, 2013
	Item Tryout scoring completed 
	All machine and hand scoring from the Item Tryouts must be completed and initial data provided to PARCC leadership.   

	August 30, 2013
	Item Tryout technical report
	The final technical report from the Item Tryout must be completed to include all elements in SECTION 6.11.

	September 6, 2013
	Field test sampling plan 
	Detailed plan for sampling of students from across PARCC states for the Field Test to be conducted in spring of 2014.  Plans must address elements in SECTIONS 7.0-7.1.  

	October 18, 2013
	Comprehensive Field Test plan  
	Detailed plan for conducting all components of the Field Test in the spring 2014 that includes the training plan, sampling plan, scaling and calibration plans and procedures, scoring plans and procedures, certification, security and quality assurance procedures.  The plan should include a comprehensive and detailed timeline for all tasks and events required to support the Field Test and delivery of materials for PARCC leaders to review.  The plan should provide a detailed description of the outcomes produced from the Field Test including data files and technical reports.  

	November 1, 2013
	Acceptance of computer based delivery system Field Test
	The system proposed for presenting items to respondents during the item Field Test must be evaluated and approved.  This must include completion of a user acceptance testing that includes representatives from PARCC states.     

	December 13, 2013
	Completed training materials for Field Tests
	All training materials to support the Field Test event must be approved and finalized to include documents, presentations, and all other proposed training resources.  

	January 17, 2014
	Completed forms for Field Test
	All paper and computer based forms for item Field Test must be submitted and approved.  

	February 7, 2014
	Test administration manuals and directions for Field Test
	All administration directions, manuals, scripts must be finalized and approved.  

	March 7, 2014
	Site certification completed for Field Test
	All participating Field Test sites must be certified to include assurance that the computer based delivery system will fully function as intended without errors or disruptions and that all administration staff are appropriately trained.  

	Summer, 2014
	Operational forms assembled
	The Contractor assembles multiple forms for operational MYA, PBA, and EOY assessments in both content areas according to specifications approved by PARCC.

	June 30, 2014
	Field Tests  completed
	All data collection from the Field Test must be completed.   

	August 1, 2014
	Field Test scoring completed 
	All machine and hand scoring from the Field Test must be completed and initial data provided to PARCC leadership.   

	August 29, 2014
	Field Test  technical report
	The final technical report from the Field Test must be completed to include all elements in SECTION 7.11

	August 29, 2014
	Completed forms for the operational tests
	All paper-based and computer-based forms for the operational tests must be submitted and approved.  



Response/Reply Requirements and Deliverables:
Respondents may propose an earlier date and/or may wish to propose breaking the deliverable into smaller components with variable dates for completion and approval.  This is acceptable provided the full deliverable is complete and approved by the date indicated in the Table 10.1a.   
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10.2	TIMELINE OF MAJOR ACTIVITIES FOR THE RESEARCH STUDIES

The dates indicated below represent the latest acceptable date for the completed and approved research study deliverable. The Contractor will develop and submit a more detailed timeline that specifies all intermediate deliverables within 15 days of the execution of the contract in consultation with PARCC. Respondents should plan adequate time for iterative review and incorporation of feedback such that the deliverable will be finalized on the date indicated.  Respondents may propose an earlier date and/or may wish to propose breaking the deliverable into smaller components with variable dates for completion and approval.  This is acceptable providing the full deliverable is complete and approved by the date indicated in the Table 10.2a.   

Table 10.2a Timeline of Major Activities for the Research Studies
	Date
	Deliverable
	Description

	 Spring 2013
	Technical  report/memo that describes other studies and the rationales behind them
	Technical report/memo on other validity studies that describes additional research necessary to be conducted during Item Tryouts, Field Test and  first operational assessment and beyond along with the rationale behind them. Technical report/memo must also 
include data collection methods and an approximate timeline for the studies to be conducted. If any specific activities (above and beyond activities aimed at preparing for the routine operational assessments) need to start within the PARCC grant period, the technical report/memo must spell these out along with a timeline.


	Summer 2013
	Study report for the Testing time research study
	Draft study report within four weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2013
	Study report for the Accessibility and accommodations research study
	Draft study report within six weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2013
	Study report for the Rubrics choices for ELA/Literacy for ELA/Literacy constructed response items research 
	Draft study report within six weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Comparability of high school Mathematics end-of-course 
assessments research study
	Draft study report within six weeks of the completion of data collection from both the Item Tryouts and the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Quality of test administrations instructions research study
	Draft study report within six weeks of the completion of data collection during the Item Tryouts and Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Options for scaling assessment results research study
	Draft study report within six weeks of the completion of data collection from the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Test delivery: mode, device and input options research study
	Draft study report within six weeks of the completion of data collection during both the Item Tryouts and the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	 Spring 2013
	Technical  report/memo that describes other studies and the rationales behind them
	Technical report/memo on other validity studies that describes additional research necessary to be conducted during Item Tryouts, Field Test and  first operational assessment and beyond along with the rationale behind them. Technical report/memo must also include data collection methods and an approximate timeline for the studies to be conducted. If any specific activities (above and beyond activities aimed at preparing for the routine operational assessments) need to start within the PARCC grant period, the technical report/memo must spell these out along with a timeline.

	Summer, 2013
	Study report for the Testing time research study
	Draft study report within four weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2013
	Study report for the Accessibility and accommodations research study
	Draft study report within six weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2013
	Study report for the Rubrics choices for ELA/Literacy for ELA/Literacy constructed response items research 
	Draft study report within six weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Comparability of high school Mathematics end-of-course 
assessments research study
	Draft study report within six weeks of the completion of data collection from both the Item Tryouts and the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Quality of test administrations instructions research study
	Draft study report within six weeks of the completion of data collection during the Item Tryouts and Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Options for scaling assessment results research study
	Draft study report within six weeks of the completion of data collection from the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Test delivery: mode, device and input options research study
	Draft study report within six weeks of the completion of data collection during both the Item Tryouts and the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.




Table 10.2a Timeline of Major Activities for the Research Studies
	Date
	Deliverable
	Description

	 Spring 2013
	Technical  report/memo that describes other studies to be conducted 
	Technical report/memo on other validity studies that describes additional research necessary to be conducted during Item Tryouts, Field Test and  first operational assessment and beyond along with the rationale behind them. Technical report/memo must also include data collection methods and an approximate timeline for the studies to be conducted. If any specific activities (above and beyond activities aimed at preparing for the routine operational assessments) need to start within the PARCC grant period, the technical report/memo must spell these out along with a timeline.


	Summer 2013
	Study report for the Usability, Accessibility and accommodations research study
	Draft study report within six weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2013
	Study report for the Quality of Items/Tasks/Stimuli study
	Draft study report within four weeks of the completion of data collection during the Item Tryouts. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Comparability of high school Mathematics end-of-course 
assessments research study
	Draft study report within six weeks of the completion of data collection from the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Quality of test administrations instructions research study
	Draft study report within six weeks of the completion of data collection during the Item Tryouts and Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Technical Feasibility of International Benchmarking
	Draft study report within six weeks of the completion of data collection from the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.

	Summer 2014
	Study report for the Test delivery: mode, device and input options research study
	Draft study report within six weeks of the completion of data collection during both the Item Tryouts and the Field Test. The final study report must be submitted within two weeks after the feedback for the draft report is provided to the Contractor.




Response/Reply Requirements and Deliverables:
Respondents may propose an earlier date and/or may wish to propose breaking the deliverable into smaller components with variable dates for completion and approval.  This is acceptable provided the full deliverable is complete and approved by the date indicated in the Table 10.2a.   
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2.4.6, SECTION 11 – MANAGEMENT PLAN

The Respondent shall provide a management plan which describes the administration and management of the project team, the key project personnel, project management meetings and project management reports. 

Achieve, as the PARCC Project Management Partner, will be considered the primary point of contact for this contract.  In order to maintain project records, Achieve must be copied on all emails between contractor and PARCC Leadership Team and Committee Members.

The Contractors will be required to attend PARCC meetings, at their own expense and as requested by PARCC, to provide briefings, updates, etc., as necessary.  These meetings may include, but are not limited to, phone calls, WebEx’s, in-person meetings, and conferences.

The Contractor will be expected to adhere to processes and joint schedules that PARCC will put in place for systems integrations. When required, the Contractor must participate in broader meetings, at their own expense, with other PARCC vendors, to ensure smooth handoffs and transitions between parts of the work.  

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 11.

ENTER RESPONSE HERE

2.4.7, SECTION 12 – ADMINISTRATION AND MANAGEMENT

The Respondent shall provide a description of the structures in place that provide assurance that tasks will be properly initiated and completed on time.  
a. The Respondent shall describe the management style and methodology to be used to manage the project work, including control of costs, assuring quality, identifying and minimizing risk, and maintaining schedules; as well as the means of coordination and communication between the Respondent, PARCC, other organizations as applicable, and the Department.  
b. The Respondent shall provide assurances that the Respondent, including its Subcontractors, will cooperate with other Contractors receiving an award under this solicitation and other PARCC solicitations, to produce high-quality deliverables as efficiently as possible.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 12.
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2.4.8, SECTION 13 – IDENTIFICATION OF KEY PERSONNEL

The Respondent must demonstrate the ability to bring the necessary skilled resources to the project as dictated by the scope of work being performed in this RFP.
a. The Respondent shall provide an organizational chart showing lines of authority for key personnel involved in performance of the contract.  The organizational chart should include the staff member’s title and the percent of time each staff member will be dedicated to the project, 
b. The Respondent shall provide a table with the names and titles of key personnel on the Respondent's team, the roles and responsibilities for each team member, and include the anticipated timeframe for their involvement in the project (including key Subcontractors personnel).  PARCC encourages Respondents to identify key personnel who have a track record of delivering first-year programs on time and within budget.
c. The Respondent shall provide a resume for each key individual proposed,
d. The Respondent shall identify who within the Respondent’s organization will have prime and final responsibility and approval authority for the work,
e. The Respondent shall demonstrate the understanding that key personnel may not change without prior written approval of the replacement personnel.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 13.

ENTER RESPONSE HERE

2.4.9, SECTION 14 – (COST OPTION) OPERATIONAL ASSESSMENT SCOPE OF SERVICES
14.0 	PURPOSE OF OPERATIONAL ASSESSMENT
The scope of work for the administration of the operational assessments has been removed from this solicitation.  The services included in this section will be released under a separate solicitation in 2013.  This additional time will allow PARCC to fully answer all of the long-term sustainability questions asked by the respondents during the question and answer period.

The operational test will be used as the primary large-scale summative assessment in consortium states in the 2014-2015 school year. The operational assessment will be conducted both in paper-pencil and computer-administered modes. The scope of services requested under this cost option include printing, packing, distribution, online and paper-based administration, materials return, and scoring of the assessments in Grades 3-11 in ELA/Literacy and Grades 3-8 and High School Mathematics courses. Scoring will include the scoring of the Field Test items embedded within the operational forms, as well as the scoring of stand-alone PBA Field Test items. Scoring of Field Test items will be done as a separate function within this cost option, and after all operational materials are scored. All operational test forms will be constructed as part of the deliverables associated with SECTION 14. The number of forms to be constructed will be determined during the work associated with the operational forms construction section of this RFP, see SECTION 8 for details. The contractor may be required to hand off computer-based test files for use in a dedicated PARCC online delivery platform to be procured through another contract.

If this cost option is exercised, the contract will be transferred to the fiscal agent designated by the PARCC consortium’s governing entity that succeeds PARCC. This cost option, if exercised, will have the option for up to three additional one-year renewals. For consistency of reference throughout this RFP, “PARCC” as used in this section refers to the governing entity that succeeds PARCC.

A more detailed description of the scope of activities associated with each condition is included in the following sections. The Contractor will make all arrangements and prepare all materials, both computer-based and paper-based, for the operational test upon approval by PARCC.  

1. Activities for which the Contractor will be responsible include developing an operational test administration manual and operational test forms, and administering the operational test. The Contractor will be responsible for developing and maintaining an updated operational test planning document which will include information on all phases of operational testing.  The plan will include samples of all related operational test documents including screen shots of computer-delivered materials.

Response/ Reply Requirements and Deliverables:
Respondents’ pricing proposals must take into consideration the following factors;
· For pricing purposes assume all ELA/Literacy PCR items must be hand-scored, all others can be machine scored.  Additional P/P refers to items that are unique and will be administered in paper and pencil mode only.
· For pricing purposes assume that all PBA items, including both paper-based test and computer-based test responses, must be scored in time to be combined with results of EOY tests.
· For pricing purposes assume that computer-based test results for EOY tests must be available within one week of the end of each corresponding testing window.
· For pricing purposes assume 50% of all Mathematics Type II and Type III items must be hand-scored, all others can be machine scored. Additional P/P refers to items that are unique and will be administered in paper and pencil mode only.
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14.1     COMPUTER PLATFORM/DELIVERY SYSTEM 
The tasks and items developed for PARCC will be delivered using computers to most assessment users. PARCC is developing an online delivery system that is being developed under a separate solicitation. However, the computer platform/delivery system that PARCC hopes to employ for the Field Test administration and operational administration of these items may not be developed before operational administration begins, the following will be needed:

1. The Contractor must provide a secure computer platform/delivery system which conforms to the PARCC interoperability standards that will allow all items, including the computer-enhanced items, to be administered during the Field Test in an environment that is as similar as possible to the PARCC online delivery system. More detailed specifications for the Operational platform will be provided by PARCC and its Technology Architecture contractor in the early stages of the contract. Required components are likely to include solutions for user identity and access management, item banking, test form assembly, test delivery interfaces—including embedded supports—that are compatible with a range of computer input devices and operating systems and student response data management for scoring and reporting,
1. The Contractor will be responsible for assuring all items, test specifications, forms, and other assessment content — as well as all registration data, score data, and analyses --  are properly transferred into the PARCC assessment delivery system components (being developed under separate procurements) that will be used for the operational administration. Toward this end, the Contractor will be expected to participate in PARCC-wide system integration and technology change management efforts.
1. The Contractor will be responsible for capturing, storing and analyzing the student responses to the items or tasks.
1. The Contractor is responsible for delivering a system manual to provide documentation of all technical work associated with the development of the computer-based test system. The content of the manual will include detailed narrative descriptions of all components of this online system. Screenshots and system flowcharts will be included. The manual must also provide sufficient and clear information to allow for an independent evaluation of the quality of the Web production. The manual must be updated when changes are made to the system. The system manual must be reviewed by PARCC before a final document is produced.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 14.1, 1- 4 above. As a separate cost option, respondents must include the costs for providing a temporary online delivery system.
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14.2 	OPERATIONAL TEST FORM PREPARATION AND PRINTING
14.2.1	Refer to SECTION 6.3.1 Accessibility and Embedded Supports
14.2.2	Refer to SECTION 6.3.2 Screen-Ready or Camera-Ready Item Tryout Form Preparation
14.2.3	Refer to SECTION 6.3.3 Computer Based Forms
14.2.4	Refer to SECTION 6.3.4 Paper-Based Forms

Response/Reply Requirements and Deliverables:
Respondents should note that this section is the same as SECTIONS 6.3.1-6.3.4, with the few differences noted below.  Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTIONS 6.3.1-6.3.4, with particular attention to the differences noted below.
1. Respondents must propose a plan to provide spiraled forms in order to accommodate embedded Field Test items in the paper-based and computer-based Mathematics PBA and EOY Operational assessments as well as in the ELA/Literacy EOY Operational assessments. For costing purposes, assume up to 15 Field Test forms for computer-based tests and up to five (5) Field Test forms for paper-based tests. 
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14.3	Refer to SECTION 6.7 ANCILLARY MATERIALS
14.3.1	Refer to SECTION 6.7.1 Training Materials for Item Tryout Administrators
14.3.2	Refer to SECTION 6.7.2 Training Materials for School and District Technology Coordinators
14.3.3	Refer to SECTION 6.7.3 School Coordinator and Test Administration Manuals

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.7-6.7.3. Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTIONS 6.7-6.7.3.
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14.4	Refer to SECTION 6.4 PACKING, DISTRIBUTING, AND RETURNING FIELD TEST MATERIAL
14.4.1	Refer to SECTION 6.4.1 Pre-identification of Answer Documents
14.4.2	Refer to SECTION 6.4.2 Packing, Distributing, and Receiving Specifications

Response/Reply Requirements and Deliverables:
Respondents should note that this section is the same as SECTIONS 6.4-6.4.2, with the few differences noted below.  Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTIONS 6.4-6.4.2, with particular attention to the differences noted below.
1. For the Operational Administration, any materials listed in the Item Tryout section as being provided to PARCC two (2) months in advance must be submitted to PARCC at least four (4) months before the Field Test administration.
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14.5	Refer to SECTION 6.8 SCORING
14.5.1	Refer to SECTION 6.8.1 Key-Based Scoring
14.5.2	Refer to SECTION 6.8.2 Rule Based Scoring

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8-6.8.2. Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTIONS 6.8-6.8.2.
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14.5.3	Hand-scoring
Hand-scoring refers to the processes necessary for determining the rating of a student’s work on the writing prompts or on the performance-based tasks in ELA/Literacy and Mathematics.  PARCC requires the Contractor to provide hand-scoring processes that are reliable and valid, as well as efficient in terms of time and expenditures.  The level of technical rigor for hand-scoring in the Operational Test Phase must be at the same level as the industry standard for hand-scoring of operational student responses.

This section describes PARCC’s procedural, design, and implementation requirements for scoring essays and performance tasks and so should be applied to operational tests for both ELA/Literacy and Mathematics.  

1. Students’ constructed responses and prose-constructed responses to the operational test items will be scored by trained readers online using imaging technology or paper-based scoring systems. The respondents must provide a detailed explanation of the system that will be used. 
2. Trained professional readers score written answers using criteria established by teams of PARCC educators. PARCC readers must have a college degree and must qualify to score PARCC tests by accurately scoring a series of training and qualifying papers. The readers are monitored carefully and continuously throughout scoring for their accuracy (validity) and reliability (inter-rater agreement). In addition, team leaders “read behind” each reader to determine the accuracy of their scoring. Readers are also given papers that have been previously scored by PARCC educators to determine the accuracy of their scoring (validity responses).Twenty percent of the student responses will be scored by two (2) readers, working independently. If the two (2) readers’ scores don’t match (exact scores for 2-point questions and adjacent scores for 4- and 6-point questions), a third and sometimes a fourth reader is used. Costs should be provided for scoring every high school ELA/Literacy and Mathematics response by two (2) readers, including adjudication when scores are not exact on 2-point items and nonadjacent on 4- and 6-point items.
3. Performance task scoring may be scored at a number of sites or at the Contractor’s established scoring site(s). The scoring sites must be secure facilities that employ procedures and technology to control access and maintain the security of materials. Access to the sites must be limited to full and part-time employees and authorized visitors. Secure materials must be accounted for daily by signature when distributed and collected and maintained in locked storage. Computers containing secure materials must be secured from unauthorized access or copying of files.
4. The Contractor is expected to incorporate the following requirements into written hand-scoring specifications prior to the operational test phase.  The hand-scoring specifications will be a detailed guide to conducting hand-scoring that will be used by the Contractor’s hand-scoring managers and PARCC. The hand-scoring specifications must be delivered by the Contractor to PARCC for review and approval at least four (4) months before the Operational Test Phase begins following the procedure described in SECTION 10.0.3. The hand-scoring specifications will include the following:
a. Hand-scoring schedules
b. Site requirements (includes security and access during scoring)
c. Scoring design (includes expected number of reads; groupings of items assigned to readers; assignment of first and second reads)
d. Personnel (includes minimum requirements, such as education and experience, for scoring directors, team leaders, readers; number of personnel; security agreements)
e. Rangefinder review meetings (includes staffing; meeting procedures)
f. Training and qualifying materials (includes listing/description of required materials; annotations for training and qualifying rounds; review and approval process)
g. Validity sets (includes number and type of validity responses; transcription)
h. Scorer degree verification procedures
i. Training procedures
j. Qualifying standards
k. Hand-scoring reports (includes listing/description of hand-scoring reports; distribution)
l. Scoring process (includes administration of validity sets; rules for determining and assigning resolution reads) Monitoring and retraining (includes read-behind guidelines; use of daily and cumulative reader reports)
m. Processing requirements (includes programming and design requirements for implementing online hand-scoring of images)
n. Providing electronic copies of annotated training materials for distribution to districts
5. PARCC staff must be provided on-line access to all hand-scoring systems and reports and will communicate frequently with the Contractor throughout the scoring process. During live scoring daily hand-scoring status calls will be held.
6. At the end of hand-scoring for operational tests, PARCC requires that a report be produced which captures at least the following results for all prompts and performance-based items and tasks that required hand-scoring during operational test:
a. Item or task ID as well as the form number and sequence number (if applicable) on the operational test form
b. Total number of first, second, third and fourth reads
c. Inter-Rater Reliability statistics including number and percentage of perfect agreement, number and percentage of adjacent agreement, number and percentage of non-adjacent agreement
d. Validity Statistics including the number of validity reads, number and percentage of perfect agreement, number and percentage of adjacent agreement and number and percentage of non-adjacent agreement
e. Score point distribution for scores from hand-scoring and the mean score
f. Final quality-assurance monitoring reports from the hand-scoring system
g. Scoring notes from operational test hand-scoring
7. The hand-scoring statistical data will be provided in an electronic data file in a format agreed upon by the Contractor and PARCC. 

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 14.5.3 above. Respondents will explain in detail in their proposals how the requirements of this section will be met, including evidence of their ability to assign reliable and valid scores for the PARCC tasks.  Respondents must also provide a detailed description of how the security of the test items and student responses will be maintained throughout scoring.  For purposes of computing costs, respondents will assume that 20% of student responses will be double scored to estimate consistency of human scorers.  Respondents will also provide costs for 100% double scoring for ELA/Literacy and Mathematics high school courses. Cost should be provided for the cost for each high school student response to be scored by two (2) reads. Respondents should also assume that 10% of all student work will have an additional read behind by human scorers to estimate accuracy of scores and as follows;
· Provision of  hand-scoring specifications prior to the beginning of the operational test,
· Plan for monitoring scoring procedures 
· Delivery of scoring rules employed for each hand-scored ELA/Literacy and Mathematics item
· Provision of  a report of hand-scoring results for all prompts and performance-based items and tasks that required hand-scoring,
· Delivery of materials used to train ELA/Literacy and Mathematics scorers of operational test items
· Delivery of an electronic data file containing hand-scoring statistical data.
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14.5.4	Rangefinder Review
A meeting to review rangefinder responses and scoring guides for performance tasks included in the operational tests will be conducted three months prior to the beginning of handscoring training for the operational test administration. The contractor’s staff will participate in meetings with PARCC staff to review scoring criteria and rangefinder papers that were used to score the tasks during Field Test scoring. The contractor will prepare necessary materials for the meetings, including 250 additional responses from the Field Test administration that have been pre-selected to represent a range of achievement. Rangefinder responses used in scoring tasks in the Field Test are selected from a limited sample of schools. The purposes of the rangefinder review meetings are to review the criteria, supplement the initial set of rangefinder responses with additional responses, if necessary, and to ensure that the contractor’s scoring directors and PARCC staff share the same, detailed understanding of the scoring criteria for the operational performance tasks. The scoring standards established by the initial field-test rangefinder selection will be maintained during the subsequent rangefinder review. 

1. The Contractor will be responsible for arranging for and paying for meeting space and necessary audio/visual equipment for these meetings. Note: For the purpose of this RFP, the definition of “necessary audio visual equipment” requires at a minimum the following specifications: 1) a means to project notes and other documents when in-person meeting require document review; 2) sufficient computers, if individual document review of digital content is required, 3) sufficient microphones/other aid to enable large groups to communicate effectively.   
2. The Contractor’s subject area lead scoring directors, subject/grade scoring directors, and assistant scoring directors will participate in meetings with up to three (3) PARCC state content leaders per grade span and subject, one (1) PARCC leaders who will serve across the grades level for a content area, and two (2) content expert consultants per content area. For ELA/Literacy, a grade span is defined as grades 3-5, grades 6-8, and high school. For Mathematics, a grade span is defined as grades 3-5, grades 6-8, the traditional sequence, and the integrated sequence. PARCC leaders and content expert consultants will be floating between rooms. See Table 14.5a.
3. Separate meetings three (3) days in length will be conducted for each subject and grade combination. 
4. For each performance task, the Contractor will select from among student responses that represent a full range of responses to the task. 
5. The Contractor will be responsible for providing all materials for committee member, PARCC staff, and Contractor staff use. Student responses must be presented in a manner that allows educators to fairly and accurately evaluate the responses, and a sufficient number of responses must be provided to address the full range of responses. 
6. All materials must be security controlled. 
7. The Contractor’s staff will maintain notes during the selection process to document the rationale for assigning scores. 
8. Following the meeting, the Contractor’s staff will meet with PARCC staff to finalize the student responses to be used as rangefinders and to identify responses that may be used as training, qualifying, and validity responses. 
9. Following the meetings, the Contractor’s staff is responsible for selecting the training, qualifying, and validity responses and for annotating rangefinder and training responses. PARCC staff will approve all selections, annotations, or other materials.
10. Contractor staff is also responsible for developing as part of the scoring guides any additional scoring notes or criteria required to conduct accurate scoring of the performance tasks. 
11. PARCC staff will approve all materials that will be used for the training, calibrating, and re-calibration according to a schedule to be determined at a later date. 
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Table 14.5a Operational Administration Meeting Information.

	Meeting Number
	Meeting Name
	Approximate Dates
	Days per Meeting
	Number/ Type of Attendees (other than Contractor)
	Total # of Attendees
	Meeting Mode/ Likely Site

	
	
	
	
	PARCC State Content Leaders
	Content Expert Consultant/ Other
	
	

	1
	Field Testing Rangefinding Review Committees for ELA/Literacy
	May 2015
	5
	28
	2
	30
	In-Person, Hub/Major City

	2
	Field Testing Rangefinding Review Committees for Mathematics
	May 2015
	5
	37
	2
	39
	In-Person, Hub/Major City
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Response/Reply Requirements and Deliverables:
Respondents’ technical and pricing proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 14.5.4 above along with budgeted costs for meetings.
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14.5.5	Refer to SECTION 6.8.6 Educator Meeting Logistics
14.5.6	Refer to SECTION 6.8.7 Educator Committee Travel Costs

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8.6-6.8.7. Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTIONS 6.8.6-6.8.7.
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14.6	Refer to SECTION 6.5 DISPOSITION OF MATERIALS

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTION 6.5. Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTION 6.5. 
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14.7	Refer to SECTION 6.9 QUALITY CONTROL

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTION 6.9. Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTION 6.9. 
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14.8	ADMINISTRATION & SCORING REPORT
Following the operational test, the Contractor will produce an Administration & Scoring Report based on an overall analysis of the operational test administration, included the embedded Field Test item and the stand alone ELA/Literacy PBA Field Test. The report will be reviewed by PARCC and by the TAC prior to completion of the final copy of the report. The due date of the report will be determined by PARCC at a later date. 

The report will include tabular and graphic displays of data to illustrate the characteristics and quality of items. The report will address operational and Field Test items (embedded and stand alone).  Topics for the report include, but may not be limited to, 
1. Procedures employed to administer the operational test forms
2. Hand-scoring reliability and validity
3. Rater effects
4. Item and distracter analyses (p-values, corrected point bi-serials, DIF statistics/bias, IRT fit statistics, IRT values, etc.)

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 14.8 above.
· Preparation of a draft version of the Administration & Scoring Report that summarizes overall analyses and results of the operational test for review by PARCC staff.
· Preparation of an updated draft version of the Administration & Scoring Report for review by PARCC staff and the TAC. 
· Preparation of a final version of Administration & Scoring Report for PARCC with recommended revisions made by technical committee members are incorporated.

ENTER RESPONSE HERE
14.9   ADMINISTRATION OF STAND-ALONE ELA/LITERACY PBA FIELD TEST 
14.9.0  PURPOSES OF STAND-ALONE ELA/LITERACY PBA FIELD TEST PHASE
The Stand-Alone ELA/Literacy PBA Field Test Phase is different from the Field Tests described in SECTION 7 of this RFP. The operational PARCC assessment will contain embedded Field Test items in most components in order to obtain item parameters for newly-developed items to populate the PARCC item bank. There are no such embedded Field Test items in the operational ELA/Literacy PBA, requiring administration of a stand-alone Field Test, which will take place at some time outside of the operational testing window. The Stand-Alone ELA/Literacy PBA Field Test Phase will occur in early winter 2013/ 2014. The Stand-Alone ELA/Literacy PBA Field Test will be conducted both in paper-pencil and computer-administered modes. The main purpose of the Stand-Alone ELA/Literacy PBA Field Test Phase is to administer quantities of computer-delivered and paper-based items and tasks to build the target number of operational forms to be used in subsequent years. Scoring of these Field Test items is described in SECTION 14.10.

The PARCC Performance-Based Assessment is made up of three types of Performance-Based Tasks (Research Simulation Task, Literary Analysis Task, and Narrative Writing Task).  For the purposes of the stand-alone ELA/Literacy PBA Field Test, a form will consist of only one of these three types of tasks.  Each student participating in the Field Test will be administered only a single form (i.e. will take only one of the three types of tasks).

For pricing purposes, assume that PARCC will field-test 16 total tasks (forms) for each of the three (3) types of Performance-Based Assessment Tasks at each grade-level, with ½ of the tasks computer-based tasks and ½ of the tasks paper-based tasks. Table 14.9a provides the approximate number of passages, and items to be field-tested.


Table 14.9a:  Approximate Number of ELA/Literacy Items/Tasks/Passages Per Grade to be Field Tested by Assessment Component and Task Type and Totals Across All Nine (9) Grade Levels.  *
	
	Eight (8) Research Simulation Tasks Computer-Based
	Eight (8) Research Simulation Tasks Paper-Based
	Eight (8) Literary Analysis Tasks Computer-Based
	Eight (8) Literary Analysis Tasks Paper-Based
	Eight (8) Narrative Writing Tasks Computer-Based
	Eight (8) Narrative Writing Tasks Paper-Based
	Total for one grade level
	Tasks across all 9 grade levels

	Passages
	16-24
	16-24
	16
	16
	8
	8
	80-96
	720-864

	EBSR
	32-56
	32-56
	32
	32
	32
	32
	192-240
	1728-2160

	TECR
	16
	16
	16
	16
	8
	8
	80
	720

	PCR
	16
	16
	8
	8
	8
	8
	64
	576

	P/P (TECR equivalents for paper-based tasks)
	16
	16
	16
	16
	8
	8
	80
	720


*For pricing purposes assume all EBSR and TECR items will be machine-scored, while all PCR items and P/P (TECR equivalents for paper-based tasks) must be hand-scored P/P refers to items that are the paper-based equivalents of TECR items and will be administered in paper and pencil mode only.
For pricing purposes, respondents should plan to administer, score, and report data on 1800 students per task, for a total of 38,400 students per grade-level tested (where each student completes only one task).  

A more detailed description of the scope of activities associated with each condition is included in the following sections. The Contractor will make all arrangements and prepare all materials, both computer-based and paper-based, for the Stand-Alone ELA/Literacy PBA Field Test upon approval by PARCC.  

1. Activities for which the Contractor will be responsible include selecting the samples of students, developing a Stand-Alone ELA/Literacy PBA Field Test administration manual (including both computer-based and paper-based administration materials) and Stand-Alone ELA/Literacy PBA Field Test forms, and administration of the Field Test. The Contractor will be responsible for developing and maintaining an updated Stand-Alone ELA/Literacy PBA Field Test planning document which will include information on all phases of the Field Test.  The plan will include samples of all related Stand-Alone ELA/Literacy PBA Field Test documents including annotated screen shots of computer-delivered materials and applicable development and deliverable schedules, project management plans, and budgets.
1. The Contractor is responsible for producing the first mockup and all additional versions of computer-delivered products developed for this project, including Stand-Alone ELA/Literacy PBA Field Test forms. These products include, but are not limited to: all information, text, and graphics that will be presented to computer-based test system users at any place in or stage of the system.
1. The Contractor will specify their suggested Stand-Alone ELA/Literacy PBA Field Test plan with an objective of ensuring that industry-leading quality is attained. The plan for review will include steps required to develop screen-presented items and materials; to review, revise as needed, and accept that work; and, include a minimum of proof-of-concept, alpha, beta, and production rounds. The suggested work steps and review rounds will iterate until final PARCC approval is provided, following PARCC’s review and approval process described in SECTION 10.0.3.

Response/ Reply Requirements and Deliverables:
Respondents’ pricing proposals must take into consideration the following factors;
· For pricing purposes assume all EBSR and TECR items will be machine-scored, while all PCR items and P/P (TECR equivalents for paper-based tasks) must be hand-scored.  P/P refers to items that are the paper-based equivalents of TECR items and will be administered in paper and pencil mode only.
· For pricing purposes, respondents should plan to administer, score, and report data on 1800 students per task, for a total of 38,400 students per grade-level tested (where each student completes only one task).  
· For pricing purposes use the information and specifications included in Appendix A. 
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14.9.1 	Sample
The Contractor will provide a Data Collection Plan that will provide PARCC technically defensible results from the Stand-Alone ELA/Literacy PBA Field Test.  
1. This plan must include the specifications for collecting a representative sample of students across the PARCC states.  
1. The sampling plan must address a balanced representation of student demographic populations (e.g. in terms of race/ethnicity, gender, socio-economic status, representation in historically under-performing populations such as students who are ELL or SWD, etc.)--with that balance to be refined by PARCC in collaboration with the selected contractors following contractor award.  The plan must include intact classrooms receiving a single form.  
1. The Data Collection Plan must be specified for PARCC’s review and approval as described in SECTION 10.0.3.
14.9.2	Form Construction
The Contractor will construct at each grade level paper-based and computer-based forms of the ELA/Literacy PBA assessment built to conform to the forms specifications for each grade level (see Appendix A) and as outlined above (see Table 14.9a).  

1. The Contractor will develop Stand-Alone ELA/Literacy PBA Field Test Form Construction Specifications. The Stand-Alone ELA/Literacy PBA Field Test Form Construction specifications must be specified for PARCC’s review and approval as described in SECTION 10.0.3. 
0. The Stand-Alone ELA/Literacy PBA Field Test form construction specifications will describe the specific processes, guidelines, requirements, and schedule to be followed in constructing the Stand-Alone ELA/Literacy PBA Field Test forms.   
0. These documents must be detailed, developed by qualified experts in the field and include references to the research literature that support the processes and guidelines recommended by the Contractor. 
0. The Stand-Alone ELA/Literacy PBA Field Test form construction specifications must take into account the unique requirements of constructing computer-based tests using technology-enhanced items.

More details about requirements for Contractors when constructing paper-based and computer-based forms is given in SECTIONS 14.9.5 and 14.9.6.

Response/ Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 14.9.1 and 14.9.2 above as follows;
· Provide the Data Collection Plan,
· Provide the Stand-Alone ELA/Literacy PBA Field Test Form Construction Specifications, 
· Construct Stand-Alone ELA/Literacy PBA Field Test forms
· Administer Stand-Alone ELA/Literacy PBA Field Test forms.
· The requirements for form construction described in this section must be followed for the Stand-Alone ELA/Literacy PBA Field Test Phase.  The contractor must work with the item development contractor during form construction.  The item development contractor will provide the contractor with the content for both the computer-based and paper-based items.  In addition, the item development contractor will provide the contractor with scoring rubrics and scoring rules for all items.  The contractor must also conform to the Style Guide and the Computer-Based Presentation Specifications developed by the item development contractor.  The Style guide identifies the stylistic, grammatical, formatting, and other fundamental editorial norms for the items. The Computer-Based Presentation Specifications identifies screen layouts and navigation elements, font style and size requirements, background and foreground color palettes, and requirements for graphics for the computer-based items.

ENTER RESPONSE HERE

14.9.3	Refer to SECTION 6.3.1 Accessibility and Embedded Supports
14.9.4	Refer to SECTION 6.3.2 Screen-Ready or Camera-Ready Item Tryout Form Preparation
14.9.5	Refer to SECTION 6.3.3 Computer Based Forms
14.9.6	Refer to SECTION 6.3.4 Paper-Based Forms

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.3.1-6.3.4. Accordingly, in responding to this section, respondents should only describe where their approach for the stand-alone Field Test of ELA/Literacy PBA items and resulting deliverables will be different from those proposed in SECTIONS 6.3.1-6.3.4.
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14.9.7	Refer to SECTION 6.7 ANCILLARY MATERIALS
14.9.8	Refer to SECTION 6.7.1 Training Materials for Item Tryout Administrators
14.9.9	Refer to SECTION 6.7.2 Training Materials for School and District Technology Coordinators
14.9.10	Refer to SECTION 6.7.3 School Coordinator and Test Administration Manuals

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.7-6.7.3. Accordingly, in responding to this section, respondents should only describe where their approach for the stand-alone Field Test of ELA/Literacy PBA items and resulting deliverables will be different from those proposed in SECTIONS 6.7-6.7.3.
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14.9.11	Refer to SECTION 6.4 PACKING, DISTRIBUTING, AND RETURNING FIELD TEST MATERIAL
14.9.12	Refer to SECTION 6.4.1 Pre-identification of Answer Documents
14.9.13	Refer to SECTION 6.4.2 Packing, Distributing, and Receiving Specifications

Response/Reply Requirements and Deliverables:
Respondents should note that this section is the same as SECTIONS 6.4-6.4.2, with the few differences noted below.  Accordingly, in responding to this section, respondents should only describe where their approach for the stand-alone Field Test of ELA/Literacy PBA items and resulting deliverables will be different from those proposed in SECTIONS 6.4-6.4.2, with particular attention to the differences noted below.
1. For the stand-alone Field Test of ELA/Literacy PBA items, any materials listed in the Item Tryout section as being provided to PARCC two (2) months in advance must be submitted to PARCC at least four (4) months before the Field Test administration.
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14.10  	SCORING OF EMBEDDED AND STAND-ALONE FIELD TEST ITEMS/ TASKS 
The contractor will also be responsible for scoring all embedded key-based, rule-based, and hand-scored Field Test items that will be included within the operational forms. In addition, there will be a stand-alone Field Test of ELA/Literacy PBA items that the contractor will score as part of this cost option. The contractor must assume all procedures outlined previously for the scoring of Field Test material as described in SECTION 7.6 are applicable to scoring of the items described in this section. Scoring of these Field Test items must take place after all operational scoring tasks have been completed. See Appendix A for expected numbers of embedded and stand-alone Field Test items 

14.10.1	Refer to SECTION 7.6.4 Field Test Rangefinding Educator Committees
14.10.2	Refer to SECTION 7.6.5 Field Test Rule-Based Scoring Educator Committees

Response/Reply Requirements and Deliverables:
Respondents should note that this section is the same as SECTIONS 7.6.4-7.6.7, with the few differences noted below.  Accordingly, in responding to this section, respondents should only describe where their approach for the stand-alone Field Test of ELA/Literacy PBA items and resulting deliverables will be different from those proposed in SECTIONS 7.6.4-7.6.7, with particular attention to the differences noted below.
1. For the stand-alone Field Test of ELA/Literacy PBA items and the embedded Field Test items, the size, composition, number and length of the committees has not yet been determined, however, for costing purposes, please use the information provided in Table 7.6a.
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14.10.3	Refer to SECTION 6.8.6 Educator Meeting Logistics
14.10.4	Refer to SECTION 6.8.7 Educator Committee Travel Costs

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8.6-6.8.7. Accordingly, in responding to this section, respondents should only describe where their approach for the Operational Administration and resulting deliverables will be different from those proposed in SECTIONS 6.8.6-6.8.7.
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14.10.5	Refer to SECTION 6.8 SCORING
14.10.6	Refer to SECTION 6.8.1 Key-Based Scoring
14.10.7	Refer to SECTION 6.8.2 Rule Based Scoring

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8-6.8.2. Accordingly, in responding to this section, respondents should only describe where their approach for the stand-alone Field Test of ELA/Literacy PBA items and resulting deliverables will be different from those proposed in SECTIONS 6.8-6.8.2.
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14.10.8 Refer to SECTION 7.6.3 Hand-scoring 

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTION 7.6.3. Accordingly, in responding to this section, respondents should only describe where their approach for the stand-alone Field Test of ELA/Literacy PBA items and resulting deliverables will be different from those proposed in SECTION 7.6.3.
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14.11  	ADMINISTRATION OF MID-YEAR ASSESSMENT

14.11.0 	PURPOSE OF MID-YEAR ASSESSMENT

States will have the option to administer the PARCC mid-year assessments in 2014-2015. However, because the design of the mid-year assessments mirrors that of the performance-based assessments, PARCC anticipates wide participation, as it will help school and district staff and students get ready for the first administration of the summative assessments.   The results of the mid-year assessments will not be factored into the summative results reported by PARCC.

The mid-year assessments will be conducted both in paper-pencil and computer-administered modes. The scope of services requested under this cost option include printing, packing, distribution, online and paper-based administration, materials return, and scoring of the mid-year assessments in Grades 3 to 11 in ELA/Literacy and Grades 3 to 8 and High School Mathematics courses. States will have the option of scoring the assessments locally or have them scored by the contractor, but for costing purposes, contractors should assume that the contractor will score all items and tasks.  For costing purposes, respondents should assume that the mid-year assessments will not include embedded Field Test or linking items.

All mid-year assessment forms will be constructed as part of the deliverables associated with SECTION 14. The number of forms to be constructed will be determined during the work associated with the mid-year forms construction section of this RFP. See SECTION 8 for details. The contractor may be required to hand off computer-based test files for use in a dedicated PARCC online delivery platform to be procured through another contract.

If this cost option is exercised, the contract will be transferred to the fiscal agent designated by the PARCC consortium’s governing entity that succeeds PARCC. This cost option, if exercised, will have the option for up to three additional one-year renewals. For consistency of reference throughout this RFP, “PARCC” as used in this section refers to the governing entity that succeeds PARCC.

A more detailed description of the scope of activities associated with each condition is included in the following sections. The Contractor will make all arrangements and prepare all materials, both computer-based and paper-based, for the mid-year assessment upon approval by PARCC.  

1. Activities for which the Contractor will be responsible include developing an mid-year assessment administration manual and mid-year assessment forms, and administering the mid-year assessments. The Contractor will be responsible for developing and maintaining an updated mid-year assessment planning document, which will include information on all phases of mid-year testing.  The plan will include samples of all related mid-year assessment documents including screen shots of computer-delivered materials.

Response/Reply Requirements and Deliverables:
Respondents’ pricing proposals must take into consideration the following factors;
· For pricing purposes assume all ELA/Literacy PCR items must be hand-scored, all others can be machine scored.  Additional P/P refers to items that are unique and will be administered in paper and pencil mode only.
· For pricing purposes assume that there will be four, unique forms (no overlap in items) per grade for each content area.
· For pricing purposes assume that all MYA items, including both paper-based test and computer-based test responses, must be scored within four weeks after they are administered. 
· For pricing purposes assume 50% of all Mathematics Type II and Type III items must be hand-scored, all others can be machine scored. Additional P/P refers to items that are unique and will be administered in paper and pencil mode only.
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14.11.1     COMPUTER PLATFORM/DELIVERY SYSTEM FOR ADMINISTRATION OF MID-YEAR ASSESSMENT
The tasks and items developed for PARCC will be delivered using computers to most assessment users. PARCC is developing an online delivery system that is being developed under a separate solicitation. However, the computer platform/delivery system that PARCC hopes to employ for the Operational administration and Mid-Year Administration of these items may not be developed before mid-year administration begins, the following will be needed:

1. The Contractor must provide a secure computer platform/delivery system which conforms to the PARCC interoperability standards that will allow all items, including the computer-enhanced items, to be administered during the Field Test in an environment that is as similar as possible to the PARCC online delivery system. PARCC and its Technology Architecture contractor will provide more detailed specifications for the Mid-year platform in the early stages of the contract. Required components are likely to include solutions for user identity and access management, item banking, test form assembly, test delivery interfaces—including embedded supports—that are compatible with a range of computer input devices and operating systems and student response data management for scoring and reporting,
2. The Contractor will be responsible for assuring all items, test specifications, forms, and other assessment content — as well as all registration data, score data, and analyses —  are properly transferred into the PARCC assessment delivery system components (being developed under separate procurements) that will be used for the operational administration. Toward this end, the Contractor will be expected to participate in PARCC-wide system integration and technology change management efforts.
3. The Contractor will be responsible for capturing, storing and analyzing the student responses to the items or tasks.
4. The Contractor is responsible for delivering a system manual to provide documentation of all technical work associated with the development of the computer-based test system. The content of the manual will include detailed narrative descriptions of all components of this online system. Screenshots and system flowcharts will be included. The manual must also provide sufficient and clear information to allow for an independent evaluation of the quality of the Web production. The manual must be updated when changes are made to the system. The system manual must be reviewed by PARCC before a final document is produced.

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTIONS 14.11.1, 1- 4 above. As a separate cost option, respondents must include the costs for providing a temporary online delivery system.

ENTER RESPONSE HERE

14.11.2	 	MID-YEAR TEST FORM PREPARATION AND PRINTING
14.11.2.1	Refer to SECTION 6.3.1 Accessibility and Embedded Supports
14.11.2.2	Refer to SECTION 6.3.2 Screen-Ready or Camera-Ready Item Tryout Form Preparation
14.11.2.3	Refer to SECTION 6.3.3 Computer Based Forms
14.11.2.4	Refer to SECTION 6.3.4 Paper-Based Forms

Response/Reply Requirements and Deliverables:
Respondents should note that this section is the same as SECTIONS 6.3.1-6.3.4, with the few differences noted below.  Accordingly, in responding to this section, respondents should only describe where their approach for the Mid-year Administration and resulting deliverables will be different from those proposed in SECTIONS 6.3.1-6.3.4, with particular attention to the differences noted below.
 

ENTER RESPONSE HERE

14.11.3		Refer to SECTION 6.7 ANCILLARY MATERIALS
14.11.3.1	Refer to SECTION 6.7.1 Training Materials for Item Tryout Administrators
14.11.3.2	Refer to SECTION 6.7.2 Training Materials for School and District Technology Coordinators
14.11.3.3	Refer to SECTION 6.7.3 School Coordinator and Test Administration Manuals

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.7-6.7.3. Accordingly, in responding to this section, respondents should only describe where their approach for the Mid-year Administration and resulting deliverables will be different from those proposed in SECTIONS 6.7-6.7.3.
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14.11.4		Refer to SECTION 6.4 PACKING, DISTRIBUTING, AND RETURNING FIELD TEST MATERIAL
14.11.4.1	Refer to SECTION 6.4.1 Pre-identification of Answer Documents
14.11.4.2	Refer to SECTION 6.4.2 Packing, Distributing, and Receiving Specifications

Response/Reply Requirements and Deliverables:
Respondents should note that this section is the same as SECTIONS 6.4-6.4.2, with the few differences noted below.  Accordingly, in responding to this section, respondents should only describe where their approach for the Mid-year Administration and resulting deliverables will be different from those proposed in SECTIONS 6.4-6.4.2, with particular attention to the differences noted below.
1. For the Mid-year Administration, any materials listed in the Item Tryout section as being provided to PARCC two (2) months in advance must be submitted to PARCC at least four (4) months before the mid-year assessment administration.
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14.11.5		Refer to SECTION 6.8 SCORING
14.11.5.1	Refer to SECTION 6.8.1 Key-Based Scoring
14.11.5.2	Refer to SECTION 6.8.2 Rule Based Scoring

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8-6.8.2. Accordingly, in responding to this section, respondents should only describe where their approach for the Mid-year Administration and resulting deliverables will be different from those proposed in SECTIONS 6.8-6.8.2.
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14.11.5.3	Hand-scoring
Hand-scoring refers to the processes necessary for determining the rating of a student’s work on the writing prompts or on the performance-based tasks in ELA/Literacy and Mathematics.  PARCC requires the Contractor to provide hand-scoring processes that are reliable and valid, as well as efficient in terms of time and expenditures.  The level of technical rigor for hand-scoring in the Mid-year Test Phase must be at the same level as the industry standard for hand-scoring of performance-based assessment student responses.

This section describes PARCC’s procedural, design, and implementation requirements for scoring essays and performance tasks and so should be applied to mid-year tests for both ELA/Literacy and Mathematics.  

1. Students’ constructed responses and prose-constructed responses to the mid-year assessment items will be scored by trained readers online using imaging technology or paper-based scoring systems. The respondents must provide a detailed explanation of the system that will be used. 
2. Trained professional readers score written answers using criteria established by teams of PARCC educators. PARCC readers must have a college degree and must qualify to score PARCC tests by accurately scoring a series of training and qualifying papers. The readers are monitored carefully and continuously throughout scoring for their accuracy (validity) and reliability (inter-rater agreement). In addition, team leaders “read behind” each reader to determine the accuracy of their scoring. Readers are also given papers that have been previously scored by PARCC educators to determine the accuracy of their scoring (validity responses). Two readers, working independently, will score Twenty percent of the student responses. If the two readers’ scores don’t match (exact scores for 2-point questions and adjacent scores for 4- and 6-point questions), a third and sometimes a fourth reader is used. 
3. Performance task scoring may be scored at a number of sites or at the Contractor’s established scoring site(s). The scoring sites must be secure facilities that employ procedures and technology to control access and maintain the security of materials. Access to the sites must be limited to full and part-time employees and authorized visitors. Secure materials must be accounted for daily by signature when distributed and collected and maintained in locked storage. Computers containing secure materials must be secured from unauthorized access or copying of files.
4. The Contractor is expected to incorporate the following requirements into written hand-scoring specifications prior to the mid-year test phase.  The hand-scoring specifications will be a detailed guide to conducting hand-scoring that will be used by the Contractor’s hand-scoring managers and PARCC. The Contractor must deliver the hand-scoring specifications to PARCC for review and approval at least four (4) months before the Mid-year Assessment begins following the procedure described in SECTION 10.0.3. The hand-scoring specifications will include the following:
a. Hand-scoring schedules
b. Site requirements (includes security and access during scoring)
c. Scoring design (includes expected number of reads; groupings of items assigned to readers; assignment of first and second reads)
d. Personnel (includes minimum requirements, such as education and experience, for scoring directors, team leaders, readers; number of personnel; security agreements)
e. Rangefinder review meetings (includes staffing; meeting procedures)
f. Training and qualifying materials (includes listing/description of required materials; annotations for training and qualifying rounds; review and approval process)
g. Validity sets (includes number and type of validity responses; transcription)
h. Scorer degree verification procedures
i. Training procedures
j. Qualifying standards
k. Hand-scoring reports (includes listing/description of hand-scoring reports; distribution)
l. Scoring process (includes administration of validity sets; rules for determining and assigning resolution reads) Monitoring and retraining (includes read-behind guidelines; use of daily and cumulative reader reports)
m. Processing requirements (includes programming and design requirements for implementing online hand-scoring of images)
n. Providing electronic copies of annotated training materials for distribution to districts
5. PARCC staff must be provided on-line access to all hand-scoring systems and reports and will communicate frequently with the Contractor throughout the scoring process. During live scoring daily hand-scoring status calls will be held.
6. At the end of hand-scoring for mid-year tests, PARCC requires that a report be produced which captures at least the following results for all prompts and performance-based items and tasks that required hand-scoring during mid-year test:
a. Item or task ID as well as the form number and sequence number (if applicable) on the mid-year test form
b. Total number of first, second, third and fourth reads
c. Inter-Rater Reliability statistics including number and percentage of perfect agreement, number and percentage of adjacent agreement, number and percentage of non-adjacent agreement
d. Validity Statistics including the number of validity reads, number and percentage of perfect agreement, number and percentage of adjacent agreement and number and percentage of non-adjacent agreement
e. Score point distribution for scores from hand-scoring and the mean score
f. Final quality-assurance monitoring reports from the hand-scoring system
g. Scoring notes from mid-year test hand-scoring
7. The hand-scoring statistical data will be provided in an electronic data file in a format agreed upon by the Contractor and PARCC. 

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 14.11.5.3 above. Respondents will explain in detail in their proposals how the requirements of this section will be met, including evidence of their ability to assign reliable and valid scores for the PARCC tasks.  Respondents must also provide a detailed description of how the security of the test items and student responses will be maintained throughout scoring.  For purposes of computing costs, respondents will assume that 20% of student responses will be double scored to estimate consistency of human scorers. Respondents should also assume that 10% of all student work will have an additional read behind by human scorers to estimate accuracy of scores and as follows;
· Provision of hand-scoring specifications prior to the beginning of the mid-year assessment,
· Plan for monitoring scoring procedures 
· Delivery of scoring rules employed for each hand-scored ELA/Literacy and Mathematics item
· Provision of a report of hand-scoring results for all prompts and performance-based items and tasks that required hand-scoring,
· Delivery of materials used to train ELA/Literacy and Mathematics scorers of mid-year assessment items
· Delivery of an electronic data file containing hand-scoring statistical data.
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14.11.5.4	Rangefinder Review
A meeting to review rangefinder responses and scoring guides for performance tasks included in the mid-year tests will be conducted three (3) months prior to the beginning of hand-scoring training for the mid-year test administration. The contractor’s staff will participate in meetings with PARCC staff to review scoring criteria and rangefinder papers that were used to score the tasks during Field Test scoring. The contractor will prepare necessary materials for the meetings, including 250 additional responses from the Field Test administration that have been pre-selected to represent a range of achievement. Rangefinder responses used in scoring tasks in the Field Test are selected from a limited sample of schools. The purposes of the rangefinder review meetings are to review the criteria, supplement the initial set of rangefinder responses with additional responses, if necessary, and to ensure that the contractor’s scoring directors and PARCC staff share the same, detailed understanding of the scoring criteria for the mid-year performance tasks. The scoring standards established by the initial field-test rangefinder selection will be maintained during the subsequent rangefinder review. 

1. The Contractor will be responsible for arranging for and paying for meeting space and necessary audio/visual equipment for these meetings. Note: For the purpose of this RFP, the definition of “necessary audio visual equipment” requires at a minimum the following specifications: 1) a means to project notes and other documents when in-person meeting require document review; 2) sufficient computers, if individual document review of digital content is required, 3) sufficient microphones/other aid to enable large groups to communicate effectively.   
2. The Contractor’s subject area lead scoring directors, subject/grade scoring directors, and assistant scoring directors will participate in meetings with up to three (3) PARCC state content leaders per grade span and subject, one (1) PARCC leaders who will serve across the grades level for a content area, and two (2) content expert consultants per content area. For ELA/Literacy, a grade span is defined as grades 3-5, grades 6-8, and high school. For Mathematics, a grade span is defined as grades 3-5, grades 6-8, the traditional sequence, and the integrated sequence. PARCC leaders and content expert consultants will be floating between rooms. See Table 14.11a.
3. Separate meetings three (3) days in length will be conducted for each subject and grade combination. 
4. For each performance task, the Contractor will select from among student responses that represent a full range of responses to the task. 
5. The Contractor will be responsible for providing all materials for committee member, PARCC staff, and Contractor staff use. Student responses must be presented in a manner that allows educators to fairly and accurately evaluate the responses, and a sufficient number of responses must be provided to address the full range of responses. 
6. All materials must be security controlled. 
7. The Contractor’s staff will maintain notes during the selection process to document the rationale for assigning scores. 
8. Following the meeting, the Contractor’s staff will meet with PARCC staff to finalize the student responses to be used as rangefinders and to identify responses that may be used as training, qualifying, and validity responses. 
9. Following the meetings, the Contractor’s staff is responsible for selecting the training, qualifying, and validity responses and for annotating rangefinder and training responses. PARCC staff will approve all selections, annotations, or other materials.
10. Contractor staff is also responsible for developing as part of the scoring guides any additional scoring notes or criteria required to conduct accurate scoring of the performance tasks. 
11. PARCC staff will approve all materials that will be used for the training, calibrating, and re-calibration according to a schedule to be determined at a later date. 
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Table 14.11a Mid-year Administration Meeting Information.

	Meeting Number
	Meeting Name
	Approximate Dates
	Days per Meeting
	Number/ Type of Attendees (other than Contractor)
	Total # of Attendees
	Meeting Mode/ Likely Site

	
	
	
	
	PARCC State Content Leaders
	Content Expert Consultant/ Other
	
	

	1
	Field Testing Rangefinding Review Committees for ELA/Literacy
	May 2015
	5
	28
	2
	30
	In-Person, Hub/Major City

	2
	Field Testing Rangefinding Review Committees for Mathematics
	May 2015
	5
	37
	2
	39
	In-Person, Hub/Major City



Page 107 of 109

Response/Reply Requirements and Deliverables:
Respondents’ technical and pricing proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 14.11.5.4 above along with budgeted costs for meetings.

ENTER RESPONSE HERE

14.11.5.5	Refer to SECTION 6.8.6 Educator Meeting Logistics
14.11.5.6	Refer to SECTION 6.8.7 Educator Committee Travel Costs

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTIONS 6.8.6-6.8.7. Accordingly, in responding to this section, respondents should only describe where their approach for the Mid-year Administration and resulting deliverables will be different from those proposed in SECTIONS 6.8.6-6.8.7.

ENTER RESPONSE HERE

14.11.6		Refer to SECTION 6.5 DISPOSITION OF MATERIALS

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTION 6.5. Accordingly, in responding to this section, respondents should only describe where their approach for the Mid-year Administration and resulting deliverables will be different from those proposed in SECTION 6.5. 
 
ENTER RESPONSE HERE

14.11.7		Refer to SECTION 6.9 QUALITY CONTROL

Response/Reply Requirements and Deliverables:
Respondents should note that this section has the same requirements as SECTION 6.9. Accordingly, in responding to this section, respondents should only describe where their approach for the Mid-year Administration and resulting deliverables will be different from those proposed in SECTION 6.9. 
 
ENTER RESPONSE HERE
14.11.8		ADMINISTRATION & SCORING REPORT

Following the mid-year test, the Contractor will produce an Administration & Scoring Report based on an overall analysis of the mid-year test administration, included the embedded Field Test item and the stand alone ELA/Literacy PBA Field Test. The report will be reviewed by PARCC and by the Technical Advisory Committee (TAC) prior to completion of the final copy of the report. The due date of the report will be determined by PARCC at a later date. 

The report will include tabular and graphic displays of data to illustrate the characteristics and quality of items. Topics for the report include, but may not be limited to, 
1. Procedures employed to administer the mid-year test forms
2. Hand-scoring reliability and validity
3. Rater effects
4. Item and distracter analyses (p-values, corrected point bi-serials, DIF statistics/bias, IRT fit statistics, IRT values, etc.)

Response/Reply Requirements and Deliverables:
Respondents’ proposals must include descriptions of the approach and procedures they will use to complete all the responsibilities/tasks specified in SECTION 14.11.8 above.
· Preparation of a draft version of the Administration & Scoring Report that summarizes overall analyses and results of the mid-year test for review by PARCC staff.
· Preparation of an updated draft version of the Administration & Scoring Report for review by PARCC staff and the Technical Advisory Committee. 
· Preparation of a final version of Administration & Scoring Report for PARCC with recommended revisions made by technical committee members are incorporated.

