[bookmark: _GoBack]BID INFORMATION SHEET
ASA 15-078
Meals Ready to Eat
Proposal Due Date:  June 4, 2015

State of Indiana Bid Contact
Greg Moorman
Strategic Sourcing Analyst
Indiana Department of Administration
gmoorman@idoa.in.gov	
317-234-8356

Please complete the following information and submit this bid information cover sheet with your proposal package.


CONTACT INFORMATION
	Company Name
	

	Bidder ID#
	

	Contact Person
	

	Contact Email
	

	Contact Phone
	




PREFERENCES CLAIMED IN YOUR COMPLETED BID PACKAGE
	Pricing Preferences (you can only claim either IBP or ISBP, the IMP can be claimed in conjunction with the one being claimed)

	|_|
	Indiana Business Preference (IBP)

	|_|
	Indiana Manufacturing  Preference (IMP)

	|_|
	Indiana Small Business Preference (ISBP)

	|_|
	Indiana Veterans Business Preference (IVBF)




PROVIDE ALL ITEMS LISTED BELOW IN THE FOLLOWING FORMATS
· ONE ORIGINAL HARD COPY 
· ONE ELECTRONIC COPY ON CD

CHECKLIST OF COMPLETED ITEMS SUBMITTED WITH YOUR BID
	|_|
	Bid Information Sheet

	|_|
	Signed Bid Package (includes MWBE Form)

	|_|
	Completed Indiana Economic Impact Form

	|_|
	BidList.xls




Question and Answer Period
Respondents may submit questions regarding this bid before the proposal due date.  All questions are due by 3:00PM, May 14, 2015.  Questions must be submitted on the provided Excel document (Attachment A) to gmoorman@idoa.in.gov.   The State will post responses on the State’s procurement website by May 20, 2015.
Submission Requirements
Bidders must submit their completed bid list, bid package, IEI form and bid information sheet to the State.  The bid list must be submitted as a working Excel file.  No alterations to the templates are allowed.  All proposals must be submitted with one (1) electronic copy on CD and one (1) hard copy.
Purpose
The purpose of this competitive bid is to select one or more vendors who can sell and deliver Meals Ready to Eat (MREs) to State agencies, K12 entities and other local entities.  Purchases will support the State’s response following the declaration of a disaster emergency in one or more Indiana counties.  Customers may also place orders outside of an emergency event.

The Contractor is responsible for all activities required to provide MREs.  The Contractor is responsible for performing all management, supervision and other administrative activities necessary to ensure its performance is in strict compliance with the terms and conditions of this contract.  Time is of the essence in performance of this contract, as these products are required to sustain life in the aftermath of disasters.  Therefore, this contract requires immediate response from the Contractor, with timely production, delivery and reporting of the product.  The Contractor may be required to respond to simultaneous disasters requiring delivery to multiple sites.  The Contractor shall cooperate fully with public officials and other contractors in emergency and disaster response and recovery operations.

In the case of a disaster declaration from the Governor, all purchases from this contract must be the Contractor’s top priority.  All needed deliveries must be placed at the top of its distribution list.

Type of Award
The State intends to establish a Quantity Purchase Agreement (QPA) for MREs.   It is the intent of the State to award a one (1) year contract with the option to renew by mutual agreement for 3 (three) additional years in one (1) year increments under the same terms and conditions.  Renewals are subject to the approval of the Indiana Department of Administration (IDOA) and the State Budget Agency. 
Contract award will be per Homeland Security district or statewide, based on the State’s best interest.  

Purchasing Profile
In 2014, the State spent approximately $772,427.40 with the current vendor.  Since these numbers are based on past usage and may fluctuate up or down, the State is not in a position to guarantee that future spending will be at these levels.  Nevertheless, the amount is provided as an aid to suppliers in responding to this bid.

Respondent must answer affirmatively in the Bid Package that they agree to extend prices of awarded products and services to other governmental bodies (see section titled “Extend Pricing to Other Governmental Bodies”).

While K12 and local entities’ participation in State contracts and QPAs is not mandatory, the overarching goal of the OneIndiana initiative (http://www.in.gov/idoa/2478.htm) is to encourage K12 and local entities to use the price agreement(s) resulting from this bid.  Increased utilization by these entities significantly enhances the business opportunity for the winning vendor(s) without having to participate in additional bid processes individually with these entities.   The State is not responsible for the transactions between the vendor(s) and these entities.  All K12 and local entities using State contracts and QPAs are expected to follow the contractual terms and conditions specified in those agreements.  

Pricing
There are ten (10) Homeland Security districts in Indiana.  The district map may be accessed through the following link: http://www.in.gov/dhs/2797.htm. Respondents must bid on a minimum of five (5) districts in order for their bid to be considered for award.  Any respondent who does not bid on the five-district minimum will be deemed unresponsive and disqualified from further consideration.

Respondents must provide tiered pricing for all requested line items within the districts they are bidding.  Partial bids within a district will not be accepted.

For each district they are bidding, Respondents must provide pricing for the following two categories:
1. Product, Storage, Transportation and Management (Turnkey): Vendor will manage and provide storage of purchased meals and be responsible for delivering the product to State-designated areas.  Vendor will be responsible for potential last minute re-routing of product to an alternate site, if required by emergency circumstances.  The State prefers a vendor who will periodically rotate the State’s inventoried stock to ensure its MREs do not expire.  The vendor may accomplish this by using the State’s inventory as a backup in case the vendor needs meals to supply another customer.  In return, the vendor will replenish the State’s inventory with new MREs.  The State would prefer to enter into this mutually-beneficial arrangement with the awarded vendor.  Please indicate on the Bid List if this is an arrangement your company can offer.

2. Product only- Product without management or storage.  Pricing must include all shipping and administrative costs.

Respondents must enter a unit price, per meal, on the Bid List worksheet.  Respondents must also indicate the following quantity information:
· Meals per case
· Cases per pallet
· Pallets per truck

Due to the unpredictability of an emergency situation, it is possible the State may require the contractor to re-route from the original destination to one or more additional destinations.  On the Bid List Worksheet, Respondents must list any charges that will be assessed if a delivery needs to be re-routed to a different destination.
 
When preparing pricing, Respondents must include a 4-hour unloading time at the destination point.  On the Bid List Worksheet, Respondents must indicate what charges, if any, will be assessed if the unloading time exceeds 4 (four) hours.
 
The provided Estimated Annual Usages are based on past usage and may fluctuate up or down.  Nevertheless, the amounts are provided as an aid to suppliers when responding to this bid.

Pricing on this solicitation must be firm and remain open for a period of not less than 180 days from the bid due date. Should additional pricing rounds be conducted, the State will not accept price responses for any line item that is higher than the bidder's prior offer. Any attempt to manipulate the format of the files, attach caveats to pricing, or submit pricing that deviates from the current format may put your bid at risk.

Pallet Packing and Shipping 
MREs shall be packed in cases.  MRE cases shall be shipped on pallets.  Due to unforeseen circumstances that may arise during an emergency situation, it is possible that the MREs may be moved several times, double stacked for storage, as well as stored in a warehouse.  The Contractor shall ensure that product containers and pallets are packaged to withstand such handling.  Pallets will be fully covered on the top and all four sides with a minimum of a triple layer of shrink-wrap and shall be stabilized to prevent significant movement during transporting and handling.  Pallets shall be designed for pickup from all four sides and able to be double-stacked.  
Each pallet shall have labels attached to the top and all four sides, clearly stating the following information:
1. State of Indiana contract number
2. Purchase order number
3. Contractor’s name
4. Name, address and telephone number of product manufacturer
5. Name, address and telephone number of the product’s manufacturing plant of origin
6. Unit size, total quantity on pallet, total poundage
7. Manufacturer’s lot container code, if any

The Contractor shall comply with all applicable federal, state and local laws and regulations for the transportation of product. 

Delivery will be Freight on Board (FOB) destination to the Using Agency’s address specified on the Purchase Order.

The Contractor’s delivery services must be adaptable and prepared to successfully meet delivery needs, especially in emergency situations.  Lift gate delivery must be available for pallet quantities.

For each delivery, the Contractor shall provide a Delivery Information Sheet, bill of lading or manifest, which includes the following information:

1. State of Indiana contract number
2. Purchase order number
3. Contractor’s name
4. Itemized list of product and quantities
5. Name of product’s facility of origin (plant, warehouse, etc)
6. Name of the transportation carrier
7. Total poundage 

Product Certification Documentation
Upon receipt of a purchase order for MREs, the Contractor shall obtain the date of production and date of expiration of the MREs supplied under this contract.  The Contractor shall maintain these records until completion and acceptance by the customer.  The customer may request the Contractor to provide copies of this documentation at any time during the fulfillment of the purchase order.  The same documentation must be provided by the Contractor within 6 (six) hours of the request (via e-mail, fax or phone), unless the customer authorizes a different time period.

Customer Service and Reporting
Due to the utilization of this contract during emergency situations, the Contractor must be available 24 hours a day, 7 days a week and 365 days a year.   The Contractor must provide the State contact information for a senior manager and one alternate contact person.  Contact information includes, but is not limited to, e-mail addresses, call and office telephone numbers, and facsimile numbers.

The Contractor must maintain, at a minimum, the information listed below in an Excel format and supplied to the State within one week of the request.  The report must include purchases from State Agencies and any other Governmental Entity purchases:

· Entity Name
· Entity Address
· Date of Order
· Purchase Order Number
· Description of Goods Ordered
· Quantity
· Order Total
Payments
For transactions with State agencies, IC 4-13-2-14.8 requires:
Notwithstanding any other law, rule, or custom, a person or company whom has a contract with the State or submits invoices to the state for payment shall authorize in writing the direct deposit by electronic funds transfer of all payments by the state to the person or company.  The written authorization must designate a financial institution and an account number to which all payments are to be credit.
The State is not responsible for the transactions between the vendor(s) and K12 and local entities. 
Indiana Economic Impact
All companies desiring to do business with state agencies must complete an “Indiana Economic Impact” form.   The form is an Excel document and contains two tabs: Attachment C and FTE Details.  Both sections must be completed.  The form asks for, among other information:
a.	The amount of the contract that is being allocated for payroll and benefits to Indiana residents.
b.	The amount that is being awarded to Indiana subcontractors and suppliers.
c. 	The amount that is being subcontracted to Indiana certified minority and women owned businesses.
The collection and recognition of the information collected with the Indiana Economic Impact form places a strong emphasis on the economic impact a project will have on Indiana and its residents regardless of where a business is located. The collection of this information does not restrict any company or firm from doing business with the state.



PROVIDE ANY ADDITIONAL COMMENTS ABOUT YOUR BID HERE



