STATE OF INDIANA SEXUAL ASSAULT EVIDENCE COLLECTION KIT - VICTIM



NOTICE:   Vendor to indicate by marking YES/NO for compliance.  For any NO answer, please list on attached exception sheet.  Failure to completely fill out these forms may result in a non-responsive bid as determined by the Department of Administration.

MINIMUM SPECIFICATIONS 
The following specifications are to be the minimum requirements as set forth by the Using Agencies.  Specifications used are intended to be open and non-restrictive. Any brand name reference is intended to establish criteria and quality guidelines for competitive bidding.

												BIDDER’S RESPONSE
	   
	
	YES
	NO

	1
	Chipboard with litho paper wrapped box 6 ½” x 10” x 2 ½” maximum, +/- tolerance of ¼” including Lot # and expiration date on outside of box.  (see below sample kit top)
	
	

	2
	Purple top vacutainer tube, 10 ml containing EDTA preservative with printed label affixed “BLOOD SAMPLE – VICTIM”  
	
	

	3
	 Sterile plastic test tube with sealing screw cap, 10 ml without any additive with label printed “VAGINAL WASH” 
	
	

	4
	Two resealable bubble-wrap poly bags 4” x 6” maximum to hold the above listed vacutainers     
	
	

	5
	Sixteen (16) Puritan brand Cap-Shure Pur-Wraps sterile cotton tipped applicators with aerated tip protectors. (REF 25-806 1WC EC)
	
	

	6
	Pleated paper bag 6” x 12” x 3”  maximum, +/- tolerance ½” with label printed “VICTIM’S UNDERPANTS” with 4 additional blank lines.
	
	

	7
	Two paper bags 6 ¾” x 4 ½” x 12 ½”, +/- tolerance ½” with label printed “VICTIM’S CLOTHING, IDENTIFY_______”  with 4 additional blank lines
	
	

	8
	One 36” x 48” folded paper sheet and one pleated paper bag 6” x 12” x 3” maximum, with label printed “FOREIGN MATERIAL COLLECTION” with 4 additional blank lines
	
	

	9
	One 3 ½” x 6 ½”  paper envelope labeled “VAGINAL AND CERVICAL SWABS” with 4 additional blank lines
	
	

	10
	One 3 ½” x 6 ½” paper envelope labeled “FINGERNAIL SCRAPINGS” with 4 additional blank lines, containing two 8 ½” x 11”  paper folds and two guitar picks for scraping (0.40 mm in thickness).  
	
	

	11
	One 3 ½” x 6 ½”  paper envelope labeled “RECTAL SWABS” with 4 additional blank lines
	
	

	12
	One 3 ½” x 6 ½”  paper envelope labeled “EXTERNAL GENITAL SWABS” with 4 additional blank lines
	
	

	13
	One 3 ½” x 6 ½”  paper envelope labeled “ORAL SWABS” with 4 additional blank lines
	
	

	14
	One 3 ½” x 6 ½” paper envelope labeled “PUBIC HAIR COMBING” with 4 additional blank lines, containing a 5” comb and an 8 ½” x 11” paper fold.
	
	

	15
	One 3 ½” x 6 ½” paper envelope labeled “HEAD HAIR COMBING” with 4 additional blank lines, containing a 5” comb and an 8 1/2 x 11” paper fold.
	
	

	16
	Two 3 ½” x 6 ½” paper envelopes labeled “BITEMARK/DRIED SECRETION SWABS” with 4 additional blank lines and with body maps on the back of each envelope.
	
	

	17
	Two 3 ½” x 6 ½”  paper envelopes labeled “DEBRIS COLLECTION” with 4 additional blank lines and with body maps on the back of each envelope, each containing an 8 ½” x 11” paper fold. 
	
	

	18
	Two 3 ½” x 6 ½” paper envelopes with labels that have 4 blank lines and body maps on the back of each envelope.
	
	

	19
	 Two strips of evidence tape – pick proof, adhesive steam proof, and chemical-treatment proof.
	
	

	20
	 One biohazard label, 1” x 1 ½” HIGHLY VISIBLE orange/red peel-off type.
	
	

	21
	 One disposable metric ruler; 8 cm in length
	
	

	22
	Instruction sheets.  (see below sample)
	
	

	23
	Assemble listed items above into a complete kit with tape type integrity seal.
	
	

	24
	Prototype of kit MUST be submitted to the Laboratory Division for written approval before manufacturing final product or shipment of any order.
	
	

	25
	Kits MUST be packaged in cartons of 38 kits per case. Shipping cartons MUST include on the outside shipping label the following information “ISP STOCK #254    STATE OF INDIANA SEXUAL ASSAULT EVIDENCE COLLECTION KIT – VICTIM”
	
	

	26
	Successful vendor shall contact Laboratory Division 24 hours prior to any partial or complete delivery.  This agency reserves the right to decline any delivery, complete or partial.
	
	

	
	
	
	


Shipment of Kits will be to: 
Indiana State Police 
Attn: Laboratory Division
550 W. 16th Street
Indianapolis, Indiana 46202










































STATE OF INDIANA
SEXUAL ASSAULT EVIDENCE COLLECTION KIT INSTRUCTIONS

GENERAL INSTRUCTIONS
 
1. This kit is to be used for the collection of crime laboratory evidence.  
At each step of sample collection, forensic evidence must be collected prior to any necessary medical samples.
         All medical samples processed by the hospital lab shall be handled in their routine manner. 

2.  Clothing collected should be dried prior to packaging. Collected swabs shall be covered by attached aerated tip protectors before placing in appropriately labeled envelopes.  Every item should be clearly labeled.  All items should be stored and transported at 4-8º C when possible.

3. Use adhesive tape, patient labels or clear tape to seal. Never lick seals on packaging.   
    
4. All sealed packaging must be signed and dated by person packaging evidence. 

5. All forensic specimens must be stored in a secure manner until released to law enforcement, at which time this action will be documented on the outside of all evidence packaging.  
 
6. The patient may decline to give specific sample(s) in these procedures.  The examiner should respect the patient’s request.  However, all remaining evidence should be collected per the instructions.

GENERAL PHOTOGRAPHY GUIDELINES

Photographs should include a distant shot with an appropriate body feature reference point, medium shot, close up shot, and close up shot with a centimeter ruler.
		 
Photographs are taken prior to altering the evidence.  Photographs will be included in the medical record, not sealed in the kit.
  
Photographs should be taken (using adequate lighting conditions) of all skin abrasions, contusions, edema, or other obvious or subtle injuries. 

Photographs should be taken of patient skin surfaces containing debris (fibers, hairs, etc) when present. 
   
Photographs should be taken of surface skin areas showing signs of point tenderness which may swell or bruise in subsequent hours.  

SPECIFIC PROCEDURES ON EVIDENCE COLLECTION

Urine specimen may be collected if drug use is suspected related to the rape.  Collect 20 ml urine in a cup, then place urine in the appropriate vial to be sent to toxicology lab. If a urine specimen is collected prior to the exam, save all toilet paper for evidence.  Dry, package, label, and add to the kit.  

Step #1.	Oral collection:  The patient should not have anything to eat, drink or smoke prior to the oral swab collection.

A. Collect oral swab - two swabs, carefully swab gum line and the interior of the mouth and oral cavity. Cover each swab with attached tip protector.  Place capped swabs in the appropriate envelope, seal, initial and date envelope.  
 

Step #2. 	Known blood standard from adults will be used for evidentiary purposes (blood standards are not typically taken from children):

Using the EDTA vacutainer (purple top tube provided), draw a minimum of 5 ml. of venous blood in the tube to be used for a DNA reference victim standard.  Place the vacutainer inside the bubble-wrap poly bag and reseal.

OPTIONAL: When a blood standard is not appropriate (child, etc) have patient rinse the mouth thoroughly with water and collect buccal swab standard – two swabs - cover each swab with the attached tip protector, place capped swabs in unlabeled envelope provided, seal, initial, and clearly mark as BUCCAL SWAB STANDARD.  

Step #3.  Initial foreign material collection and visual assessment of patient’s body and clothing:

A.	Unfold and place a clean sheet on the floor.  Place paper drape on top of the clean sheet and ask patient to carefully      remove clothing while standing on sheet. Refold the paper drape in a manner to retain debris.  Place in appropriate bag, seal, initial and label. 
 
B.  Put patient’s underpants in appropriate paper bag after drying completely.   Seal and initial the bag and return to  the kit.  
	
C.  Put each article of remaining clothing and accessories in a separate labeled paper bag.  All clothing should be dried completely.  (Extra unlabeled paper bags are provided to allow placement of a single article in each.)

	D.  Assess the patient’s body in a complete visual exam (front and back).

E.  Note anatomical location of debris collected from patient in a drawing included on the collection envelope, as well as obvious injury location on patient’s skin surfaces.
 
Step #4.    Debris collection (these steps shall be taken for the following areas and specimens stored/labeled separately.  All injured areas should be photographed prior to removing debris and/or identified injured areas):  

 A.   Collect head hair combings using the comb provided, place in folded paper in the appropriate envelope, seal and initial.  

          B.   Collect pubic hair combings using the comb provided, place in folded paper in the appropriate envelope, seal and initial.

          C.   Place other specimens in folded paper in the appropriate envelopes, seal and initial.

D.  Use swab moistened with sterile water to collect dried secretions and material from bite marks, cover each swab with the attached tip protector, place the capped swabs in the appropriate envelopes, seal and initial.

Step #5.     Fingernail Scrapings:

 Using scrapers provided in kit collect debris from the right and left hands by scraping the nail debris onto separate papers.                                                                                                              Refold papers in a manner to retain debris and scrapers.  If the patient has a broken nail, the nail should be clipped, preserving the fragmented edge as much as possible. Place in the appropriate envelope, seal and initial.




Step #6. 	Swab collection: 

A. Two external genital swabs – cover each swab with the attached tip protector, place the capped swabs into the appropriate envelope, seal and initial. 

B.  Two anal swabs – cover each swab with the attached tip protector, place the capped swabs into the appropriate envelope, seal and initial.

C.  Two vaginal and two cervical swabs – cover each swab with the attached tip protector, place the capped swabs into the appropriate envelope, seal and initial.  
 

Step #7.  Vaginal wash:

Wash must be taken after forensic vaginal/cervical swabs.  Using 5-10 ml of sterile water, aspirate the vaginal vault. Place liquid contents into labeled sterile plastic test tube provided and cap. Place the sealed tube in bubble-wrap poly bag, seal and initial.


Step #8.  Colposcope/videoscope examination (where available):  Photographs are not placed in forensic evidence.

Photograph internally and externally affected areas of injury using a colposcope under varying light conditions to document bruising, lacerations, tears, abrasions and other signs of local trauma


FINAL INSTRUCTIONS

Seal all evidence.  Return all samples and copy of this instruction sheet to the kit.  Affix biohazard label where indicated on kit box top.  Seal kit with evidence tape provided, initial and date. Store kit and any extra bags of clothing in secured area as indicated in GENERAL INSTRUCTIONS.
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