BID INFORMATION SHEET
570-16-28341
Bread and Dairy products for the Indiana Veterans Home
Proposal Due Date:  December 21, 2015

State of Indiana Bid Contact
Greg Moorman
Strategic Sourcing Analyst
Indiana Department of Administration
gmoorman@idoa.in.gov	
317-234-8356

Please complete the following information and submit this bid information cover sheet with your proposal package.


CONTACT INFORMATION
	Company Name
	

	Bidder ID#
	

	Contact Person
	

	Contact Email
	

	Contact Phone
	




PREFERENCES CLAIMED IN YOUR COMPLETED BID PACKAGE
	Pricing Preferences (you can only claim either IBP or ISBP, the IMP can be claimed in conjunction with the one being claimed)

	|_|
	Indiana Business Preference (IBP)

	|_|
	Indiana Manufacturing  Preference (IMP)

	|_|
	Indiana Small Business Preference (ISBP)

	|_|
	Indiana Veterans Business Preference (IVBF)




PROVIDE ALL ITEMS LISTED BELOW IN THE FOLLOWING FORMATS
· ONE ELECTRONIC COPY ON CD

CHECKLIST OF COMPLETED ITEMS SUBMITTED WITH YOUR BID
	|_|
	Bid Information Sheet

	|_|
	Signed Bid Package (includes MWBE Form)

	|_|
	[bookmark: _GoBack]Completed Indiana Economic Impact Form (Attachment B)

	|_|
	BidList.xls

	
	




Purpose
The purpose of this competitive bid is to select one or more vendors who can sell and deliver dairy and bread products to the Indiana Veterans Home in West Lafayette, Indiana.

Type of Award
The State intends to establish a Quantity Purchase Agreement (QPA) for the Indiana Veterans Home with one or more vendors for dairy and bread products.   It is the intent of the State to award a one (1) year contract with the option to renew by mutual agreement for three (3) additional years in one (1) year increments under the same terms and conditions.  Renewals are subject to the approval of the Department of Administration and the State Budget Agency. 

Purchasing Profile
In 2014, the Indiana Veterans Home spent approximately $83,597.00 on dairy and bread products (approximately $18,000 of that total spend was for bread products).  Since these numbers are based on past usage and may fluctuate up or down, the State is not in a position to guarantee that future spending will be at these levels.  Nevertheless, the amount is provided as an aid to suppliers in responding to this bid.

Question and Answer Period
All questions that you have pertaining to bid 570-16-28341 are due by November 26, 2015.  Your questions should be submitted on the provided Excel document (Attachment A) to gmoorman@idoa.in.gov.   Once the State has received questions they will be answered in one document and then posted to the State’s website.  Responses will be posted by December 3, 2015.

Bid Instructions
The Bid List for this solicitation contains two (2) product categories:  dairy and bread. 
The State reserves the right to award by category or by overall bid.  In order to be considered for award for a category, Respondents must submit pricing for all line items within that category.  Likewise, in order to be considered for award for all categories, Respondents must submit pricing for all items in all categories.  
Respondents must answer Yes or No to additional product specifications listed in the Bid List.  Please enter any comments in the spaces provided.
The provided Estimated Annual Usages are based on past usage and may fluctuate up or down.  The State does not guarantee that future usage will be at these levels.  Nevertheless, the amounts are provided as an aid to suppliers when responding to this bid.




Delivery
Dairy:
Product must be delivered every Monday and Thursday to the Indiana Veterans Home Commissary between the hours of 7:00AM and 3:00PM.  There will be no deliveries on State holidays.  Any product damaged at time of delivery will be refused.  Any dairy product over 41 degrees Fahrenheit will be refused and a replacement shipment must occur within 24 hours. 
Bread: 
Product must be delivered twice a week as ordered to the Pyle Kitchen between the hours of 7:00AM and 3:00PM.  Any product damaged at time of delivery will be refused.   Vendor will be responsible for rotating new and old product and will pick up empty bread racks on each delivery date. Bid is for 2 separate accounts (Pyle Kitchen and Ernie’s Café) and must be billed separately. Vendor will supply bread and buns as ordered at the same bid price for both accounts.

Pricing
Pricing must include all, shipping, service, and administrative costs associated with the product.  

Pricing on this solicitation must be firm and remain open for a period of not less than 180 days from the bid due date. Should additional pricing rounds be conducted, the State will not accept price responses for any line item that is higher than the bidder's prior offer. Any attempt to manipulate the format of the files, attach caveats to pricing, or submit pricing that deviates from the current format may put your bid at risk.

Payments
For transactions with State agencies, IC 4-13-2-14.8 requires:
Notwithstanding any other law, rule, or custom, a person or company whom has a contract with the State or submits invoices to the state for payment shall authorize in writing the direct deposit by electronic funds transfer of all payments by the state to the person or company.  The written authorization must designate a financial institution and an account number to which all payments are to be credit.
Indiana Economic Impact
All companies desiring to do business with state agencies must complete an “Indiana Economic Impact” form (Attachment B).   The form is an Excel document and contains two tabs: Attachment B and FTE Details.  Both sections must be completed.  The form asks for, among other information:
a.	The amount of the contract that is being allocated for payroll and benefits to Indiana residents.
b.	The amount that is being awarded to Indiana subcontractors and suppliers.
c. 	The amount that is being subcontracted to Indiana certified minority and women owned businesses.
The collection and recognition of the information collected with the Indiana Economic Impact form places a strong emphasis on the economic impact a project will have on Indiana and its residents regardless of where a business is located. The collection of this information does not restrict any company or firm from doing business with the state.

Submission Requirements
Bidders must submit their completed bid list, bid package, IEI form and bid information sheet to the State.  The bid list must be submitted as a working Excel file.  No alterations to the templates are allowed.  All proposals must be submitted with one (1) electronic copy on CD.


PROVIDE ANY ADDITIONAL COMMENTS ABOUT YOUR BID HERE



