RFP 16-100
Credential Issuance Solution
Attachment L – Request for Change Form (Sample)


Request for Change (RFC) Form

	Contract  Id
	
	Cross Ref # (If applicable)
	

	Project Name
	
	Initiator Name
	

	Project Manager
	
	Initiated on Behalf of
	

	RFC # 
	
	Date Initiated
	

	
	
	Requested By Date
(If applicable)
	



	Change Description (Request Details)

	

	



	Benefit (if known)/Justification (Why?)

	

	



	Comments
Include any known financials

	

	



	Customer Signature
If applicable
	
	

	Enter Name and Role
	Signature
	Date

	
	
	 

	
	
	



[bookmark: _GoBack]

-----------------------------------                                       For Contractor Internal Purposes                                  -----------------------------------
	Impact Analysis (What, Which, and Who)
State foreseen impact of the suggested changes.

	Products/Services (What)
	Version number, If known
	Who is affected?

	
	
	

	
	
	

	Comments




	Pursuit Decision
Completed at the end of the process by the PM

	
	
	
	
	

	
	
	Approved
	
	Rejected

	
	
	
	
	

	
	
	Approved with modifications
	
	Deferred

	
	
	
	
	

	Pursuit Comments, If any
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