BID INFORMATION SHEET

RFQ 0000014280
Furniture Design Services Request for Quote
State of Indiana Bid Contact

Jennifer Michael 
Strategic Sourcing Analyst

Indiana Department of Administration

JeMichael@idoa.in.gov

317-232-3050
Please complete the following information and submit this bid information cover sheet with your bid to the State.

CONTACT INFORMATION

	Company Name
	

	Bidder ID#
	

	Contact Person
	

	Contact Email
	

	Contact Phone
	


PREFERENCES CLAIMED IN YOUR COMPLETED BID PACKAGE

	Pricing Preferences (you can only claim either IBP or ISBP, the IMP can be claimed in conjunction with the one being claimed)

	 FORMCHECKBOX 

	Indiana Business Preference (IBP)

	 FORMCHECKBOX 

	Indiana Manufacturing  Preference (IMP)

	 FORMCHECKBOX 

	Indiana Small Business Preference (ISBP)

	 FORMCHECKBOX 

	Indiana Veterans Business Preference (IVBF)


PROVIDE ALL ITEMS LISTED BELOW IN THE FOLLOWING FORMATS
· Signed RFQ package
TYPE OF AWARD:

This is a onetime purchase for furniture design services. Vendor will be responsible to help design furniture typicals and provide completed drawings for an upcoming  solicitation. Work will need to be completed by 12/31/2014. 
PAYMENTS:

As required by IC 4-13-2-14.8:

Notwithstanding any other law, rule, or custom, a person or company whom has a contract with the State or submits invoices to the state for payment shall authorize in writing the direct deposit by electronic funds transfer of all payments by the state to the person or company.  The written authorization must designate a financial institution and an account number to which all payments are to be credit.

.

SUBMISSION REQUIREMENTS:

Completed RFQ packages may be submitted to Jennifer Michael via email JeMichael@idoa.in.gov. All bids are due back no later than 3:00PM on 12/2/2014.
SHIPPING:
FOB Destination 

 PRICING:

Pricing on this solicitation must be firm and remain open for a period of not less than 180 days from the bid due date. Should additional pricing rounds be conducted, the State will not accept price responses for any line item that is higher than the bidder's prior offer. Any attempt to manipulate the format of the files, attach caveats to pricing, or submit pricing that deviates from the current format may put your bid at risk.
PROVIDE ANY ADDITIONAL COMMENTS ABOUT YOUR BID HERE

