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REQUEST FOR PROPOSAL 
 

AIRPORT FINANCIAL ADVISORY SERVICES 
 

SECTION ONE 
GENERAL INFORMATION 

 
1.1 INTRODUCTION 
 

This is a Request for Qualifications (RFQual) issued by the Indianapolis Airport Authority 
(Authority). The Authority requires the services of a professional, qualified financial 
advisory firm. 
 
The Authority will consider proposals from national, regional, and local firms that can 
provide services to the Authority supporting capital financings, debt program 
management, and swap/derivative advisory services.  It is the intent of the Authority to 
solicit responses to this RFQual in accordance with the scope of work, proposal 
preparation section, and specifications contained in this document. 

 
1.2 SCOPE OF THE RFQual  
 

This document contains the following information that may be useful to anyone wishing 
to submit a proposal: 
 
Section One   A general description of the many factors affecting the proposal 

process. 
Section Two   The specific information covering proposal procedures. 
Section Three  A description of the services to be provided by any successful 

Respondent. 
Section Four A description of the required format and subject content of any 

acceptable proposals offered in response to this document. 
Section Five A general discussion of the method that will be used by an 

evaluation team in the selection of a Respondent with whom to 
enter contract negotiations. 

Exhibits  Details supporting this basic RFQual document. 
 
1.3  PROPOSAL DUE DATE AND TIME  
 

All Proposals must be received at the address below no later than 2:00 p.m. Local Time 
on December 29, 2015.  All mailed proposals must be received at the below address, and 
all hand delivered proposals must be received at Guest Services (Level 3 of Terminal) which 
is located also at the below address.   All Proposals must be addressed to: 
 

Airport Financial Advisory Services 
Courtney Kasper, Sourcing Buyer 

Indianapolis Airport Authority 
7800 Col. H. Weir Cook Memorial Dr. 

Indianapolis, IN  46241 
 

All Proposals must be submitted in a sealed envelope clearly marked with Respondent’s 
name and contact information, RFQual-Airport Financial Advisory Services and the 
Proposal Due Date and Time. All submittals shall include one (1) complete, original 
proposal marked “ORIGINAL”, six (6) complete copies of the original proposal, one (1) 
electronic copy on CD or DVD, and other related documentation required by this RFQual.  
Any proposal received after the Proposal Due Date and Time will be unopened and 
returned to the Respondent upon request. All rejected proposals not claimed within thirty 
days of the date of rejection will be destroyed.   
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1.4 MODIFICATION OR WITHDRAWAL OF OFFERS 
 

Responses to this RFQual may be modified or withdrawn in writing at the address noted 
above or by email to the Sourcing Buyer at FAforIAA@ind.com and received prior to the 
exact hour and date specified for receipt of proposals.  The Respondent’s authorized 
representative may also withdraw the proposal in person, providing his or her identity is 
made known and he or she signs a receipt for the proposal.  Proposals may not be 
withdrawn after the proposal due date and time has passed. 
 
Modification to or withdrawal of a proposal received by the Authority after the exact hour 
and date specified for receipt of proposals will not be considered an acceptable proposal.  
If it becomes necessary to revise any part of this RFQual or if additional data is necessary 
for an exact interpretation of provisions of this RFQual prior to the due date for proposals, 
a supplement will be issued by the Authority.  If such addenda issuance is necessary, the 
Authority reserves the right to extend the due date and time of proposals to accommodate 
such interpretations or additional data requirements. 

 
1.5 CONTRACT OBLIGATIONS 
 

Although the Authority anticipates that any Respondent submitting a proposal will provide 
the major portion of the services as requested, subcontracting by the Respondent is 
acceptable in performing the requirements of this RFQual.  Respondents are encouraged 
to team with local qualified firms in their proposal to this RFQual. However, the 
Respondent must obtain the approval of the Authority before subcontracting any portion 
of the project’s requirements.  The Respondent is responsible for the performance of any 
obligations that may result from this RFQual and shall not be relieved by the non-
performance of any subcontractor.  Any Respondent’s proposal must identify all 
subcontractors and outline the contractual relationship between the Respondent and each 
subcontractor.  Either a copy of the executed subcontract or a letter of agreement over 
the official signature of the firms involved must accompany each proposal.  This RFQual 
is subject to the Supplier Diversity Program.  The requirements are explained elsewhere 
in the RFQual. 

 
Any subcontracts entered into by the Respondent must be in compliance with all State of 
Indiana statutes and be subject to the provisions thereof.  For each portion of the 
proposed services to be provided by a subcontractor, the technical proposal must include 
the identification of the functions to be provided by the subcontractor and the 
subcontractor’s related qualifications and experience. 
 
The combined qualifications and experience of the Respondent and any or all 
subcontractors will be considered in the Authority’s evaluation.  The Respondent must 
furnish information to the Authority as to the nature, scope and expected cost of the 
subcontract, the qualifications of the subcontractor, and any other data that may be 
required by the Authority.  All subcontracts held by the Respondent must be made 
available upon request for inspection and examination by appropriate Indianapolis Airport 
Authority officials, and such relationships must meet with the approval of the Authority. 

 
1.6 CONFIDENTIAL INFORMATION 
 

Respondents are advised that materials contained in proposals are subject to the Indiana 
Public Records Act, IC 5-14-3 et seq., and, after the contract award, may be viewed and 
copied by any member of the public, including news and competitors.  Respondents 
claiming a statutory exception to the Indiana Public Records Act must place all confidential 
documents (including the requisite number of copies) in a sealed envelope clearly marked 
“Confidential” and must indicate in the transmittal letter and on the outside of that 
envelope that confidential materials are included.  The Authority reserves the right to 
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make determinations of confidentiality.  The Authority will not consider prices to be 
confidential information. 

 
1.7 PROPOSAL LIFE 
 

All proposals made in response to this RFQual must remain open and in effect for a period 
of not less than 90 days after the date for proposals.  Any proposal accepted by the 
Authority for the purpose of contract negotiations shall remain valid until superseded by 
a contract or until rejected by the Authority. 
 

1.8 BUSINESS DIVERSITY PARTICIPATION 
 

Supplier Diversity goals will not be numerically evaluated on this solicitation. If a firm is 
certified as a minority, women, or veteran (M/W/VBE) – owned business enterprise, include 
that information in the response. The Authority only recognizes those M/W/VBE firms 
certified by the State of Indiana, City of Indianapolis, or Mid-States Minority Supplier 
Development Council. While these proposals are to be made by individual firms, M/W/VBE 
participation should also be considered for any subcontracting. The Authority’s overall 
M/W/VBE goals are 15% MBE, 10% WBE, and 3% VBE. 
 
For supplier diversity participation questions, please visit the Authority’s Supplier 
Diversity website: supplierdiversity.ind.com or  
http://www.indianapolisairport.com/employment_business/diversityProgram.aspx. 

 
1.9 DISCUSSION FORMAT 
 

The Authority reserves the right to conduct discussions, either oral or written, with the 
Respondents determined by the Authority to be reasonably viable to being selected for 
award.  If discussions are held, the Authority may request best and final offers. 
 
The request for best and final offers may include: 

 Notice that discussions are concluded. 
 Notice that this is the opportunity to submit written best and final offers. 
 Notice of the date and time for submission of the best and final offer. 
 Notice that if any modification is submitted, it must be received by the date and 

time specified or it will not be considered. 
 Notice of any changes in the Authority’s requirements. 

 
The Authority reserves the right to reject any or all proposals received or to award, without 
discussions or clarifications, a contract on the basis of initial proposals received.  
Therefore, each proposal should contain the Respondent’s best terms from a price and 
technical standpoint.  The Authority reserves the right to reopen discussions after receipt 
of best and final offers, if it is clearly in the Authority’s best interest to do so and the 
Airport Executive Director or designee makes a written determination of that fact.  If 
discussions are reopened, the Authority may issue an additional request for best and final 
offers from all Respondents determined by the Authority to be reasonably susceptible to 
being selected for award. 

 
Following evaluation of the best and final offers, the Authority may select for negotiations 
the offers that are most advantageous to the Authority, considering price or cost and the 
evaluation factors in the RFQual. 

 
The Authority also reserves the right to conduct clarifications to resolve minor issues.  If 
only clarifications are sought, best and final offers may not be requested.  The Authority 
retains sole authority to determine whether contact with Respondents is for clarification 
or discussion. 
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1.10 TIMELINE 
 

The following timeline is intended to illustrate the anticipated time line for the RFQual. 
 
ACTIVITY  ANTICIPATED COMPLETION DATE 

      
RFQual posted to   December 1, 2015 
www.indianapolisairport.com   
 
Written questions due to  December 8, 2015 at 12:00 p.m. (local 
FAforIAA@ind.com   time) 
 
 
Written responses to questions posted via  December 11, 2015  
Addendum posted to  
www.indianapolisairport.com 
 

 Proposals due  December 29, 2015 at 2:00 p.m. (local 
time) 

 
 Contract Execution  No later than February 29, 2016  

 
1.11 SALES TAX 
 

The Respondent’s proposal pricing should not include Sales Tax for the State of Indiana. 
 

END OF SECTION ONE 
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SECTION TWO 
PROPOSAL PROCEDURES 

 
2.1 INQUIRIES ABOUT THE RFQual 
 

All inquiries and requests for information affecting this RFQual must be submitted in 
writing to: 

E-mail: FAforIAA@ind.com  
 

Or if e-mail is not an option for your company then mail to the following address: 
 

 Airport Financial Advisory Services 
Courtney Kasper, Sourcing Buyer 

Indianapolis Airport Authority 
7800 Col. H. Weir Cook Memorial Dr. 

Indianapolis, IN  46241 
 

Inquiries should be submitted no later than 12:00 pm Local Time on December 8, 2015.  
The Authority reserves the right to decide whether any questions are appropriate to 
answer.  If responses are provided by the Authority, the responses will be written.  Copies 
of the written responses will be issued via Addendum and will be available on the 
Indianapolis Airport website on December 11, 2015.  No negotiations, decisions or actions 
shall be initiated by any Respondent as a result of any verbal discussion with any 
representative of the Authority or with any Authority employee. 
 
Inquiries are not to be directed to any consultant or staff member of the Authority.  Such 
action may disqualify Respondent from further consideration for a contract as a result of 
this RFQual. The use of e-mail to FAforIAA@ind.com for submitting questions is 
encouraged.  The addendum will be available at www.indianapolisairport.com.  
 

2.2 PROPOSAL SUBMISSION 
 

One (1) original, six (6) copies, and one (1) electronic copy on CD or DVD of the proposal 
for the RFQual-Airport Financial Advisory Services must be received by the Authority’s 
office on or before the due date and time for proposals as specified.  Each copy of the 
proposal must follow the format indicated in Section Four of this document.  Unnecessarily 
elaborate brochures or other presentations, beyond that sufficient to present a complete 
and effective proposal, are not desired. 

 
2.3 CONTRACT NEGOTIATIONS 
 

After recommendation of a selected Respondent by appropriate officials of the 
Indianapolis Airport Authority, contract negotiations will commence.  The contract will be 
based on the contract as it appears attached in Exhibit “C” – Sample Contract.  If at any 
time contract negotiation activities are judged to be ineffective by the Executive Director 
of the Authority or designee, Authority will cease all activities with that Respondent and 
begin contract negotiations with the next highest ranked Respondent.  This process may 
continue until either both the Respondent and the Authority execute a completed contract 
or Authority determines that no acceptable alternative proposal exists. 

 
END OF SECTION TWO
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SECTION THREE 
SPECIFICATIONS 

 
3.1 DESCRIPTION OF ENTITY 

 
Indianapolis International Airport (IND): With over 10,000 acres under ownership, 
Indianapolis International currently occupies approximately 7,700 acres, or about 12 
square miles. Air operations are conducted on two parallel runways and one “crosswind” 
runway. The airport is served by 9 major and several national and regional passenger air 
carrier airlines.  
 
At 1.2 million square feet and a cost of $1.1 billion, the Indianapolis International Airport 
represents the largest development initiative in the history of the City of Indianapolis. 
Strategically located between the two parallel runways, a “midfield” position greatly 
improves aircraft taxi time and travel. This state-of-the-art structure replaced the existing 
terminal and houses forty (40) passenger flight gates, (38 domestic and 2 international), 
in two (2) concourses.   
 
Additionally, the complex consists of Foreign Trade Zone operations, the US Postal Service 
Eagle Network Hub, Airport Fire Department facilities, Federal Aviation Administration Air 
Traffic Control Tower, parking structures and out-lots, tenant occupied structures, aircraft 
parking aprons, maintenance and equipment facilities, commercial, corporate and private 
hangars, rental car accommodations and several support facilities necessary for the 
operation of the Airport. 
 
The Authority does not receive any local tax dollars. Operations are funded through 
revenues, categorized as either “airline” or “non-airline.” In addition to passenger air 
operations, IND is a significant cargo and air freight handler, (8th nationally), home to the 
second largest Federal Express hub in the world. Non-airline revenue consists of income 
from parking, space rentals, land leases, fuel sales, and retail and concessions. Capital 
improvement projects are funded by cash generated from operating activities, local bond 
issues as well as state and federal grants. 

 
2014 statistics:  
 
•  The number of Enplaned Passengers for fiscal year 2014: 3,686,245 
•  Aircraft Operations: 148,899 
•  Total Cargo moved (in tons):  1,102,241 
•  Landed Weights (in tons): 2,140,112 in Passenger Aircraft; 2,638,343 in Freight 

Aircraft 
 
There are an approximately 10,000 employees working at the Airport. Approximately 400 
are employed by the Authority and are responsible for the administration, operation, and 
maintenance of the Airport. 
 
Additional information, financial and statistical data can be found at our website: 
www.indianapolisairport.com. The 2014 CAFR (Comprehensive Annual Financial Report) may be 
found at http://www.indianapolisairport.com/information_news/financialReports.aspx.   
 

3.2 SCOPE OF WORK 
 
Provide advice and comprehensive recommendations relating to the issuance of bonds 
and the Airport’s financing program for the below transaction and ongoing 
responsibilities.  
 
TRANSACTIONAL RESPONSIBILITIES: 
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 With respect to all bond financings, assist in the sizing and structuring of the bond 
sale, formulate relevant forecasts, quantitative models and judgments, couponing 
and maturity schedules, provide a comparable sales analysis, and present alternative 
financing strategies as needed; 
 

 Arrange calls/meetings with bond underwriters, institutional investors, rating 
agencies, financial publications, credit/liquidity enhancers, and other market 
participants and prepare relevant presentation materials; 
 

 Coordinate with underwriters for internet/web-based presentations; 
 

 Work with bond counsel in advance of the offering of any securities to ensure 
acceptance of the financing structure and the ability of bond counsel to deliver an 
unqualified opinion and tax certificate; 
 

 Assist in the preparation and review of legal documents in coordination with the 
underwriter’s counsel and other relevant parties, including offering documents, bond 
disclosure, principal agreements, and closing documents associated with any bond 
financings or other transactions; 
 

 Set syndicate policies and closing procedures for negotiated transactions and 
determine any other matters which may assist the Airport in obtaining the lowest 
practical interest cost; 
 

 At the completion of each transaction, summarize the transaction describing any 
unique financing feature and other characteristics of the transaction; 
 

 Assist in the negotiation, bidding, and structuring of any related master agreements 
and terms for derivative instruments or direct placements and assist in negotiation 
of any related swap documentation and pricing; 
 

 Present the Airport with an analysis of the benefit of any credit enhancement, such 
as bond insurance, lines of credit, letters of credit, and liquidity facilities. Assist in 
procuring any such credit/liquidity enhancement and negotiating appropriate fees 
and terms; 
 

 Issue requests for proposals, bids, or qualifications from trustee banks, feasibility 
consultants, verification agents, and other specialized service providers relating to 
the Airport’s bonds, as needed. 
 

 ONGOING RESPONSIBILITIES: 
 

 Identify appropriate strategies on an ongoing basis to enhance the Airport’s overall 
financial and strategic position and the impact of any anticipated transactions on the 
Airport’s current and projected debt service (rates and charges); 

 
 Assist the Authority in refining and updating its unofficial variable rate debt policy. 

 
 Prepare an annual comprehensive plan of finance that considers the Airport’s 

outstanding debt portfolio, future capital needs, the Airport’s credit/liquidity 
agreements, key financial and legal covenants as defined in the Airport’s Master Bond 
Ordinance and Use and Lease Agreements, the ongoing conditions of the capital 
markets, the general economy, airline and airport sectors, and constraints imposed 
upon the Authority by virtue of any Debt, Derivative Instrument, Swap, or Credit 
Policies; 
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 Monitor the Airport’s existing swap portfolio, prepare termination analyses, and 
develop reporting that facilitates restructuring or termination variable rate debt; 

 
 Evaluate swap counterparty diversification strategies and credit risk management 

strategies;  
 
 Provide continuing updates and advise on proposed state or federal legislation that 

may have an impact on the Authority and its financial plans and/or refunding 
opportunities; 
 

 Review annual debt service forecast for the Airport’s Operating Budget and Rates and 
Charges, including fixed rate bonds, variable rate bonds, swap payments, and all 
associated credit facilities; 
 

 Prepare debt service forecasts as needed; 
 

 Review underwriter presentation books, summarize proposals, and discuss with 
Authority the ideas presented.  Recommend actions based on ideas as required. 

 
3.3 REQUIRED QUALIFICATIONS 

 
The required qualifications are a minimum of five (5) years of municipal advisory 
experience to at least two (2) airport issuers with debt transactions in excess of $100 
million, two (2) non-airport issuer transactions in excess of $100 million, and advisory 
experience with at least one (1) municipal issuer with synthetically fixed variable rate debt 
in the last two (2) years. 
 

3.4 LENGTH OF CONTRACT 
 

This contract will run for three (3) years, commence on contract execution date and end 
on February 28, 2019.  This contract will have the option to renew the contract for three 
(3) additional one (1) year terms.  The total term of the contract shall not exceed six (6) 
years. 
  

3.5 PRICING 
 
 The Authority requires the pricing associated with this RFQual be a firm proposal price, in 

the appropriate format as discussed in section 4.2.6, that must remain open and in effect 
for a period of not less than 90 days from the final proposal due date.   

  
 

END OF SECTION THREE
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SECTION FOUR 
PROPOSAL PREPARATION INSTRUCTIONS 

 
4.1 GENERAL 
 

To facilitate the timely evaluation of the proposal, a standard format for proposal 
submission has been developed and is documented in this section.   All Respondents are 
required to format their proposals in a manner consistent with the guidelines described 
below: 

 
 Each item must be addressed in the Respondent’s proposal or the proposal may be 

rejected. 
 The proposal must be no longer than 20 pages of 10 pt. type with margins at minimum 

of 1” (excluding appendices).  Tabbed appendices are permitted if clearly labeled and 
will not be included as part of the 20 page limit. 

 The Authority may, at its option, allow all Respondents a five-calendar-day period to 
correct errors or omissions to their proposals.  Should this necessity arise, the 
Authority will contact each Respondent affected.  Each Respondent must submit 
written corrections to the proposal within five (5) calendar days of notification.  The 
intent of this option is to allow proposals with only minor errors or omissions to be 
corrected.  Major errors or omissions, such as the failure to include prices, will not be 
considered by the Authority as a minor error or omission and may result in 
disqualification of the proposal from further evaluation. 

 
4.2 SUBMISSION REQUIREMENTS 
 

Interested entities and/or teams are invited to respond to this RFQual through the 
submission of a detailed proposal which summarizes the Respondent’s ability, ideas, 
knowledge, experience and qualifications to deliver the services referenced in Section 3.2, 
Scope of Work. Respondents may respond to this RFQual and/or partner, or “team”, with 
another entity in responding hereto. 
   
In addition, the proposal must include the following:  

 
4.2.1 ABILITY TO MEET THE REQUIRED QUALIFICATIONS AND SUMMARY OF 

ABILITY AND DESIRE TO SUPPLY THE SCOPE OF WORK AND EXPERIENCE 
 

Respondent must state that they meet the required qualifications and standards 
to be followed that are listed in the RFQual.  Respondent must also summarize 
their ability to supply the Scope of Work and Experience defined in Section Three 
of this RFQual and subject to the terms and conditions set forth in the RFQual.  
Any exceptions must be noted and an explanation provided if applicable.   
 

4.2.2 RESPONDENT COMPANY PROFESSIONAL QUALIFICATIONS  
 
Respondent must disclose the following items: 
 
 Firms’ affiliation or relationship with any underwriters and whether any 

personnel of the firm, who will be providing advice to the Authority, were 
associated with an underwriting firm within the two (2) years preceding 
the RFQual. 

 
 Finder’s fees, fee splitting, payments to consultants, or other contractual 

arrangements of the firm that could present a real or perceived conflict 
of interest. 
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 Pending investigation of the firms, positive enforcement, or disciplinary 
actions taken within the past three (3) years by the SEC, FINRA, MSRB, 
courts, professional licensing boards, or other regulatory bodies.  

 
 Indicate if the organization has ever failed to complete any work awarded 

to it. If so, please indicate date, where, and why. Provide an affirmative 
statement or proof that the Respondent Company does not have a record 
of substandard work.  

 
 In addition, describe any pending litigation or other factors that could 

affect the organization’s ability to perform this contract. 
 

4.2.3 PROJECT APPROACH   
 

The description must indicate, at least generally, the methodology the 
Contractor will follow to fulfill the requirements of the Scope of Work.  Include 
as much detailed explanation as necessary.  The Authority intends that each 
Respondent provide a detailed and comprehensive description of all services that 
the Respondent will provide if it enters into a contract pursuant to the RFQual.   
 

4.2.4 RESPONDENT QUESTIONAIRE  
 

Respondent to include in their submission answers to the Questionnaire in 
Exhibit “B”.   In the submission, Respondent to include the question number and 
question with their answer as instructed in Exhibit “B”. 
 

4.2.5 BUSINESS DIVERSITY PARTICIPATION 
 
If Respondent is an M/W/VBE firm, certification information should be included 
in the proposal. Copies of City of Indianapolis, State of Indiana, or Mid-States 
Minority Supplier Development Council Certifications shall be attached as a 
tabbed appendices for certified firms and excluded from the total proposal page 
count. 
 

4.2.6 PRICING PROPOSAL 
 
The pricing proposal (Exhibit “A”) will include all fees, costs, charges and other 
amounts, associated directly or indirectly, with providing all things necessary to 
perform Airport Financial Advisory Services for the Indianapolis Airport 
Authority.  If there are any services described in the Scope of Work section that 
would not be included in such compensation, so state specifically, along with an 
indication of any proposed additional charges.  
 
Failure to comply fully with the requirements of this Section 4.2.6 will be cause 
for the Authority to reject, as non-compliant, a proposal from further 
consideration. 
 

4.2.7 SAMPLE CONTRACT 
 

A sample contract (Reference Exhibit C – Sample Contract) for your review.  
Indicate if your entity accepts the contract language or provide a description and 
listing of your recommended changes and the reasons thereof.  The Authority 
reserves the right to change the contract language at any time and is not 
required to make any of the changes recommended by your entity. 
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4.2.8 REFERENCES 

 
The Respondent should include a list of at least two (2) airport (excluding the 
Indianapolis Airport Authority) and (2) non-airport issuers for which advisory 
services were provided on municipal bond issue transactions exceeding $100 
million each and for whom the Respondent has provided services that are the 
same or similar to those services requested in this RFQual in the last two (2) 
years. The respondent should also include a list of issuers with synthetically 
fixed variable rate debt which advisory services were provided. Listed 
organizations may be contacted to determine the quality of work performed and 
personnel assigned to the project.  The results of the references may be provided 
to the evaluation team and used in evaluating the written proposals. 
 
Respondent should include the following information for each reference: 
a) Name of the organization; 
b) Initial dates service started; 
c) List of services performed; 
d) Responsible official or contact person; 
e) Address, telephone number and email address. 
f) Brief description of work performed and how it is relevant to the Scope of 

Work in this solicitation. Also list any co-prime or sub consultant team 
members who worked on the referenced project that are also proposed for 
this solicitation’s Scope of Work. 

 
4.2.9 SUBCONTRACTORS 

 
The Respondent must list any subcontractors which it proposes to use in 
providing the required services. The subcontractor’s responsibilities under the 
proposal, the subcontractor’s form of organization, and an indication from the 
subcontractor of a willingness to carry out these responsibilities are to be 
included for each subcontractor.  This assurance in no way relieves the 
Respondent of any responsibilities in responding to this RFP or in completing 
the commitments documented in the proposal.  The Respondent must indicate 
which, if any, subcontractor is certified as a Minority-Owned, Women-Owned or 
Veteran-Owned Business Enterprise by the State of Indiana or City of 
Indianapolis.  See Section 1.5, Section 4.2.5. 
 

END OF SECTION FOUR
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SECTION FIVE 
PROPOSAL EVAULATION 

 
5.1 PROPOSAL EVALUATION PROCEDURE 
 

The Authority has selected a group of personnel to act as a proposal evaluation team. 
Subgroups of this team, consisting of one or more team members, will be responsible for 
evaluating proposals with regard to compliance with RFQual requirements. All evaluation 
personnel will use the evaluation criteria stated below. 
 
The categories of evaluation criteria, in order of importance, are as follows: 
 

 Technical Compliance with Scope of Work 
 Firm and Management Team’s Relevant Experience  
 Experience and availability of time of personnel assigned to the Authority 
 Diversity and Inclusion Initiatives 
 Price 

 
Based on the results of this evaluation, the qualifying proposal determined to be the most 
advantageous for the Airport Financial Advisory Services RFQual, taking into account all 
of the evaluation factors, may be selected by Authority for further action, such as contract 
negotiations. If, however, Authority decides that no proposal is sufficiently advantageous 
to the Authority, the Authority may take whatever further action that is deemed necessary 
to fulfill its needs. If, for any reason, a proposal is selected and it is not possible to finalize 
a contract with the Respondent, Authority may begin contract preparation with the next 
qualified Respondent or determine that no such alternate proposal exists. 

 
END OF SECTION FIVE 

 
END OF REQUEST FOR PROPOSAL 

 
For notifications on new opportunities listed on our Web site and to learn other relevant business 
information about the IAA, connect with us on Twitter (www.twitter.com/IAA_business) and Facebook: 
(www.facebook.com/IndianapolisAirportAuthority). 
 
Notice: Please be advised that individuals interested in receiving information about potential 
business opportunities with the Indianapolis Airport Authority (“IAA”) regarding employment 
opportunities, bid packages, Requests for Proposals and all other opportunities related to public 
procurement, should refer to IAA's social media pages solely as a supplement to, and not as a 
substitute for, the IAA’s official procurement site, which is www.indianapolisairport.com.  
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Public Market Per-Bond Fee:

First $ Million $ per $1,000 bond

Next $ Million $ per $1,000 bond

Next $ Million $ per $1,000 bond

Over $ Million $ per $1,000 bond

Lead Advisor % Per-Bond Fee

Co-Advisor % Per-Bond Fee

Direct Placement Per-Bond Fee:

First $ Million $ per $1,000 bond

Next $ Million $ per $1,000 bond

Next $ Million $ per $1,000 bond

Over $ Million $ per $1,000 bond

Lead Advisor % Per-Bond Fee

Co-Advisor % Per-Bond Fee

-Per-Bond Fees will be Per issue and not cumulative.

Annual Retainer Fees (If Proposed):

Annual Fees

Quarterly Fees (if applicable)

Lead Advisor % Per-Bond Fee

Co-Advisor % Per-Bond Fee

Hourly Rate paid to firm requested to provide additional services 
per hour.$

-Expenses for pricing or other required meetings will be paid only if discussed 
and approved in advance by Authority Treasurer.

$

$

Pricing Proposal
Exhibit A
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EXHIBIT “B” 

 
QUESTIONNAIRE 

 
Please provide responses by stating the associated number and restating the question in 
your submittal. 

 
1) Has your company name changed in the last five (5) years?  If so, please reference the 

former name of your company. 
 
2) Is your company or, if applicable, its parent company currently involved in any 

bankruptcy proceedings? 
 
3) Describe the firms’ overall relevant experience with financings of medium/large hub 

airports and/or other large municipal issuers, the involvement in comparable bond 
issues of similar size, types and structures to that of the Authority, including financings 
in Indiana, and a description of other financial advisory services performed for issuers 
similar to the Authority. 

 
4) Describe relevant experience and analytic capability of the individuals to be assigned to 

the issuer, identification of the individual in charge of day-to-day management, and the 
percentage of time committed for each individual on the account. 

 
5) Describe the firms’ municipal advisory experience necessary to assist issuers with large 

(in excess of $100 million) negotiated sales setting syndicate policies and closing 
procedures, and determination of other matters which may assist the Authority in 
obtaining the lowest practical interest cost. 

 
6) Describe the firms’ approach to assisting issuers with preparation and materials for 

bond rating agency presentations. 
 
7) Describe the firms’ approach to monitoring and positioning issuers of synthetically fixed 

callable variable rate debt to timely restructure when favorable market conditions exist. 
 
8) Describe the firms’ access to sources of current market information, including the 

resources of the trading desk(s) to assist in pricing of negotiated sales and information 
to assist the Authority in planning and executing competitive sales. 
 

9) Provide a description of the firms’ proposed team, listing and describing the types of 
professionals as well as their education, licensing, and background.  Respondent will 
describe its team’s experience, if any, across Central Indiana.   

 
10) Provide information with regard to the organization’s resources that it deems 

advantageous to the successful provision of the requested services. This might include 
management capabilities and experience, technical resources, and operational 
resources not directly assigned to this project, but available if needed.   

 
11) Provide a brief description explaining why the Authority should select your company as 

the most suitable Respondent. Describe what unique features or qualifications your 
organization can offer the Authority. 

 
12) Describe any anticipated potential problems, the organization’s approach to solving 

these problems, and any special assistance that will be requested from the Authority. 
 

13) Include a list of any and all legal proceedings (civil or criminal actions or administrative 
proceedings) within the last three (3) calendar years in which the Respondent was a 
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named party that would impact the Respondent’s reputation or ability to provide 
financial advisory services. 
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APPENDIX “C” 

 

(SAMPLE) CONTRACT 
 

 for 
 

 Airport Financial Advisory Services 
 
 
 
 

Agreement made as of the_____ day of _______________ in the year of 2016. 
 
 
 
 
 
 
 
BETWEEN the:    Indianapolis Airport Authority 
      7800 Col. H. Weir Cook Memorial Drive 
      Indianapolis, IN 46241 
 
 
 
and the Contractor: ______________________________ 

______________________________ 
 _____________________________   

  
 
 
 
For:  Airport Financial Advisory Services  
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(SAMPLE) 
 

CONTRACT FOR  
Airport Financial Advisory Services 

 
This is an Agreement between the Indianapolis Airport Authority (“Authority”) and 
___________________ (“Contractor”), referred to hereinafter as “Party” or collectively as “Parties.” 
 

Whereas, Authority seeks the assistance of a company to Airport Financial Advisory 
Services; and 

 
Whereas, Contractor possesses independent qualifications and abilities to perform such 

efforts; and 
 
Whereas, Contractor is willing to provide such services in accordance with the terms and 

conditions set forth herein. 
 
Now, therefore, the above named Parties enter into this Agreement upon the following terms 
and conditions: 
 
I. Scope of Work 

Contractor shall report to, and act under the direction of Senior Director of Finance, or her/his 
designee, in providing the services which are more particularly described in Appendix A – Scope 
of Work attached hereto and made a part hereof.   
 
II. Consideration 

For all services rendered under this Agreement, the Authority agrees to pay the Contractor an 
amount not to exceed $__________________, in accordance with Appendix B – Schedule of Fees 
and Reimbursable Expenses attached hereto and made a part hereof.  Contractor will be paid 
only after Authority has received and reviewed Contractor’s itemized and detailed invoice for 
services rendered.  All payments made to Contractor shall be net thirty (30) days. 
  
III. Term 

This Agreement shall commence on ________________ and shall expire on _______________ 
(“Term”).    
 
IV. Option to Renew  

Prior to the expiration of the Term or any renewal term, the Authority may elect to extend this 
Agreement, in whole or in part, for a period of one (1) year.  Any such renewal shall be subject 
to the same terms and conditions set forth in this Agreement.  In no event shall any Renewal 
Term exceed the Term of the original agreement.  The cumulative term of the Agreement, 
including any renewals, shall not exceed six (6) years. 

V. Access to Records 

Contractor, and its subcontractors, if any, must provide the Authority, its auditors or its duly 
authorized representatives, with access to all books, documents, papers, and accounting 
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records and other evidence pertaining to all costs incurred under this Agreement, for the 
purpose of making audits, examinations, excerpts, and transcriptions.  Contractor must make 
such materials available at their respective offices at all reasonable times and maintain and 
provide access to all of the required records for a period of three (3) years after final payment 
for services is made by the Authority.  Copies thereof shall be furnished at no cost to the 
Authority if so requested. 
 
VI. Assignment 
 
Contractor binds its successors and assignees to all terms and conditions of this Agreement.  
Contractor may assign its right to receive payments to such third parties as the Contractor may 
desire without the prior written consent of the Authority, provided that the Contractor gives 
written notice (including evidence of such assignment) to the Authority thirty (30) days in 
advance of any payment so assigned.  The assignment shall cover all unpaid amounts under 
this Agreement and shall not be made to more than one (1) party.  Notwithstanding the 
foregoing, the Contractor shall not assign or sub-contract the whole or any part of this 
Agreement to any other person or entity without the prior written consent of the Authority. 
 
VII. Attorney’s Fees and Penalties 

Both parties shall in good faith perform its obligations required hereunder and do not agree to 
pay any penalties, liquidated damages, interest, or attorney’s fees, except as required by 
Indiana law. 
 
VIII. Changes in the Work 

In the event the Authority requires a change in scope, character, or complexity of the work after 
the work has progressed, adjustments in compensation to the Contractor shall be determined 
by the Authority in the exercise of its honest and reasonable judgment and agreed upon by the 
Contractor.  The Contractor shall not commence the additional work or the change of scope 
until authorized in writing by the Authority.  No claim for additional compensation shall be 
made in the absence of a fully executed amendment to this Agreement. 
  
IX. Compliance with Laws 

Contractor specifically agrees to comply with any and all applicable state, federal, and local 
statutes, ordinances, and regulations which are applicable to the performance of its obligations 
hereunder and shall ensure subcontractors compliance with the same.  The enactment of any 
state or federal statute or the promulgation of regulations there under, after execution of this 
Agreement, shall be reviewed by the Authority or its designee and the Contractor to determine 
whether the provisions of this Agreement require formal amendment.  If Contractor is a foreign 
(out-of-state) entity, it shall be required to furnish a certificate from the Secretary of the State of 
Indiana showing that the corporation is registered and authorized to transact business in the 
State of Indiana. 
 
X. Condition of Payment 

All services provided by the Contractor under this Agreement must be performed to the 
Authority’s satisfaction, as determined at the sole discretion of the Authority and in accordance 
with all applicable rules, regulations, federal, state and local laws.  Authority shall not be 
required to pay for work found to be unsatisfactory, inconsistent with this Agreement or 
performed in violation of federal, state or local statute, ordinance, rule or regulation.  Authority 
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agrees to notify Contractor that if its works is found to be unsatisfactory and provide a 30 day 
cure period. 
 
XI. Confidentiality of Authority Information 

Contractor agrees and understands that all data, materials, information disclosed to or 
discovered by the Contractor in the course of performance of this Agreement shall be 
considered as confidential.  Therefore, the Contractor agrees that any such data, material or 
information gathered based upon or disclosed to the Contractor (“Confidential Information”) for 
the purpose of this Agreement will not be disclosed to others or discussed with other parties 
without the prior written consent of the Authority.  The Contractor may release Confidential 
Information to insurers and other financial institutions relevant to the underwriting and/or 
evaluation of the Authority’s risks and the processing of its claims, provided that such insurers 
and financial institutions are informed of the confidential nature of such information.  The 
restrictions and agreements set forth in this paragraph shall not apply to any Confidential 
Information: (a)  which at the time disclosed to or obtained by Contractor is in the public 
domain; (b) which becomes part of the public domain through no act, omission or fault of 
Contractor; (c) which Contractor’s records demonstrate was developed independently by 
Contractor or was received by Contractor from a third party which Contractor had no reason to 
believe had any confidentiality or fiduciary obligation to the Contractor with respect to such 
information; (d) which is required to be disclosed by law, including, without limitation, pursuant 
to the terms of a subpoena or other similar document; provided, however, Contractor shall give 
prior timely notice of such disclosure to the Authority to permit the Authority to seek a 
protective order, and, absent the entry of such protective order, Contractor shall disclose only 
such Confidential Information that Contractor is advised by its counsel must be disclosed by 
law.   
 
XII. Default 

The following shall constitute an Event of Default, for which the Authority may terminate this 
Agreement in whole or in part:  

A.) Contractor’s failure to correct or cure any breach of this Agreement within ten 
(10) days after written notice thereof; 

B.) Contractor’s failure to provide Services in accordance with the specifications set 
forth in the Authority’s Documents and/or this Agreement; 

C.) Contractor’s  failure to deliver the Services within the time specified in this 
Agreement or any extension; or 

D.) Contractor’s failure to perform any of the other provisions of this Agreement. 
 

The rights and remedies of the Authority in this clause are not exclusive and are in addition to 
any other rights and remedies provided by law or under this Agreement. 
 
XIII. Dispute Resolution and Governing Laws 

This Agreement shall be constructed in accordance with and governed by the laws of the State 
of Indiana, excluding any provisions thereof that might refer construction or interpretation of 
this Agreement to the substantive law of another jurisdiction.  Any litigation arising under this 
Agreement shall be commenced and maintained only in the state or federal courts situated in 
Marion County, Indiana.  The Authority and the Contractor consent to the personal jurisdiction 
of, and venue in, such courts, and waive any right to object to this designation of jurisdiction 
and venue in the future. 
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XIV. Indemnification 

Contractor shall keep and hold the Authority, its officers, directors, agents, servants and 
employees, harmless from and against any and all liabilities, losses, suits, claims, judgments, 
fines, penalties, demands or expenses, including all reasonable costs for investigation and 
defense thereof (including but not limited to attorney’s fees, court costs and expert fees), 
claimed by anyone by reason of injury or damage to persons or property sustained in or about 
any property owned or operated by the Authority, as a proximate result of the acts or omissions 
of the Contractor, its agents, servants, or employees, or arising out of the operations of 
Contractor upon or about any such property, or arising out of any breach or default of this 
Agreement by the Contractor, excepting such liability as may result from the sole gross 
negligence, if any, of the Authority, its officers, directors, agents, servants or employees; 
provided, however, that upon the filing of any claim with the Authority for damages arising out 
of incidents for which the Contractor herein agrees to hold Authority harmless, then and in that 
event, the Authority shall notify Contractor of such claim and Contractor shall have the right to 
settle, compromise or defend same.  Contractor shall further use legal counsel reasonably 
acceptable to the Authority in carrying out Contractor's obligations hereunder.  Any final 
judgment rendered against the Authority for any cause for which Contractor is liable hereunder 
shall be conclusive against Contractor as to liability and amount, where the time for appeal 
there from has expired.  The foregoing indemnification and hold harmless obligations shall 
survive any expiration or early termination of this Agreement. 
 
XV. Responsibility for Claims and Liabilities 

Contractor shall be responsible for all personal injury, wrongful death or property damage 
resulting from the negligent acts or omissions of the Contractor or its approved sub-contractors 
or agents in connection with the Services, and shall be responsible for all parts of their work, 
both temporary and permanent.  Contractor shall indemnify and save harmless the Authority 
from and against all claims, suits, damages, causes of action, costs of defense, including 
reasonable attorney’s fee, and judgments that result from the negligent acts, errors, mistakes, 
or omissions of Contractor or its approved sub-contractors or agents under this Agreement, 
and such indemnity shall not be limited by any insurance coverage. 
 
XVI. Successors and Assignees 
 
Contractor binds its successors and assignees to all covenants of this Agreement.  Except as 
may be set forth above, Contractor shall not assign or transfer its interest in this Agreement 
without the prior written consent of the Authority. 
 
XVII. Worker’s Compensation and Liability Insurance  
  
Contractor shall procure and maintain, at its expense, insurance of the kind and in the amount 
hereinafter provided, by companies authorized to do such business in the State of Indiana, 
covering all operations under this Agreement whether performed by the Contractor or by an 
approved subcontractor.  The insurance requirements set forth below do not in any way limit 
the amount or scope of liability of the Contractor under this Agreement. The amounts listed 
indicate only the minimum amounts of insurance coverage that the Authority is willing to accept 
to help ensure full performance of all terms and conditions of this Agreement. 
 
Before commencing any work, Contractor shall furnish to the Authority a certificate, or 
certificates, in a form satisfactory to the Authority, showing that they have complied with this 
paragraph, which certificate or certificates shall designate the Authority as an additional named 

Page 22 of 31



 
 

 

6 
 

insured with regard to liability insurance required hereof.  The policies shall not be changed or 
canceled until thirty (30) days written notice has been given to the Authority. 
 

The kinds and amounts of insurance required as follows:  

A.) Policy covering the obligations of the Contractor in accordance with the 
provisions of Indiana’s Worker’s Compensation Law.  This Agreement shall be 
void and of no effect unless the Contractor procures such a policy and 
maintains it until the acceptance of the work or services provided under this 
Agreement are declared accepted. 

 
B.) Contractor shall provide Comprehensive General Liability insurance with a 

financially responsible underwriter of not less than Five Million Dollars 
($5,000,000.00) per occurrence, insuring Contractor from liability from 
bodily injury (including wrongful death), personal injury, and damage to 
property resulting from Contractor’s performance of this Agreement. 

 
C.) Contractor shall provide Professional Liability insurance with a financially 

responsible underwriter of not less than Two Million Dollars ($2,000,000.00) 
per occurrence. 

 
D.) Commercial automobile liability insurance covering all owned, non-owned, 

hired, licensed or unlicensed vehicles or leased vehicles and providing 
automatic coverage for newly acquired vehicles, including the loading or 
unloading, with a combined single limit for bodily injury and property 
damage in the amount of Two Million Dollars ($2,000,000.00), per 
occurrence.  

 
E.) In lieu of the total limits of liability being provided under general and 

automobile liability insurance, the Contractor may provide the liability limit 
specified by means of a combination of primary and umbrella liability 
insurance. The umbrella liability coverage must be as broad as or broader 
than the primary insurance policies. 

 
XVIII. Independent Contractor 

Both Parties hereto will be acting in an individual capacity in the performance of this Agreement 
and not be acting as agents, employees, partners, joint ventures, or associates of one another.  
The employees or agents of one party shall not be deemed or construed to be the employees or 
agents of the other Party for any purpose whatsoever.  Neither Party will assume any liability for 
any injury (including death) to any persons, nor damage to any property, arising out of the acts 
or omissions of the agents, employees, or subcontractors of the other Party.  Contractor shall 
be responsible for providing all necessary Unemployment and Workers Compensation Insurance 
for its employees. 
 
XIX. Key Person(s) 
 

A.) If the Parties have designated a Key Person(s), the Parties agree that should 
such individual(s) cease employment during the Term for whatever reason; 
the Authority shall have the right to terminate this Agreement upon thirty 
(30) days prior written notice. 

 
B.) In the event that Contractor is an individual, that individual shall be 

considered a Key Person and, as such, essential to this Agreement.  

Page 23 of 31



 
 

 

7 
 

Substitution for another Key Person under this Subsection B shall not be 
permitted without the prior written consent of the Authority, which will not 
be unreasonably withheld. 

 
C.) Nothing in Subsections A or B, above, shall be construed to prevent the 

Contractor from using the services of others to perform tasks ancillary to 
those tasks which directly require the expertise of the Key Person, including, 
but not limited to, secretarial, clerical, and ordinary labor duties.  Contractor 
shall, at all times, remain responsible for the performance of all necessary 
tasks, whether performed by a Key Person or others. 

 
Key Person(s) for this Agreement are (if any):_____________________________________________. 
 
XX. Licensing Standards 

The Parties agree that Contractor and its employees and subcontractors will comply with all 
applicable licensing standards, certification standards, accrediting standards, and any other 
laws or regulations governing services to be provided by Contractor pursuant to this 
Agreement.  If licensure, certification or accreditation expires or is revoked, Contractor agrees 
to notify the Authority promptly. 
 
XXI. Minority, Woman and Veteran Owned Business Enterprises  

It is the Authority’s policy that Minority, Woman and Veteran-Owned Business Enterprises shall 
have the maximum opportunity to participate in the performance of this Agreement.  In this 
regard, Contractor shall take all necessary and reasonable steps to ensure that Minority, Woman 
and Veteran-Owned Business Enterprises are given fair and equal opportunities to participate in 
the execution of this Agreement.  Contractor shall not discriminate on the basis of race, color, 
national origin, or sex in the award and performance of Authority contracts. 
 
XXII. No Third Party Rights 

Nothing contained in this Agreement shall create a contractual relationship with or cause of 
action in favor of a third party against either the Authority or the Contractor. 
 
XXIII. Non-Discrimination and Other Assurances 

Pursuant to IC § 22-9-1-10 and the Civil Rights Act of 1964, Contractor, its agents and 
subcontractors, shall not discriminate against any employee or applicant for employment in the 
performance of this Agreement.  Contractor shall not discriminate with respect to the hire, 
tenure, terms, conditions or privileges of employment or any matter directly or indirectly 
related to employment, because of race, color, religion, sex, disability, national origin or 
ancestry.  Breach of this covenant may be regarded as a material breach of this Agreement.  
Acceptance of this Agreement also signifies compliance with applicable federal laws, 
regulations and executive orders prohibiting discrimination in the provision of services based 
on race, color, national origin, age, sex, disability, or status as a veteran. 
 
XXIV. Non-Waiver 

No right conferred on either Party under this Agreement shall be deemed waived and no breach 
of this Agreement excused unless such a waiver or excuse shall be in writing and signed by the 
Party claimed to have waived such right. 
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XXV. Order of Precedence; Incorporation by Reference 

Any inconsistency or ambiguity in this Agreement shall be resolved by giving precedence in the 
following order:  (1) this Agreement; (2) Authority purchase order, if any; (3) Authority’s RFQual 
documents; and (4) Contractor’s proposals or response to the RFQual.  All of the foregoing are 
incorporated by reference and made a part of this Agreement. 
 
XXVI. Ownership of Documents 

Items prepared by Contractor, its subcontractors or agents, under this Agreement, including, 
but not limited to, all documents, drawings, including design information, concepts, images, 
renderings, models, cost information, estimates, specifications and reports (“Works”) are to be 
the property of the Authority.   
 
Contractor hereby represents that it is the owner of and hereby assigns to the Authority all 
rights, title and interest, including all copyrights, copyright registrations, copyright 
applications, renewals, extensions and all other proprietary or ownership rights, in all Works 
and things created by the Contractor in whole or in part, or hereafter created by Contractor in 
connection with this Agreement, including, but not limited to, all works based upon, derived 
from, or incorporating any Works. 
 
In the event of the termination of Contractor under the provisions of this Agreement, or the 
termination, suspension, abandonment or completion of the tasks outlined herein, Contractor 
shall promptly deliver to the Authority all of the Works created by Contractor in connection with 
this Agreement.  Authority, as the holder of all rights, title and interest, including all copyrights, 
in all Works created by Contractor, shall have the right to use or reuse any and all such Works 
for any purpose at Authority’s sole discretion and at no additional cost to Authority. 
 
Notwithstanding anything in this Agreement to the contrary, it is understood and agreed that 
Contractor shall retain all of its rights in and to its methodologies and methods of analysis, 
ideas, concepts, know how, techniques, skills and experience possessed by Contractor prior to 
the date of this Agreement, and the same shall not be deemed to be “Works” under this 
Agreement. 
 
Contractor agrees that its contracts with any of its subcontractors or consultants will contain 
language that will assign to Authority ownership of Works and things created by such 
subcontractors or consultants for Authority, on the same terms and conditions as set forth 
herein. 

 
XXVII. Performance 
 
This Agreement shall be deemed to have been substantially performed only when fully 
performed according to its terms and conditions and any modifications thereof. 
 
XXVIII. Severability 

If one or more clauses, sections, or provisions of this Agreement shall be held to be unlawful, 
invalid, or unenforceable, it is agreed that the remainder of this Agreement, and the 
enforceable portion(s) of unenforceable provisions, shall remain in full force and effect. 
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XXIX. Special Provisions 
 
The remedies provided in this Agreement shall be cumulative and no one shall be construed as 
exclusive of any other or of any remedy provided by law and failure of any Party to exercise any 
remedy at any time shall not operate as a waiver of the right of such Party to exercise any 
remedy for the same or subsequent default at any time thereafter. 
 
XXX. Suspension and Termination 
 
In the event that either Party is unable to perform any of its obligations under this Agreement, 
or to enjoy any of its benefits because of natural disasters, actions or decrees of government 
bodies, the Party who has been so affected shall immediately give notice to the other Party and 
shall do everything possible to resume performance.  Upon receipt of such notice, all 
obligations under this Agreement are suspended.  If the period of non-performance exceeds 
fifteen (15) days from the receipt of notice, the Party whose ability to perform has not been so 
affected may, by giving written notice, terminate this Agreement. 
 
XXXI. Taxes 
 
Authority is exempt from state, federal and local taxes and will not be responsible for any taxes 
levied on Contractor as a result of this Agreement.  Notwithstanding the above, if Authority is 
not exempt, it agrees to pay the following taxes:  insurance premium taxes (including U.S. 
federal excise taxes), sales taxes, use taxes, surplus or excess lines and similar taxes and/or 
fees to federal, state or foreign regulators, boards or associations.  
 
XXXII.  Termination for Convenience 
 
This Agreement may be terminated, in whole or in part, by either Party whenever, for any 
reason, either Party determines that such termination is in its best interest.  Termination of 
services shall be effected by delivery to Contractor of a termination notice at least thirty (30) 
days prior to the effective date of the termination, specifying the extent to which services are to 
be provided until the termination becomes effective.  Contractor shall be compensated for 
services rendered prior to the effective date of termination.  In no event shall Authority be liable 
for services received by Authority after the effective date of termination. Contractor shall be 
compensated for services herein provided, but in no case shall total payments made to 
Contractor exceed the original price due on the Agreement. 
 
If Contractor terminates this Agreement, Contractor’s compensation will be adjusted, pro-rata, 
to reflect the length of the Agreement.  If, however, Authority terminates this Agreement, 
Contractor’s commission compensation will be deemed fully earned, and Contractor’s fee 
compensation will be deemed earned as follows:  25% at the commencement of the current 
contract year, and, if applicable, 75% after nine months of the current contract year.    
 
Contractor obligation to provide the Services to the Authority will cease upon the effective date 
of termination, unless otherwise agreed in writing.  Contractor shall assist Authority in 
arranging a smooth and orderly transition process to a new broker or contractor selected by the 
Authority. 
 
XXXIII. Working Standards 
 
Contractor agrees to execute its responsibilities by following and applying at all times the 
highest degree of care expected from contractors in the United States providing similar services 
such as those required under this Agreement.  If Authority becomes dissatisfied with the work 
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product of or the working relationship with those individuals assigned to work on this 
Agreement, Authority may request in writing the replacement of any or all such individuals, and 
Contractor shall grant such request. 
 
XXXIV. Integration 

This document incorporates the entire agreement of the Parties and supersedes all prior 
discussions or agreements concerning any subject matter related hereto.  This Agreement may 
not be amended, except by a writing executed by the Parties hereto.  The Parties having read 
and understood this Agreement and do, by their respective signatures dated below, hereby 
agree to the terms hereof. 
 
XXXV. Captions 

The headings and section titles of this Agreement are inserted only as a matter of reference, 
and in no way define, limit or describe the scope or intent of any provision of this Agreement. 
 
XXXVI. Non-Collusion and Acceptance 

The undersigned attests, subject to the penalties for perjury, that he/she is the contracting 
party, or that he/she is the representative, agent, member or officer of the contracting party, 
that he/she has not, nor has any other member, employee, representative, agent or officer of 
the firm, company, corporation or other entity represented by him/her, directly or indirectly, to 
the best of his/her knowledge, entered into or offered to enter into any combination, collusion 
or agreement to receive or pay, and that he/she has not received or paid, any sum of money or 
other consideration for the execution of this Agreement other than that which appears upon the 
face of this Agreement. 
 
XXXVII.   E-Verify Program Requirements  
 
Pursuant to Ind.Code § 22-5-1.7, Contractor shall enroll in and verify the work eligibility status 
of all newly hired employees of Contractor through the E-Verify Program (“Program”).  
Contractor is not required to verify the work eligibility status of all newly hired employees 
through the Program if the Program no longer exists.  Any failure by Contractor to remedy a 
violation of Ind.Code § 22-5-1.7 within thirty (30) days after notice of such violation from IAA, 
requires that IAA terminate this Agreement, unless such termination is detrimental to the public 
interest or public property.  Furthermore, on or immediately prior to the effective date of this 
Agreement, Contractor agrees to sign, notarize and return the Affidavit attached hereto as 
“Appendix C” and made a part hereof. 
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IN TESTIMONY WHEREOF, the Parties hereto have executed this Agreement, the day referenced 
below. 
 
___________________________________ 
 
By:________________________________ 
           

Printed:___________________________ 
 
Date:_____________________________ 
   
 
INDIANAPOLIS AIRPORT AUTHORITY * 
 
By:__________________________________ 
            
Printed:______________________________ 
 
Title:________________________________ 
 
Approved as to Form & Legality: 
 
By:__________________________________ 
 IAA Legal Department  
 
* Signature authorized by IAA Resolution No. 6-2013 
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Appendix A - Scope of Work 

 
 
 

[Terms and Other Details to be Inserted.] 
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Appendix B – Schedule of Fees and Reimbursable Expenses 
 
 

 
[Terms and Other Details to be Inserted.] 
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Appendix C 
 

  Affidavit re Ind. Code § 22-5-1.7 (E-Verify Program Requirements) 
 

 
 
STATE OF ____________________ ) 
     )  SS: 
COUNTY OF __________________ ) 
 
 
 ________________________, having been duly sworn upon his/her oath, 
deposes and says that the “Contractor” named under said Airport Financial 
Advisory Services, does not employ unauthorized aliens to the best of his/her 
knowledge and belief, and hereby signs this Affidavit to verify same where 
indicated below. 
 
 
      ________________________________________ 
            (Signature) 
 
 
 
 
 
 
 Subscribed and sworn by me, a notary public in and for said County and 
State, on this ________ day of ______________________, 2016. 
 
Notary Public: 
 
________________________________ 
                (Signature) 
 
My Commission Expires:    My County of Residence: 
 
________________________________  ________________________________ 
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