
Creating a Requisition that Charges Future Year Funds 

To successfully enter a Requisition against 2010 funds you need to do the following: 

 
 
On the Define Requisition page enter a Bud Ref value of 2010. 
 
Click the Details tab. 
 

 
 
Change the Budget Date to 7/1/09 or later. 
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Warning: If the budget date is not changed the REQ will not pass budget checking.  If the REQ is 
submitted to approvals it will need to be canceled and re-edited to update the budget date. 
 

 
 
On the Review and Submit page click the Modify Line/Shipping/Accounting button. 
 

 
Click the Load Values From Defaults link to pull the chartfields on the Define Requisition page.  
Apply values to all REQ lines if appropriate. 

Page 2 of 3      LMD reqfutureyear.doc       Last Updated 2/10/2009 8:37:00 AM 



Creating a Requisition that Charges Future Year Funds 

If allowable under your agency’s business rules, you should budget check this REQ before 
submitting it for approvals.  If there is a problem with the chartfields or budget ref/budget date it 
could be resolved without having to cancel/reopen/edit the REQ which would reset any 
approvals. 
 
When a 2010 REQ is ready to expedite to a PO be sure to put 10 in the PO ID Budget Year field 
so that PS will build the PO correctly…. 

 
 
If you need assistance with entering or budget checking a REQ against FY10 funds, please put in 
a GMIS Issue and provide the REQ #. 
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