How to check a vendor’s Buy Indiana certification
The Buy Indiana certification can be checked on both the Bidder Profile and the Vendor Profile.  We suggest that you check the Bidder Profile first.

How to check the Bidder Profile:
Step 1:

You will need to navigate to the Bidder Profile in PeopleSoft.  The navigation is Sourcing -> Sourcing Homepage -> Administration -> Update Bidder Profile.  Once you have completed the navigation you will be at the following page.
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Find an Existing Value

Enter any information you have and click Search. Leave fields blank for a list of all values.
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Step2:

To search for a Bidder you will need to put part of the vendor’s name in the Company Identification Number section.  Also you will need to change the drop down box to “contains”.  This will help you find a Bidder that you might not know the exact name they used in registration as a bidder.
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Step 3:

Once you have obtained all the Bidders you must click on the desired Bidder to see their profile.  Once you are in the correct Bidder profile you will need to click on the Buy Indiana tab to see their Buy Indiana certification and if they have verified that certification.  
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If both the Buy Indiana Certification and the verification are completed then the Bidder is certified for the Buy Indiana.  To be certified as an Indiana business the Bidder must have chosen one of the first five selections in the Buy Indiana Certification.  If they chose the sixth selection they are considered an Out of State Bidder.

If the company does not have a Bidder Profile you must contact them to have them complete the registration and certification process.

How to check the Vendor Profile:

In the Vendor Profile there are two places to view the Buy Indiana certification.

Step 1:

You will need to navigate to the Vendor Profile in PeopleSoft.  The navigation is Vendors -> Vendor Information.  Once you have completed the navigation you will be at the vendor search page.
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Step 2:

Search for the vendor by completing any known information.  The best searches are AOS Vendor ID or the Vendor ID.  If you know the vendor’s name you can search in the Name 1 using contains.
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Step 3:

Once you have found the Vendor you need to check you must click on the desired Vendor to see their profile.  Once you are in the correct Vendor profile you will need to click on the Profile tab to see their Buy Indiana certification and if they have verified that certification.
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If the Vendor profile does not show that they are certified you need to contact the Vendor to have them create or update their profile.
Step 4): Verification if IDOA Procurement has certified the vendor.
Follow steps one and two to find the vendor.  Select the Identifying Information tab for the Vendor being reviewed.  Click on the link titled Government Classifications at the bottom of the Identifying Information page.
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Step 5:

Verify the certification (if there is any).  They are Indiana companies if the Gov Class is any one of these:

BUYIND_1

BUYIND_2

BUYIND_3

BUYIND_4

BUYIND_5

If they are BUYIND_0 they are considered an out of state vendor.
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Even if the vendor is certified by IDOA Procurement please have the vendor complete or update their Bidder Profile.
