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	This instruction page will provide you with general information on how to complete the Notification for Underground Storage Tanks form.  Each section is referenced with a letter corresponding to the letter of the instructions in the left column.  Please note, if you have to complete the information on this form by hand, do it very clearly.  Illegible forms will be rejected by the UST Section and returned to the UST Owner.  We strongly recommend you review previously submitted copies of the Notification Form(s) to ensure the information matches previously submitted forms, as applicable.  Previously submitted Notification Forms can be viewed at IDEM's Virtual File Cabinet. On the “Document Search” page, scroll down in the Index drop-down to FID, and input your facility’s FID number in “Value” to find previous Notification Forms.


	Header Information

	This new version of State Form 45223 is a fillable Adobe Acrobat file.  The information can be entered into one of these files for each individual site and saved.  Future Notification Forms can then be updated quickly and submitted to the UST Section.

In the header area, you only need the Facility ID number and the Owner ID number in the top, right-hand corner of the first page.  The Facility ID number should automatically transfer to the top of the additional pages with the name of the site.

Copies of page 3 and 4 have been added to the form in the event there are more than 6 USTs at the site.  Only print the pages you need.  Wait until you have compiled the entire form as you intend to print it and then fill in the page numbers as appropriate.  


	A.          Type of Notification

	Indicate the purpose of this notification by placing an X in the appropriate box.  If the substance stored in a specific UST has changed, mark "other" and fill in the appropriate substance. Other reasons for marking “other” include submitting the Notification Form with testing, pursuant to 329 IAC 9-2-2 (f) or installation of release detection, pursuant to 329 IAC 9-2-2 (i).

Please remember, a piping replacement of 50% or more of the piping is considered a UST Closure and requires prior notification and approval from the UST Section as well as a UST Closure Report. Anything less than 50% does not require approval but does require sampling and a report.
Important Note: If you are solely submitting a new Notification Form to change the address of the Operator, Property Owner or UST Owner, please mark “Other” and type or write which address has been changed (i.e. Operator Address, Owner Address or UST Owner Address).  For example, if you change the address of a corporation with the Indiana Secretary of State, you must submit a new notification.  Only that person or entity will need to fill out their address and sign the appropriate line on page 2.  You will only need to submit page 1 and 2 if this is the case.  If other things have changed regarding the UST systems, you must submit a complete form to properly register the UST systems.


	B.          Facility Location

	The current name of the business and the full 911 address should be placed in the appropriate location.  IDEM requires a "General Facility Point", with an accuracy of 15 meter RMSE at 95% confidence level, be included in the “GPS Location”.  IDEM's Spatial Data Collection Standards can be reviewed here:  IDEM Spatial Data Collection Standards  


	C.          Facility Operator

	There are circumstances where multiple entities are involved at an individual UST site.  One person or company may own the real estate, another may claim ownership of the USTs through a lease or sales agreement or land contract, and another may actually operate the site.  IDEM requires accurate information for all involved entities, including the UST operator.  
If you are submitting the lease for the facility or a purchase agreement that shows who retains liability and wish IDEM to keep it confidential, please review 329 IAC 6.1-4-1 and follow the instructions for claiming confidentiality.
Instead of submitting ownership documents such as a deed, owners and operators may submit a notarized affidavit that describes the owner and operator relationship.  IDEM understands that some of these legal documents may be contain proprietary information that would be difficult to redact.  

An example of an affidavit has been added near the end of these instructions.  You may copy the affidavit to a new document and tailor it for your situation. The original affidavit must be submitted attached to the UST Notification Form.  


	D.          Property Owner

	The Property Owner is often the same entity that is named on the deed of the property; however, for facilities being purchased on a land contract, once a land contract is executed, the buyer/leasee may be considered the owner of the property for the purpose of registering the USTs, unless the contract specifies otherwise.  If there is a land contract, a copy of the contract must be attached to the notification form or the UST Section will assume the form was filled out incorrectly and the form will not be processed. 

A Federal ID number and a Tax ID number are required for the property owner until July 1, 2014.  Without those numbers, the UST Section cannot correctly identify who is responsible for payment of UST fees.  Failure to provide these numbers will result in your form not being processed.

Effective Date of Ownership: This is normally the date found on the most recent real estate transfer paperwork or the deed itself.  If there is a land contract involved, it will be the date the contract was executed.  This date is required to determine responsibility for UST fees.

There may also be circumstances where an entity other than the Property Owner claims ownership of the USTs.  Under the definition of a UST "Owner" (IC 13-11-2-150), the Property Owner and another entity that purchases the USTs from the Property Owner are BOTH considered owners of the UST(s).


	E.          UST Owner

	As stated in Section D, the Property Owner and the UST Owner may be different entities; however, both are considered owners of the UST(s) under Indiana law.  If the USTs at the site have been sold by the Property Owner to another party, the buyer’s information must be included in this section.  Additionally, a copy of the UST purchase agreement or a notarized affidavit as referenced in Section C must be attached to this notification form.

If the Property Owner and the UST Owner are the same entity, please mark the small box on the first line of Section E.  

If the UST Owner is different than the Property Owner, the "Effective Date of Ownership" should be different in Section D and Section E but correct for that entity.


	F.          Contact at UST Location

	We understand most facilities will not have the same employee onsite all the time.  The primary Class C certified operator should be listed as the Contact Person.  If a specific individual is not possible, list "Class C Operator on Duty" as the contact.  The telephone number provided should be a line that will be answered quickly at the facility and should not be the number of a corporate office offsite.  

The "Number of USTs at this Location" and "Number of Pages Attached to this Notification" are required to assist UST Section staff members in ensuring that all pages of the form are present.  A site with six or fewer USTs should have a total of four pages.  A site with seven to 12 tanks should have a total of six pages.


	G.         Certification of Financial Responsibility (FR)

	Financial Responsibility is a complicated issue.  The requirements for financial assurance are listed in 329 IAC 9-8 and are located at 329 IAC 9 and scroll down to Article 9, Rule 8.  

As the owner or operator of a UST, liability coverage of at least $1,000,000 is required in the event of a release.  If the owner or operator own or operate more than 100 USTs, coverage of at least $2,000,000 is required.  Several mechanisms exist that can be used to meet this requirement (listed below).  After you have determined which financial responsibility mechanism is to be used, list the mechanism in the box of this section onto the Notification Form.  Either use the drop down menu on the Adobe version of this form or copy all the text that is underlined and in bold to the Notification Form, including the rule citation in parentheses.  

Please understand that either the property/UST Owner or the Operator may fill this section in and sign it.  Regardless of who signs it and actually maintains the FR mechanism, the owner and operator will both be held liable if the FR mechanism is not maintained.


	1. Financial Test of Self-Insurance (9-8-6): This form of FR generally can only be used by large corporations.  The corporation has to show it has a tangible net worth of at least $10,000,000 or $20,000,000, depending on the number of USTs owned.  This option requires the company to produce a "Letter from Chief Financial Officer" every year that is outlined in detail under 329 IAC 9-8-6.  


	2. Guarantee (9-8-7) and Standby Trust Fund (9-8-13): This is similar to the Financial Test of Self-Insurance described above.  With this option, another company that has a 'controlling interest' in the UST(s), and the owner has to produce the "Guarantee" as outlined in 329 IAC 9-8-7 on an annual basis. The parent company has to go through the Financial Test of Self-Insurance and produce the Guarantee when asked.  This option also requires the establishment of a Standby Trust Fund in accordance with 329 IAC 9-8-13.


	3. Insurance/Risk Retention Group Coverage (9-8-8): This option requires the UST owner to obtain an insurance policy for either $1,000,000 or $2,000,000 from an Indiana licensed insurance company depending on the number of USTs owned.  UST fees are still required to be paid and remain current.  Failure to pay UST fees can result in the USTs to be “red tagged”, which prohibits fuel deliveries to the facility.  


	4. Surety Bond (9-8-9) and Standby Trust Fund (9-8-13): This option requires the UST owner to obtain a Surety Bond from a company that is listed as acceptable on federal bonds by the US Department of the Treasury.  It must contain the language found in 329 IAC 9-8-9, and must be for $1,000,000 or $2,000,000, depending on the number of USTs owned.  This option also requires the establishment of a Standby Trust Fund in accordance with 329 IAC 9-8-13.


	5. Letter of Credit (9-8-10) and Standby Trust Fund (9-8-13): This option requires the UST owner to produce an irrevocable Letter of Credit (LOC) as outlined under 329 IAC 9-8-10.  The LOC must be produced by an entity that has the authority to issue letters of credit in Indiana, and whose LOC operations are regulated and examined by the federal government or the State of Indiana.  Again, the LOC must contain the language from the rule and must be for $1,000,000 or $2,000,000, depending on the number of USTs owned.  This option also requires the establishment of a Standby Trust Fund in accordance with 329 IAC 9-8-13.


	6. Excess Liability Trust Fund (9-8-11): The Excess Liability Trust Fund (ELTF) is commonly referred to as the 'state fund', and is partially funded by UST fees.  Utilizing ELTF as your primary FR mechanism is like using the options in Blocks 1-5 above and Blocks 7-11 below. Blocks 6.A. through 6.H. below are the various ways you can cover the deductible required when using ELTF.

Depending on the number of tanks owned, claiming this fund as your FR mechanism will cover you for the required total of $1,000,000 or $2,000,000.  The ELTF may be used as FR only if you meet these two conditions:      

1) UST fees must be paid annually.  If less than half (50%) of the fees for a facility have been paid from the time the facility began operating until the date of a release, the facility is ineligible to use the fund and must use another FR mechanism.  If between 50% and 100% of the UST fees have been paid, the facility will be eligible for a reduced percentage of reimbursement.  


2)  Even if you are eligible to use ELTF as your FR mechanism, you must prove the ability to pay the required deductible.  The amount of the deductible will vary depending on certain physical characteristics of the UST system and the number of tanks at the facility. ELTF will not reimburse for costs related to remediation until the deductible is met.  If the owner or operator own or operate 12 or fewer USTs, only one deductible has to be met.  If the owner or operator own or operate more than 12 USTs, they must show they are capable of covering two deductibles.  Deductible amounts are described in IC 13-23-8-3 and range from $20,000 to $35,000.  The statute describing the deductible amounts can be found at IC 13-23-8-3.


	6. A. ELTF Loan Commitment Letter (9-8-11(c)(1)): An owner or operator may meet the deductible amount by obtaining a letter signed by an officer of a federally insured financial institution (i.e. FDIC insured bank) that verifies the financial institution's commitment to issue a loan to the owner or operator, if necessary, to pay the applicable deductible.  This letter must be reviewed and updated annually by the financial institution.  The deductible amount will depend on the physical characteristics of the USTs as described by IC 13-23-8-3.


	6. B. ELTF Certificate of Deposit (9-8-11(c)(2)) and Standby Trust Fund (9-8-13): An owner or operator may meet the deductible by obtaining a certificate of deposit (CD) from a federally insured financial institution.  If an owner or operator decides to use this FR mechanism, they must be able to produce the CD or a photocopy.  The CD must be in the amount calculated by the owner or operator depending on the physical characteristics of the USTs they own or operate.  Again, see IC 13-23-8-3 for the deductible amounts.  This option also requires the establishment of a Standby Trust Fund in accordance with 329 IAC 9-8-13.


	6. C. ELTF Tangible Net Worth Letter (9-8-11(c)(3)): An owner or operator may meet the deductible by obtaining a Tangible Net Worth Letter.  This letter must be produced by an independent certified public accountant (CPA) or independent professional accountant that verifies the tangible net worth of the owner or operator is sufficient to pay the applicable amount (see discussion above about the deductible).  The letter must include the CPA’s license number in the signature block.  A Tangible Net Worth Letter is valid for one year and must be reissued by a CPA annually after a review of the owner's finances.  The letter must be notarized or verified by the CPA.


	6. D. ELTF Liability Insurance (9-8-11(c)(4)): An owner or operator may satisfy the requirements of the deductible by obtaining liability insurance from an insurer or risk retention group.


	6. E. ELTF Surety Bond (9-8-11(c)(5)): This surety bond is effectively the same as the one found above at 329 IAC 9-8-9, but only needs to cover the deductible.  The bond must have the same details as listed in 329 IAC 9-8-9.


	6. F. ELTF Letter of Credit (9-8-11(c)(6)): An owner or operator may satisfy the requirements of the ELTF deductible, as described previously, by obtaining an irrevocable standby letter of credit issued by a federally insured financial institution.  This LOC must follow the same format as the LOC under 329 IAC 9-8-10.


	6. G. ELTF Trust Fund (9-8-11(c)(7)) and Standby Trust Fund (9-8-13): An owner or operator may satisfy the requirements of the deductible as described previously by establishing a trust fund.  This trust fund must follow the same requirements as detailed in 9-8-12.  This option also requires the establishment of a Standby Trust Fund in accordance with 329 IAC 9-8-13.

	6. H. ELTF Guarantee (9-8-11(c)(8)): An owner or operator may satisfy the requirements of the deductible as described previously by obtaining a written guarantee from a person other than the owner or operator that verifies the guarantor's ability to pay the applicable amount under subsection (b).  The written guarantee must disclose the relationship between the guarantor and the owner or operator. The guarantor shall use one (1) or more of the mechanisms under this subsection.


	7. Trust Fund (9-8-12): This is not a part of the ELTF.  This is a stand-alone mechanism for the $1,000,000 or $2,000,000 amount.  The Trust Fund must conform to the requirements of 329 IAC 9-8-12.


	8. Local Government Bond Rating Test (9-8-14): This option is only for use by local government entities.  The government entity must follow the requirements of 329 IAC 9-8-14 for it to be valid.


	9. Local Government Financial Test (9-8-15): This option is only for use by local government entities.  The government entity must follow the requirements of 329 IAC 9-8-15 for it to be valid.


	10. Local Government Guarantee (9-8-16): This option is only for use by local government entities.  The government entity must follow the requirements of 329 IAC 9-8-16 for it to be valid.


	11. Local Government Fund (9-8-17): This option is only for use by local government entities.  The government entity must follow the requirements of 329 IAC 9-8-17 for it to be valid.


	H.         30 Day Request for Tank Closure

	If the Notification Form is being submitted as a Request for Closure, all the boxes pertaining to the certified contractor must be completed.  IDEM must be able to verify the contractor used and that their certification is current.  Additionally, if the facility has a Leaking Underground Storage Tank (LUST) Incident Number, it must be included, along with the date the incident was reported.  To get a waiver of the 30-day waiting period before closure may begin, due to a release, the LUST information must be filled out and the release must have been reported to the IDEM LUST Section.


	I.         Contractor Compliance Certification

	If the Notification Form is being submitted due to a UST installation, removal, or other work being done by a certified contractor such as testing, the contractor must sign the form.  As-built plans are required unless the UST system(s) have been removed.  The signature on the form must be a real ink signature.  Photocopied signatures will not be accepted.


	J.         Operator Certification

	If the operator of the site, who has day-to-day responsibility for managing the UST systems, is not an owner of the real estate or the UST systems, they must complete and sign Block J.  Under this scenario, the Operator has entered into a lease agreement with the Property Owner and/or UST Owner.   A copy of the lease agreement must be attached unless you are submitting an affidavit as described in Section C.  The signature on the form must be a real ink signature.  Photocopied signatures will not be accepted. 
Drivers License Numbers are only required for non-corporate entities (individuals) and will be redacted prior to uploading to the Virtual File Cabinet.


	K.         Property Owner Certification

	Even if the property owner has sold the UST systems to another party via a purchase agreement and still owns the real estate, the State of Indiana still considers the owner of the real estate to be an owner of the UST system(s).  As an owner, they must be familiar with the UST system(s) on their property and be aware when something related to the UST system(s) has changed for which they could be held liable.  The deed for the property is required to be attached to the Notification Form, unless one is already on file and unless you are submitting an affidavit as described in Section C.  If the form is sent without the required deed or affidavit, it will not be processed and will be returned to the property owner.  The signature on the form must be a real ink signature.  Photocopied signatures will not be accepted. 
Drivers License Numbers are only required for non-corporate entities (individuals) and will be redacted prior to uploading to the Virtual File Cabinet.


	L.         UST Owner Certification

	If the Property Owner has sold the UST system(s) at the site and remains the owner of the real estate, the UST Owner must fill out its information in Block L and sign the form.  A copy of the UST purchase agreement must be attached, unless it has been previously submitted and unless you are submitting an affidavit as described in Section C to the IDEM UST Section.  If the form is submitted and a copy of the purchase agreement or affidavit is not on file, the form will not be processed and will be returned to the Property Owner.  The signature on the form must be a real ink signature.  Photocopied signatures will not be accepted. 
Drivers License Numbers are only required for non-corporate entities (individuals) and will be redacted prior to uploading to the Virtual File Cabinet.


	M.         Number of Underground Storage Tank Systems

	Sequential Tank Number: Please review previous Notification Forms to ensure the USTs are listed in the same order.  Based on the initial Notification from submitted, the USTs are entered into the UST database and given storage tank numbers (STNs).  If the order of the USTs is changed, the USTs STN will not change; however, the Notification Form may be rejected.  Please use this web address to review previous submissions for your site in the Virtual File Cabinet.


	Owner-specified Tank Number: As an owner, you are welcome to label your tanks with an alternative numbering scheme.  Some use abbreviations to indicate the substance stored in the tanks.
Date Installed: If the installation date of the tanks has never been reported to IDEM by a previous owner, and you write “unknown” in this section, IDEM may reject the Notification Form.  There are few scenarios where this will be accepted.   Please use the date format as listed on the form.


	N.         Status of Underground Storage Tank Systems

	1. Currently In Use: Mark the box for all USTs that are currently used to store at least one (1) inch of a regulated substance.  Use the mm/dd/yyyy date format for when you, as the owner, brought the tanks into use.

2. Temporarily Out of Use: Mark the box for all USTs that are currently not being used for an extended period of time for commercial purposes.  Please keep in mind that by placing USTs into temporary closure, you must adhere to the requirements found under 329 IAC 9-6-5.  Use the mm/dd/yyyy date format to indicate when the USTs were placed in temporary closure.

3. Permanently Out of Use: Mark the box for all USTs that have been permanently closed.  After a UST is listed as permanently closed, it is not necessary to list the UST on future Notification Forms.  Use the mm/dd/yyyy date format to indicate when the USTs were removed from the ground, closed in-place, or when a change-in-service occurred that made the USTs unregulated.

4. Requesting Closure: Mark the appropriate box for all USTs that you are requesting approval to close.  If approval is being requested for an in-place closure, a work plan justifying this request must be attached.  Approval will only be given for USTs where fully excavating them would pose a danger to the structural integrity of other UST systems, a building, road, or sidewalk.  In accordance with 329 IAC 9-3-1(b)(5), approval must be requested for a change-in-service closure, and a UST Closure Report must be submitted.


	O.         Substance Currently or Last Stored in USTs

	1. Petroleum: Mark the appropriate box for the type of petroleum that is, or was last stored, in each UST.  If the petroleum stored is categorized as a "biofuel", mark the box for the type of fuel and indicate the percentage on the line provided.  Please note, if the fuel is 100% biofuel, it is not regulated under 329 IAC 9.  If the tank previously held a regulated product you MUST immediately perform a change-in-service closure.

	2. Hazardous Substance: Mark the box for all USTs that are currently being used to store a hazardous substance and provide the Chemical Abstract Service (CAS) Number on the line provided.


	P.         UST Construction Material

	Mark the box for the type of UST that is being registered.  In almost all cases USTs are either steel or fiberglass.  A “clad tank” is a steel UST that has a fiberglass coating that is thick enough that it could stand alone as a tank. Sti-P3 tanks are not “clad tanks”.

If the UST is double walled, whether steel or fiberglass, mark the appropriate box.  If the UST was installed after September 2, 2009, the UST and its connected piping must be double walled and have interstitial monitoring.  

It is important that UST owners understand if the type or grade of the substance stored in a particular UST is changed, the UST must be compatible with new substance.  A high ethanol or biofuel content may have an adverse effect on the interior of a tank.  By marking one of these boxes, you are certifying that you have determined that the product and the UST are compatible.


	Q.         Tank Corrosion Protection

	If a specific UST has had a fiberglass and/or epoxy liner installed in the past, mark the appropriate box.  You must list the date the liner was installed.  If you have installed a structure inside the UST that is considered a tank itself, it is not considered a liner and an in-place closure must be performed on the outer tank. You must also include the date anodes were installed.  The date will be the same as the installation date if the UST has factory installed anodes.  If the anodes were replaced, or added later, the date will be different.

If a steel UST is present with anodes that were either factory installed or were added later, mark the appropriate box for (Sacrificial) Galvanic Anodes.  If an Impressed Current system is present, mark the appropriate box.  An Impressed Current system requires electrical power and a rectifier that is subject to inspection.

If another form of corrosion protection is present on the USTs and not listed, please fill-in the name of the system on the line provided. It will likely require a detailed inspection by IDEM.


	R.         Piping Construction and Protection

	As with the UST construction material, almost all piping should be listed as being fiberglass or steel.  Flexible fiberglass/plastic lines that only have connectors at the UST and the dispenser are considered fiberglass.  All steel piping must have some form of corrosion protection. Mark the appropriate box for these variables.  Additionally, the product that is stored in the tank must also be compatible with the piping.  By marking one of these boxes, you are certifying that you have determined that the product stored in the tank is compatible with the lines as well.

If the lines are double walled, you will need to mark that box as well.  Please note, any piping that was installed new or replaced on or after September 2, 2009, must be double walled and must have interstitial monitoring.


	S.         UST Release Detection

	Automatic Tank Gauge:  Most UST facilities in the state of Indiana now use some form of automatic tank gauge (ATG) as their primary form of release detection.  Mark this box if ATG is present.  Make sure you understand what the ATG is actually set up to do and that it conforms with the requirements for your USTs.  You must also ensure that you are maintaining your ATG as required by the manufacturer to be in compliance. This includes keeping the tanks filled to an appropriate level so that the ATG can properly operate.

	Interstitial Monitoring:  This form of release detection can only be used with double walled tanks.  It is required by 329 IAC 9 for any USTs that were installed on or after September 2, 2009.


	Interstitial Monitoring/Barrier:  This form of release detection is rarely used in Indiana.  In order to use this form of release detection, a liner must be installed in the UST pit before the USTs were installed.  


	Statistical Inventory Reconciliation:  This form of release detection requires the owner/operator to use a gauging stick to measure the amount of product in a UST on a daily basis.  A third party vendor must be contracted and sent the monthly records of the facility to be analyzed.  Once the records are analyzed, a report will be sent back detailing whether or not the USTs met the release detection requirements for that month.
Please note that when filling this form out with the Adobe Acrobat software, placing an X in the box for a particular tank will automatically place an X in the box for the piping as well.


	Manual Tank Gauging:  This form of release detection is only allowable as the sole method of release detection for USTs that have a capacity of 550 gallons or less.  There are specific requirements for how this method must be performed.  There are circumstances where tanks with a capacity of 551 to 2,000 gallons may use this form of release detection in conjunction with another method.  Please read 329 IAC 9-7-4 for more information.


	Another Method:  Use the line provided to write or type the form of release detection if it is something other than the listed methods.  This line may also be used to provide more information on the form of ATG (e.g. CSLD).  If Ground Water or Vapor Monitoring is claimed as the form of release detection, indicate this on the line.  Understand that if you are claiming one of those two methods, you must have already submitted a report to IDEM detailing how the system was installed, and IDEM must have approved it for use.


	T.         Piping Type and Release Detection

	Suction:  There are two types of suction systems, European and American suction.  Both types generally have the pumps above ground and under the dispenser.  The only effective difference between the two is the location of the check valve.  European suction systems only have one check valve and it is directly underneath the suction pump.  In the event your piping loses vacuum, any product in the lines will drain back into the tank.  American suction systems have only one check valve and it is generally located near the UST at the end of the piping run.  American systems tend to begin pumping faster than European suction systems; however, if the piping leaks, the product will drain into the soil around the piping.


	Pressurized:  If you have a pressurized piping system, you must have an automatic line leak detector and it must be tested annually to ensure it is working properly.


	Flow Restrictor, Flow Shut Off, & Audible Alarms:  The UST system(s) must have one of these three options.  Mark the appropriate box for each UST.


	Automatic Tank Gauge, SIR & Interstitial Monitoring:  If the ATG is configured to meet the piping release detection requirements, mark the appropriate box.  If you use SIR for release detection, it should meet the requirement for piping release detection.  If you have double walled piping with interstitial monitors, mark the appropriate box.


	Line Tightness Testing:  If a standard form of release detection is not present for the piping, mark this box.  Pressurized lines must be tested annually.  American suction systems must be tested every three years.  European suction systems do not require release detection or tightness testing if the owner can prove the system was designed properly.


	U.         Spill and Overfill Prevention Equipment

	Catchment Basins:  Every UST must have a catchment basin on its fill pipe unless it receives less than 25 gallons of product at a time (e.g. used oil tanks at a maintenance facility).  The catchment basin must be either five gallons in size with a drain going to the tank, or 25 gallons if it does not have a drain.  Older facilities with five gallon basins without a drain must have a hand pump or other method of removing liquids from these sumps.  In the event the facility has fill pipes which terminate above ground, catchment basins must still be present that meet the above requirements.  The catchment basins must also be considered protective of the environment and not capable of being ignored by delivery personnel.  In other words, catchment basins for above ground fill pipes must completely enclose the pipe and keep product from being spilled on the ground.


	Overfill Alarms:  Overfill alarms are loud alarms that are connected to sensors in the UST.  Once the fuel level in the UST reaches a predetermined level, the alarm will go off and alert the delivery personnel that flow of fuel to the tank must be stopped.  If this is being claimed as a form of overfill protection, the alarm must be testable by an inspector, and it must be loud enough for delivery personnel to easily hear it.


	Ball Float Valves:  Ball Float Valves, also referred to as Ball Float Vent Valves, cannot be seen during an inspection since they are attached to the vent line inside the tank.  An owner/operator must be able to show documentation that they were installed.  If the system is known to have ball float valves, mark the appropriate box.


	Under-dispenser Containment Sumps:  If the USTs and dispenser islands were installed new on or after September 2, 2009, containment sumps are required to be installed.


	Another Method:  If you have another method of spill and/or overfill prevention equipment that is not listed on this form, fill in the line provided.  Additional documentation may be required to determine if it meets the basic requirement of being protective of the environment.


	V.         Compliance Specific to this Installation, Upgrade or Closure

	You will only need to mark one of these boxes if IDEM is being notified of new equipment installation, an upgrade or a closure.  IDHS-DFBS is the abbreviation for the Indiana Department of Homeland Security - Division of Fire and Building Services.  DFBS was formerly known as the Office of the State Fire Marshal (OSFM).  


	If you are submitting a UST Notification Form as part of a UST Systems Closure

	Within 30 days of the closure of any UST System and/or its connected piping, the owner is required to submit a UST System Closure Report to the UST Section of the Indiana Department of Environmental Management.  This UST System Closure Report must conform to the May 2002 UST Section Closure Requirements.

 

Closure reports are also required for the closure of any piping related to an UST System.  By definition, piping is part of an UST System and an assessment of native soils under the piping must be made when it is removed, replaced, or closed in place.  An item by item description of information required for closure reports can be found in the May 2002 Closure Requirements.

Once the UST System Closure Report is received by the UST Section of the Indiana Department of Environmental Management, it is to be reviewed within 6 months.  Once the report is reviewed, a checklist will be generated and sent to the owner of the closed UST(s).  If none of the boxes on the checklist are marked 'INADEQUATE', the UST closure is completed and no further work is required.

 

COMPLETION OF UST CLOSURE REQUIREMENTS IS A SEPARATE REQUIREMENT FROM ANY POSSIBLE CORRECTIVE ACTION REQUIRED FOR ANY RELEASES DISCOVERED DURING CLOSURE.


	If you are submitting an affidavit to describe the owner-operator relationship

	As stated in Section C of these instructions, IDEM has determined that owners and operators may submit a sworn affidavit to legally describe owner and operator relationship.  A template is included on the following page that an owner or operator may use to fulfill the requirement to detail who owns the land, the UST systems and who is the operator.
It is recommended that you copy and paste the entirety of the text of the template on Page 13 to a new file and edit it in a manner that will fit your particular situation.  The words “Indiana” and “Marion” are highlighted in yellow to identify particular words that would need to be changed if the affidavit is being notarized outside of the State of Indiana or outside of Marion County.


STATE OF INDIANA
)

BEFORE THE INDIANA DEPARTMENT





)

OF ENVIRONMENTAL MANAGEMENT


COUNTY OF MARION
)

AFFIDAVIT OF




1. I am over the age of eighteen, am competent to testify and have personal knowledge of the matters discussed herein.  

2. I am [JOB TITLE] for [COMPANY].

3. [COMPANY OR INDIVIDUAL] is the lessee of the underground storage tank site located at [ADDRESS] (the “Site”) with the Facility ID number 


.

4. [COMPANY OR INDIVIDUAL] leases the Site from [PROPERTY OWNER].

5. The lease began on [DATE] and ends on [DATE].  It is renewable [TERMS].

6. [DESCRIBE WHETHER LESSEE OWNS THE UNDERGROUND STORAGE TANKS]

7. [DESCRIBE WHETHER LESSEE IS OPERATOR OF THE UNDERGROUND STORAGE TANKS]

 I affirm, under penalty of perjury that the above representations are true.


(signed)









(printed)








STATE OF INDIANA
)


)

COUNTY OF MARION
)


SUBSCRIBED AND SWORN to before me, a Notary Public in and for said County and State, this ______ day of ________, 2013.

My Commission expires: ___________
___________________________________


Notary Public Signature


___________________________________


Printed Name

County of Residence: ______________

	If you are submitting a COFA Request Form with your Notification Form

	Anytime an owner or operator changes the type of mechanism they have to cover the deductible required by the ELTF, they will need to request a new Certificate of Financial Assurance (COFA).  329 IAC 9-8-21 alleviates the issues surrounding an owner or operator having to submit a copy of that FR mechanism.  
After an owner and/or operator submits a new Notification Form, they can request a new COFA if it is required.  Instead of submitting an actual copy of the FR mechanism, they can submit the Certification of Financial Responsibility (COFR) that they are already required to have as detailed in 329 IAC 9-8-21(c). 
Below is an excerpt from 329 IAC 9-8 the details how the COFR should be written:

(c) An owner or operator that uses an assurance mechanism specified in sections 6 through 17 of this rule shall maintain an updated copy of a certification of financial responsibility worded as follows, except that instructions in brackets are to be replaced with the relevant information and the brackets deleted:
Certification of Financial Responsibility

[Owner or operator] hereby certifies that it is in compliance with the requirements of 329 IAC 9-8.

The financial assurance mechanism(s) used to demonstrate financial responsibility under 329 IAC 9-8 is (are) as follows:

[For each mechanism, list the type of mechanism, name of issuer, mechanism number (if applicable), amount of coverage, effective period of coverage, and whether the mechanism covers "taking corrective action" or "compensating third parties for bodily injury and property damage caused by" or "taking corrective action and compensating third parties for bodily injury and property damage caused by" either "sudden accidental releases" or "nonsudden accidental releases" or "accidental releases".]

[Signature of owner or operator]

[Name of owner or operator]

[Title]

[Date]

[Signature of witness or notary]

[Name of witness or notary]

[Date]
(d) The owner or operator shall update the certification of financial responsibility whenever the financial assurance mechanism used to demonstrate financial responsibility changes.








