
Process Flow Chart for Identifying Environmental Aspects  
 

Instructions: Use this form to identify environmental aspects at your facility.  Identify the activity or process being evaluated then list 
the process inputs, activities that take place in this process, process outputs, and any byproducts created by the process.  Include a 
description of the process at the bottom of the form.  Use a separate chart for each facility activity or process.   
 

SAMPLE 

Activity / Process: Corporate office 
 

 
 
Process Description:   
 
The Corporate Office centralizes Company ABC’s operations and management services.  

Inputs Activity / Process 

By - 
products 

General trash 
Water 
Printer cartridges 
E-waste 
Light bulbs 
Batteries 
Sanitary sewer 
Cardboard 
Paper / documents

Aspects 

Outputs 

Office supplies 
Paper 
General trash 
Janitorial supplies 
Electricity 
Water 
Printer supplies 
Light bulbs 
Batteries 
Electronic equipment 
Food  
Cardboard boxes 

 
Purchasing 
Contracts 
Marketing 
Sales 
Human Resources 

Administrative services 


