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In conjunction with a grants announcement issued by the Council this Grant Application Packet provides all necessary information needed to apply for a Council grant.
This packet is best used electronically as it includes hyperlinks for easy navigation throughout the document and the required application forms.  Please let the Council know if you have any comments or suggestions to improve this packet

Accessible formats available on request



[bookmark: Vision]Council Vision
Hoosier Communities will be accessible, inclusive and respectful of all their members

Council Mission 
To advance public policy which leads to the independence, productivity and inclusion of people with disabilities in all aspects of society.

Sound Investment Principles 
· People with disabilities and their family members are leaders in all aspects of society including in their personal lives, their local communities, and at the state, national, and international levels.
· Quality, affordable, accessible health care, including the right to home and community-based options in long term care, that meets the needs and choices of all people, especially those with disabilities and chronic conditions,  is an essential ingredient for participating fully in all aspects of life.
· People with disabilities have access to education and life-long learning opportunities with choices, options and supports in integrated school and community settings.
· People with disabilities are employed with equitable wages and fair benefits, with choice of a variety of community employment options that allow for upward mobility, and include access to appropriate accommodations and supports.
· A transit system that incorporates freedom of movement is essential for independent living, for engaging in productive activities, and, most importantly, for full participation in the communities of one’s choice.
· People with disabilities are full participants in their communities based on their desires and choices.
· People with disabilities are treated equally, fairly, respectfully, and consistently at all levels in the legal/justice system.
More details may be found in the Council’s Policy Platform which is posted on the Council’s website. Contact the Council office to request a hard copy.
[bookmark: _Table_of_Contents]

About the Council

The Indiana Governor’s Council for People with Disabilities is an independent state agency. The Council’s core budget of 1.5 million is 100 % federal funds. 
As a consumer driven organization, the Council’s role is multifaceted; it serves as an advocate for people with disabilities, acts as a barometer in measuring public sentiment, and is a conduit for brokering change in the public and private sector.
The Council is charged with the development of the Five Year State Plan for People with Disabilities which serves as the road map in navigating the social, political and economic environment. The Five Year Plan is a living document predicated on the values, vision and mission espoused in the Developmental Disabilities Assistance and Bill of Rights Act (DD Act) and adopted by the Board of the Council.  
To accomplish the mission and in accordance with the tenants of the DD Act, the Council invests it’s resource by engaging in the following strategies:
· Supports innovative visionary programs
· Informs and educates elected officials and policymakers on a multitude of topics
· Offers different venues to accommodate the Council’s numerous constituencies through public awareness, forums, town hall meetings, etc
· Engages the public and private sector in meaningful dialogue
· Builds alliances at the state and community level to broker change
· Sponsors training events and seminars
· Supports research and analysis through commissioned studies
· Promotes exemplary programs and best practices
· Cultivates media relationships to promote attitude change and the coverage of critical issues
· Effectively uses print and electronic communication to reach constituents
· Harnesses new technology to maximize options for citizen participation and community involvement
· Garners additional resources via development, partnerships, strategic alliances, and engaging a cadre of volunteers

Grant Application
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A. Introduction
Back to table of contents
In accordance with the Developmental Disabilities Assistance and Bill of Rights Act and the Indiana Five Year State Plan for People with Disabilities, the Governor’s Council for People with Disabilities invests resources to accomplish its vision and mission. 
The Governor’s Council considers a variety of initiatives annually based on the implementation of the Five Year State Plan and the availability of funding. Investment strategies may include issuing a Grants Announcement to solicit applications for funding for projects that will result in the achievement of outcomes tied to state plan goals, objectives and strategies. These announcements are widely publicized and posted on the Council’s website. 
In conjunction with a Grants Announcement which provides details about the type and scope of a project, this document provides the information and forms necessary to complete an application for Council grant funding. 
Important Information: 
· The Council does not accept unsolicited grant applications
· Grants may only be made to not for profit or government entities
· All grant applications must be consistent with the Council’s Mission, Vision and Principles 
· Applicants are required to use People First Language, per the guidelines contained under RESOURCES AND TOOLS on page 30.
· Detailed instructions on completing an application for a grant are outlined in the APPLICATION INSTRUCTIONS, Section C of this packet.  
· [bookmark: Part1]Additional information can be found in the Council Primer on Project Funding which is available on request

B. Grant Application
Back to table of contents
Part I:  Project Profile 
1. Grant Announcement Title: 

2. [bookmark: Text46]Name of Organization:            

3.  Name and title of Project Director or responsible person to contact regarding this application:       

4.  Address :       

5.  Telephone:         			Fax:       

6.  E-mail Address:       

7.  Employer Identification Number      

8.	Check Type of Organization: 
[bookmark: Check7]|_|  (01)  State Agency   	|_|  (02) Local Government Agency  
|_|  (03)  Private, Non-Profit  	|_|  (04) Public, Non-Profit  
|_|  (05) Institution of Higher Education  

9.  Identify counties, cities or regions of the state the project will serve:       

[bookmark: Text43]10.  Funds Requested: Council Federal Funds:$        Match:$     	Totals: $     

11.  Is a partial award acceptable?      

12.  Name of authorizing official (executive director / agency head):      
I certify that I have reviewed the grant application packet, grants announcement and grant application and all required documents are attached, and are true, complete and accurate. I further certify that I have read and agree to the list of Assurances. 
Signature:  	________________________	                   Date:  ______________
13.  Name and Title of financial administrative authority (CFO):      
Signature:        ________________________		                   Date:  ______________
14.  Date Submitted:      
Grant Application Packet: January, 2013

January 2013

[bookmark: PartII]Part II:  Program Information
Back to table of contents
Note: Please read the Application Instructions section of this document prior to completing the grant application.

1. Project Abstract: (less than 200 words – about ½ page). 

2.  Project Narrative: (no more than 12 pages double spaced in no less than 12 pt font Arial or Helvetica) 
a. Expected Outcomes & Milestones: 
b. Project Need: 
c. Organizational Experience: 
d. Target Population: 
e. Diversity: 
f. Partnerships:  
g. Product(s):  
h. Use of Technology:
i. Long Term Impact:
j. Relevant Public Policy Issue(s):

Part II:  Program Information Continued
3.  Project Evaluation Plan(s): (no more than 4 pages) 
a. Success in Reaching Project Goal(s):



b. Customer Satisfaction:



c. Diversity:  	

Part II: Program Information Continued	
5. Project Goal, Objective(s), Strategies and Work-plan; Outcomes Worksheet Summary
a. Project Goal, Objective(s), and Strategies and Work-plan: Describe the steps that will be taken to complete the project. Copy the Objectives and Strategies section of the form for each new objective and related strategies for the project goal(s).

Project Goal:   



	 

	    Objective: 



	
	Strategies description
	Number and type of participants and frequency of activity
	Time Frame
	Personnel/Position Responsible
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	




	[bookmark: PartIII]b.    Outcomes Worksheet Summary: Not all projects will have outcomes in each area 

	Outcome 
	Anticipated 
results
	Objective number(s)
	Time frame
	Brief description of outcome for each objective in column 3

	Number of people benefiting 
	
	
	
	

	Dollars leveraged for programs
	
	
	
	

	Number of policies, programs, practices created or improved
	
	
	
	

	Number of people facilitated 
	
	
	
	

	Number of people trained 
	# people with disabilities      
	
	
	

	
	# families     
	
	
	

	
	# others     
	
	
	

	
	Total trained     
	
	
	

	Number who are active in systems advocacy 
	# people with disabilities      
	
	
	

	
	# families     
	
	
	

	
	# others     
	
	
	

	
	Total trained     
	
	
	

	Number of people who attained membership  
	# people with disabilities      
	
	
	

	
	# families     
	
	
	

	Number of policymakers educated about the projects topic
	
	
	
	

	Number of other organizations participating 
	
	
	
	

	Other (specify)
	
	
	
	



 
Part III:  Organizational Structure and Qualifications of Personnel
Back to table of contents

1. Mission Statement and Organizational Structure (Attach an organizational chart): 


2.  Project Personnel and Qualifications of Each: 
a. Project Director: 
b. Project Coordinator: 
c. Financial Administrative Authority: 
d. Other Key Staff: 

3.  Justification for Staff Positions (include job descriptions): 

Part IV: Financial Information
1. Project Costs Summary (Select the column of cells and press F9 on the keyboard for totals.)
A. Total Project Costs Summary ( if multiyear grant )
	Description
	Council Funds
	Match Funds
	Other Funds
	Total

	Year 1
	0
	0
	0
	0

	Year 2
	0
	0
	0
	0

	Year 3
	0
	0
	0
	0

	Year 4
	0
	0
	0
	0

	   Total 
	$   0
	$   0
	$   0
	$   0



B. Yearly Project Costs Summary 
	Description
	Council Funds
	Match Funds
	Other Funds
	Total

	Salary and Wages (Salaried Employees)
	0
	0
	0
	0

	Salary and Wages (Hourly Employees)
	0
	0
	0
	0

	Fringe Benefits
	0
	0
	0
	0

	   Total Salaries and Benefits
	$   0
	$   0
	$   0
	$   0

	
	
	
	
	

	Purchased Services
	0
	0
	0
	0

	Travel
	0
	0
	0
	0

	Equipment and Supplies
	0
	0
	0
	0

	Rental/Leasing
	0
	0
	0
	0

	Utilities
	0
	0
	0
	0

	Audit costs (1/4 cost must be match)
	0
	0
	0
	0

	Indirect Cost Rate
	
	0
	0
	0

	   Total Annual Operating Costs
	$   0
	$   0
	$   0
	$   0

	TOTAL PROJECT COSTS
	$   0
	$0.00
	$0.00
	$   0


[bookmark: PartIV](Select cells and press F9 for totals.)		Back to table of contents

	2. Budget Detail: Personnel Services – salaries, wages and benefits (by individual)

	[bookmark: table1]Salaried Employees
	Annual Salary
	Time on Project
	Council
Funds
	Match Funds
	Other Funds
	Total

	Position Title
	
	# of Months
	% of Time
	
	
	
	

	1)
	
	
	
	0
	0
	
0
	0

	2)
	
	
	
	0
	0
	
0
	0

	3)
	
	
	
	0
	0
	
0
	0

	Subtotal Salary and Wages:  (Select cell and press F9 for totals.)
	$   0
	$   0
	
$   0
	$   0



	Hourly Employees  (Does not include Consultant Services)

	[bookmark: table2]Position Title
	Hourly Rate
	# of Hours on Project
	Council Funds
	Match Funds
	Other Funds
	Total

	1)
	
	
	0
	0
	0
	0

	2)
	
	
	0
	0
	0
	0

	3)
	
	
	0
	0
	0
	0

	Subtotal Salary and Wages:  (Select cells and press F9 for totals.)
	$   0
	$   0
	
$   0
	$   0




	[bookmark: table3]Fringe Benefits (may include but not limited to
	Rate (percentage)
	Council
Funds
	Match Funds
	Other Funds
	Total

	FICA
	
	0
	0
	0
	0

	Workers Comp
	
	0
	0
	0
	0

	Health
	
	0
	0
	0
	0

	Dental
	
	0
	0
	0
	0

	Retirement
	
	0
	0
	0
	0

	(Other)
	
	0
	0
	0
	0

	Subtotal Fringe Benefits:  (Select cell and press F9 for totals.)
	$   0
	$   0
	$   0
	$   0

	Total Annual Staff Salaries and Wages and Benefits
	$   0
	$0.00
	$0.00
	$0.00



(Select the column of cells and press F9 on the keyboard for totals.)	
	3.  Budget Detail: (continued) Operating Costs 

	[bookmark: table4]     Purchased Services
	Council Funds
	Match Funds
	Other Funds
	Total

	Printing/Copying
	0
	0
	0
	0

	Postage
	0
	0
	0
	0

	Consultant and Support Services
	0
	0
	0
	0

	Consumer/participant expenses (i.e. travel reimbursement, supports and meeting time)
	0
	
	
	0

	
	
	
	
	0

	Subtotal Purchased Services
	$   0
	$   0
	$   0
	$   0

	

	 Travel
	Council Funds
	Match Funds
	Other Funds
	Total

	In-State Travel 
	0
	0
	0
	0

	Out-of-State Travel
	0
	0
	0
	0

	Subtotal Travel
	$   0
	$   0
	$   0
	$   0

	Equipment and Supplies
	Council Funds
	Match Funds 
	Other Funds
	Total

	Equipment
	0
	0
	0
	0

	Office Supplies
	0
	0
	0
	0

	Subtotal Equipment and Supplies
	
$   0
	$   0
	$   0
	$   0

	
	
	
	
	

	Rental/Leasing
	Council Funds
	Match Funds 
	Other Funds
	Total

	Office Space (Rate per Sq. Ft. X Number of Sq. Ft).
	
	
	
	0

	Equipment
	
	
	
	0

	Subtotal Rental/Leasing
	$   0
	$   0
	$   0
	$   0

	

	     Utilities
	Council Funds
	Match Funds 
	Other Funds
	Total

	Gas, Water, Electricity
	
	
	
	0

	Telephone, Internet
	
	
	
	0

	Subtotal Utilities
	$   0
	$   0
	$   0
	$   0

	

	INDIRECT COST RATE 
	
	
	
	$   0

	
	

	Total Annual Operating Costs
	
$   0
	$   0
	$   0
	$   0

	TOTAL PROJECT COSTS (Sum of Personnel Services plus Operating Costs) 
	

$   0
	$   0
	$   0
	$   0





Part IV: Financial Information Continued


4. 	Budget Justification Information (no more than 4 pages total, explain any difference between years if applicable):
a. Personnel: 


b. Justification of Operating Costs:  
i. Purchased Services:
ii. Travel:
iii. Office Space: 
iv. Equipment: 
v. Supplies:  
vi. Utilities:
vii. Audit:
viii. Indirect Cost Rate:
  
c. Match Requirements: 

d. Other Funds:


Part IV: Financial Information Continued
5. Sustainability of Project:  (no more than 2 pages).   


Part IV: Financial Information continued
[bookmark: GrantAppPartIVC]6.	Financial Management System Questionnaire: 

a.	Fiscal Systems:
i.	What is the organization’s present operating budget?       

ii.	Is a general ledger maintained that clearly summarizes the grant-related transactions?
|_|  Yes   |_| No

iii. How are the books maintained?
      |_|   cash           |_| accrual basis  
     
iv.   Who will keep these books? 

 Name:       			Title:      

v.	How often are financial statements prepared?       

vi.	What is the organization’s fiscal year end date?       

vii.	Is the organization audited annually by an independent CPA?   |_|  Yes    |_| No

Check type:
|_|  Single audit
|_|  Project specific audit (more than $500,000 and from only one funding source)
|_|  Audit to satisfy Agency Requirements (less than $500,000 from all sources)

viii.	 Has the organization been audited in the past 12 months?  |_|  Yes    |_| No
If yes, please provide a copy of the audit management letter.

ix. Does the organization receive other federal funds?          |_|  Yes       |_| No

If so, what is the anticipated revenue and source?       

b. State Payments
	i.	Has the organization received payment from the state in the past 5 years?       

Financial Administrative Authority:  					Date:  

C. [bookmark: ApplicationInstructions][bookmark: Instructions]Application Instructions
			Back to table of contents

Deadline: Grant applications must be received in the office of the Council on or before 3:00 p.m. on the date specified in the Grants Announcement. Applicants who mail their applications are advised to send them overnight to ensure that the Council receives them by the prescribed deadline. Any application that arrives after the deadline will be unconditionally refused.
Multi-year projects: The grant application should include objectives and strategies that span the entire period stated in the Grant Announcement whether one year or up to a maximum of four, if it’s a multiyear grant. However, continuation funding for multiyear grants will be based on a review of the project’s accomplishments, progress towards the stated goal and objectives, financial management of funds, compliance with reporting requirements, review of most recent program audit, review of findings of the Council’s reviews, development of alternative funding (if applicable), and the continued availability of funding. 
Evaluation of Grant applications: Prior to completing the application it might be helpful to review the Grant application Evaluation Criteria and Guidelines on page 33.
Length of Grant application: The completed grant application may not exceed the number of words or pages indicated in each section.  The page count does not include letters of support or letters from other organizations indicating their intent to partner on the project, or copies of job descriptions. Note: Many applications will require significantly fewer pages depending the complexity of the project/amount of funding  
Format: Applicants must use the forms provided in this Grants Application. 
· Applications must be on 8 1/2" x 11" paper, double spaced, not less than a twelve (12) font size, Arial or Calbri, stapled in the upper left-hand corner, and not enclosed in a binder or cover.
· Sections with more than one page must be numbered  
· Applicants must provide six (6) hard copies. One with original signatures and five copies. In addition, applicants must submit an electronic copy on CD or by e-mail formatted in MSWord or accessible format PDF.
Note: This application is designed with as little formatting as possible.  Only the Project Profile, the Goal, Objectives, and Strategies, Outcomes worksheet, and the Financial Information sections are formatted making it easy to maneuver through those sections using the tab key. 
[bookmark: p1]Part I.	 Project Profile:
1- 7. Organization Identification: Enter identifying information as indicated. 
8.  Organization Type: Place a check by the code that matches the organization. 
9.  Areas Served: Indicate the county(ies), city(ies) or region(s) of the state the project will serve or if statewide. 
10. Funds Requested for the Project: Provide a budget for the project. The match requirement is a minimum of 30%, 10% for poverty areas. Provide documentation for poverty areas as part of the Budget justification Part IV, B3. Poverty statistics for Indiana counties, cities and larger towns are available from the US Census Bureau. 
11. Would a partial award be acceptable? It would be very unusual, but possible that the Council may wish to fund only selected strategies included in submitted applications.  In that case, a partial award may be negotiated.
12. Authorizing Official (AO):  This is the organization’s executive director, CEO or similar official who has the legal authority to commit to a grant agreement.  
13. Financial Administrative Authority (FAA):  This is the organization’s chief financial officer, accountant or other officer, who has the authority to sign and certify accuracy and validity of all grant related financial documents. 
14. Date Submitted:  Date application is sent to the Council. Please refer to the grants announcement for specific information on the date due and submission instructions.
Part II.  Program Information:
1. [bookmark: p2]Project Abstract: Provide a summary of the proposed Project that is less than 200 words.
2. Project Narrative: Describe the proposed project and address all requirements of the Grants Announcement, using the outline below as a guide.  If any of the sections do not apply to this project write “NA” under the question. The total narrative should be no longer than 12 pages.  
a. Expected Outcomes and Milestones: State the intended Outcomes, what the major milestones are, and when the Milestones will be reached. Please review the Outcome Measures section of the RESOURCES AND TOOLS section of this document for assistance in completing this section. In addition there is a link to a Guidebook on Measuring Outcomes that will be useful
b. Project Need: Predicated on data, develop a compelling argument demonstrating the need for this project.  Define, the problem that this project will address – for example, identify what skill sets and knowledge must be taught, what attitudinal barriers need to be removed, and what policies and/or procedures need to be changed to reach the intended outcomes.  Include any issues specific to groups that are considered to be un-served or underserved.  
The Developmental Disabilities Act Amendments of 2000 defines such groups as including “…people from racial and ethnic minority backgrounds, disadvantaged individuals, individuals with limited English proficiency, individuals from underserved geographic areas (rural or urban), and specific groups of individuals within the population of individuals with developmental disabilities, including people who require assistive technology…”
c. Organizational Experience:  Describe the experience and achievements of the applicant organization and all identified partners, as they relate to this project. 
d. Target Population:  Describe who will benefit from this project and provide a maximum and minimum estimate of how many individuals will be served.  Provide demographic information about the region in which project outcomes will occur. Explain rational for selecting the target population if applicable.  Note: Part II, Program Information or Work-plan, should include strategies showing how the target population will be recruited and selected for participation in project activities.
e. Diversity:  Describe how the development of the project, including the recruitment and selection of personnel and participants, as well as planning and implementation, will ensure that the individuals with diverse backgrounds and disabilities will be represented adequately throughout the project.  
f. Partnerships:  Describe formal or informal collaborating partners, including federal, state, or local organizations that have not traditionally been involved in disability issues.  Describe how partnerships will be developed to help the organization reach the goal(s) of the project.  Letters of Intent indicating a commitment to work with the grantee organization on the project should be included with each application. 
g. Product(s): Describe any product(s) that may be created as a part of the project, such as: programs, marketing materials, training curricula, CDs, DVDs, videos, or websites/web pages. Make sure due dates for products are included in the work-plan, section 5.  All videos must be captioned and all documents and products made available in accessible formats on request. Accessible formats may include Braille, text. large print, audio recording, and Spanish
h. Use of Technology: Provide details describing how technology, traditional and social media will be used as part of the project strategy, if appropriate.  If not applicable, write “N/A.”
i. Long Term Impact: Explain the long term ramifications and the positive impact this project will continue to have on the lives of people with disabilities and/or their families after the project is concluded. 
j. Relevant Public Policy Issue(s): Describe public policy issues that relate to the project.  This may include a description of a policy change that is needed; a policy that needs to be strengthened or implemented more consistently; and/or policy issues that are not sufficiently understood that might be informed or highlighted by the project.
3.	Project Evaluation Plan(s):
Describe the methodology that will be used to evaluate the project.  Include a plan to evaluate: the success in reaching the project’s goal(s); customer satisfaction; and diversity. 
a. Success in Meeting Project Goal:  Describe how evaluation(s) will be used to track and evaluate both the short-term and long-term outcomes of the project.  The grantee must evaluate the outcomes of the project throughout the funding period. Additional evaluation components may be required beyond the length of the grant for certain projects.  When completing this section, consult the specific requirements detailed in the original Grants Announcement
b. Customer Satisfaction:  Describe how input from participants, funding sources and relevant partners will be solicited and used to evaluate and improve the project. A required Consumer Satisfaction form will be provided by the Council for grantees to use at the end of the project period to collect satisfaction information from people with disabilities and family members who were involved with any aspect of the project. 
c. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Diversity: Describe how the responsiveness to the needs of persons with diverse backgrounds and disabilities will be evaluated and used in the project.
4.	Project Goal, Objective(s), Strategies, Work-plan and Outcomes Worksheet Summary:  
a. Project Goal, Objective(s), Strategies, and Work-plan: This section is the heart and soul of the project therefore requiring a well thought out project design consisting of measurable objectives and strategies that will lead to the accomplishment of the project goal and make a positive difference for people with disabilities. The Goal, Objectives, and Strategies are interrelated with one step logically following the next.  
Goal: the long-term results of the project – the meaningful result of all project efforts.   It should be obvious from the Goal that this project will create positive change in the lives of people with disabilities.  This is the project’s overarching purpose statement and should be directly connected to the Project Description in the Grants Announcement.  Usually, a project has only one goal (maybe two in special cases).  The goal will usually remain the same throughout the project. 
Objectives:  The steps taken to meet a project goal.  Project Objective(s) should be measurable. For example, “Develop housing profiles for 20 individuals by 5/31/2013.” would be a measurable objective. Objectives should be written for the period of time indicated in the grants announcement. Some objectives will carry over for the life of the project, with little or no change while others will be specific to a single project period. 
Strategies:  The activities necessary to fulfill the Objectives.   Strategies are the methods or steps taken to complete the objectives.  They should be logically sequenced and designed to build on previous strategies from beginning to completion.  
Description of number of participants and frequency of strategy: For each strategy, describe the number of people who will be involved and the number of times this strategy will be used i.e. for a strategy involving training, 8 sessions for 40 people; 20 with disabilities, and 20 family members of children with disabilities. 
Timeframe: The estimated completion time for each strategy.  This can be filled out several different ways: as a regular interval (i.e., “quarterly,” “monthly,”), at a certain relative point in the timeline (i.e. “first month of the grant,” “month 3,”), or by giving a specific date.   
Personnel/Position Responsible: The position, title, or name of the individual accountable for completion and documentation of the activity.
b.  Outcomes Summary: This is a summary of the specific anticipated outcomes that the Council will report to our federal funding source. Projects may or may not have outcomes in all of the 10 areas. The timeframe should relate to an objective and be stated in terms of years for multiyear projects and quarters for 1 year projects i.e. year 1, year 2, Q1, Q2.
[bookmark: p3]Part III.  Organizational Structure and Qualifications of Personnel:
1. Mission statement and organization structure: Briefly explain how the organization’s mission and goals are related to this project and indicate who will have oversight. Attach a copy of the organizational chart.  
2. Project Personnel and Qualifications: Position titles may be modified as needed but one person should be identified as the lead staff person. Describe the qualifications of each person who will occupy the key positions responsible for project completion. If known please include names. Make sure this information is consistent with the budget detail and justification provided in C. 
3. Justification for staff positions: Describe the roles each person listed in B will play and how they will interrelate with each other in accomplishing the project goal. Attach detailed job descriptions.
[bookmark: p4]Part IV.  Financial Information: 
Total annual costs and total costs will be the same figures for a one year project. If this is a multiyear project total costs will be for the entire contract period including potential renewals. 
A. Total Project Costs Summary: For multiyear projects enter the yearly and total cost for life of the contract.
B. Yearly Project Costs Summary: After completing the Budget Detail; enter totals in the Project Costs Summary chart by selecting cells and pressing F9. 
Budget Detail
		General Information: Identify costs in three distinct categories. 1) Council funds requested; 2)funds that will be provided by match (non-federal funds or in-kind), and 3) any other funding or resources including federal funding from another source.  In each category in the Budget Detail Section costs must be listed by general type or purpose.  All project costs must be in line with competitive market rates.  Round all budget figures to the nearest dollar.  
If assistance is needed in establishing allowable costs for the organization please go to D. Assurances, Number 4, Applicable Costs Principles in this application for the appropriate cost principles for the organization. 
Match Funds:  Match is the required percent of total project costs the grantee must provide.  Federal funds are not an allowable match. Neither direct funding nor volunteer or staff time paid by federal funding can be counted as match. Match can only be funds that are not from federal funds or in-kind contributions such as   volunteer hours, additional staff time not billed to the Council, space allocation costs or other donations or fees provided to the project.  The total project cost is equal to the amount of the Council award plus the dollar value of the match.  
If the project is conducted in an area designated by the federal government as a non-poverty area, the match requirement is 30 percent of the total project costs.   A higher percentage of match may be required for multiyear projects after the initial year. 
	If the project is located in, or plans to provide services in, a county(ies) where at least 20 percent of the population is below the poverty level, the match requirement is 10 percent the first year.  Specific justification is needed for any match lower that 30 percent. Poverty statistics for Indiana are available from the US Census Bureau. 
To increase the likelihood that the project will be sustainable, the Council will decrease the amount of grant funding for each year of most multiyear projects. This will require the grantee to develop alternate funding sources and thus change the amount of required match. The grants announcement will provide information on this if  applicable. Match exceeding the required amount is welcomed when possible/feasible.
FORMULAS TO CALCULATE MATCH.
1)  For projects entirely in non poverty counties 30% match:
	Dollar value of match project must provide = Council (federal) funds ÷ 2.33 (please round to the nearest 100)
Example: For a project for which the application requests $100,000 from the Council:
$100,000 ÷ 2.33 = $42,900 that must be provided as match
Total project = $142,900 ($100,000 from the Council plus $42,900 match)
2)   For projects entirely in poverty counties:
	Dollar value of match project must provide = the Council (federal) funds ÷ 9 (please round to the nearest 100)
Example:  For a project for which the application is requesting $100,000 from the Council: $100,000 ÷ 9 = $11,100 that must be provided as match
Total project = $111,100 ($100,000 from the Council plus $11,100 match)        
3)	For projects that serve both poverty and non-poverty counties the formula is a combination of the two.  Calculate a combination match using the following formula:
[(Council funds ÷ 2.33) x  (# of non-poverty counties)] + [(Council funds ÷ 9) x (# of poverty counties)] / (total number of different counties)
	Example: Based on a request for $100,000 in Council funds in a 7 county area with 2 non-poverty counties and 5 poverty counties:   
[($100,000 ÷ 2.33) x 2] + [($100,000 ÷ 9) x 5] ÷ 7 =$85,800
($42,900 x 2) + ($11,100 x 5) ÷ 7 = $55,500
($85,800) + ($55,500) =$141,300 ÷ 7 = $20,200  - $20,200 must be provided as match. 
Total project cost = $100,000+$20,200 = $120,200
Indicate how much match will be provided and note the source of the match. In some cases it will be easier to keep records of match if you confine it to a few budget items. For example the value of volunteer time is a typical source of substantial in-kind match.  
Other Funds: If applicable, list the amount source and purpose of any other resources/funding to be used for the project including federal funding.

2. Budget Detail: Personnel Services
Base the calculation on the total annual salary or the amount to be paid for a full time position during a 12-month period (i.e., monthly salary times twelve). The number of months on the project is the time during the budget period that the employee will actually be working on the project.  The percent of time on the project is the percent of total compensable effort attributable to the project.  A half-time position would be 50% of total annual salary if the individual were employed for 12 months, 25% if the person were employed for six months.
Personnel with general administrative responsibilities (accountants, business managers, personnel managers, executive directors, division directors, etc.) will generally be shown as match when their role(s) is/are only indirect administrative support.  Project supervisory positions and other positions from which the project will derive its primary benefit will generally be allowable on federal funds. 
Fringe Benefits:  Provide calculation of fringe benefits for all personnel who receive benefits.  
3. 	Budget Detail: Operating Costs:  
	Pro-rated cost categories (i.e., supplies, equipment rental, facility rental, utilities, etc.) must be adequately supported with allocation rationale in the Budget Justification section, (i.e., facility rent charge based on the percentage of square feet of building used by the project to the total building square footage). 
Purchased Services: Include allowable printing/copying, postage, consultant services, in the Purchased Services category. Please refer back to information on Allowable Costs for additional help. 
Travel:  Travel related expenses should include anticipated costs for transportation, per diem, lodging, meals, etc., and should be budgeted according to purposes and destinations described in the budget justification.  Only reasonable and necessary travel expenses relating to the project’s objectives are allowable.  Out of state travel must be fully justified as critical to the project or it will not be an allowable cost. Travel outside the continental United States is prohibited. Grantee must limit travel expenses to current State of Indiana maximum per diem and mileage rates for state employees.  For an overview of state travel rules, see the Resources and Tools section of this document.
Equipment and Supplies: Explain what equipment will be used and what supplies will be needed during the project period.  Equipment and Supplies are items that usually fall into prorated costs category and must be adequately supported with allocation rationale in the Budget Justification section. New equipment purchases must be fully justified and will not be allowed for non renewable projects. Equipment purchases of $500 or greater remain the property of the Council and must be inventoried and reported. The Council may require equipment to be returned at the end of the project or may keep it on loan to the grantee. To avoid this, consider the option of leasing expensive equipment rather than direct purchase.
Rental/Leasing: Like equipment and supplies, office space usually is prorated and must be adequately supported with allocation rationale in the Budget Justification section. In some cases a piece of equipment may be leased for the sole use of the project or if for general use, should be prorated.
Utilities: Include items like gas, water, electricity, internet and telephone services in this section of Operating Costs.  Utility costs like office space, usually fall into prorated costs category.
Audit: Based on the percentage of the Council’s award compared to the grantees other funding sources, the Grantee should allocate and build audit costs into the budget proposal.  The proposed budget for audit costs must be based on the regular and average time a Certified Public Accountant (CPA) will spend in an audit if grantee records and related information are accurate and complete. The Council will reimburse ¾ of audits costs associated with the grant if there are no major findings but only ½ if a correction plan is needed. The remainder may be considered match. 
Indirect Cost Rate (if applicable): Grantees that receive direct federal grants may have a Negotiated Indirect Cost Rate (NICR) established by a federal government official based on the agencies submission of detailed information. The NICR must be current, and a copy, signed by the appropriate cognizant federal agency, must be attached to the grant application.  For more information, http://www.tgci.com/magazine/Understanding%20Indirect%20Costs.pdf
Agencies that do not have an NICR must use direct cost allocations for project-related costs, i.e., HR/personnel, accounting, administration.  Costs budgeted in this way must be documented throughout the full budget period (i.e. logs of staff time spent on project work, telephone logs, etc).  
Council funds will pay a grantee’s indirect costs up to 10% of the total project costs. Any indirect costs in excess of this may be shown as match. Identify the point of diminishing returns on the tracking and reimbursement or match allowance for these costs. Please refer to what the IRS says about administrative costs in the updated Form 990 instructions on page 33.
4.  Budget Justification Information:
This section supports the figures entered in the Budget Detail section.  Provide good explanations why each item is necessary for the success of the project.  Identify costs for which federal funds are requested and those that will be provided by match (non-federal funds or in-kind). 
When calculating amounts based on a Full Time Employee (FTE), provide the name of the employee or the position.  
Justify each cost with a statement relating that cost to the project goal, objective and/or activity.
For Match Funds show the amount of non federal funds from each source related to the budget item. (i.e., "United Way has committed $4,000 to aid in the match for this project. "ABC Corporation has agreed to provide free meeting space valued at $2,000").
For Other Funds identify a dollar value for any other resource used for the project including federal funding. 
Provide the rationale and formulas for calculating all costs that are to be split over several cost centers, especially any disproportionate allocations based on personal judgment.
Give notice of anticipated deviations from current conditions such as increases in postage.  Provide rationale and formulas used to calculate figures for fringe benefits.  If only a portion of the salary is being used, indicate which portion; if benefits are being provided for select positions, show which positions.
For costs that are only partially allocable to the project, provide a description of the allocation method that will be used that identifies the base, rationale, result and documentation that would be available from the accounting system supporting the equitability of the allocation. 
As a rule of thumb, enter only enough detail to assure reviewers that the allocations are necessary, reasonable, project-specific and consistent with uniformly applied organizational accounting practices. For example state how, when and where individuals will travel and which objective(s) the travel will serve.
5.	Sustainability of Project:
If the project’s goal is to produce a single event or product, write “N/A” in this section.
If the project’s goal is to create a new program, include the following information:
· Whether sources of continued funding have been identified, and if so, are from a government or a private agency.  If possible, provide written documentation from that agency that these funds will be available.  
· If the organization proposes to identify and obtain funding that will enable the project to continue after Council grant funding terminates, what is the plan to do this?  Include any income that may be generated by grant related activities.  (Note: If there are specific strategies to sustain this project they should be included in the Goal, Objectives, and Strategies section of this application).
· If this is a multiyear project, make sure the funding needed to offset decreasing grant funds are accounted for in this section (if applicable).   
   6.	Financial Management System Questionnaire:
a. Fiscal System: Complete all sections and obtain the signature of the Financial Administrative Authority before submitting.
b. State Payments: If you are successful in receiving a grant award, the organization must register with the State of Indiana and agree to accept direct deposit payments. The organization may already be registered if you have negotiated a contract with any agency of the State of Indiana over the past five years. The Council will provide information on this process and requirements if needed.


[bookmark: Assurances]D. 	Assurances 
				Back to table of contents
Read the following Assurances carefully.  If selected as a grantee, you will be expected to comply with all of the following.  Additional assurances and agreements will be contained in contract language resulting from the grant award. 
With the signature of the authorizing official, the applicant certifies that:
1. It is an agency or is chartered by the State of Indiana as a nonprofit or a for profit organization and is in good standing with the IRS and Department of Workforce Development.
2. The Grantee shall maintain its program, financial records, accounts, and general administration as specified in 45 CFR, Part 74 or Part 92 (as applicable) and the guidelines in the Council’s Reporting for Results Performance Based Grants Management Manual, available on request.  
3. The Grantee will submit, when appropriate, an audit performed by an independent certified public accountant licensed by the State Board of Public Accountancy for those fiscal years that include any portion of a grant period. The audit will be conducted in accordance with the Council’s Reporting for Results Performance Based Grants Management and OMB Circular A-133 if applicable.  OMB A-133 applies to non federal agencies that expend more than $500,000 yearly in federal awards.
4. The Grantee shall adhere to applicable cost principles dependent on its organizational type.
	
Grantee certifies that: (cont.)

	Indicate the organizational type by check-off below, noting the cost principles that apply.


	
	Organization Type

	[bookmark: CostPrinciples]Applicable Cost Principles
Information provided by the Non Profit Resource Center.

	|_|
	Institutions of Higher Education

	OMB Circular No. A-21, Cost Principles for Educational Institutions


	|_|
	Hospitals

	Title 45 CFR Part 74, Appendix E, Principles for Determining Costs Applicable to Grants and Contracts with Hospitals

	|_|
	State and Local Governments

	OMB Circular No. A-87, Cost Principles for State and Local Governments


	[bookmark: Check4]|_|
	Nonprofit Organizations

	OMB Circular No. A-122, Cost Principles for Nonprofit Organizations


	[bookmark: Check5]|_|
	For-profit Organizations

	Title 48 CFR Part 31, Special Provisions for Grants and Subgrants to Commercial Organizations



5. Funds paid to the Grantee under the provisions of the grant are not funded or reimbursed through any other source of funds and have not previously been offered by this agency, or have not been offered to the proposed population by the agency.
6. Funds awarded by the Council are provided under the provisions of the Federal Developmental Disabilities Assistance and Bill of Rights Act of 2000 and subsequent amendments. Grants are contingent on the availability of funds. The Council reserves the right to withhold awards for any reason. The Council will not be responsible for reimbursement of pre-award expenses. 
7. Any structures used to conduct this project are in compliance with the Architectural Barriers Act, the Indiana Building Code and Americans with Disabilities Act as amended. 
8. In keeping with Indiana and Federal Civil Rights Law, the Age Discrimination in Employment Act, and the Americans with Disabilities Act, the Grantor covenants that it shall not discriminate against any employee or applicant for employment relating to this Grant.
9. The Grantee assures that there is no conflict of interest of any board member or employee of the Indiana Governor’s Council for People with Disabilities.  A conflict of interest would be present if a Council board member or employee is an officer of the board of the organization, or if the Council board member, employee or his/her spouse, parent, minor child or partner; is negotiating or has an arrangement concerning prospective employment or consultation with the Grantee, its parent or subsidiary organization; or has a financial interest in the grant project or the Grantee, its parent or subsidiary organization greater than allowed by 42 U.S.C. 6024, and Section 1124 (a)(3) of the Social Security Act. 
10. Provision will be made for the maximum utilization of available community resources, including volunteers.
11. The Grantee will make every effort to recruit qualified applicants with disabilities for open positions funded through the grant.
12. This award is subject to additional amendments/revisions to the Project Work-plan and/or approved Budget during the contract negotiation process as deemed necessary by the Council.
13. The Grantee will follow provisions including furnishing quarterly progress reports and other reports in compliance with the Council’s Reporting for Results: Performance Based Grants Management Manual. 


[bookmark: Resources]E. Resources and Tools
							Back to table of contents
[bookmark: PeopleFirst]People First Language and Philosophy
The Council embraces the philosophy stated in the opening policy statement of the Developmental Disability Assistance and Bill of Rights Act of 2000: 
“Disability is a natural part of the human experience that does not diminish the right of individuals with developmental disabilities to live independently, to exert control and choice over their own lives, and to fully participate in and contribute to their communities through full integration and inclusion in the economic, political, social, cultural, and educational mainstream of United States society.”
Successful applications for Council grants will reflect this philosophy and will be consistent with the Council’s vision, mission and principles and People First Language.   
People First Language recognizes that individuals with disabilities are, first and foremost, people.  It emphasizes each person’s value, individuality, dignity and capabilities, rather than their disabilities.  The Council uses People First language as its standard and requires its use in all of our products. People First language must also be used in grant grant applications and in all products of our grant projects.  For information on the use of People First Language please review the Council’s Power of Words brochure, or request a hard copy from our office.
[bookmark: voltm]Documented Volunteer Time as Match 
The use of volunteers assisting with the implementation of projects is encouraged if feasible. The time devoted to carrying out a Council funded project assignment can be counted as match, if it is well documented.  Documentation must include the following:
· Name(s) of the volunteer(s)
· Dates and number of hours the volunteer worked
· A task description and the value of the task performed (hourly rate applied)
Documented Rate Calculations 
The Council currently relies on the Independent Sector as a recognized source for calculating the volunteer rate, for audit purposes.  The Independent Sector uses the average hourly wage of nonagricultural workers and adds 12% for benefits. The Independent Sector calculated state rates lag behind the national rate by about one year. When the rate is recalculated for Indiana, adjustments can reflect the new rate. 
Rate Calculations and Examples
The current value of general volunteer time for Indiana is $18.04 per hour. This rate should be used for calculating match for such things as stuffing envelopes, helping staff an information table, etc. even if the volunteer’s regular pay is much higher. However there are circumstances where that rate should not be used:
· If an organization is paying for a person’s time while volunteering, the rate is calculated based on the salary of the person (i.e. United Way Day of Sharing).
· If a volunteer is donating professional services the rate should be calculated based on the fee they would charge their clients. For example a lawyer volunteering to look at a contract related to the project. 
· Federal dollars cannot be used as match. If the volunteer’s salary is being paid by federal funds while they are volunteering, their time cannot be used for match and should be entered in the budget under other funds. However, if the volunteer is using a vacation day or leave in order to do volunteer work, their time can be counted as match.    
State Travel Rules Overview
State travel rules and updates are available through the Indiana Department of Administration Travel Management Office. 
Mileage: Mileage is calculated at a flat mileage rate: The current rate is $.44 per mile.
Meals: meal per diems are based on travel time. (No receipts are required for meals):
•	Meals are $26 per day for in-state travel (lunch and breakfast $6.50 each; dinner $13).
•	Meals are $32 per day for out-of-state travel (lunch and breakfast $8 ea; dinner $16).  
•	Deductions should be made for any meal provided through another source.
Travel time: additional information on travel time is included in the Reporting for Results Performance Based Grants Management Manual
Receipts:  Original receipts or invoices must be kept on file for audit purposes. Required receipts include; hotel, airfare, parking, taxi, child/attendant care and all other approved expenses except mileage and meals.
[bookmark: Outcomes]Outcome Measures and Definitions* Back to table of contents
Outcomes: All projects must address some of the following ten outcomes showing the results of the project and project strategies. A definition and example for each underlined word is provided on the following page. 
Grant applications must incorporate projected numbers for each desired outcome the project will achieve along with a description of the specific focus, anticipated results, and how success will be measured: 
1. Number of people benefiting from the efforts of the project
2. Dollars leveraged for programs
3. Number of policies, programs, or practices created or improved
4. Number of people facilitated in the projects topic area
5. Number of people trained in the project topic and of those trained break out the number who are people with disabilities, number who are family members of people with disabilities and number of others  
6. Number who are active in systems advocacy and of those active break out the number who are people with disabilities, number who are their family members and number of others
7. Number of people who attained membership on public and private bodies and other leadership coalitions as a result of the project
8. Number of policymakers educated about the projects topic
9. Number of entities or other organizations participating in partnerships or coalitions as a result of the projects efforts
10. Other (specify):  such as materials disseminated to policymakers, number attending a conference, hits to a website, number of people receiving information who are people with disabilities, family members, policymakers and others
* Outcome measures and their definitions were developed by the Administration on Developmental Disabilities for use by Councils in reporting on program performance to the federal government. 
Outcome Definitions: 
Benefiting - as in “People benefiting from quality assurance efforts.” The project would be able to identify that an actual direct benefit has occurred to a specific number of individuals. For example, a project helps to develop a local policy that insures that bus drivers announce stops. The intent is to improve the ability of people who cannot read print to use the bus system. While the potential is for all people to benefit, the project would need to report a number that can be officially verified.
Dollars leveraged (return on investment) – refers to the results of an initial investment of Council funds to gain a dollar return from other sources. Funds can be either public or private.
Facilitated- as in “People facilitated inclusive child care.”  Facilitate means to make easier or less difficult. People included in this measure would be individuals in various occupations and professions targeted by the project in order to make it easier for people with disabilities to attain employment, housing, education, etc. An example project would be one that worked within day care agencies to help children with disabilities be included with typical peers. In this situation, people who were “facilitated” would be day care teachers, administrators, etc. who have been influenced/trained or motivated to be inclusive and support the participation of children with disabilities. 
Trained – as in “People trained in person centered planning”. For the “people trained” measures projects should be able to document an event or activity where people receive specific training in a specific area. This would not include hits to a website or information brochures disseminated. In addition, because attending a conference does not ensure training, the number of individuals attending a conference should be reported as an “other” measure.
Active in - as in “People active in systems advocacy.” As this outcome implies there is a level of active involvement required. Projects should have some means to measure “people active” in strategies intended to change systems. For instance, strategies might include talking with legislators, legislative testimony, involvement on public policy committees, participation in public policy activities, budget testimony, etc. 
Educated - as in “Public policymakers educated by grantee about issues related to project objectives.” Numbers recorded would be the result of specific “education” events. For example, perhaps the project conducts an annual policymaker training – an event to provide information about disability issues to local policymakers. The number of policymakers who attend could be counted in this outcome measure. In another example, the project develops and disseminates materials to state legislators. It would not be appropriate to put this number in ‘policymakers educated’ because there is no way to know that the policymakers actually read it. This measure would, however, be applicable to ‘copies of products distributed to policymakers.’ In this outcome measure it should also be understood that policymakers are not limited to legislators. Policymakers could also include state and local people or employers who are in positions to develop policy relative to disability issues. 
[bookmark: Grantseval]Grant Application Evaluation Criteria and Guidelines Back to table of contents
An independent review team will provide a written evaluation of each grant application based on a 100 point scale and the following criteria: 
Part I.    Project Profile (Pass/Fail) All information is submitted by the deadline and signatures obtained. If not complete grant application will not be accepted
Part II.   Program Information (62 points overall)
1. Project Abstract (2 pts) The abstract provides a concise summary of the project.
2. Project Narrative (25pts) Narrative fully addresses the components of the grants announcement including:
· Outcomes are measurable and address the requirements of the grants announcement. Major milestones related to the outcomes are identified with projected completion dates. Outcomes will result in positive changes in the lives of people with disabilities and/or families. Outcomes reflect principles of inclusion and people first. Outcomes include contributions to system change 
· The description of the need is compelling and identifies what changes must occur to address the need and attain the projects outcomes. Issues that are specific to groups that are un-served or underserved are described (if applicable)
· The applicant and partner organizations (if applicable) have the experience needed for the proposed project to be successful
· Provides details about demographics and the population who will benefit from this project and why they have been targeted
· Describes how individuals with diverse backgrounds, including people with many types of disabilities will be involved in the project and the nature of their involvement
· Describes collaborating groups and organizations and the contributions they have made or agree to make. Describes targeted additional partners that will be developed during the project and their anticipated role. Letters of intent from organizations describing their commitment are included 
· Describes all anticipated products, products clearly relate to the goal and objectives, accessible formats are addressed
· Describes how media and technology will be used to help accomplish project  objectives (if applicable)
· Describes the long term impact of the project on the lives of people with disabilities/families
· Describes any public policy issue(s) that relate to the project in terms of a needed policy change and/or issues that might be informed or highlighted by the project
3. Project Evaluation Plan (15 pts): Describes the methodology that will be used to evaluate the success of the project.
· Specifies the criteria for success in meeting the project goal and a plan for determining the degree to which outcomes are achieved in the short and long term
· Describes how data will be collected, analyzed and used to improve the project. Measures outcomes as opposed to process 
· Customer satisfaction/diversity: Describes an effective plan to evaluate customer satisfaction and diversity. Explains how input will be obtained from stakeholders and the targeted population and how it will be used to evaluate and improve the project. Describes how responsiveness to the needs of people with disabilities and from diverse backgrounds will be evaluated and used
4 .   Project Goal, Objectives and Strategies / Outcomes Worksheet Summary (20 points)
a.	 Project Goal, Objectives and Strategies: Presents a sound and workable plan of action showing how the project will accomplish the intent of the Grants Announcement completely and effectively.
· The Goal reflects the intent of the grant announcements and is stated in terms of impact on the lives of people with disabilities/families 
· Objectives are measurable, time limited, clearly related to each other, and achievable within budget and time frame
· Strategies are in logical sequence, clearly related to accomplishing the objective and include a description of what will be done, who will be involved, when it will be completed, and who is responsible
· If needed there is an objective that addresses specific strategies on how alternate funding will be obtained to sustain the project (See Part IV.  Financial Information: 5. Sustainability of Project)
b.   Outcomes Worksheet Summary: Lists outcomes in terms of federal reporting requirements.
· The outcomes to be achieved are clear and related to the objectives in section 4 a 
· The type and number of outcomes are achievable within the scope of the project
Part III.  Organizational Structure and Qualifications of Personnel (15 pts): Describes governance, organizational structure and management, and staffing of the project.
· The organizational mission and goals relate to the project, oversight roles are clearly identified, and an organization chart is included
· Staffing pattern and staff qualifications reflect the requirements of the Grants Announcement and are appropriate to the project
· Job descriptions were submitted and seem to include all duties needed to fulfill the project
Part IV.  Financial Information (23 pts): The overall cost is reasonable and sufficient to support the goal and objectives.
· The cost summary and the budget detail match up
· The amounts budgeted in each category seem appropriate to the goal, objectives, and methodology
· If applicable, budget changes are appropriately reflected for each year of the project 
· Matching requirements are addressed
· All figures are properly supported by the budget justification
· Sustainability
· If applicable, identifies sources of funding and support that have been committed for continuation or describes a reasonable plan to do so.(There should be an objective that further addresses specific strategies on how alternate funding will be obtained to sustain the projects)
· If applicable, addresses how alternate funds will be obtained to replace decreasing Council funds over a multiyear project
· The financial management questionnaire is complete

Additional Information
Council Policy Platform
Documents available on request from the Council that may be of assistance:
1. Introduction to Federal Performance measures: provides a more detailed explanation of specific performance measures and how they are applied. 
2. Creating a Change Reaction: Council Primer on Project Funding: Provides an overview of the process that the Governor’s Council for People with Disabilities engages in when developing initiatives and determining funding decisions.
3. Guidelines for Grant Application Reviewers: Provides detailed information to assist Review Panel members to evaluate Grant applications that are submitted to the Council.
4. Reporting for Results Performance Based Grants Management Manual: Provides detailed information on Council policies, procedures and reporting requirements for grantees and state and federal rules and regulations.
Capacity Building Toolkits for Faith-Based and Community Organizations
Capacity Building Guidebooks for Community Organizations: Provides tools and resources developed through an HHS Grant designed to assist nonprofits and intermediary organizations engaged in capacity building. Several might be helpful but one may be of particular assistance in applying for a Council Grant: 
Measuring Outcomes: A comprehensive guide to assist organizations in improving their procedures for measuring outcomes.
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