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summary

* The IPKIS Provider Portal will now allow users for which electronic
signatures have been uploaded to submit OMW PreK and IndyPSP
grants for payment.

* User will have the ability to add an electronic signature and approval
date to invoice PDF.

* Submitted invoice records will be displayed for OECOSL/UWCI
approval in IPKIS

* No more snail mail/secure email needed!



rant Children

User Accepiance Tesfing

Indiana PreK Provider Portal System Facility: -

Warren Early Childhood Center (1100118)

l I Help Sign Out

Grant Cnildren | Attendance | Report | Administration | Security

Provider N arly Childhood Center Type: Licensed Center Address: 1401 N. Mitthoefer Rd.
License # 11 PTQ: 4 City/State: Indianapolis IN
Email Address: cgearlds@w in_us Phone #: {317)869-4750 County: Marion

( Grant Approval ]f Approved Grants ]( Submited Invoices 1

School Year: |2015-16 [~ |
Click View Grant from the resulis below to openiprint the grant Search Resulis (95)
Case Number Child Grant End Program Program Type Date OF Birth School Year Hours/Week Weeks/Year Provider Rate Reimbursement Rate Child Status

= View Grant 135321 Q7F27/2M5 05/25/2016 Indy PSP Type C 12/26/2011 2015 - 2016 20,00 36 $2,565.00 $3,390.00 Completed School Year
%= View Grant 333811 O7y27/2015 05/25/2016 O Type A 41842011 2015 - 2016 35.00 36 $6,300.00 $6,500.00 Completed School Year

| = View Grant 14205-1 Q7/27/2M5 05/25/2016 Indy PSP Type A 9/1/20M 2015 - 2016 3300 36 $6,800.00 $6,600.00 Completed School Year
= View Grant 15442-2 07272015 05252016 Ol Type A 2/25/2011 2015 - 2016 35.00 36 $6,300.00 $6,800.00 Completed School Year

| = View Grant 14730-2 Q727205 05/23/2016 O Type A 2/117201 2015 - 216 3300 36 $6,800.00 $6,500.00 Completed School Year
= View Grant 347291 07f27/2M5 05/25/2016 Indy PSP Type C 104642011 2015 - 2016 20,00 36 $2,565.00 $3,390.00 Completed School Year

| = View Grant 349001 a7/27/2015 05/25/2016 Indy PSP Type A 6/25/2011 2015 - 2016 3500 36 $6,300.00 $6,500.00 Completed School Year
= View Grant 14800-2 07y27/2M5 05/25/2016 Ol Type A 2/16/2011 2015 - 2016 3300 36 $6,800.00 $6,500.00 Completed School Year

| = View Grant 306151 Q7F27/2M5 05/25/2016 Ol Type C 1/16/2011 2015 - 2016 20,00 36 $2,565.00 $3,390.00 Completed School Year
= View Grant 32639-1 0727205 05/25/2016 oW Type A 11/16/20010 2015 - 2016 3500 36 $6,800.00 $6,500.00 Completed School Year
| |i|I 23456783910k M Pagesize 10 7| 95 items in 10 pages

User: Sophie Simmons (ssimmons) Change Password Build:1.0.0 Date:3/%2016



Grant Children

* Grant Approval, Approved Grants, and Submitted Invoices tabs have
been added to the Grant Children section of the IPKIS Provider Portal

Indiana PreK Provider Portal System Facility:

Wayne Township Preschool

‘Wayne Township Preschool

Grant Children Attendance Report Administration

Security

Provider Name: Wayne Township Preschool
License # 1100077
Email Address:

Type: Licensed Center
PTQ: 4
Phone #: (317)988-7900

[ Grant Children Grant Approval Approved Grants |( Submited Invoices ]

" Approve for Payment

Select grant(s) from the results below fo approve for payment.

Case Number Child First Mame

Address: 1155 5. High School Road
City/State: Indianapolis IN
County: Marion

Search Results (20

O 13361-1 Ry'Leigh
O 13458-2 Haven
| 1 13R111 [RENTS

Child Last Name Program Program Type School Year Installment Semester Semester Begin Date
Indy PSP Type & 2015-16 3 06/16/2016
OMW Type & 2015-16 3 06/16/2016
Indv PSP Tune A 015-1A 3 DRMRIIE

Semester End Date

Payment Amount

07/22/2016 $1,632.00
07/22/2016 $1,632.00

0722206 11 A3200



Grant Approval

e Grant Approval tab will display grants assigned to your facility which
are eligible to be submitted for payment

* 15t semester grants for the 2016/2017 school year will be displayed
effective 9/1/6

e Grants will not be displayed in the Grant Approval grid until 14 days
following grant begin date

e Users will not be permitted to submit grants for which recent
attendance has not been received



Grant Approval

* Grant records can be selected individually, in groups, or en masse and
approved for payment

* Clicking Approve For Payment button will add an Approval Date to the
grant record(s) selected.

* Grants which have been approved will be moved from the Grant
Approval tab to the Approved Grants tab



Approved Grants

Indiana PreK Provider Portal System

Wayne Township Preschool

L= Ta [ H Wayne Township Preschool as

Grant Children Attendance Report Adrministration Security

ﬁ Help Sign Cuwt

Provider Name: Wayne Township Preschool
Licensge #: 1100077
Email Address: kathryn_raasch@wayne k12.in.us

Type: Licensed Center
PTQ: 4
Phone #: (317)988-7900

Grant Children ” Grant Approwval | Approved Grants Submited Invoices

Address: 1155 5. High School Road
City/State: Indianapolis IN
County: Marion

«" Submit oMW Prek Invoice " Submit IndyPSF Invoice

Caze Mumkber Child First Mame Child Last Mame Program

Search Results (4)

Program Type Installment Semester Semester Begin Date

Semester End Date Payment Amount Approval Date
X Remove 13458-2 Chappell oMW Type A 2015-16 3 0a/16/2016 oFf2z2me $1,632.00 B10/2016 0:13:47 AM
¥ Remove 138111 Meube Indy PSP Type A Z015-16 3 06/16/2016 07/2z/2018 $1,632.00 31072016 10:00:44 AN
X Remove 13038-2 Harvey oMW Type A 2015-16 3 06/16/2016 orf2z2206 $1.632.00 8/10/2016 10:00:44 AM
¥ Remove 14875-1 Ughulu Indy PSP Type A Z015-16 3 06/16/2016 07/2z/2018 $1,632.00 31072016 10:00:44 AN

* Grants which have been approved in error can be removed from the Approved Grants tab by clicking Remove.
Records which are removed will be returned to the Grant Approval tab.

e User will be required to submit OMW PreK and Indy PSP grants separately by clicking the corresponding submit
button.

PSP

Selecting Submit Invoice will generate an invoice for all approved grant records assigned to that program — OMW or



Submitting Grants for Payment

* Clicking Submit Invoice will display a pop-up message with options for Sign Invoice and Cancel

Provider Name: Wayne Township Preschool Type: Licensed Center Address: 1155 5. High School Road
License #: 1100077 =| o a City/State: Indianapolis IN
Email Address: kathryn raaschi@wayne. k12.in.us County: Marion

Additional response is needed before the Invoice can be made

The individual who submits this invoice is responsible and accountable for the completion, accuracy and validity of

all claims submitted by program, progranm’s employees or program’s agents. By clicking the 'Sign Invoice' button, EerhnE=y

GEaiimiizr A =i g the program understands this will submit these approved grants for payment by the state. Any submission of false
® Remove 13458-2 Haven ck claims, statements and documents or the concealment of material fact will be grounds for disapproval from the On $1.632.00 8/10/2016 9:13:47 AM
* Remove 13811-1 Maria My My Way Pre-K grant and prosecution under applicable State Law. $1,632.00 BA10/2016 10:09:44 AM
¥ Remove 13038-2 Allen Hi $1,632.00 8/10,/2016 10:00:44 AM
® Remova 14875-1 Deborah Ut Payments will be processed following state requirements and time limits followed by all state agencies. Payments $1,632.00 8/10/2016 10:00:44 AM

will be made net 35 days from the date the claim is approved by FSSA and submitted for payment processing.
Any over-payments or payment received for services not rendered will result in a required repayment to the State
and that the State shall pursue all available remedies to obtain repayment.

+" Sign Invoice Cancel




Submitting Grants for Payment

 If Sign Invoice is selected, an invoice record (PDF) will be generated and a banner message will be displayed

indicating that invoice has been generated and showing invoice number. Electronic signature and approval
date will be added to invoice PDF.

Indiana PreK Provider Portal System

L= Tal [y A Wayne Township Preschaol =
Wayne Township Preschool
ﬁ Help Sign Out
Grant Children Artendance Report Administration Security
Provider Name: Wayne Township Preschool Type: Licensed Center Address: 1155 5. High School Road
License #: 1100077 PTQ: 4

City/State: Indianapolis IN
Email Address: kathryn.raasch@wayne k12.in.us

Phone #: (317)988-7900 County: Marion

Grant Children ” Grant Approval | Approved Grants Submited Invoices
Invoice PreK 151908 have been generated.

" Submit IndyPSP Invoice

Search Results (2)
Caze Mumber Child First Name Child Last Name

Program Program Type School Year

Instaliment Semester Semester Begin Date

Semester End Date Payment Amount Appraval Date
® Remove 138111 Mario Indy PSP Type A 2015-16 3 06/16/2016 07/2z/2018 $1,532.00 8/10/2016 10:00:44 AM
¥ Remove 14875-1 Debaorah Indy PSP Type A 2015-16 3 06/16/2016 07 /222016 %1,632.00 8/10/2016 10:00:44 AM




Submitted Invoices

* Invoices which have been submitted and signed will be displayed on the Submitted Invoices tab. IPKIS will
default to displaying details for the most current invoice. Previously submitted invoices can be viewed by
selecting the appropriate invoice from the Invoice dropdown.

Indiana PreK Provider Portal System FEIDT Wayne Township Preschool -

Wayne Township Preschool
ﬁ Help Sign Cut

‘Grant Children Attendance Report Administration Security

Provider Name: Wayne Township Preschool Type: Licensed Center Address: 1155 5. High School Road
License # 1100077 PTQ: 4 City/State: Indianapolis IN
Email Address: kathryn.raaschiwayne k12.in.us Phone #: (317)983-7900 County: Marion

Grant Children || Grant Approval ” Approved Grants | Submited Invoices

Invoice Date: 08102018 Total Amount: $1632.00

(L T8 11 0/2016 - PSP150211 My Print Invoice
08/10/2016 - PSP150211
08/10/2016 - PREK151202 ESearch Results (1)
08/10/2016 - PREK151307 Program Program Type School Year Installment Semester Semester Begin Date Semester End Date Payment Amount Submission Date
13361 02/11/2018 - PSP130125 Indy PSP Type A 2015-16 3 06/16/2016 07222016 $1.632.00 B/10/2016 9:12:26 AM

01/12/2076 - PREK151745
08,/08,/2015 - PSP150042

08/28/2015 - PREK151387
06/05/2015 - PREK15000%
03/06/2015 - PREK150030




Submitted Invoices

Submitted invoices can be printed using the Print Invoice button on the Submitted Invoices tab.

< -

Indiana PreK Provider Partal System

L= [y Wayne Township Preschool ==
Wayne Township Preschool
On My Way

ﬁ Help Sign Out
Grant Children Artendance Report Administration Sacurity

Provider Name: Wayne Township Preschool
License #: 1100077

Email Address: kathryn.raasch@wayne k12.in.us

Type: Licensed Center Address: 1155 5. High School Road
PTQ: 4 City/State: Indianapolis IN
Phone #: (317)953-7900

County: Marion
Grant Children || Grant Approval || Approved Grants | Submited Invoices

Invoice: | 08/10/2016 - PSP150211 u

Invoice Date: 0810/2016 Total Amount: $1832.00

Caze Mumber Child Program Program Type

School Year Installment Semester

Search Results (1)

Semester Begin Date Semester End Date Payrent Annount
13361-1 Ry'Leigh Indy PSP Type & 2015-15

077222016 $1,632.00

Submission Date
06/16,/2016

8/10/2016 9:12:26 AM



Submitted Invoices

* Invoices which have been submitted for payment will be moved to
the OECOSL and/or UWCI approval queues to be approved for
payment.

* Once approved by the corresponding agency, invoices will be paid out
according to current processes.



Attendance Summary

Indiana PreK Provider Portal System (IR \vayne Township Preschool (1100077) |

Wayne Township Preschool (1100077)

ﬁ Help Sign O

Grant Children Attendance Report Administration Security

Attendance Summary

| -- Selzct School Year -- ! | -- Select Schedule Opticns -- ! l-- Select Classroom -- |:|

Search Results {55)

Student First Student Last Classroom Attendance Schedule Option Wrap Around Absent Missing Enroliment
Name Name k3 Hours Hours Attendace Completion
Zainab AM. Preschool  OMW 0434 450.00 7 546.00 a18.00 L] 23 159 /182
Isabella AM. Preschool  OMW 06.23 457.50 /546,00 TT375 L 23 159 /182

| Bradlen AM. Preschool  ORW 7134 327.75 / 666.00 42525 A7 L:1:3 164 /222
Lauren P.M.Preschool  OMW 0172 393.25 f 59125 660.50 13 Lt} 157 £ 215

| Misael AM. Preschool  OMW 06.23 458.00 7 85100 £30.95 g 43 158/ 217
Anahla F.M. Preschool  ORW 8757 401.50 f 528.00 537.00 21 23 169 /192

| A'Myiah P.M. Preschool  OMW 58.24 284.75 F 53075 440.75 T 23 170 /193
Miguel P.M. Preschool ~ OMW 03.08 401.75 f 500.50 553.25 11 23 159 /182

| Haven M. Preschool  ORW o3 406.00 f 660,00 66725 12 Lt} 182 /240
Nydia P.M.Preschool  OMW o702 418,50 f 621.50 218.00 5 58 168 /226

| Jayden AM. Preschool  OMW G7.30 316.75 f 546.00 37435 52 23 159 7182
SANTOS P.M.Preschool  OMW o762 1275711550 179.50 1 1] 42742

| Karla P.M.Preschool QMW 0245 402.25 /50050 54525 12 23 159 /182
Jayces F.M. Preschool  ORW 9360 43275 f 63250 626.75 11 5& 172 /230

| Fernanda AM. Prezchool  ORMW 2837 44325 /58500 81350 20 23 172 /185

|1| 4 uz 34|k ||H Page size |15 7| 55 items in 4 pages




Attendance Summary

* Attendance Summary screen has been added to the Attendance portion of the IPKIS Provider Portal
 All children assigned to your facility will be displayed in the attendance summary grid

» Attendance Summary can be filtered by School Year, Schedule Option, and/or Classroom

Grant Children Arntendance Report Administration Security

Attendance Summary

| -- Select Schaal Year -- i | -- Select Schedule Options -- E | -- Select Clazsroom -- |l|

Search Results (55)

Student First Student Last Schedule < com Attendance Schedule Option Wrap Around Al Enroliment
MName Name % Hours Hours Completion
Zzinab AM. Preschool  OMW 04.34 450.00 f 546.00 818.00 o 23 150 /182
Izabella AM. Preschool  OMW 06.23 45750 f 546.00 T7375 ] 23 150 /182



Attendance Summary

e Attendance Summary grid will display the following

* Attendance Percentage = Days attended/Days offered

Schedule Option Hours = Number of program hours attended/Number of
program hours offered

* Wrap Around Hours = Number of before and/or after care hours attended
Absent = Number of absence records
Missing Attendance = Number of attendance records not submitted

Enroliment Completion = Number of attendance records received/Number of
attendance records expected.



Attendance Reports

* Attendance reports have been added to the Report section of the

IPKIS Provider Portal

Indiana PreK Provider Portal System

Wayne Township Preschool (1100077)

= Report Management
Welcome SGDI'IiE Simmons

Iy Contact Information

Belease Motes: (1)

Provider Alerts




Attendance Reports

* Child Attendance and Missing Attendance reports will be displayed in
the Reports dropdown

Indiana PreK Provider Portal System

A Child's World (1100241)

Reports User Guide




