Introduction & Instructions 
The Vocational Rehabilitation Discovery Profile is a dynamic, strengths-based tool that facilitates a quality job match. The Profile will change and grow as your job seeker completes portions of her/his individualized Discovery process.  All information provided in this document should reflect the strengths of the job seeker with the goal of employment in mind. Your observations will be used to expand the job search and set up the job seeker for success. 
In this document, you will:
· Track Discovery activities completed with the job seeker
· Record observations on skills, interests, and other key factors critical in finding a quality job match
· Formulate observations into key factors in a quality job match (developing conditions of employment, themes, employer list)
· Plan for job development and placement
Things to remember:
1. The Discovery profile should be updated and submitted at least monthly to the VRC
2. All contents should be consumer-focused. 
3. Updates to the plan should be identified with [ES initials DATE]. For example, [MC 7/1/2016] before the new text.

Basic Information
	Date of Profile:
	[bookmark: _GoBack]     

	Consumer Name:
	     
	Consumer Contact Phone/Email/Addr:
	     

	Consumer DOB:
	     
	Consumer ID/Seq:
	     

	Severity level (if known)
	     
	Disability(ies)
	     

	VR Counselor:
	     
	VRC Contact Info:
	     

	VR Case Coordinator:
	     
	VRCC Contact Info:
	     

	Employment Consultant:
	     
	EC Contact Info:
	     

	Provider:
	     
	Alternate Consumer Contact:
	     


Additional Information:  Include a summary of information collected through review of collateral information and interviews with the consumer, family, school personnel, and others who are part of the individual’s support network.  This information may be verified and clarified by the Discovery process. Remember to initial and date your entry.
	Work History
	     

	Education Level
(i.e. degree, diploma, GED, certification of completion)
	     

	Academic Level, if known (i.e. reading level, math level, etc.)
	     

	Reported Preferences
	     

	Local Labor Market Information
	     

	Source(s) of support (i.e. SSI/SSDI, family, Medicaid, wages, etc.)
	     

	Other Information Collected (i.e. emergency contact, guardianship info, etc.)
	     


Part A: Discovery Process 
This section must be completed if Discovery activities are authorized and completed. 

1. What is the job seeker doing?
1.1 Activities and Tasks: Provide the details for the job seeker’s Discovery activities, which are designed by the ES based upon VR authorizations. Information provided below is related to the consumer.
· The activity is performed by the job seeker, most likely in conjunction with or with the support of the ES. The location identifies where this activity occurs.
· A task is a function, a job duty, or a responsibility that the job seeker completes in order to further identify skills, strengths, and conditions of employment.
· The duration of the activity indicates how long the job seeker was engaged in the activity. This duration does not reflect the total time the ES spent developing or documenting the activity.

	Activity & Location
	Task
	Date
	Duration

	1. 
	     
	     
	     
	     

	2. 
	     
	     
	     
	     

	3. 
	     
	     
	     
	     

	4. 
	     
	     
	     
	     

	5. 
	     
	     
	     
	     

	6. 
	     
	     
	     
	     

	7. 
	     
	     
	     
	     

	8. 
	     
	     
	     
	     

	9. 
	     
	     
	     
	     

	10. 
	     
	     
	     
	     

	11. 
	     
	     
	     
	     

	12. 
	     
	     
	     
	     

	13. 
	     
	     
	     
	     

	14. 
	     
	     
	     
	     

	15. 
	     
	     
	     
	     

	16. 
	     
	     
	     
	     

	17. 
	     
	     
	     
	     

	18. 
	     
	     
	     
	     

	19. 
	     
	     
	     
	     

	20. 
	     
	     
	     
	     



If additional Discovery activities are needed, specify the activities and explain why they are needed. Remember to initial and date your request. 
	     


2. Observations during Discovery Activities
2.1 Skills: For the task(s) listed above, describe the discrete skill(s) demonstrated. Remember to initial and date your entry.
· A skill is a learned ability to do something, with or without support, which contributes to the performance of a task. Skills may include academic skills, transferrable skills, daily living skills, etc.
· Identify the level of skill demonstrated by the job seeker. 
· Identify successful teaching & support strategies used to learn or strengthen this skill.  Examples of strategies may include visual supports, self-management strategies, or systematic instruction.
· Observations: Identify new applications, skills, or situations for further observation/exploration, based upon the identified skill.  

	1. 
	Skill Demonstrated
	     

	2. 
	Skill Level
	[bookmark: Check4]|_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	3. 
	Teaching & Support Strategies Used
	     

	4. 
	Observations (identify next steps for exploration)
	     

	5. 
	Skill Demonstrated
	     

	6. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	7. 
	Teaching & Support Strategies Used
	     

	8. 
	Observations (identify next steps for exploration)
	     

	9. 
	Skill Demonstrated
	     

	10. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	11. 
	Teaching & Support Strategies Used
	     

	12. 
	Observations (identify next steps for exploration)
	     

	13. 
	Skill Demonstrated
	     

	1. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	2. 
	Teaching & Support Strategies Used
	     

	3. 
	Observations (identify next steps for exploration)
	     

	5.
	Skill Demonstrated
	     

	4. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	5. 
	Teaching & Support Strategies Used
	     

	6. 
	Observations (identify next steps for exploration)
	     

	6. 
	Skill Demonstrated
	     

	7. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	8. 
	Teaching & Support Strategies Used
	     

	9. 
	Observations (identify next steps for exploration)
	     

	10. 
	Skill Demonstrated
	     

	11. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	12. 
	Teaching & Support Strategies Used
	     

	13. 
	Observations (identify next steps for exploration)
	     

	14. 
	Skill Demonstrated
	     

	15. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	16. 
	Teaching & Support Strategies Used
	     

	17. 
	Observations (identify next steps for exploration)
	     

	18. 
	Skill Demonstrated
	     

	19. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	20. 
	Teaching & Support Strategies Used
	     

	21. 
	Observations (identify next steps for exploration)
	     

	22. 
	Skill Demonstrated
	     

	23. 
	Skill Level
	            |_|  Independent
	|_|   Needs minimal assistance
	|_|   Needs significant assistance

	24. 
	Teaching & Support Strategies Used
	     

	25. 
	Observations (identify next steps for exploration)
	     



2.2 Interests: Identify the job seeker’s interests, revealed through Discovery observations and conversations. When an interest is identified, either by the job seeker or another person, verify the actual interest through observation and activity.  If the job seeker (or another person) doesn’t identify a variety of interests, the job seeker may need to be given opportunities to develop potential interests. Remember to initial and date your entry.

	1. 
	     

	2. 
	     

	3. 
	     

	4. 
	     

	5. 
	     

	6. 
	     

	7. 
	     

	8. 
	     



2.3 Personality Traits: Identify personality traits you observe in the job seeker and frame all traits as strengths.  All personality traits are strengths in some settings and challenges in other settings. Examples include detail-oriented, reliable, discreet, straight-forward, or charming.  Remember to initial and date your entry.
	1. 
	     

	2. 
	     

	3. 
	     

	4. 
	     

	5. 
	     

	6. 
	     

	7. 
	     

	8. 
	     



3. Putting what you’ve learned into action
3.1 Conditions of Employment/Ideal Work Environment:  The conditions of employment and ideal work environments are the considerations for good worksite matches.  Elements may include, but are not limited to:  
[image: ]Indiana Vocational Rehabilitation Discovery Profile                         
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· Work hours
· Benefits and wages
· Performance of specific tasks and the use of particular skills
· Regularity and intensity of supervision
· Work setting, such as lighting or noise level
· Location or transportation availability


Specify if any of the conditions are non-negotiable, meaning that the condition/work environment is a requirement for the consumer and not just a preference. Remember to initial and date your entry.

	Conditions of Employment and Ideal Work Environments
	Non-negotiable

	1. 
	     
	|_|

	2. 
	     
	[bookmark: Check20]|_|

	3. 
	     
	[bookmark: Check21]|_|

	4. 
	     
	[bookmark: Check23]|_|

	5. 
	     
	[bookmark: Check22]|_|

	6. 
	     
	[bookmark: Check24]|_|

	7. 
	     
	[bookmark: Check25]|_|

	8. 
	     
	[bookmark: Check26]|_|



3.2 Summary:  Summarize findings from the Discovery Process and include the following information in your description below. Remember to initial and date your entry.
	Best Learning Mode/Methodology:
	     

	Places/Situations to Avoid:
	     

	“Off-the-Job” Support Needed/
Who Will Provide:
	     

	Identified Barriers – Disability Related:
	     

	Identified Barriers – Other: 
(e.g. criminal history, lack of education, language, etc.)
	     

	Support/Accommodations to Address Identified Barriers:
	     

	Identified Personal Resources: (e.g., Benefits, Family Support, Job Connections, Child Care Support)
	     

	Transportation To and From Work:
	     

	Ideal Work Schedule and wages (Days and Hours) and Why:
	     

	Support Team (e.g. family, case manager, residential, behavioral specialist, medical care, etc.)
	     

	Other Unique Factors: (e.g. physical restrictions, health factors, medications, cultural considerations)
	     



3.3 Vocational Themes:  Vocational themes offer a large variety of potential jobs. Some may be a good match for the job seeker; others may not. Once one or more appropriate themes are identified, a more specific vocational goal that represents the best match for your job seeker can be developed.
· Themes are not job descriptions or job titles. 
· Themes are broader umbrella topics that represent an accumulation of many jobs, environments, skills/task sets, and interests. 
For example, consider a theme of “caring for others.” This is broader than a job title such as childcare worker, home health aide, dog groomer, certified nursing assistant, caseworker, etc., yet encompasses all of these things and more. Remember to initial and date your entry.

	Vocational Themes
	Information/Activities Needed for Final List of 
Vocational Themes

	1. 
	     
	     

	2. 
	     
	     

	3. 
	     
	     

	4. 
	     
	     

	5. 
	     
	     

	6. 
	     
	     



Are there other potential themes that need to be further explored? If yes, please outline the additional themes that need to be explored and explain why.  Remember to initial and date your entry.
	     



3.4 Local Employment Opportunities that Align with Vocational Themes: List places of businesses that align with the identified vocational themes of the consumer. The listings should be within the consumer’s community and appropriately aligned with the local labor market. Remember to initial and date your entry.
	Theme 1:      
	Theme 2:      
	Theme 3:      

	1. 
	     
	     
	     

	2. 
	     
	     
	     

	3. 
	     
	     
	     

	4. 
	     
	     
	     

	5. 
	     
	     
	     

	6. 
	     
	     
	     

	7. 
	     
	     
	     

	8. 
	     
	     
	     

	9. 
	     
	     
	     

	10. 
	     
	     
	     

	11. 
	     
	     
	     

	12. 
	     
	     
	     

	13. 
	     
	     
	     




Part B: Job Development & Placement Plan 
This section must be completed if job development activities are authorized and completed.
Vocational Recommendation
Based on what has been learned and observed about this job seeker, what is the vocational recommendation (recommended job goal(s))? Remember to initial and date your entry.
	     


Strategies
Describe strategies for achieving the vocational recommendation. Remember to initial and date your entry.
	Strategy
	Responsible Party
	Time Line

	1. 
	     
	     
	     

	2. 
	     
	     
	     

	3. 
	     
	     
	     

	4. 
	     
	     
	     

	5. 
	     
	     
	     

	6. 
	     
	     
	     

	7. 
	     
	     
	     




Expectations
Complete the following section during a team meeting with the consumer, employment consultant, and VR counselor (i.e., the IPE development meeting). Remember to initial and date your entry.
1. What are the expectations for the frequency of meetings between job seeker and employment consultant?
	     


2. What are the expectations for the types and frequency of communication between job seeker and employment consultant?
	     


3. What are the expectations for the types and frequency of communication between job seeker and Vocational Rehabilitation counselor?
	     


4. What are the expectations for the types and frequency of communication between Vocational Rehabilitation counselor and employment consultant?
	     


5. What are the expectations for time frame to review the goals (When will the team come back together in the event a job is not obtained,  e.g. 3 months, 6 months, etc.)?
	     


6. What does job development look like?
	     


7. Are there other expectations? If so, please detail below.
	     


Responsibilities
	Job Seeker:
	     

	Vocational Rehabilitation Counselor:
	     

	Employment Consultant:
	     

	Other:
	     


I have participated and agree to the information and recommendations in this profile.
	
	
	

	Signature of Job Seeker
	
	Date

	
	
	

	Signature of Job Seeker’s Parent or Guardian, as applicable
	
	Date

	
	
	

	Signature of Community Rehabilitation Provider Representative
	
	Date

	
	
	

	Signature Other 
	
	Date


Job Seeker Comments:
	[bookmark: Text1]     




Adapted From Developing Vocational Themes by Cary Griffin and Dave Hammis 

© Griffin-Hammis Associates & The Center for Social Capital

Family & Social Services Administration			http://www.in.gov/fssa/ddrs/2636.htm

Bureau of Rehabilitation Services
Vocational Rehabilitation Services


The following provides a place for the ES to relay information to VR that may not fit within the Discovery Profile. 

	Date
	ES Notes to VR

	Date	     

	Date	     

	Date	     

	Date	     

	Date	     
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