ATTACHMENT E
Business Proposal Template
[bookmark: _Toc339402592]
Instructions: Provide thorough responses to each question in the template below. Reference section 2.3 Business Proposal of the RFF for more information, as this template corresponds with that section. Please reference all attachments as needed. 

	Name of Respondent Organization:

	



General 
	Summarize any information the Respondent deems relevant or important to the State’s successful acquisition of services requested in this RFF. 

	


Respondent’s Organizational Structure 
	Describe the legal form of the Respondent’s business organization, the state in which the organization was formed (accompanied by a certificate of authority), and the types of business ventures in which the organization is involved.  Include a chart of the organization structure in the appendix and provide the reference to the specific appendix attachment in this section.

	


Respondent’s Financial Information 
	Summarize the organization’s financial position. Include in the appendix (provide the reference in this section) Respondent’s most recent financial statement, including an income statement and balance sheet, and audit results for each of the two most recently completed fiscal years. The financial statements /audits must demonstrate the Respondent’s financial stability.

	


Agency Executive
	This section must include the name(s) and contact information of Agency Executive (s) who are responsible for the contract and who will serve as points of escalation for the State should problems arise.

	


Integrity of Company Structure and Financial Reporting 
	This section must include a statement indicating that the CEO and/or CFO has taken personal responsibility for the thoroughness and correctness of any/all financial information supplied with this proposal.

	


Grant Agreement Terms/Clauses 
	A sample agreement that the state expects to execute with the successful Respondent(s) is provided in Attachment G.  This contract contains both mandatory and non-mandatory clauses.  Mandatory clauses are non-negotiable.  Other clauses are highly desirable.  It is the State’s expectation that the final contract will be substantially similar to the sample contract provided in Attachment G. The required Transmittal Letter requires your acknowledgement and acceptance of the mandatory contract terms. Mandatory terms are listed in the RFF section 2.3.6.  In this section of the Business proposal, please review the rest of the contract and indicate your acceptance of the non-mandatory contract clauses.  If a non-mandatory clause is not acceptable as worded, suggest specific alternative wording to address issues raised by the specific clause.  If you require additional contract terms please include them in this section.  To reiterate it’s the State’s strong desire to not deviate from the contract provided in the attachment and as such the State reserves the right to reject any and all of these requested changes. Any or all portions of this RFF and any or all portions of the Respondents response will be incorporated as part of the final contract.

	


References 
	The Respondent must include three (3) references. References must be from clients for whom the Respondent has provided services that are the same or similar to those services requested in this RFP. Information provided should include the name, address, and telephone number of the client facility, the name, title, and phone/fax numbers of a person who may be contacted for further information, the types of services provided and the dates such services were provided.

	


Registration to do Business 
	If awarded the grant, the Respondent will be required to be registered and be in good standing with the Secretary of State.  The registration requirement is applicable to all limited liability partnerships, limited partnerships, corporations, S-corporations, nonprofit corporations and limited liability companies. The Respondent must indicate the status of registration, if applicable, in this section of the proposal.

	


Subcontracts 
	Respondents must provide the specified information in the RFF regarding any anticipated subcontractors.

	


Experience Serving State Governments 
	Briefly describe your organization’s experience in serving state governments and/or quasi-governmental accounts.

	


Experience Providing Requested Services 
	Describe your organization’s experience in providing the requested or similar services.
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