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 Employer Interview Form
Employer Information

	Name of Company:
	
	
	
	

	Type of Business:
	
	
	
	

	Contact Person
	
	
	Position:
	

	Address:
	
	
	
	

	City/State/Zip:
	
	
	
	

	Telephone:
	
	
	Fax:
	

	Email:
	
	
	Website:
	

	
	
	
	
	

	Job Information
	
	
	
	

	Job Title:
	
	
	Permanent
	Temporary

	# of openings:
	
	
	Start Date:
	

	Duration of job listing:
	
	10 days
	30 days 
	Ongoing

	Starting wage:
	
	Negotiable
	Yes
	No

	Hours per week:
	
	1-20
	21-30
	31-40

	Shift:
	
	Day
	Swing
	Night

	Description of Job Duties:
	

	

	Job Requirements: (Training, education, skills, knowledge and abilities; attach additional page if needed)

	

	Other Requirements:
	
	
	

	Driver’s license
	
	Birth certificate
	
	Drug screening

	HS/GED diploma
	
	Social Security Card
	
	Employment test

	Computer skills
	
	Bondable
	
	Physical Exam

	None
	
	Other:
	
	Other:

	
	
	
	
	

	Benefits:
	
	
	
	

	Full
	Partial
	Education
	On-site Training
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	Referral Information

	Mail or fax resume
	
	Walk in
	
	

	Call for appointment
	
	Report between
	
	and
	

	Email resumes
	
	On-line application process
	
	

	
	
	
	
	

	Marketing Information

	
	Periodic On-site visits to check on student progress

	
	Guest Speaker

	
	Company Tour

	
	Job Shadowing

	
	Internships

	
	Work-based learning

	
	Participation in student Career Association activities

	
	Student Incentives

	
	Mail program information packet

	
	JAG advocacy in company  newsletter

	
	

	
	

	
	

	
	
	
	
	

	Notes
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