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Indiana Region 9 Workforce Board, Inc

Part I - Introduction and General Information

The Indiana Region 9 Workforce Board, Inc. (RWB) is a registered 501(c)(3) not-for-profit
corporation which has oversight of employment and training programs in the following ten
counties: Bartholomew, Dearborn, Decatur, Franklin, Jackson, Jefferson, Jennings, Ohio, Ripley,
and Switzerland. The RWB serves as a pass through entity providing employment and training
programs in the Economic Growth Region 9 (Region 9) using a variety of state and federal grant
resources, including those available through the Workforce Investment Act (WIA), and several
other grants.

The RWB is governed by a 14 member volunteer board that will initiate program directives and
provide oversight and guidance on program operations. The Regional Operator (RO) serves as
the administrative arm of the RWB. The Service Provider (SP) shall serve as the provider of
Adult and Dislocated Worker services.

The RWB is soliciting bids for entities to provide Adult and Dislocated Worker services for
Region 9, under the Integrated Services Model described in DWD Policy 2007-20, and the
approved Region 9 Integration Plan. The RWB operates three full-service WorkOne Centers
located in Columbus, Lawrenceburg and Madison, and three WorkOne Express sites in
Greensburg, North Vernon and Seymour. The successful bidder will enter into negotiations for
a two year contract with an optional one year extension at the discretion of the RWB.

e Indiana has been divided into eleven Regional Workforce Service areas. Each area has a
RWB that will be responsible for the delivery of workforce services in that geographic
region.

e Integrated Service Delivery: Beginning July 1, 2008 the WorkOne Southeast system began
delivering workforce development services through an integrated service delivery model.
Included in this integration model are staff who deliver state funded services through
Wagner-Peyser, Trade Adjustment Act, Veterans Services and Unemployment Insurance
programs. The purpose of this RFP is to identify an organization that can provide staffing
and service delivery support through Workforce Investment Act (WIA) funding in the
context of this integrated environment.

e Functional Supervision: In the EGR-9 integrated model, functional supervision plays a key
role within WorkOne Southeast operations. To implement this supervisory approach, the
Regional Operator employs Center Managers who are directly responsible for day-to-day
operational activities in the six WorkOne Centers in the region. These Center Managers
make operational decisions concerning customer flow, deploy staff as necessary to manage
the customer flow, and are responsible for the overall quality and effectiveness of WorkOne
services. The RWB9 functional supervision model does recognize that the service provider
organization has internal human resource functions that must be managed within their
organization. Such functions would include final hiring and firing decisions, benefits
administration, and time and attendance reporting. However, it should be noted, that even
in these critical human resource areas, Center Managers will have input and the opportunity
to influence decisions. Through this RFP, the goal is to identify a service provider who can
provide staffing and service delivery support to ensure that WorkOne operations function
as desired.
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e Team-Based Staff Deployment: In the RWB9 integrated service delivery model, staff are
deployed in functional teams that work together to meet the needs of job seeker and
business customers. The specific functional teams that operate in each WorkOne Southeast
Center include the Welcome Team, the Skills Team, and the Employment Team. RWB9 also
deploys a regional Business Services Team to coordinate employer services. Through this
RFP, the RWB is seeking an organization that can staff each of these functional teams with
professional staff who can deliver high quality services to customers.

e Additional details on this structure are contained in Indiana’s Strategic Two-Year Plan for
the Workforce Investment Act and Wagner-Peyser Act. This document can be found at
http:/ /www.in.gov/dwd/files/stateplan_120805.pdf.

Intent to Bid
A formal letter of intent to bid is required from each bidder (see instructions on page 5).

Funding

The funding for these services will primarily come from Federal Workforce Investment Act,
Title I funds awarded to the Region. Attachment A shows Program Year 2010 WIA funding
levels for the current eleven regions of Indiana ($2,304,275 allocated to Region 9). While funding
can fluctuate, Attachment A provides a reasonable guideline for expected funding levels.

Contract Negotiations

Successful respondent to this RFP will be expected to participate in contract negotiations to
establish the exact services to be provided and the payment terms for those services. Costs and
services will be negotiated based on information contained in this RFP and in the proposal(s)
selected for contract negotiations.

Disclosure

Respondents to this RFP should note that the contents of their response to this RFP or other
information submitted to the RWB are subject to public release upon request, except those items
specifically exempt from disclosure after the selection of the winning bidder. All such
proprietary or confidential material should be so marked.

Subcontracts
Bidders may not subcontract any part of the services to be provided by the Service Provider.

Proposal Format

Proposals must be prepared and sequenced in accordance with the instructions outlined in Part
IV of this Request for Proposal. All referenced attachments are included in this packet.
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Authorized Board Contact
The authorized Board contact person for this procurement is:

Indiana Region 9 Workforce Board, Inc. Fiscal Agent
¢/ o Bart Brown
9 East High Street
Lawrenceburg, IN 47025
bbrown@indianaregion9.org
Fax: (812) 537-4949

Part II - Procurement Timeline

RFP Release Wednesday, May 19, 2010 at 9AM EST
Bidders’ Conference Monday, May 24, 2010 at 1:30 PM EST
Letter of Intent to Bid Friday, May 28, 2010 at 4 PM EST
Q&A Deadline Tuesday, June 1, 2010 at 4 PM EST
Proposal Submission Monday, June 14, 2010 at 4 PM EST
Bidder Interviews June 17, 18, and 21 2010 if necessary
Proposal Selection (Planned) Friday, June 25, 2010

Contract Start (Planned) Thursday, July 1, 2010

All times shown are Eastern Standard Time (EST). The RWB reserves the right to adjust the
schedule when it is in the best interest of the RWB or to extend any published deadline in this
RFP upon notification to those who have requested an RFP.

1. Availability of RFP Packets

Request for Proposal packets will be available beginning on and after 9:00 AM EST
Wednesday, May 19, 2010 at the Board’s contact, 9 East High Street, Lawrenceburg, IN 47025.
Packets may be picked up in person or requested in writing to the above address. The RFP will
also be available for download in PDF format from the Board’s website at

http:/ /www.indianaregion9.org and on the Department of Workforce Development website at
http:/ /www.in.gov/dwd/2329.htm.

2. Bidders” Conference

Any entity wishing to make a proposal for Service Provider in Region 9 is invited to attend a
Bidders” Conference. Conference is not mandatory but is strongly encouraged. It will be held
on Monday, May 24, 2010 at 1:30 PM EST at the following location:

WorkOne Center
Columbus
4555 Central Ave., Suite 1300
Columbus, IN 47202

3. Letter of Intent

It is mandatory that a Letter of Intent to Bid be received by the Board Contact on or before
4:00 PM, Friday, May 28, 2010. Said letter does not commit bidder to submit a proposal. The
Letter of Intent should contain the company name, address, contact person, and contact
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information. The Letter of Intent can also be e-mailed to the Board Contact. All of the Letters of
Intent to Bid will be kept confidential and will be released upon written request and only after a
selection has been made for the Service Provider(s).

4. Questions and Answers

To be considered for funding, each bidder must submit an offer (proposal) and other
supporting documentation in strict accordance with these instructions. When evaluating a
proposal, the Board and regional operator will consider how well the bidder complied with
these instructions and provided the information outlined in the Request for Proposal.
Therefore, the Board encourages bidders to contact the Board Contact by facsimile transmission,
email, or regular mail during the technical assistance period ending June 1, 2010 at 4:00 PM
EST, to request any additional clarification that may be needed to comply with these
instructions. Prior to the Bidders” Conference, questions may be faxed or e-mailed regarding the
RFP or proposal process to the Board’s Contact. Phone calls will not be accepted.

The official Board response to all questions pertaining to this RFP will be in writing and made
available to all potential bidders. All written questions will be answered in a question and
answer publication that will be posted to the Board’s website at

http:/ /www.indianaregion9.org. Answers will be posted on an ongoing basis, within three (3)
business days after receipt of the questions. Therefore, bidders are encouraged to view the
website frequently to ensure they are fully aware of the most current information, being
additional questions and answers, any changes to the RFP, or any additional information
regarding the RFP. All answers issued in response to the bidder questions become part of the
RFP and the RFP process. Should you encounter problems accessing the Board’s website,
contact the Authorized Board Contact immediately for assistance.

5. Submission Dates and Times

The closing date for receipt of proposals under this request is Monday, June 14, 2010. Proposals
must be received by the Board Contact address no later than 4:00 PM EST. Proposals sent by e-
mail, telegram, or facsimile (fax) will not be honored. No exceptions to the mailing and delivery
requirements set forth in this request will be granted. It is the responsibility of the bidders to
ensure delivery of the proposal by the required time and date.

Any proposal not following these guidelines, or submitted after the deadline will not be
accepted for consideration under this RFP.

Other than as specified above, all members of the Indiana Region 9 Workforce Board, Board
staff, authorized representatives, or agents of the Board are precluded from entertaining or
responding to questions concerning this RFP or the procurement process.

Potential Bidders are prohibited from making any contact related to this RFP with Board staff
or the Board of Directors at any time during this procurement. Violations of this prohibition
will result in the automatic disqualification of the offending Bidder.

The Indiana Region 9 Workforce Board, Inc. (RWB) reserves the right to reject any and all
proposals it receives in response to this RFP. It is understood that submitted proposals will
become part of RWB 9 official files without further obligation. RWB 9 will not pay for the
development or preparation of proposals.
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Part I1I - Eligibility and Contract Information

1. Eligible Applicants
Eligible applicants for the Service Provider(s) include:

e DPrivate or public not-for-profit organizations, including faith-based or community-based
organizations.
e Private or public for-profit organizations or entities.

The Service Provider MAY NOT serve as a Regional Operator, Fiscal Agent, or Regional
Workforce Board member in any other region in the state at the same time. This is in
accordance with Technical Assistance Bullentin-2007-08 issued February 21, 2008.

2. Contract Information

Funding for all activities under this RFP will be provided by the appropriate program grant.
The actual amount of contract award will be based on a negotiated cost proposal and available
funds and will ensure optimum utilization of funding for services to rural areas.

3. Period of Performance
The period of the contract will be effective no later than July 1, 2010 through June 30, 2012. A

one year extension may be granted by the Regional Workforce Board.

Part IV - Proposal and Submission Information

1. Proposal Submission Information

Responses to this RFP should be economically prepared, with emphasis on completeness and
clarity of content. The proposal, as well as any reference materials presented, must be typed in
English in at least 11 point font and must be written on standard 8 4" by 11” paper with no less
than one inch margins (although foldouts containing charts, spreadsheets, and oversize exhibits
are permissible.)

Starting after the cover page and the table of contents, number each page at the bottom center
using the format “page x of x”. The completed attachments B, C, and D and Budget Estimate
Worksheet from this RFP must be included with your proposal. The cover page, table of
contents and these required attachments do not count as part of the maximum 30 pages.

The Proposal should contain the RFP number, name and address of bidder, and primary contact
information. Bidders are encouraged to clearly identify “Proprietary” information as such. All
proposal pages must be sequentially numbered and either stapled or bound together.

All information in the proposal should be relevant to a specific requirement detailed in the RFP.

Any information not meeting this guideline will be deemed extraneous and will in no way
contribute to the evaluation process.
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When completed, proposals are to be assembled in the following manner:
e Proposal Cover Page (Attachment B)

e Table of Contents

e Organizational Section

Organization name

Organization address

Organization telephone number(s)
Contact person

Length of time in business

Chief Executive Officer

A Statement of intent of the organization to provide services described in this RFP
Legal status of the Bidding Entity
Mission or purpose of the Organization
Organization’s website address

T D@ e a0 o

e Bidders Background & Experience

¢ Understanding & Approach

e Staffing, Capacity and Willingness to Partner
e Budget/Cost

¢ Non-Collusion Affidavit (Attachment C)

e Assurances and Certifications (Attachment D)

¢ Required Insurances/Bonding: General Liability, Workers Compensation, Employee
Fidelity Bonding

e Exhibits
1. Budget Narrative and Budget Estimate Worksheet
2. Bidder’s Annual Report/Financial Statement
3. Resumes of the Key Staff to be involved
4. Recent Audits and Monitoring Reports from Similar Initiatives

Each section and exhibit must be clearly labeled.

Submittals must include one (1) original, five (5) copies, and one (1) electronic version (either
PDF or Microsoft Word format). The electronic version may be provided on a CD or e-mailed
directly to the Board’s Contact. The original must clearly be marked “ORIGINAL” on the
cover sheet and contain original signatures, where applicable. No faxed or e-mail copies will be
accepted. The original must have original signatures in (blue ink).

All responses become the property of the Board.

Page 8



Indiana Region 9 Workforce Board, Inc

2. Other Submission Requirements

Withdrawal of Proposals. Proposals may be withdrawn by written notice, including letter,
facsimile, or email received by the Board Contact at any time before an award is made.
Proposals may be withdrawn in person by the applicant or by an authorized representative
thereof, if the representative signs a receipt for the proposal.

Changes, Amendments, and/or Re-Issuance of this Proposal. Unless specifically requested by
the Board, changes and/or amendments to the originally submitted proposal will not be
considered. In addition, the Board reserves the right to: (1) Amend or withdraw this RFP at any
time; (2) Reject any and all proposals; and (3) Re-issue this RFP.

Assurances and Certifications. The individual having Contract Signature Authority must sign
the Assurances and Certification Document. (Attachment D)

3. Inquiry/Protest Procedures

Bidders who desire a debriefing must submit a written request within ten (10) business days of
the receipt of the Board’s notification of the procurement decision. In the debriefing, the bidder
will obtain information on the procurement process and how their proposal or offer was
reviewed and ranked. If after the debriefing, the appealing party wishes to continue with the
appeal process, they must submit to the Board, a written Notice of Appeal within ten (10)
business days of the date of the appealing party’s debriefing. Inquiries shall be directed to the
Board Contact. The appeal must indicate the specific grounds and the violation, which forms
the basis for the appeal, and shall be signed by the appellant organization’s authorized
representative. Fax and e-mail transmittals will not be accepted. The filing of the appeal within
the time frame is a condition precedent. Hearings shall be conducted in accordance with Board
procedures.

Part V - Scope of Services

The Service Provider is responsible for performing tasks for the delivery of Client Services
under an integrated client services system in accordance with federal and state legislation and
regulations, state policy, and the Indiana Strategic State Plan. Programs include, but are not
limited to the following:

- Workforce Investment Act Title I Adult,

- Dislocated Worker,

- Wagner-Peyser Act,

- Veterans employment and training programs,
— Trade Adjustment Assistance.

— Other programs as required by the RWB:

¢ Ensure adherence of the system to state policies. Policies of the Indiana Department of
Workforce Development may be found at http:/ /www.in.gov/dwd/2880.htm.

e Participate in and comply with the Regional Integration Policy as outlined in DWD Policy
2007-20, http://www.in.gov/dwd/files/2007 20.pdf,)

e Participate in, comply with, and agree to performance measures and outcomes related to the
approved Region 9 Regional Integration Plan available at www.indianaregion9.org.
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Service Provider Proposal Options
Prospective service providers may propose to provide, serve a particular population, or serve a
specific area of the region or some combination of the two.

e Population - Each bid must be for one or both of the following populations:

— Adult
— Dislocated Worker

e Area - Bidders may propose to serve all areas or some combination of those listed below.

— Madison and satellites
- Lawrenceburg and satellites
— Columbus and satellites

Part VI. Selection Process

Procurement will be conducted in a manner that provides for full and open competition. Award
will be made only to individual(s) or organization(s) possessing the qualifications and
demonstrated ability to perform successfully under the terms and conditions of a contract and
that is in line with the scope of services listed in this RFP.

The selection process will consist of:

a.

An initial review for responsiveness and compliance with the technical
specifications and other criteria specified in the RFP;

Only responsive proposals will be evaluated and scored by a proposal evaluation
team. Responsive proposals will be evaluated on specific areas by all reviewers
using the same standardized instrument;
Proposals will be deemed non-responsive for:
1) Failure to follow the prescribed format for submitting the proposal.
Review and scoring by evaluators (see Part VII below for details);
Oral discussions of proposals with bidders as needed;
On-site interviews and/or request for additional information with top selected
bidder(s) if necessary (price will be considered and discussed with bidders in this or

the previous step);

Presentation of evaluations, scoring and recommendations of proposal review team
to the Board;

Discussion and appropriate action by the Board in selecting proposed contractor(s)
for contract negotiations.

Page 10



Indiana Region 9 Workforce Board, Inc

i. Successful bidders may be subject to an on site visit to evaluate administrative
system. Additionally, they may be required to attend a contractor training session to
ensure they are cognizant of Service Provider responsibilities, reporting
requirements, and performance measures to ensure successful contract performance.

Part VII - Evaluation Process and Rating Criteria

The Board may, at its sole discretion, waive minor errors or omissions in a Technical Proposal
and/or a Cost Proposal when those errors do not unreasonably obscure the meaning of the
content. Further, the Board reserves the right to request clarifications from bidder of any
information in their proposals/forms, and may request such clarification as it deems necessary
at any point in the proposal evaluation process.

Please include a brief Executive Summary that allows the reader to understand key aspects of
the bidding entity and the approach to providing the requested WIA Services.

Rating Criteria
There are 100 points available under this RFP. The applicants” bids will be evaluated on 4
criteria each carrying a unique weighting:

Possible points

e Background & Experience 30

e Understanding & Approach 30

e Staffing, Capacity and Willingness to work under integrated system 30

e Budget 10
Background & Experience

1. Describe the purpose of the Organization

2. Describe the management and structure of the Organization

3. Describe relevant experience in operating workforce development or similar programs
or projects. Provide two references in relation to these.

4. Describe your organization’s experience with the core, intensive, training, and follow up
services to be provided to the proposed populations.

5. Describe past success in developing effective working relationships with partner
organizations.

Understanding & Approach

1. Detail the plan for providing services. Demonstrate your knowledge in providing WIA
services. Describe your organization’s ability to meet the need of the population you are
proposing to serve. Describe your organization’s ability to work with regional operator
management to ensure that targeted levels of service are met.

2. Describe how your organization envisions its role working under the Regional Operator.

3. Provide an assurance that data will be tracked and reported in accordance with all
applicable requirements utilizing the state required case management reporting system.

4. Describe how you will work as part of the region” rapid response services team. How
will you assist in providing services to customers in the event of a facility closure or
large dislocation.

5. Demonstrate knowledge of performance requirements for the programs by describing
how the programs will be managed to meet or exceed each of the applicable
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performance standards including the common measures. In addition, please provide an
assurance that services will also be designed to meet any additional quality standards
established by the RWB and RO. Describe all services that will be provided in
accordance with the ten Program Elements required by WIA.

Provide examples of any reports that demonstrate your ability to meet and/or exceed
performance standards including the common measures.

Describe efforts that will be made to work cooperatively with the current Service
Provider and the Regional Operator to ensure a smooth transition starting on July 1,
2010.

Describe your plan for ensuring that services to clients will continue with little or no
interruption during the transition.

Provide an assurance that your organization will perform the duties necessary to
transition participant reporting to the state required case management and participant
tracking system.

10. Services provided not specifically required in the RFP.

Staffing, Capacity and Willingness to Partner

1.

o

Staffing of the WIA programs is one of the most critical aspects of ensuring program
quality. Please describe your proposed staffing plan for the WIA programs in Region 9.
Identify the qualifications of the staff that will be involved in delivering services in this
region.

Describe the respondent’s capacity to take on additional duties or locations. Provide
details on how additional cost would be determined and nature of the negotiation
process required by the respondent.

If the respondent has a formula, procedure, or rule of thumb for determining service
cost please explain.

Identify key management staff by name, to include all executive staff, with a summary
of their credentials and brief resume of qualifications.

Indicate plans for how coordination will occur with service integration, information
sharing, joint case management of mutual clients, cross training of staff, rapid response
activities, or other activities within Region 9.

Provide an assurance on your organization’s willingness to work with other partners.
Provide an assurance that your organization has the willingness and ability to take on
less or more responsibility or duties than proposed.

Budget
Complete the attached Budget Estimate Worksheets in Attachment E & E.1. WIA funding
allocations for Adult and Dislocated Worker programs for PY'10 are provided on Attachment

A.

1.

2.

If available, provide a copy of your most recent audit report. Also attach any
monitoring reports for the past two years along with resolution letters.

A one-page budget narrative should be attached that describes the allocation of funds
amongst programs and the philosophy of the bidder with respect to minimizing
overhead costs while maximizing client costs. The budget narrative should be used to
clarify and annotate the budget.
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Part VIII - Award Administrative Information

1. Administrative Program Requirements

All contractors will be subject to all applicable Federal and State laws (including provisions in
appropriations law), regulations, and the applicable Office of Management and Budget (OMB)
Circulars. The applicants selected under the RFP will be subject to the following administrative
standards and provisions, which include, but are not limited to:

Workforce Investment Boards - 20 Code of Federal Regulations (CFR) Part 667.220
(Administrative Costs).

Non-Profit Organizations - Office of Management and Budget (OMB Circulars A-122
(Cost Principles) and 29 CFR Part 95 (Administrative Requirements).

Educational Institutions - OMB Circulars A-21 (Cost Principles) and 29 CFR Part 95
(Administrative Requirements).

State and Local Governments - OMB circulars A-87 (Cost Principles) and 29 CFR Part 97
(Administrative Requirements).

All entities must comply with 29 CFR Parts 93 and 98, and where applicable, 29 CFR
Parts 96 and 99.

In accordance with Section 18 of the Lobbying Disclosure Act of 1995, Public Law 104-65
(2 U.S.C. 1611) non-profit entities incorporated under Internal Revenue Code Section
501(c) (4) that engage in lobbying activities will not be eligible for the receipt of Federal
funds and grants.

29 CFR part 2, subpart D--Equal Treatment in Department of Labor Programs for
Religious Organizations; Protection of Religious Liberty of Department of Labor Social
Service Providers and Beneficiaries.

29 CFR part 30--Equal Employment Opportunity in Apprenticeship and Training.

29 CFR part 31--Nondiscrimination in Federally Assisted Programs of the Department of
Labor--Effectuation of Title VI of the Civil Rights Act of 1964.

29 CFR part 32--Nondiscrimination on the Basis of Handicap in Programs and Activities
Receiving or Benefiting from Federal Financial Assistance.

29 CFR part 33--Enforcement of Nondiscrimination on the Basis of Handicap in
Programs or Activities Conducted by the Department of Labor.

29 CFR part 35--Nondiscrimination on the Basis of Age in Programs or Activities
Receiving Federal Financial Assistance from the Department of Labor.

m) 29 CFR part 36--Nondiscrimination on the Basis of Sex in Education Programs or

Activities Receiving Federal Financial Assistance.

29 CFR part 37--Implementation of the Nondiscrimination and Equal Opportunity
Provisions of the Workforce Investment Act of 1998 (WIA).

Regional Integration Policy, DWD Policy 2007-20

Indiana Code IC 22-4.5-7, Regional Workforce System

In addition, an individual having Contract Signature Authority must sign the Assurance and
Certification Document (Attachment D). Note: Do not re-type this document; use the copy
provided in the RFP.
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ATTACHMENTS
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Attachment A
PY2010 Adult Youth DW Total
CDFA# 17.258 17.259 17.260

Region 1 (Gary/Hammond) $1,899,167 | $1,997,738 | $1,648,406 | $5,545,311
Region 2 (South Bend) $1,757,640 $2,101,286 $1,853,715 $5,712,641
Region 3 (Ft. Wayne) $1,839,794 $2,140,819 $2,222,014 $6,202,627
Region 4 (Lafayette) $1,084,506 | $1,502,994 | $1,547,272 | $4,134,772
Region 5 (8 county Indy

Metro) $1,291,009 | $1,372,959 | $2,260,034 | $4,924,002
Region 6 (Muncie) $899,346 | $1,111,870 | $1,102,489 | $3,113,705
Region 7 (Terre Haute) $579,578 $673,407 $467,163 $1,720,148
Region 8 (Bloomington) $631,387 $889,477 $538,678 | $2,059,542
Region 9 (Lawrenceburg) $671,869 $700,156 $932,249 | $2,304,274
Region 10 (New Albany) $569,274 $573,541 $518,995 | $1,661,810
Region 11 (Evansville) $756,463 $939,575 $730,121 | $2,426,159
Balance of State Total $11,980,033 | $14,003,822 | $13,821,136 | $39,804,991
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Attachment B

APPLICATION COVER SHEET

Organization's Legal Name:

Contact person:

Address:

Telephone:
E-mail:

Federal ID #:

Authorized Signature Date

Print Name:

Title:
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Attachment C

Non-Collusion Affidavit

State of Indiana

County of

The respondent is hereby giving oath that it has not, in any way, directly or indirectly, entered
into any arrangement or agreement with any other respondent or with any officer or employee
of the Region 9 workforce Board whereby it has paid or will pay to such other respondent or
officer or employee any sum of money or anything of real value whatever; and has not, directly
or indirectly, entered into any arrangement or agreement with any other respondent or
respondents which tends to or does lessen or destroy free competition in the letting of the
agreement sought for by the attached response; that no inducement of any form or character
other that which appears on the face of the response will be suggested, offered, paid, or
delivered to any person whomsoever to influence the acceptance of the said response or
awarding of the agreement, nor has this respondent any agreement or understanding of any
kind whatsoever, with any person whomsoever, to pay, deliver to, or share with any other
person in any way or manner any of the proceeds of the agreement sought by this response.

Signature of Authorized Representative

Print of Type Name

Subscribed and sworn to me this day of

Notary Public
County of

Commission Expiration Date
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Attachment D

ASSURANCES AND CERTIFICATIONS

The authorized representative agrees to comply with all applicable State and Federal laws and
regulations governing the Workforce Investment Act, Workforce Investment Board, Regional
Workforce Board, Regional Operator and any other applicable laws and regulations.

In addition, the authorized representative assures, certifies and understands that:

1. The proposing organization has not been debarred or suspected or otherwise excluded
from or ineligible for participation in federal assistance programs.

2. The proposing organization possesses legal authority to offer the attached proposal.

3. A resolution, motion, or similar action has been duly adopted or passed as an official act
of the organization’s governing body authorizing the submission of this proposal.

4. A drug free workplace will be maintained in accordance with the State of Indiana
requirements.

Signature of Authorized Official

Typed/Printed Name of Signatory and Title

Proposer’s Name

Date
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Attachment E
BUDGET ESTIMATE WORKSHEET

Line Items TOTAL

Salaries & Benefits

Staff Training

Staff Travel

Overhead

Other Admin

TOTAL

Attachment E.1
ADULT and DISLOCATED WORKER BUDGET ESTIMATE WORKSHEET

Indiana Region 9 Workforce Board, Inc

Total Amount of Funds Requested

PY'10

PY'11

WIA Adult

WIA Dislocated Worker

Total Funds Requested

Total Number of Clients Proposed to be Served

PY'10 PY'11
# of Clients to be # of Clients to be
served Cost per served Cost per
Adult
Dislocated
Worker
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