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Drug Testing Policy Outline 
DRAFT 

 
Objective 
Mandate drug screening for participants entering workforce investment training services 
 
Citations/ Discussion 
WIA Title I – WIA Section 118(f) – allows drug screening for WIA participants, using 
either State funds for WIA State Administrative funds 
 
Administrative Details 
• Funds to be utilized:   

o WIA Statewide Administrative Funds or other State Funds 
• Estimated number of drug screens to be done each year: 

o 5,000 
• Procurement of drug screening service to be conducted 

o Estimated costs: 
 @$25 per drug screen = $125,000 
 @$50 per drug screen = $250,000 
 @$75 per drug screen = $375,000 

• Programs that will utilize drug screens: 
o WIA Adult, Dislocated Worker, and Youth 
o National Emergency Grants 
o Rapid Response Training 
o Other Statewide Discretionary Programs 

• Programs that cannot utilize drug screens: 
o Trade Act 
o Adult Education 

 
Policy Statement 
Any WIA participant that enters into training-level services, including individual training 
accounts and on-the-job training, shall be screened for the use of controlled substances 
prior to beginning training. 
 
Considerations 
• Result of Positive Tests/Sanctions 

o Upon first positive test – participant will be “sanctioned” from participating in 
WIA training services for three months from date of positive test 

o Upon second positive test – participant will be “sanctioned” from participating 
in WIA training services for one year from date of positive test 

o All individuals that test positive shall be referred to substance abuse 
counseling 
 If participant successfully completes counseling program and passes 

drug screen from reputable testing facility (at own expense) following 
completion of the counseling program, he/she may be reinstated into 
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WIA programs prior to three months or one year, whichever is 
applicable 

• Right to appeal result 
o Participant must be given the opportunity to appeal the result of the drug 

screen 
 If participant completes successful drug screen from reputable testing 

facility within two business days of initial positive test, he/she will 
immediately be reinstated – WIA or State Funds will not be utilized 
for this second test 

 Participant shall be given the right to appeal his/her sanction, by 
submitting appeal letter to DWD within 30 days of positive test, who 
will assign an ALJ to hear the case and make a final determination, 
within 30 days of RWB/WIB decision. 

 
• Exclusions 

o If an individual’s established religion prohibits him/her from taking a drug 
screen, he/she shall be excluded from the drug screening policy 

o Individuals that are prescribed certain medications may test positive for 
certain controlled substances.  Those individuals that are currently taking 
certain prescribed medications may be excluded from positive test results 
caused by prescribed medications 
 All participants to be screened must be advised to take a list of any 

prescriptions they are taking to the drug testing facility 
 
• Privacy 

o The testing facility will only report the drug screen results back to DWD 
o Positive tests will be documented in a case note, labeled as confidential in the 

participant’s case file 
o The results of the drug screen may not be shared with any external 

individuals, agencies, organizations, or entities without the expressed written 
consent of the participant 

o All participants to be drug screened must sign a waiver that contains the 
following provisions: 
 Participant understands that a positive test will result in a sanction; 
 Release to share the results of the drug screen with an employer in 

situations where the participant is planning to participate in OJT; 
 Release to share the results of the drug screen with any other entities 

specifically identified by the participant; 
 Participant understands the appeals process regarding the results of the 

drug screen. 
o Regions/Local Areas are charged with tracking those individuals that have 

been sanctioned 
 
• Precedents 

o The following states were considering requiring random drug screens for 
recipients of public assistance - Arizona, Hawaii, Missouri, and Oklahoma 
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o The following states have bills before the State Legislature mandating drug 
screens for recipients of unemployment compensation – Florida, South 
Carolina, and West Virginia 

 
Anticipated Drug Screening Process 
1)  Before commencement of training activities, WIA Title I participants, will be referred 
to drug screening facility 

• Participant must sign waiver; 
• Participant must be instructed to take a list of any prescription medications he/she 

is taking to the drug screening facility; 
• Participant given directions to testing lab and voucher for testing; 
• Drug screen must take place within 24 hrs of participant receiving notice he/she is 

to report for drug screen. 
2)  Drug screen conducted by testing facility; 
3)  Testing facility sends test results to DWD designee; 
4)  DWD designee notifies WorkOne office designee and participant of test results 
5)  DWD designee enters confidential test results into case management system. 
6)  If negative, WorkOne office schedules participant to begin ITA training or OJT. 
7)  If positive: 

• Participant provided written notice from DWD and verbal notice from WorkOne 
office that he/she is to be sanctioned; 

o 1st positive test – three months; 
o 2nd positive test – one year. 

• Participant provided with information about appealing positive result; 
• Participant referred to substance abuse counseling; 
• Sanction and referral to substance abuse counseling documented in case 

management system. 
 
Implementation/Communication Timeline 
 
January 10, 2011 DWD procures drug screening agreements (determines if regional 

in nature or statewide)  
 

DWD disseminates drug screening policy and process to workforce 
investment system 

 
January 17-24, 2011 DWD provides policy training conference calls and webinars to 

WorkOne staff 
 

DWD provides signage, communications to WorkOne offices 
regarding drug screening policy 

 
February 14, 2011 Drug screen policy fully implemented statewide 
 
 
 


