Administering the Listening Test:

= Group Administered
= Testing Time: 20 minutes

Let's get started Administering the Listening test!
Materials Needed:

v" Form A, Level 3 Test Book
v" A SCOREZE answer sheet
v Form A, Level 3 Test

v" No. 2 pencil
v" Level 3 Audiocassette/CD

v Audiocassette/CD player



Materials for Administering the Listening Test
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DIRECTIONS

1. Do not tear the perforated strip off the edge of this answer sheet

2. Fill in all information at the top of the answer sheet

3. Mark all answars on the answer sheet. For each itemn, fill in the space that goes with the answer you choose. Fill in the space
completely, and make your mark heavy and dark

4. Do not erasa on this answer sheel. If you make a mistake, or if you wish 1o change an answer, cross out your first answer with
an X and mark the correct answer space. If yo nge an answer and then decide that your first answer was correct, cross
out the second answer also, and circle the first answer
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Administering the Listening Test:

Use your “Test Directions” Booklet. Double check the Level and Form.

Listening—Specific Directions Listening—Specific Directions

Listening

On the CompuScan answer sheet for L

tening A, B, €, and D. Note that 1

4, you will see circles for Samples
Sample D for Level 3.

Directions for Administering

is Sanrp

SAY For each question, fill in only the circle that goes with the answer you choose.
Fill in the circle completely and make your mark heavy and dark. If you want to
change an answer, completely erase (zay “cross out” for SCORESE answer sheat)
the mark you made before making the new mark,

Sample A

SAY Look at Sample A. In this part of the test you will listen to people talking. Then
you will answer a question about what you heard.

@ Pesint to Sampl to the ansiver choices. Panse to ensure that
exami il .

SAY Sample A has three answer choices. You will hear the answer choices
spoken aloud as you read them in your test books. Fill in the circle that goes
with the answer you choose. Fill in only one circle.

Ensure that all examinees understand the directions.
SAY Are there any questions?
Panse to allow questions, Yo RECEssary.
SAY Now we will do Sample A, Listen carefully. You will only hear it only once. You

will hear someone talk. Then you will answer a question.

{Play cassettel/CD,)

@ Sample A

(Voice A): Can you go fo the store and by eight ap

SAY Open your test books to the Listening test on page 13. The page should ook What number did you hear?

like this.

A eight

m , PR R —— B dipiin

correct C  eighty
SAY Mark your answer.

(Panse cassetee/CDL)

SAY We will begin by doing a sample question together. You will mark your answer

to the sample question for the Listening test in the box on the answer sheet.
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Administering the Writing Test:

» Group Administered
» Testing Time: Writing = 20 minutes, Writing Folio = 27 minutes

Let's get started Administering the Writing test!

Materials Needed:

v" Form A, Level 3 Test Book

Form A, Level 3, Expository Writing Folio
A SCOREZE answer sheet

Form A, Level 3 Test Directions

Writing Scoring Guide
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No. 2 pencil
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Materials for Administering the Writing Test

Part 1
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Administering the Writing Test:

Use your “Test Directions” Booklet. Double check the Level and Form.

Writing—Specific Directions

Writing
20 Minutes
Directions for Administering Writing
Ensure that each examinee bas a test book and answer sheet. Examinees should bhave
filled in she examinee-identifying infarmation on the answer sheet.

Open your test book to the Writing test on page 19. The page should look
like this.

Demanstrate with your copry of the test book. Ensure that all examinees are on the
correct page in their test books.

D

eorrect place on their ansiwer sheets.

nstrate with your copy of the answer sheet. Ensure that all examinees are in the

SAY
SAY Find the Writing section on your answer sheet. The page should look like this.

SAY We will begin by doing some sample questions together. You will mark your
answers to the sample questions in the box on the answer sheet.

For each question, fill in ?le the circle that goes with the answer you choose.
Fill in the drcle completely and make your mark heavy and dark. If you want to
change an answer, completely erase {3y "cross out” for SCOREZE answer sheet)
the mark you made before making the new mark.

Sample A

SAY For Sample A, choose the word or words that correctly complete the sentence.
Fill in the circle that goes with the answer you choose. Mark your answer.

e the examinees time to do Sample A,

of read the answer chotces alowd,

Sample A

Choose the word or words that correctly complete the sentence.
She —____ anew car.

A has

B have

C s having
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Materials for Administering the Writing Test
Part 2
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Administering the Expository Writing Folio Test:

Use your “Test Directions” Booklet. Double check the Level and Form.

Writing—Specific Directions

Expository Writing
27 Minutes

Directions for Administering the Expository Writing Folio

Ensure that each examinee has an Expuository Writing Folio and a No. 2 pencil with
an eraser,

SAY Look at the back cover of your writing folio. | will help you fill in some
information on the chart. Find “"EXAMINEE’S NAME." (Demanstrate to examinees
the location. Pause,) Print your LAST NAME in the box that says “LAST."
(Demonstrate to examinees the focation. Pause.) Print your FIRST NAME in the box
that says “FIRST.” (Demonstrate to examinees the location. Fause.)

Ensure that examinees have entered their names in the appropriate boxes.

SAY (This step is optional, depending on your program’s examinee-identification procedures,
An 1D number of up to ten digits may be assigned to each examinee.) Find 1D
NUMBER." (Demonstrate to examinees the location. Pause,) In the box next to “ID
NUMBER,” write your ID number. (Demonsirale (o examinees the location, Pause,)

Ensure that examinees have entered their 1D numbers in the appropriate box,

SAY Find “EXAMINER’'S NAME." (Demanstrate to examinees the location. Pause.) Print
the LAST NAME of the examiner in the box. (Print the examiner's last name on
the board or in a place visible to all examinees. Pause.) Print the FIRST NAME of the
examiner in the box. (Frint the examiner’s first name on the board or in a place visible
to all examinees. Pause.)

Ensure that examinees bave entered the examiner’s last name and first name in the
approprriate boxes.

| SAY Find “TEST DATE.” (Demonstrate to examinees the location. Pause ) Write today's
date in the box next to “TEST DATE.” (Demanstrate to examinees the location, Write
today’s date on the board or in a place visible to all examinees. Pause.)

SAY Open the Expository Writing Folio to page 3. In this test, you will do some
writing about the pictures you see. We will begin by doing a sample question
together.
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Write to Describe — Items 1 &2

Sample A

Write two sentences about the picture.

= S Level 1 — Write One
) Sentence

2)

Levels 2, 3, 4 — Write Two

Directions: For Numbers 1 and 2, write two sentences about each picture. SentenCeS
1
o Holistic Scoring
2)
1)
2)
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Write to Accomplish Task — Items 3 & 4

3

%“' ﬁgraw-lﬂ

Request for Information Note

You are an employee and completed a work assignment. Write a short,
polite note to your manager, Ms. Erika Gomez, to tell her that you finished
the assignment. Also, ask her for your next assignment and ask when it
starts and ends. Include today’s date and the necessary parts of a letter.

Level 1 — Transfer 4
pieces of unordered
personal information into
correct order

Level 2 — Must place the 8
unordered elements in the
correct order in a letter

Levels 3, 4 — Write a brief
letter that appropriately
addresses a detailed
prompt
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Extended Writing— Item 5
RO 4.2 L e R T

<7 Think about an imporiant day in your lite. Write a paragraph to explain what
happened and why it was imporiant.

%“' ﬁgraw-lﬂ

Level 1 & 2 — Stimulus is a
sequence of 4 pictures to
set context. Write in 3
sentences using key word
prompts (Level 2 — 4
sentences)

Levels 3 — Write one or
more paragraphs about
given topic

Level 4 — Write at least
two paragraphs about
given topic
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