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System Overview 

 

 

 

• Select + to add  new “object” 

• Select the next symbol to view/edit details 

• Select “trash can” to delete object 

• Select “magnifying glass” to search for object 

• Select “circulating arrows” to refresh the list 
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Adding Sites/Administrators 

• Adding sites can only be accomplished through CTB 
or the state administration 

 

• Adding administrators for main sites can only be 
accomplished through CTB or the state 
administration 
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Adding Staff 

4 



Copyright © 2013 CTB/McGraw-Hill LLC. 

Adding Staff 
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Adding Staff 

 

 

 

• Select + to add a new staff member 

• Select the next symbol to view/edit details 

• Select “trash can” to delete user 

• Select “magnifying glass” to search for a user 

• Select “circulating arrows” to refresh the list 

 
6 



Copyright © 2013 CTB/McGraw-Hill LLC. 

Accommodations 
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Adding Examinees to a Test 
Session 

 

• Go to Manage Sessions 

• Find the session on the list and highlight 

• Select and click the edit button on lower left  

• Select Add Student tab 

• Select Add Student on upper right 

• Select site name and hit OK 
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Adding Examinees to a Test 
Session 
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Session Documents 
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Session Documents 
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Individual Test Ticket 
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Summary Test Ticket 
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Summary Test Ticket 
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Final thoughts… 
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Communication  

• TASC Website 
– www.tasctest.com  

• Social Media 
– Facebook.com/TheTASCTest 

–  Twitter.com/TheTASCTest 

–  TheTASCTest.Wordpress.com/ 
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Customer Support 

• TASC Technical Support 
– TASC_HelpDesk@ctb.com  

– Toll Free: (888) 282-0589 

– Hours: 7:30am – 8pm EST 

• Monday-Friday 
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