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Accuplacer Instructions to Add User



1.  SITE NAME:  Type in your site name

2.  USER TYPE:  Choose from the following and type in:

Institution Reporter-can generate all types of reports for all sites

Institution WritePlacer Reporter-can search & print WritePlacer essays for all sites within the institution

Institution Score Reporter-can search & print individual score reports for all sites within the institution

3.  FIRST NAME:  Type in your First Name

4.  LAST NAME:   Type in your Last Name

5.  USER NAME:  Type in your User Name

6.  COUNTRY:     Country should already be defaulted for you.

7.  STATE:   Type in the State you are located in.

8.  CITY:  Type in the City you are located in

9.  ZIP/POSTAL CODE:  Type in the Zip/Postal Code you are located in

10.  EMAIL ADDRESS:  Type in your email address

11.  PHONE NUMBER:  Type in your Phone Number

12.  SAVE THE WORD DOCUMENT

















































































