Certifying Official Workflow



	








Veteran Enrolls In OJT Program


Complete 22-1999, and 22-8864 (w/applicable Work Process + Wage Scale)


Send to VA St. Louis, or SAA


Begin Program Monitoring


Document Progress on Monthly Training Records


File Copies in Veteran OJT File


Document Veteran Status


Completed the Program = Keep files for 3 yrs. for SAA/VA review


Termination/Adjustment of Hours = Complete 22-1999b (Send to St. Louis to prevent overpayments)


File Copies in Veteran OJT File


Document Attendance Record


Complete Certification of Training Hrs. Worked (Send to St. Louis for Payment)


File Copies in Veteran OJT File (3 yrs. from date Veteran stops training)










Veteran OJT File Contents


22-1990 or 1995 (Optional)


22-1999 (Enrollment)


22-8864 (Training Agreement)


Monthly Training Record


Attendance Record


Certification of Training Hrs. Worked


SAA Form or 22-6553d-1


Current Wage Scale


22-1999b (If Status has Changed)






CO File Contents


Original Program Approval Packet


Current and Prior 22-8794's


Any New Program Approvals






How Has Your Program Changed?


Training Wages


Submit New Wage Scale to SAA For Approval


Training Tasks or Hrs.


Submit New Work Process to SAA For Approval


Certifying Officials Changed


Submit 
22-8794 to SAA For Approval


Revise Monthly Training Record


The Address of A Training Location


Submit Memo Notifying SAA of Location Channge


I want to add a new program (Position)


Submit An Application for Program Approval w/Wage Scale & Work Process to SAA 






































Has the Veteran Used GI Bill Before?


Yes


File 22-1995 w/VA


File 22-1990 w/VA


Veteran


Sends to


St. Louis


No


















