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TO: District Deputy Commissioners
District Construction Directors
District Area Engineers
District Project Management Director
Project Management Director
District LPA Coordinators
Project Engineers/Supervisors

Field Engineers P
O

FROM: Mark A. Miller, Director
Division of Construction Management and District Support

SUBJECT:  Checking Certified Payrolls with SiteManager Reports

This memorandum is intended to reinforce the expectations for checking Certified Payrolls on
INDOT contracts. The contract documents provide minimum wage rates that are required on the
project. Project staff are required to check to ensure that all labor that work on their assigned
contract appear on the Certified Payrolls submitted by the Prime Contractor as proof of the labor
receiving prevailing or minimum wages.

In order to ensure that all labor is receiving payment, it is imperative and required that all crews
working on a given day are captured by a daily work report by an HT or a PE/S in SiteManager.
There is a link within SiteManager Reports that can display all the labor and equipment reported
in SiteManager for a given contractor and contract between 2 dates (SM defaults to the first and
last day a contractor was reported in SM). This report can be used to cross check Certified
Payrolls against the actual crew performing work on site. See ATTACHMENT for where this
link is located in SiteManager Reports.

This check will not be necessary for every day worked by all contractors, but should be
performed frequently enough to ensure all workers are being paid the correct wage. A good
practice may be to check the crews reported in SM for a given week against Certified Payrolls
when the contractor first appears on site along with performing the Payroll Interview. After that,
contractors and subcontractors must be periodically checked throughout the life of the contract.

Any questions should be directed to your Construction Management Field Engineer.
ATTACHMENT: Screenshot of the SITEMANAGER REPORT LISTING page.
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