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If you are having trouble
reading the text in the
newsletter and wish it was a
little bigger, there is a way to
do that. View it in full-screen
mode by clicking the Enable
Full Screen button. You'll find
it in the menu of buttons along
the bottom of your screen—it’s
the very first button from the
left and looks like a square with
a little arrow pointing out from
each corner.

You-also can download the
entire issue or just selected
pages as PDF documents.
Just click the Download
button—the fifth button from
the left that looks like a
downward-pointing arrow with
a line underneath it. This opens
the issue as a PDF, which you

can then save or print.
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'STORY IDEAS?

Do you have a topic
or questions you'd
like addressed in
Trucking Tips?

We always want

to hear your
suggestions!

Send suggestions
and feedback to
feedback@dor.in.gov
with the subject

line “Trucking Tips
Feedback.”

We look forward to
hearing from you!
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Base Plate
Registration
Transition

eginning last month, the Indiana Department
of Revenue’s Motor Carrier Services Division
(MCS) assumed responsibility for base plate
registrations from the Indiana Bureau of
Motor Vehicles (BMV) for companies with 25 or more
commercial vehicles weighing 16,000 pounds or more,
which includes power units or trailers.
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MCS previously handled base plate registrations

for companies with 25 or more commercial vehicles
weighing 26,001 pounds or more. All base plates that
will be transferred to MCS expire Feb. 29, 2016.



This change streamlines the
renewal process for businesses
with commercial vehicles.

MCS offers renewal through

an electronic process — both
online and at walk-in kiosks

at MCS. Online renewals

allow carriers to conveniently
manage business from
anywhere, at any time.

If a carrier’s account is in good
standing, the business can add
a vehicle, register, and be road
ready within ten minutes.

Additionally, carriers registering
with MCS will no longer
manage stickers every year.
Their plate is permanent, only
needs to be renewed once

a year, and only needs to

be replaced if lost, stolen, or
mutilated. The renewal process
will take place on a staggered
month basis. Once a carrier

is assigned to a month, they
will renew annually during this
month.

For more information about
base plate registration, visit
www.in.gov/dor/5027.htm.

The new base plate
registration process is
designed to streamline

the renewal process

for businesses with
commercial vehicles.

All base plates that will
be transferred to MCS
expire Feb. 29, 2016.
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Unified Registration
System Launch
Underway

here’s a lot to look forward to in the trucking

industry this year! On December 12, 2015 the

congressionally mandated Unified Registration
System (URS) began its three-phase launch. Because
this effort involves several records, a three-phased
approach was designed in order to ensure all involved
entities smoothly transition from the old system to
a unified regulatory structure. With the first phase
already underway, the next two phases of the URS
launch will go into effect later this year.
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What exactly is a Unified Registration System?

A URS is an electronic online registration system that streamlines
and simplifies the Federal Motor Carrier Safety Administration’s
(FMCSA) registration process.

The new system applies to all entities regulated by FMCSA
including, but not limited to, freight and passenger motor carriers,
brokers and freight forwarders. This system will replace FMCSA's
multiple existing registration databases with one unified registration
system that serves as the source of registration data for FMCSA
staff, state licensing and roadside safety enforcement personnel,
and motor carrier industry partners.

To see the updated effective dates of the URS launch and how
you can comply with the system, visit www.cms.fmcsa.dot.gov/
registration.

What are the phases of the URS launch?

The first phase of the URS release
impacts new registration applicants
only. Beginning December 12, 2015,
new applicant registrations are
completed using the URS online
registration application. However,
existing registrants who have a

U.S. Department of Transportation
(USDOT) number and/or operating authority should continue to
update their information using the existing processes until the
second phase of the URS launch in September 2016.

The first phase applies to all new registration applicants except
new Non-North American and Mexican Long Haul applicants.



http://www.cms.fmcsa.dot.gov/registration
http://www.cms.fmcsa.dot.gov/registration

The second phase of the URS is the
launch of the system on September 30, 2016. As of this
date, all entities subject to the Federal Motor Carrier

Safety Regulations ' y

(FMCSRs) will

be required to
register, process
new applications,
and update new
existing records by
accessing the URS
through FMCSA's
online portal. The
FMCSA will no
longer accept paper
forms or faxed
forms.
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The second phase applies to all carriers except
Mexican-domiciled carriers conducting long-
haul operations. These carriers are outside the
scope of the URS regulation, therefore, they are
exempt from the electronic filing requirement.
However, they will be included in a later URS
rulemaking that will implement additional
MAP-21 requirements.




Other changes in the second phase include:

« USDOT numbers will become the sole identifier for all entities
under the FMCSA jurisdiction. FMCSA will discontinue
issuing Motor Carrier (MC) numbers and Freight Forwarder
(FF) numbers when the URS launches. Prior to the launch of
the second phase, entities with only MC and FF numbers will
be issued USDOT numbers.

* URS new applicants will be required to pay a $300
registration fee for each registration type including safety
registration and operating authority registrations.

 New exempt for-hire and private hazardous materials
carriers must have insurance filed on their behalf by
insurance carriers before registration is granted.

* New private and exempt for-hire carriers seeking
registration must have on file a Designation of Service
of Process Agent (Form BOC-3) before registration
may be granted.

The final phase of implementing the URS will
take place on December 31, 2016. At that time,
existing exempt for-hire and private hazardous
materials carriers will be required to have
insurance filed on their behalf by insurance
carriers. Additionally, all private carriers and
exempt for-hire carriers will be required to have
filed the Designation of Service of Process
Agent form. Although existing carriers may
begin filing during the second phase, all fillings
must be submitted by December 31, 2016.
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Nev_v Requirements for
Private Busses

ver the last couple years, there have been quite

a few accidents among private buses in the

news. An attempt to ensure safety among private
buses, legislators passed a law requiring busses to
meet annual vehicle inspection requirements and
present a current inspection certificate at the time of
vehicle registration or renewal of registration. This law
went into effect after December 31, 2015.
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This new requirement applies to
private busses owned by any church,
benevolent organization, scout group,
or non-profit/charitable organization
that operates a vehicle designed to
transport 16 or more people, including
the driver.

In an attempt to educate those
affected by this new requirement, the
Indiana State Police (ISP) conducted
eight seminars in October last year
and plans to conduct a few more in
the near future.

As always, you can call the Indiana
State Police Vehicle Enforcement
Division at (317) 615-7373 or visit
www.in.gov/isp/index.htm for more
information.

For more information on regulations
with which you may be required to
comply, visit www.in.gov/isp/3137.htm.

There are new
laws in effect for
the state of Indiana
regarding Private
Passenger Carriers.
Please review
these new laws.

To watch the ISP
Private Motor
Carrier Passenger
Compliance

Seminar visit
www.in.gov/
isp/3137.htm.
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IFTA/IRP
Recercdkeeping
FEAQ@S

id you know the Indiana Department of Revenue is

required by law to audit three percent of Indiana-

based International Fuel Tax Agreement (IFTA)
and International Registration Plan (IRP) carriers each
year? That means over a five-year period, one in five
carriers will be audited.
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For many carriers, the thought of being audited can be
scary. However, by retaining proper records, the audit
process can be quick, simple, and even helpful. Below
are answers to some frequently asked questions on
records you should keep in case of an audit.




€ What records must
| keep for miles?
According to both IFTA and
IRP regulations, a carrier
must keep records for every
movement of its truck fleet. If
the wheels roll, there needs to
be documentation. The records
must include:

» Beginning/ending trip dates
 Trip origin and destination

» Routes of travel

» Trip odometer readings

» Total trip distance

» Distance by state/province

* Vehicle identification
number/truck number

@ What records must
| keep for fuel?

Retail purchases must be
supported by a receipt or
invoice, credit card receipt,
automated vendor generated
invoice or transaction listing,
or microfilm/microfiche of the
receipt or invoice. The invoices
must provide the following:

» Date of purchase

» Seller’'s name and address

« Number of gallons or liters
purchased

* Fuel type

» Price per gallon or liter or
total amount of sale

* Unit number

» Purchaser’s name

€ Are there any other
records | must keep?

Yes. Both IFTA and IRP stipulate
that quarterly summaries must
be kept. Summaries must
indicate, by truck, the number

of miles traveled in each state

or province. IFTA also requires
fuel summaries, which must
indicate the number of gallons
purchased by each truck in each
state or province. The summaries
must also differentiate the
number of bulk gallons used

and the number of retail gallons
purchased for each state or
province. It is also strongly
recommended that any unused
IFTA decals be kept for four
years.



@ How long must | For plate year 2013,

keep these records? the mileage reporting
: e period is 7/1/2011 to

IFTA records must be kept 6/30/2012
for the current year, plus
the three prior years. So
in the year 2016, records
must be kept for 2013,
2014, 2015, and the
current year, 2016.

So, for this example,
records must be kept
back to 7/1/2011.

@ What happens if | do
not keep these records?

In the event you are
audited, you could receive
an inadequate records
finding, which will result
in a fee of 20 percent of
the prior fees paid to all
states or provinces. If a
subsequent audit reveals
inadequate records, the
» For the current plate fee increases to 50 percent
year, 2016, the mileage ¢ 5y yrior fees paid.
reporting period is Any third or subsequent
7/1/2014 to 6/30/2015 ; S
inadequate records finding

* Forplate year 2015, can lead to a 100 percent
the mileage reporting TR T
period is 7/1/2013 to '
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IRP records must be kept
for the mileage reporting
periods covering current
plate year, plus the three
prior plate years. For
example, if a registrant’s
renewal month is February
2016, records must be
kept as follows:

6/30/2014 Should you be audited, a
« For plate year 2014, consumption estimate of
the mileage reporting 4 mpg can be applied.

period is 7/1/2012 to
6/30/2013




Additionally, credits for tax-paid gallons can be disallowed for any
non-documented purchases. Additionally, a 10 percent negligence
penalty and interest can be added.

Often, the MCS team audits both IFTA and IRP accounts
simultaneously. This means that if records are deemed inadequate
for both accounts, a carrier can be subject to both IFTA and IRP
fees. These additional fees could really add up.

Still have questions? We can help.

If you have questions about recordkeeping or which records
you need to keep, contact the Indiana Department of Revenue
Motor Carrier Services IRP unit at /ndianalRP@dor.in.gov or
call (317) 615-7340.

SPECIAL IRP UPDATE

Effective Jan. 1, 2016, Indiana
charter buses traveling
interstate with three or more axles or a weight of more than

26,000 pounds must register for license plates with IRP
through the Indiana Department of Revenue Motor Carrier
Services Division. Previously, buses meeting these criteria
registered for license plates through the Indiana Bureau of
Motor Vehicles (BMV). For more information, read the article
in the last issue of Trucking Tips.
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IMPORTANT DATES

E ach issue highlights the
upcoming months’ key dates.
Find a complete due dates list at
www.in.gov/dor/3344.htm.

Note, if the due date shown falls
on a weekend or federal or state
holiday, the payment is due on the
next business day.

February 15 April 15

* International * IRP renewal due date
Registration Plan if mailing for June
(IRP) renewal due staggered month

date if mailing for April. — p 4y o

staggered month _ _
, « M-213 — Special Weight
« Deadline for January Quarterly Trip Fees

renewals for penalty (1st Quarter)

March 15 April 30

* IRP renewal due date « MCFT-101 — Interstate

iftmailingdfor M?}’ Motor Carrier Fuel Tax
S aggére mon (1st Quarter Return)
» Deadline for February ' \e1a 101 International

renewals for penalty Fuel Tax Agreement
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iy April 1 (1st Quarter Return)
* Proportional Use Credit <+ MCS 1789 —
Certification Application— Proportional Use

for new applicants Claim (1st Quarter)
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Contact Us

t is important for motor carriers to
know the various ways they can
contact the Indiana Department of
Revenue’s Motor Carrier Services Division if
they need help or want to receive critical updates.

General Customer Service
Motor Carrier Services Division
7811 Milhouse Road, Suite M
Indianapolis, IN 46241

(317) 615-7200

IRP Services
IndianalRP@dor.in.gov
(317) 615-7340

OSW Services
IndianaOSW@dor.in.gov
(317) 615-7320

IFTA/MCFT (Fuel Tax) Services
IndianaMotorFuel@dor.in.gov
(317) 615-7345

USDOT and UCR Services
IndianaSafety@dor.in.gov
(317) 615-7350
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For previous editions of
Trucking Tips, click here.
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