JOB ANNOUNCEMENT
Wage Claim Investigator
AGENCY:

Indiana Department of Labor
JOB POSTING ID:
574848
APPLY BEFORE:
August 8, 2011

LOCATION:

Indianapolis
HIRE SALARY:
$29,614
TO APPLY:

http://www.in.gov/spd/2333.htm 
JOB DESCRIPTION

The Wage Investigator is an integral part of the Indiana Department of Labor, Wage and Hour Division. Incumbent investigates alleged violations of Indiana law in furtherance of the statutory duty of the Commissioner of Labor to administer and enforce the labor laws of the State of Indiana, including Indiana’s Wage Payment Statutes, Minimum Wage Law, Child Labor Law, and Common Construction Wage Act.
RESPONSIBILITIES
•  Investigate alleged violations of Indiana labor law, employment law, and wage & hour law; 

•  Examine employer records (e.g. payroll records, time records, benefit records, etc.); 

•  Communicate with employers, employees, government officials, union officials, etc. to gather pertinent information in the course of an investigation; 

•  Communicate with various federal, state, and local government agencies to properly refer other workplace issues that the Investigator may uncover during an investigation (e.g. OSHA, Unemployment, Worker’s Comp., ERISA, etc.); 

•  Respond to constituent inquiries about Indiana labor law, employment law, wage & hour law, etc; 

•  Complete investigations in a timely manner; 

•  Maintain investigation case files; 

•  Maintain accurate records related to travel, expenses, work schedule, and work activities; 

•  Supervise union consent elections; 

•  Complete other duties, special projects, and training as assigned. 

PREFERRED EXPERIENCE
•  Work experience in conducting investigations, auditing records, law enforcement, or related. 
•  Ability to examine and understand common employment records such as payroll records, time cards, benefit plan records, etc. (these skills are typically acquired through a combination of education and/or experience involving auditing, payroll, bookkeeping, employee benefits, etc.) ; 
•  Ability to read, understand, and apply laws, rules, and regulations; 
•  Excellent oral and written communication and interviewing skills; 
•  Ability to establish and maintain working relationships with management, staff, labor representatives, and law enforcement personnel as necessary to conduct investigations; 
•  Must maintain strict confidentiality of information obtained during investigations; 
•  Knowledge of and experience using MS Office computer software (e.g. Word, Excel, Outlook); 
•  Must have a valid Indiana Drivers License.

