JOB ANNOUNCEMENT

INSafe Safety Consultant 

AGENCY:                   Indiana Department of Labor

JOB POSTING ID:    594430

APPLY BEFORE:      June 22, 2015

LOCATION:               Indianapolis

HIRE SALARY:         $39,468

TO APPLY:                http://www.in.gov/spd/2334.htm 

JOB DESCRIPTION

· The INSafe Safety Consultant will apply program administration and operational knowledge, analytical and technical skills to advise businesses, both employers and employees, in meeting OSHA regulations, standards and laws by conducting onsite workplace consultations, training and outreach.

· Schedule and conduct onsite workplace safety and health consultations, trainings and other outreach;

· Educate employers, employees, other agency employees and the general public on occupational safety and health standards and requirements;

· Assist employers, employees and the general public on how to recognize workplace safety and health hazards and ensure corrective matters are taken;

· Prepare technical reports of consutlation-related activities;

· Enter information and all work activities into the OSHA Express database within the established timeframes;

· Collaborate with INSafe and IOSHA peers, as well as contacts within federal OSHA to stay abreast of current occupational safety and health trends, training and changes to regulations and directives;

· Participate in training to enhance knowledge of workplace safety and health regulations, hazard recognition as well as other professional development opportunities, etc.;

· Complete accurate and timely records and reports related to travel, work schedule and work activities;

· Complete other duties, special projects and training as assigned.

PREFERRED EXPERIENCE
· Six (6) years experience identifying safety and health hazards in an industrial environment or participating in the enforcement or formulation of construction or industrial safety rules. Accredited college training in Construction Technology; Occupational Safety; Public Safety; or Safety Management or related area may substitute for required experience on a year for year basis; 

· Thorough knowledge of and the ability to appropriately apply Federal and State laws and regulations pertaining to occupational health standards;

· Must undergo a regular physical/medical evaluation to ensure physically able to carry out the essential functions of the position;

· Knowledge of INSafe Division functions, operations and purpose;

· Exceptional verbal, written and presentation skills; knowledge of effective training and educational methods and techniques;

· Proven skills in organization, prioritization and follow-up and the ability to complete assignments within established timeframes; 

· Ability to manage difficult situations with utmost professionalism; 

· Ability to effectively work with all levels of an organization (e.g. president, safety director, labor union, employees, etc.);

· Ability to effectively work productively with others; 

· Strong computer skills in Outlook, Word, Excel and PowerPoint;

· Ability to enter date accurately;

· Ability to research information and topics on the Internet; 

· Valid Indiana Driver’s License.
