Scenario #5 for Local (Fire, EMS, Law Enforcement and EMA) attendees:

 The funding is Indiana Homeland Security Foundation.  The maximum award is $4,000.00. 
You will be purchasing information technology equipment such as a laptop computer for $2,500 and a projector for $1,500. (All items are allowable)

Your task is to:
1. Complete a proposal
· Use Foundation application template in iGMS
· Create a budget
· When prompted for and Authorized Equipment List Number (AEL) just type in 00-0000

2. Complete the Request for Expenditure (RFE), upload invoices and proof of payments
· Invoices can be found on your disc and if applicable, need to be converted to pdf before uploading to the iGMS:
· Communications Inc Invoice.xls
· Proof of payments can be found on your disc and if applicable, need to be converted to pdf before uploading to the iGMS:
· Proof of payment Communications Inc.pdf
3. Submit a grant adjustment notice (GAN) 
· Include a new line item for the shipping and handling charges from the invoices
4. Submit a Quarterly Report
If you have any questions or problems with any of the steps above, please let one of the grants management staff members know and they can assist.
