Scenario #3 for Local Emergency Planning Committee (LEPC) attendees:
 The funding is Hazardous Material Emergency Preparedness (HMEP).  Your total award is $50,000.00. 
In this Scenario you will use the hard match and out of state travel figures and you are with the Lovely County LEPC.  The performance period is September 30, 2009 to September 30, 2010. The HMEP grant specifies two (2) categories of funding:  PLANNING and TRAINING.  The state pass through amount is 80 percent and the Match is 20 percent.  There are two kinds of match 1) hard match or 2) in-kind/soft match.

Example of Hard Match:  The total cost of the eligible project is $50,000. The grant recipient is eligible to receive $40,000 ($50,000 x 80%) in HMEP grant funding; the balance of $10,000 is the grant recipient's non-Federal (match) share.

You will be requesting:

1. Planning items to include: Development of a Commodity flow study costs is $35,000.00 and Update of a comprehensive emergency response plan cost is $13,593.00.
2. Training items to include: Cameo Refresher Conference in New York — always use the state Travel policy and procedures for in-state and out-of state training costs allowability.
a. Example: In-state per diem is $26 broken down Breakfast 6.50 Lunch 6.50 and Dinner 13.00 and Out-of-state per diem is $32 broken down Breakfast 8.00, Lunch 8.00 and Dinner 16.00.  An agenda must be attached to the RFE.  Mileage is .40 cents a mile.  If lunch or dinner is provided subtract those amounts from the per-diem.
b. For the purpose of this training the Hotel amount is $116 per night for 5 nights= $580.00 – Airfare-Roundtrip $438.00 ----Baggage Fees Roundtrip $140.00 --- Parking 5 days at 9.00= $45.00   - Per-diem – out of state =$192.00 == Mileage = $12.00 =for a total of travel costs of $1,407.00.

Your task is to:

1. Complete a proposal
· Use 2010 HMEP template in iGMS

2. Create a budget and submit for the following:
· State pass-through

· Match
3. Complete the Request for Expenditure (RFE) for BOTH the state pass-through and match, upload invoices, proof of payments, and supporting documentation (agenda, sign-in sheets, hotel, baggage, parking, airfare, receipts, etc.)
· Invoices, receipts and agendas can be found on the website:

· Timothy Command Invoice.pdf
· Research Works Invoice.pdf
· HMEP Travel Template Invoice.pdf
· Best Hotel in New York Receipt.pdf
· Agenda for Cameo Training in New York.pdf
· We Fly United Airlines Receipt.pdf
Please Note:  All uploads MUST BE in .pdf format.

· Proof of payments can be found on the website :

· Proof of Payment Research Works.pdf
· Proof of Payment Timothy Command.pdf
· Auditors Report.pdf
4. Create and Submit  Quarterly Report
If you have any questions or problems with any of the steps above, please let one of the grants management staff members know and they can assist.
