Post Award Activity

Post award activity is all activity required by the ICJI of the subgrantee after their applications have been
awarded. This can include all reporting, requests for reimburse, and grant monitoring.

To access an awarded application users must login to the Egrants system.
e There are two ways to access the grant awards that need to have reports completed.
e Click the Project Management link at the top of the screen.
e  C(Click the Awarded Projects link under the Quick Search heading.
e Select the needed Grant ID.

Indiana
Criminal Justice Ins

- A L
Back Button will not take you back pages, instead use the application menus and controls.

@ Logofl

Main Menu | userlMznsgement | Fungding Anncuncement | Projsct Mansgement | Wer Msnsgsr

Welcome to ICJI Egrants!

Flease select a menu tab or prompt link to continue.

dyaccess an existing project (Grant Application, Continuation Application, Modification...) or create/update reports such as the Program Report, Fiscal Report, or Inventary
B£port (Project Management tah).

CLICK HERE To create 3 new Application (or Concept Paper) in respeonse to a Funding Announcement (Funding Announcement tah).

CLICK HERE Toview any Alerts andfor Tasks assigned to you (Work Manager tab)

To update your profile information (Name, Address, Phone Number...) or to request security in order te maintain or view grants for your erganization/county (User

CLICkERE lanagement tab)

CLICKHERE To Subscribe to receive an email when new granting oppartunities become availahls.

cuck =ERE To Unsubscribe from Email notifications when granting opportunities become available.

fl@l\E grants

Please send technical comments and problems to ICJ| EGRANTS Support (QA).
©2011-2012 Indiana Criminal Justice Institute. All rights reserved. Unauthorized Access Prohibited




Reporting

r:;‘:’m User Management | Funding Announcemgnt | BrolectManagement | Wik Manager
Search Program
PROJECT MANAGEMENT SEARCH
Search Criteria:
Grant 1D:
Applicant Agency: [All] A

Recipient / Allocation Agency:
Funding Announcement: [All] -

Keywards: [All] A

Applications In Process Quick Search results displayed

Group Test 12.5

Internal Menu

Quick Searches

Awarded Project clive

Grant 1D
1889 Indiana Criminal Justice Institute
1887 Indiana Criminal Justice Institute Testing to compare to Dev
1883 Indiana Criminal Justice Institute

04/02/2013

The subgrantee can enter the Monitoring area by clicking on the Monitoring menu option or the

appropriate “CLICK HERE” link.

Indiana
Criminal Justice Ins

Main Menu

Isneger ‘ Internal Menu

tFiscal DetailsReporting Requirements

Grant ID: 1378 Project Title: Problem Solving Court

Status: Open - Awarded Fund Announcement:

PROJECT SUMMARY

n enterlupdateiview a Program, Fiscal, or Inventory Report for this grant (Maonitoring menu item}

CLICK HERE  Toview any Audit Information for this grant (Audit menu item

CLICKHERE Toview the current financial infermatien for this grant such as payments and funding sources (Fiscal Details menu item

CLICKHERE To view the reporting requirements for this grant such as when fiscal reports are due (Reporting Requirements menu item

Select the document link to access the details (i.e. Budget, Main Summary, Contract report...).
Start - End Dates Status

1378 [ Create Project Modification Request (PMR) ]
111/2013 - 12/31/2013 Open - Avarded @@

View Issues/Comments

Please send technical comments and problems to [CJ EGRANTS Support (QA)
©2011-2012 Indiana Criminal Justice Institute. All rights reserved. Unauthorized Access Prohibited

The subgrantee can select from the options listed at the top of the screen to determine what report to

create and submit.

@ Logoff




Create Program Report ] [ Create Fiscal Report ] [ Create Inventory Report

MAIN SUMMARY

Filter Criteria
Phase: |[All] To access afiscal or program report, click on the period ending date to open the report
Approval Status: | [All]

Cumulative Fiscal Reports

Period Ending Report Type Last Update Date Approval Status Entered By

Program Reports

Period Ending Report Type Last Update Date Approval Status Entered By

Inventory Reports

| Phase |  status | Last Update Date Approval Status Entered By

Program Monitoring Reports

Report ID Date of Last Visit Additional Grants Letter of Compliance

[ Create Program Report I [ Create Fiscal Report ] l Create Inventory Report ]

The Work Manager generates alerts fo the subgrantee notifying them that the report is due.
e Clicking on the Task listed in the Work Manager will bring the subgrantee to the reporting section.

Funding Announcement

Main Menu | User Management

|
Project Management | Work Manager ‘ Internal Menu System will time out at: 02.02:44 P
emaining time 29:58

Tasks/Alerts For: Ms. Stephanie Edwards Date: 04/15/2013

TASKS AND ALERTS
Search Criteria:
Title:
Category: [All]
Action: [All]
Type: [All +
Status: [All]

Click on the %/ in the "Action” column to view the details for the corresponding Task or Alert, including the "Cause” for the notification and help with
"Mext Steps".

[ Clear Al Selected Alerts |

e
Posted
Alert : 1742 - Period Ending: 2/28/2013 Hope's Voice Domestic Violences Services (Children and Program P IR 4/15/2013 4:12:37
Family Senices Corporation) Reports rogram Reports Delinquent =/| Mew AM
Alert : 1837 - Project Ending: 2/11/2013 Due Date: 4/12/2013 test (Avon Community Schaol Fiscal Final Cumulative Fiscal Report New 31372013 4:10:39
Corporation) Delinquent %)

Cumulative Fiscal Reports Due N 4/10/2013 4:05:12
ew

Alert : 1823 - Period Ending: 3/31/2013 Due Date: 4/20/2013 Test (Indiana Criminal Justice Institute) Fiscal )

m



Program Reports

Click the Create Program Report button.

[ Create Program Report I [,reale Fiscal Report ] l Create Inventory Report

MAIN SUMMARY

Filter Criteria
Phase: |[Al]
Approval Status: | [All]

To access a fiscal or program report, click on the period ending date to open the report

Cumulative Fiscal Reports

| phase | Period Ending Report Type Last Update Date Approval Status Entered By

Program Reporis

| phase | Period Ending Report Type Last Update Date Approval Status Entered By

Inventory Reports

| Phase [ saws | Last Update Date Approval Status Entered By

Program Monitoring Reports

Report ID Dateof LastVisit | Programs | Additional Grants Letter of Compliance

[ Create Program Report ] [ Create Fiscal Report ] [ Create Inventory Report ]

e The subgrantee must choose Yes or No from the drop down menu for the question, “Is the Project on
Schedule?” If No is choosen then an explanation must be provided.

e The subgrantee must then complete the narrative portion, “Briefly List Activities Conducted During This
Period.”

e The Make Final Report button should be clicked if the report being submitted is the Final report for the
award.

Egrants

e
i
AT -
Back Butten will nottake you back pages, instead use the application menus and controls

[ 5% )
-

Project Start: 1/1/2013

Report Status: Craft
Approval Status: Pending
Status Updated By:

Final Report: Mo Make Final Report

|5 The Project On Schedule? *
Ifnot, please explain: |

Briefly List Activities Conducted Curing This Period: *

1y F

Eardormance

Open Corrective Actions
Attacaments 0

Project End: 12/31/2013

PROGRAM REPORT

Report Sections

In Process
0 In Process
0 In Process
0 In Process

Report Period: 1/1/2013 To 3/31/2013

Report Due Date: 4/21/2013
Submitted Date:
Return Date:
Resubmitted Date:

| statws |  LastUpdate Date Last Updated By

@ Logoff
Wlsin Meny | Ussr Mensgsment nding Annguncement | |EBieet Wod l-u"z‘e" Intemal Meny
ProjectionitoringAuditFiscal DetailsReporting Requiremeants
GrantID: 1378 Project Title: Problem Salving Court Applicant Agency: In. insl Justios Institute




Once these 2 steps have been completed, the subgrantee can move on to the Program Sections portion of the
report.

PROGRAM REPORT

Report Status: Draft Report Due Date: 3/21/2013
Approval Status: Pending Submitted Date:
Status Updated By: Return Date:
Resubmitted Date:
Final Report: No Make Final Report
| The Project On Schedule? * v

Ifnot, please explain:
Yes

Briefly List Activities Conducted During This Period: *

Report Sections

Secuuac Open Corrective Actions m Last Update Date Last Updated By
Attachments 0 In Process
Performance Indicators 0 In Process
‘ Add New Corrective Action ‘
Corrective Actions
Problem Description
Save as Draft Submit Delete || Back
Hold Payments

Flease send technical cemments and problems to |CJ| EGRANTS Support
©2011-2012 Indiana Criminal Justice Institute. All rights reserved. Unsuthorized Acoess Prohibited.

The subgrantee will click on the link for each section and answer the questions presented.
e Attachments

=  The section allows the subgrantee to submit any required documentation or other documentation
that is needed for the report.
= (Click Save — Complete when complete.
e  Activity Areas
= The activity areas are selected in the application or can be selected during each reporting period.
®=  Once and Activity Area is selected, any performance indicators or questions defined within the
Activity Area will be added to the report in the Acitivity Perofrmance Indicator(s) section.
= (Click Save — Complete when complete.
e  Performance Indicators
= Performance Indicators are established in the Funding Announcement by the Grant
Manager.
= Additional Performance Indicators can be established by the subgrantee if the Funding
Announcement allows that as an option during the application process.
= (Click Save — Complete when complete.
e Additional Program Report Sections
= Additional sections are defined by the Grant Manager and must be completed.
e Final Report
= This becomes available with the Make Final Report is clicked.
= (Click Save — Complete when complete.



The Status of each section must be Complete to be able to View Report and Submit Report the report.

Main b

Grant ID: 1378
Project Start: 1/1/2013

Report Status: Craft
Approval Status: Pending
Status Updated By:

Final Report: Mo Final Report

|s The Project On Schedule? * | Yes D
If not, please explain

Briefly List Activities Conducted During This Period: *

JAG Namstive

Project Title: Problem Salving Court

cooooo

||P|mea

MonitoringAuditFiscal CetailsReporting Requirements

Project End: 12/31/2013

PROGRAM REPORT

Report Sections

Complete
Complete
Complete
Complete
Complete
Complete

Applicant Agency: |
Report Period: 1/1

12013 To 3/21/2013

Report Due Date: 4/21/2013

Submitted Date:
Return Date:
Resubmitted Date:

1014/2012
101412012
10/4/2012
101412012
10/4/2012
10/4/2012

[ View Report ” Save as Draft ” Submit Report H De\D

A Case Manager was hired during this perod. The new Case Manager began working with the participants of the problem solving court and
monitoring thier activities. The Case Manager also attended training for Incentives and Sanctions review

Open Corrective Actions Last Update Date Last Updated By
M

When the Submit button has been selected the following screen will appear.

[

Program Report Submission Confirmation

Click Agree to move forward with submitting the report.

| hereby certify that, to the best of my knowledge, the information contained in this report is accurate, complete, and in compliance with the application as
approved by ICJI; and | further certify that| am aware of the requirements set forth in the OJP Financial Guide (for federal funds) and ICJI's Applicant's Manual and
that all expenditures were made in compliance with these guidelines.

m




Cumulative Fiscal Reports

Cumulative Fiscal Reports are reports required to show expenditures of funds for the grant application.
These reports are used to determine the necessary reimbursement needed for the program.

Summary and Detail Fiscal Reports are required to be entered by the subgrantee.
=  Fiscal Reports determine the amount of funds needed for reimbursement.

Click the Create Fiscal Report button.

[ Create Program Re;:o\l [ Create Fiscal Report ] l C‘wme Inventory Report

Filter Criteria
Phase: |[All] To access a fiscal or program report, click on the period ending date to open the report

Approval Status: | [All]

Cumulative Fiscal Reports

| phase | Period Ending Report Type Last Update Date Approval Status Entered By

Program Reporis

| Phase | Period Ending Report Type Last Update Date Approval Status Entered By

Inventory Reports

| Phase [ saws | Last Update Date Approval Status Entered By

Program Monitoring Reports

Report ID Date of Last Visit Additional Grants Letter of Compliance

[ Create Program Report ] [ Create Fiscal Report ] [ Create Inventory Report ]

Select the Report Type

e Quarterly
= Quarterly fiscal reports are required for all awards, and must be submitted by the date

established by the Grant Manager.
e |Interim
= |nterim Fiscal Reports can be submitted to receive reimbursement at any time during the
grant period.
=  An Interim Report should be utilized to request reimbursement in between the required
reporting period. If the grant is approaching the required reporting period, please do not
mark as interim. The system is sensitive to dates and will not total the categories properly.
= The Report Period End Date must be selected when completing an interim report.
e Final
= Final Report is used to submit the final fiscal report for the award and to request the final
reimbursement.

The subgrantee will also need to select whether this program collects Program Income (only for
quarterly reports).



Total Budget: $10,500.00

SUBGRANTEE CUMULATIVE FISCAL REPORT

This report submitted for the calendar quarter ending: 3/31/2013
Report Period Ending Date: * 3/34/20493 3

Report Type: * @ Quarterly ) Interim ) Final

Does this program collect Program Income? * Yas @ Nao

Submitted Date:
Return Date:
Resubmitted Date:

Report Status: Draft
Approval Status: Pending
Status Updated By:

Grant Funds Paid This

Financial Information

Budget

Period 111/2013-3

Total Cumulative

Total Funds Received

Claim This Period
=

EiiEs Expenses To Date
Federal 10,500.00] 0.00 0.00 0.00 0.00
State 0.00 0.00 0.00 0.00 0.00
Project Income 0.00 0.00] 0.00| 0.00 0.00

If Detailed Budget:
e The subgrantee should click the blue link of the Budget Category they need to report into.

L
ut st 10:42:28 AM

SUBGRANTEE CUMULATIVE FISCAL REPORT

This report submitted for the calendar quarter ending: 3/31/2013
Report Period Ending Date: * ar31/2012 3

Does this program collect Program Income? *

Report Status: Draft
Approval Status: Pending
Status Updated By:

Financial Information

Report Type: *

9 Quarterly Interim Final

Yes @ No

Grant Funds Paid This

Budget Period 11/2013-3

Total Cumulative

Total Funds Received

Submitted Date:
Return Date:
Resubmitted Date:

Claim This Period
=

13112013 Expenses To Date

Federal 10,500.00 0.00 0.00 0.00 0.00
State 0.00 0.00 0.00 0.00 0.00
Project Income 0.00] 0.00) 0.00) 0.00 0.00
Interest 0.00 0.00] 0.00 0.00 0.00
State Match 0.00] 000 0.00 0.00 0.00
Cash Watch (New Approp.) 10,200.00 000 0.00 0.00 0.00
In-Kil h 0.00 000 0.00] 0.00 0.00
Proje| e Match 0.00 0.00] 0.00] 0.00 0.00
Total Z| 20,700.00 0.00 0.00 0.00 0.00

@ C Budget Category link to enter "Grant Funds Paid This Period™ and "Match Funds This Period” detail information

Budget Categories Budget Match Grs::'linl:in‘f f?l EZ;;GSTSMS Ma;s:;: “d:;ua‘llgt‘;‘m Tm:‘:;::r: ézlwe O Bludgel
13112013 13142013 3

) Personnel 10,000.00| 10,000.00 0.00 0.00 0.00 0.00
~ Employee Benefits 0.00] 0.00 0.00] 0.00 0.00 0.00
&% Travel {Including Training) 0.00] 0.00 0.00] 0.00 0.00 0.00
&~ Equipment 0.00] 0.00 0.00 0.00 0.00 0.00
Bl Supplies & Operating Expenses 500.00] 200.00] 0.00 0.00 0.00 0.00
4 Consultants 0.00] 0.00 0.00] 0.00 0.00 0.00
sl Construction 0.00] 0.00 0.00] 0.00 0.00 0.00
Other 0.00] 0.00 0.00 0.00 0.00 0.00
Confidential 0.00] 0.00 0.00] 0.00 0.00 0.00
Total Z| 10,500.00 10,200.00 0.00 0.00 0.00 0.00

@ Select a Program Income category then click the plus link to start entering Program Income details.

Program Income Add: % Earned \No Records for Program Income...

e Enter the amount of grant funds and/or match funds expended for the quarter for each line
item.
=  Funds Paid this period: Grant Funds for reimbursement.
=  Match This period: Match Funds paid during the reporting period.

e Click Save when complete.

m



Logoff

r:;‘:’;nu User Management | Funding Announcement | Prolectanagement ( Work Manager | Internal Menu
Project Monitoring Audit Fiscal Details Reporting Requirements
Grant ID: 1883 Project Start: 1/1/2013
Project Title: Manual Screen Shots Project End:  12/31/2013
A Agency: Indiana Criminal Justice Institute Phase Budget: $39.300 00

Total Budget: $39.300 00

PERSONNEL EXPENDITURE DETAILS

[ Save And Continue Editing | [ Back

Total Funds Paid This Period: $7,000.00

Funds Paid This Toial Cumulativ| A = '
Budget Period e Match This Period
——————

——
0000 2,000.00! U0

Indiana Criminal Justice Institute (Master Budget)

Administrator Jane Doe Grant Fund 17,500 00

Administrator John Doe Grant Fund 20,000.00 5,000.00 5,000.00 0.00

.| | 37,500.00 7.000.00 700000 0.0

@ Save And Continue Editing | [Back |
If Non-Detail Budget:

e Enter the amount into the Funds Paid This Period Column and Match Funds Paid This Period

Column for each category.
Budget Categories Budget Match Expenses as of o
913012012 i

Funds Paid This
Period 10/1/2012-
1213112012

Match Funds Paid
this Period
10/1/2012-12i3112012

Total Cumulative
Expenses

=) Personnel 14,500.00 0.00 0.00 5,000.00 5,000.00 0.00
= Employee Benefits 0.00 0.00 0.09 0.00 0.00 0.00
&% Travel (Including Training) 0.00 0.00 0.0p 0.00 0.00 000
&~ Equipment 0.00 0.00 o.g0 0.00 0.00 0.00
=i Supplies & Operating Expenses 0.00 0.00 opo 0.00 0.00 0.00
2" Consultants 0.00 0.00 opo 0.00 0.00 0.00
.. Construction 0.00 0.00 o040 0.00 0.00 0.00
Other 0.00 0.00 0.0p 0.00 0.00 0.00

CF - Purchase of Specific Information 0.00 0.00 0.00 0.00 0.00 0.00

CF - Purchase of Services 0.00 0.00 0.00 0.00 0.00 0.00
CF - Purchase of Evidence 0.00 0.00 0.00 0.00 0.00 000
Total £ 14,500.00 0.00 0.00 5,000.00 5,000.00 0.00

@ Select a Program Income category thep click the plus link to stag€ntering Program Income details

Program Income Add: ﬂi h
Remarks:
Attachment Name | Descriin | Budget Category(s) | Date |
N 4 12.18.2012 pdf test 1202712012 7:41:44 AW
‘ View Report ‘ ‘ View Program Income Report ‘ ‘ View Corrective Actions | Back

The subgrantee should now enter the data necessary for the Financial Information section of the
financial report.
e Funds Paid This Period: All expenses paid by the subgrantee for this project.
e Total Fund Received to Date
=  This column calculates based upon the payments entered by CJI for grant funds.
= The subgrantee will need to input the “Total Funds Received to Date” for the Match line(s).
e The Claim This Period column should be the total amount that needs to be reimbursed.



SiGGs Upuaiey Oy,

Frnds Paid This ~ .
Financial Information Period 11172013 | Total Cumulative | Total Funds
313172013 Expenses Received To Date

|
out at: 03:12:01 P

Federal 39.300700 0.00 0.00 0.00 0.00
State 0.00 0.00 0.00 0.00 0.00
Praject Income 0.00 0.00 0.00 0.00 0.00
Interest 0.00 0.00 0.00 0.00 0.00
State Match 0.00 0.00 0.00 0.00 0.00
Cash Match (New Approp.) 18,0400 0.00 0.00 0.00
In-Kind Match 0.00 0.00 0.00 0.0g 0.00
Project Income Match 0.00 0.00 0.00 0.00 0.00
Total 57.340.00 0.00 0.00 0.00 0.00

@ Click the Budget Category link to enter "Funds Paid This Period” and "Match Funds This Period” detail information.

e Any remarks or comments that the subgrantee needs to make about the report can also be
added, but are not required.

e Add Attachments: Attach the supporting documentation necessary to received reimbursement.

e View Report: See a summary of the report in PDF.

e View Program Income Report: See a summary of the report in PDF

e Click Submit to submit the report.

m
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Funds Paid This
Total Cumulative
Financial Information Exy

Federal 38,300.00 7,800.00 7,800.00 0.00 (7,800.00)
State 0.00 0.00 0.00 0.00 0.00
Project Income 0.00 0.00 0.00 0.00 0.00
Interest 0.00 0.00 0.00 0.00 0.00
State Match 0.00 0.00 0.00 0.00 0.00
Cash Match (New Approp.) 18,040.00 540.00 540.00 540.00 0.00
In-Kind Match 0.00 0.00 0.00 0.00 0.00
Project Income Match 0.00 0.00 0.00 0.00 0.00

Total X 57,340.00 8,340.00 8,340.00 540.00 (7,800.00)

@ Click the Budget Category link to enter "Funds Paid This Period” and "Match Funds This Period” detail information

Funds Paid This Funds Paid this| o
Budget Categories Bud P 1Mi201 o
2 P el

37,500.00 0.00 7,000.00 0.00 7,000.00 0.00

= Employee Benefits 0.00 15,000.00 0.00 0.00 0.00 0.00
% Travel (Induding Training) 1,800.00 540.00 800.00 540.00 1,340.00 0.00
Equipment 0.00 0.00 0.00 0.00 0.00 0.00
0.00 2,500.00 0.00 0.00 0.00 0.00

&° Consulants 0.00 0.00 0.00 0.00 0.00 0.00
sl Construction 0.00 0.00 0.00 0.00 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00 0.00
CF - Purchase of Specific Information 0.00 0.00 o.00 0.00 0.00 0.00

CF - Purchase of Services 0.00 0.00 o.00 0.00 0.00 0.00

CF - Purchase of Evidence 0.00 0.00 o.00 0.00 0.00 0.00
Confidential 0.00 0.00 0.00 0.00 0.00 0.00
Total £ 39,300.00 18,040.00 7,800.00 540.00 8,340.00 0.00

() select a Program Income category then click the plus link to start entering Program Income detais.
| Action _______|Budgetindicator ____[Category Type ____Amount ]|
Program Income Add 4]; Eamed ¥ Select Remaove Earned Fees $200.00
Select Remove Expenditures TravelTraining $100.00

Remarks: -

Add Aftachment

Descriptinn

Attachment Name Budget Category(s)

| View Report || View Program Income Report | ‘ Save as Draft ‘ | Save and Continue Editing ‘ | Submit ‘ ‘ Delete | Back

m

The above approval message is in place instead of signatures that may have been previously required by

the programs.
o Click Agree to finish submitting the financial report.

Fiscal Report Submission Confirmation

| certify that, to the best of my knowledge and belief, this reportis accurate and complete and that all expenditures and outstanding subgrantee obligations are
forthe purposes set forth in the application as approved by ICJI; and | further certify that| am aware of the requirements set forth in the OJP Financial Guide (for
federal funds) and ICJI's Applicant's Manual and that all expenditures were made in compliance with these guidelines

m
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Program Income

Program Income should only be submitted with the quarterly reports. Program Income should not be

submitted with Interim Reports.
e Select Earned or Expenditures from the drop down menu.
e Select the plus button to add the earned line item or expenditure line item.

| Tatal | 20,700.00] 0.00] 0.00] 0.00 o0

@ Click the Budget Category link to enter "Grant Funds Paid This Period” and "Match Funds This Period” detail information
Grant Funds Paid This Match Funds Paid this

Budget Categories Budget Match Period 11112013-3 | Period 11/2013-3 T"‘:;i:;”;;z"“ LT
13112013 13112013

=) Personnel 10,000.00 10,000.00] 0.00 0.00 0.00 0.00
~ Employee Benefits 0.00 0.00 0.00 0.00 0.00 0.00
&% Travel (Including Training) 0.00 0.00] 0.00 0.00] 0.00 0.00
2~ Equipment 0.00 0.00] 0.00 0.00] 0.00 0.00
B Supplies & Operating Expenses 500.00| 200.00| 0.00 0.00 0.00 0.00
4 Consultants 0.00 0.00 0.00 0.00 0.00 0.00
L=l Construction 0.00] 0.00 0.00] 0.00| 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00 0.00
Confidential 0.00] 0.00 0.00] 0.00| 0.00 0.00
Total Z| o 10,200 DD‘ 0.00 0.00 0.00 0.00

ogram Income category then click the plus link to start entering Program Income details.

Program Income Add. E\ﬂi EamedE| ‘Nn Records for ram Income

Expenditures
Remarks:

e Click the Select button to enter date into the line item.

(@ Click the Budget Category link to enter "Grant Funds Paid This Period” and "Match Funds This Period” detail information.
(Grant Funds Paid This |Match Funds Paid this

Budget Categories Budget Match Period 1120133 | Period 11/2013-3 T"‘:ﬁ:ﬁ:e";"ve G ETITE
13112013 13112013

) Personnel 10,000.00 10,000.00] 0.00 0.00 0.00 0.00
~ Employee Benefits 0.00 0.00 0.00 0.00 0.00 0.00
% Travel {Including Training) 0.00] 0.00 0.00 0.00 0.00 0.00
&~ Equipment 0.00 0.00 0.00 0.00 0.00 0.00
=i Supplies & Operating Expenses 500.00| 200.00] 0.00] 0.00] 0.001 0.00
4 Consultants 0.00 0.00 0.00 0.00 0.00 0.00
sl Construction 0.00] 0.00 0.00] 0.00| 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00 0.00
Confidential 0.00] 0.00 0.00] 0.00| 0.00! 0.00
Total X 10,500.00 10,200.00 0.00 0.00 0.00 0.00

aProgram Income category then click the plus link to start entering Program Income details.

Action Budget Indicator (Category Type
Program Income Add o Earned REmove Earned Enter Edit Mode 5

Remarks:

12



e Select the Category Type from the drop down menu.
= The category types are determined by the Budget Indicator of Earned or Expenditure.
e Enter the total amount earned for that category.
= Multiple categories can be added as needed.
e Enter the amount of funds.
= Earned Funds: The amount entered should be the total amount earned for that category.
=  Expenditures: The amount entered should be the total amount of the federal portion of
program income earned that was expended.
e C(Click Update when the line item is complete.

@ Click the Budget Category link to enter "Grant Funds Paid This Period” and "Match Funds This Period” detail information.
Grant Funds Pai g this
3

Total Cumulative

Budget Match Period 1/ - 3 Expenses

i3

10,000.00) 10,000.00 0.00 0.00 0.00 0.00

= Employee Benefits 0.00 0.00 0.00 0.00 0.00 0.00
& Trave! (Including Training) 0.00 0.00 0.00 0.00 0.00 0.00
7 Equipment 0.00 0.00 0.00 0.00 0.00 0.00
51 Supplies & Operating Expenses 500.00 200.00 0.00 0.00 0.00 0.00
2 Consultants 0.00 0.00 0.00 0.00 0.00 0.00
L, Construction 0.00 0.00 0.00 0.00 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00 0.00
Confidential 0.00 0.00 0.00 0.00 0.00 0.00
Total 3] 10,500.00] 10,200.00] n.00] ; —ao 0.00

Program Income Add: ﬂi Eampd ~

Reimbursement
Restitution
Sales of Goods
=

TS S

Remarks:

Completed view of Program Income

@ Click the Budget Category link to enter "Funds Paid This Period” and "Match Funds This Period” detail information

Funds Paid This | Match Funds Pai
Budge tegories Budget Match Period 1/1/2013- this Period
313172013 1/1/2013-3/3172013

Total Cumul % Over Budget
Expenses )

Personnel 37,500.00 0.00 7.000.00 0.00 7.000.00 0.00
= Emplovee Benefits 0.00 15,000.00 0.00 0.00 0.00 0.00
&% Travel (Including Training 1,600.00 540.00 800.00 540.00 1,340.00 0.00
Equipment 0.00 0.00 0.00 0.00 0.00 0.00
B4 Supplies & Operating Expenses 0.00 2,500.00 0.00 0.00 0.00 0.00
2* Consultants 0.00 0.00 0.00 0.00 0.00 0.00
L=l Construction 0.00 0.00 0.00 0.00 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00 0.00
CF - Purchase of Specific Information 0.00 0.00 0.00 0.00 0.00 0.00
CF - Purchase of Senices 0.00 0.00 0.00 0.00 0.00 0.00
CF - Purchase of Evidence 0.00 0.00 0.00 0.00 0.00 0.00
Confidential 0.00 0.00 0.00 0.00 0.00 0.00
Total Z 39,300.00 18,040.00 7.800.00 540.00 8,340.00 0.00

@ Select a Program Income category then click the plus link to start entering Program Income details.
[ action  |Budgot ndicator —[Category Type —_JAmount |

Program Income Add: g Earmned v || Select || Remove Eamed Fees $200.00

Select || Remove Expenditures TravelTraining §100.00




Inventory Reports

Monitors the equipment purchased using grant funds.

Inventory reports are only kept for equipment that has a value of $500.00 or greater.

e Click Add New Item to add an inventory item to the report.

Indiana
Criminal Justice Ins

Egrants

Back Button will not take you back pages, instead use the application menus and controls.

Main Menu User Management | Funding Announcement | Projsct Work Manager | Internal Menu

Project Monitoring Audit Fiscal Details Reporting Reguirements

Has non-expendable property been purchased through this subgrant or a previous subgrant for this period? Yes =

‘ Add New ltem ’

itemNo | Quantity | Identification Number Present Condition Code

Remarks

Save As Draft l [ Submit Report ]

Please send technical comments and problems to |CJI EGRANTS Support [QA)
©2011-2012 Indiana Criminal Justice Institute. Al rights reserved. Unauthorized Acoess Prohibited

Grant ID: 1378 Project Title: Problem Solving Court Agency: Indiana Criminal Justice Institute
INVENTORY LISTING
Report Status: Draft Submitted Date:
Approval Status: Pending Return Date:
Status Updated By: Resubmitted Date:

System will time out

Remsining time: 20:58

T 11:21:37 AM

@ Logoff

m
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To complete the report fill out this section in its entirety.

= [tem Number: The asset tag number or the number assigned by the subgrantee to track the

item.
= |nventory Quantity: The amount of items purchased.
=  Description: A brief description of the item purchased.

= |dentification Number: The serial number or another used to identify item.

= Date Acquired: The date the item was purchased.
= Cost: The final cost of the item.

=  Present Condition Code: Select from the drop down the current condition of the item.
= Present Use and Location: Describe how the item is currently being used and where is it

located.

= Anticipated Future Code: Select from the drop down the anticipated condition of the item.

= Remarks: Include any additional remarks about the item that is not addressed in the

previous questions.
Click Save and Return when the report is complete.

Egrants s
- -

Back Button will not take you back pages, instead use the application menus and controls.

Main Menu User Management | Funding Announcement | Brojiect Work Manager | Internal Menu

Project Audit Fiscal Details Reporting Requirements

GrantID: 1378 Project Title: Problem Solving Court Applicant Agency: Indiana Criminal Justice Institute

Item Number. *
Inventory Quantity: 0
Description: *
Identification Number

Date Acquired

Cost

Present Condition Code: A - In the same project being continued with ICJI funds

Present Use and Location
Anticipated Future Code: A - In the same project being continued with ICJI funds

Remarks

Save & Return ] [ }ave & Add Another ] [ Delete l

Flease send technical comments and problems to |CJ| EGRANTS Support (Q8).
©2011-2012 Indiana Criminal Justice Institute. Al rights reserved. Unauthorized Access Frohibited

L
System will time cut al: 11:23:08 AN

Remsining tims: 29:58

@ Logoff

m
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e The record has now been added to the Inventory Report and can be submitted.
e Any additional remarks can be included in the Remarks section of the report.
e Click Submit Report when finished with the report.

System will time out at: 11:33:50 AN,
Remaining tims: 29:58

\ .
Egrants ST g
L = Criminal Justice Institiits J‘
- A 4
Back Button will not take you back pages, mstead use the application menus and controls

i@ Loyoff

Main Menu User Management | Funding Announcement | Project Work Manager | Internal Menu

Project Monitoring Audit Fiscal Details Reporting Reguirements

Grant ID: 1378 Project Title: Problem Solving Court Agency: Indiana Criminal Justice Institute
INVENTORY LISTING
Report Status: Draft Submitted Date:
Approval Status: Pending Return Date:
Status Updated By: Ms. Beth Hampshire Resubmitted Date:

Has non-expendable property been purchased through this subgrant or a previous subgrant for this period? Yes -

Add New ltem

5 000.00

T Identlfcal\c-n Number Presentc:-ndmc-n [

Remarks:

“Back)

Save As Deﬁ ] [ Submit Report ]

Flease send technical comments and problems to |CJ| EGRANTS Support (OA)
©2011-2012 Indiana Criminal Justice Institute. Al rights reserved. Unauthorized Access Frohibited

The confirmation message below will come up with the Submit Report button is clicked.
e Click Agree to move on.

Inventory Report Submission Confirmation

I certify that, to the best of my knovysa dgelief, this reportis accurate and complete

-

m

m
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All saved reports are listed in the Main Summary of the Monitoring section of the grant.

Egramnts e ostce

Back Button will not take you back pages, instead use the application menus and controls.

@ Logoff
Main Menu | User Management | Funding Announcement Work Manager | Internal Menu
Project itoring Audit Fiscal Details Reporting Requirements
Grant ID: 1378 Project Title: Problem Solving Court pp Agency: Indiana Criminal Justice Institute
Program Staff Contact: s Beth Hampshire Fiscal Contact: js. Beth Hampshire
Create Program Report ] [ Create Fiscal Report ] [ Create Inventory Report
MAIN SUMMARY
Filter Criteria
Phase: [Al] - To access a fiscal or program report, click on the period ending date to open the report

Approval Status:  [All] -

Cumulative Fiscal Reports

| Phase | Period Ending ReporiType | Status | LastUpdate Date Approval Status Entered By

1378 Ej 3312013 Quarterly Submitted 10/11/2012 Pending Ms. Beth Hampshire

Program Reports

Period Ending | ReportType | Status |  Last Update Date Approval Status Entered By

1378 LEJ 33112013 O.uarter\y Draft 10/4/2012 Pending Ms. Beth Hampshire
Inventory Reports
mm Last Update Date Approval Status Entered By
1378 Submitted 10i11/2012 Pending Ms. Beth Hampshire

Program Monitoring Reports

Report ID Date of Last Visit Additional Grants Letter of Compliance

[ Create Program Report ] [ Create Fiscal Report ] [ Create Inventory Report ]

Flease send technical comments and problems to |CJ| EGRANTS Support (Q8).
©2011-2012 Indiana Criminal Justice Institute. All rights reserved. Unsuthorized Access Prohibited.

1
System will time out st: 12:43:14 PM.
ICI Remsining time: 28:57

n
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