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Renewing Driver Training School and Instructor Applicants

Follow the steps outlined below to complete the required “Limited Criminal History Search”
process.

Using your computer web browser, go to http://www.in.gov/ai/appfiles/isp-Ich/. There are two
options for submitting your request. You can submit your Limited Criminal History Search via
mail for $7.00 or submit your Limited Criminal History Search electronically through the Indiana
State Police website for $16.32, if you pay with credit card.

To process by mail, follow the directions below:
1. You will print the “Request Form” from the main page. (Located in the second
paragraph).
2. You will fill out the form by submitting your last name, first name, middle initial, date of
birth, sex, and race.
3. Reason for Search: Driver Education Instructor or Owner (choose one) Licensing
4. You will have the response submitted to the applicant’'s home address.
5. Putan “x” in Box 1; “Has applied for employment with a non-criminal justice organization
or individual.”
6. DO NOT select any boxes under “Reason for No Fee Request”
7. Under “Warning Penalty for Misuse”, you will print your name, sign and date.
Submit your request along with a certified check, or money order mailed to:
Indiana State Police, Criminal History Limited Check
P.O. Box 6188
Indianapolis, IN 46206
You may pay by cash, in person only. No personal checks will be accepted.
Once you have received the limited criminal history search results, you must submit the
results via mail to:

Bureau Motor Vehicles
ATTENTION: Driver Education
100 N. Senate Ave, Room N481
Indianapolis, IN 46204

To process electronically, follow the directions below:
1. On the main page, read the instructions and check the agreement box and select “Start
Search.”
2. Answer the 3 questions provided and select “Search Now.”
3. You will type in your personal information: First, Middle Initial, and Last name, phone,
address; city, state, zip, and company name/division will be “BMV.”



http://www.in.gov/ai/appfiles/isp-lch/

4. You will select box one (1) and select “Continue.”

5. You will type in your First, Middle initial, and Last name, suffix (if applicable), date of
birth, race, and sex, select “Continue.”

Type in credit card information and select “Submit.”

All results will be provided at the conclusion of the electronic transaction. Be sure to
save and print your record.

No

Once you have received the limited criminal history search results, you must submit the
results via mail to:

Bureau Motor Vehicles

ATTENTION: Driver Education

100 N. Senate Ave, Room N481

Indianapolis, IN 46204
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