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Settlement Overview

• Instructions are on the Auditor of State’s 
website www.in.gov/auditor/
– The instructions can be found on the website by 

first selecting Departments
Th l t S ttl t
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– Then select Settlements 

• PLEASE READ INSTRUCTIONS
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Settlement Overview
• The electronic documents that have been 

provided in the Auditor folder on the BMV FTP 
site:

– Settlement Sheet, Form 105
– 17TC Certificate of Tax Refunds

3

17TC Certificate of Tax Refunds
– 17HC Omitted Homestead and Res PTRC 

Summary Worksheet
– Certificate of Error Summary
– State and Local HSC and Residential PTRC 

Reconciliation Worksheet
– State and Local PTRC Reconciliation Worksheet
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Settlement Overview 
Settlement Worksheets continued…

– Report of Settlement of Property Tax 
Replacement Credit and Homestead Credit Form 
105A 
Ex i T x All ti W k h t
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– Excise Tax Allocation Worksheet
– 2008 & Prior Del Tax Worksheet
– Quietus Worksheet
– Fines & Fees Report Form
– County Checklist
– Office Information sheet
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Settlement Overview 
• The electronic documents that have been 

provided in the Treasurer folder on the 
FTP site:
– 49TC Treasurer’s Certificate of Tax Collections
– Treasurer-Auditor Excise Tax Recon Worksheetreasurer ud tor Exc se ax Recon Worksheet
– Office Information Sheet

• When Settlement is filed must use 
worksheets we placed in the Auditor and 
Treasurer folders on the FTP site for your 
county
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Settlement Overview

• Counties with local property tax credits 
must include the abstract amount less the 
amount included in the June Settlement
– COIT HSC
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– LOIT (CAGIT or COIT) PTRC
– LOIT (CAGIT or COIT) HSC
– And/or LOIT (CAGIT or COIT) Qualified 
Residential PTRC
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Settlement Overview

• Any December Settlements filed that do not 
include the appropriate amount of property 
tax credit dollars will be rejected and must 
be corrected and resubmitted for approval.
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• Counties with circuit breaker credit exempt 
funds must use, where applicable, Property 
Tax Rates Adjusted for Circuit Breaker 
Credit Exempt Funds to distribute property 
tax
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Settlement Overview
• LOIT Operating Levy Freeze counties must 

use DLGF equivalency rates plus DLGF 
certified property tax rates to distribute 
excise tax

• The 2008 & Prior Del Tax Deduction 
continues with this settlement and will 
continue as long as there are 2008 & prior 
delinquent tax collections
– Must use the current worksheet placed in the 

Auditor folder on the FTP site for your county
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Settlement Overview

• The Excise Tax Allocation Deductions 
continue and will continue at each settlement
– Must use the current worksheet placed in the Auditor 

folder on the FTP site your county

• Excise Tax
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Excise Tax
– December Settlement Excise Tax cut-off date

• Use the normal cut-off date regardless of when 
December Settlement is done

• For most counties the cutoff dates have been April 
30 for June Settlement and October 31 for the 
December Settlement
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Settlement Overview
Excise Tax Continued…

• With the recent BMV change to a 14 day lag time 
between the transaction date and the deposit and 
report date, counties may want to consider backing 
those dates up to March 31 and September 30

• Treasurer/Auditor Excise Tax Reconciliation 
Worksheet is required and will continue to 
be required with each settlement.
– Must use the current worksheet placed in the 

Treasurer folder on the BMV FTP site 
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Settlement Overview

• Tax Refunds
– Are required to be deducted in the 
December Settlement
• But only the refunds that were not deducted in the 

June Settlement
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• LOIT PTRC and Homestead Credits will need to be 
broken down by type of credit on the 17TC as 
applicable

• If any refunds include State PTRC and/or State 
Homestead Credit, that portion of the refund must be 
remitted to the state before you will receive final 
approval of the December Settlement
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Settlement Overview

• A County checklist is available.  
Please use the checklist to verify 
data prior to submitting settlement

• New item to check this year
– Be certain correct distribution rates are 
in your tax system to allocate the tax 
collections
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Settlement Overview

• Deadline to settle with taxing units
– 51 days after tax due date to settle without payment of 

interest to taxing units

– If interest is due, the interest amount is calculated on 
di t ib t d p p t d x i t x
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undistributed property and excise tax

– If interest is due, the interest rate used to calculate the 
interest amount equals the average rate the county is 
earning on investments

– The interest amount equals the undistributed tax amount 
times the average interest rate divided by 365 times the 
number of days after 51 days
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Settlement Overview
• Remittances Due State before final approval of 

the December Settlement will be given
– Excise Tax Allocations  
– 2008 & Prior Delinquent Tax Deduction

• State Fair, Forestry, HCI, MAW & CWSHCN 
– State PTRC & State HSC portion of tax refunds
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– State PTRC & State HSC portion of tax refunds

• Settlement Fines and Fees
– Due on or before December 31st

• If remitting interest to the state, you will need to 
provide the breakdown of the total interest by fund

December Settlement Overview 
2011 Auditor of State Presentation

Settlement Overview
• Settlement Fines and Fees Remittances

– Infraction Judgment Fines
– Overweight Vehicle Fines
– Special Death Benefit
– Sales Disclosure Fees
– Coroner’s Continuing Education Fees
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– Adult & Juvenile Offender Interstate Compact Fees
– Mortgage Recording Fees
– Child Restraint Fine
– Forest Restoration Fund
– Canine Research and Education Fund
– Sex/Violent Offender Registration Fees
– DLGF Homestead Property Database Fund
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Settlement Overview
• Settlement Fines and Fees Remittances 

continued….
– November 30th balances of the Fines and Fees 

are to be remitted by December 31.
– If you file a settlement prior to November 30th, 

you will remit the October 31 balance and list 
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y
those same balances in Section C of the Form 
105
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Settlement Overview
• When the Settlement is ready for review email to 

all members of the Settlement Department the 
following Settlement documents

– Settlement Sheet, Form 105 
• Must use Form 105 from BMV FTP site. We use the 

electronic Form 105 to print the Settlement Sheet once the 
Settlement has been approved The printed Settlement
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Settlement has been approved.  The printed Settlement 
Sheet is mailed to County Auditor to sign.  The signed 
Settlement Sheet must be returned to Settlement 
Department in order for County Auditor to receive final 
approval of the Settlement. 

– Treasurer’s Certificate of Tax Collections, Form 49TC
• Must use 49TC from BMV FTP site. If system generated 

49TC is emailed to the Settlement Department, then the 
49TC must be identical to Settlement Department provided 
49TC 
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Settlement Overview
• Settlement docs to email for approval continued….

– Certificate of Tax Refunds, Form 17TC
• Must use Form 17TC from BMV FTP site

– Excise Tax Allocation Deduction Calculation Worksheet
• Must use worksheet from BMV FTP site 

– 2008 & Prior Del Tax Fund Deduction Calculation
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2008 & Prior Del Tax Fund Deduction Calculation 
Worksheet
• Must use worksheet from BMV FTP site 

– Report of Settlement of Property Tax Replacement Credit 
and Homestead Credit Form 105A
• Must use the Form 105A from BMV FTP site

– 17HC Omitted Homestead and Res PTRC Summary 
Worksheet
• Must use the 17HC form from BMV FTP site
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Settlement Overview
• Settlement docs to email for approval continued….

– Certificate of Error Summary -Must use the C of E 
Summary from BMV FTP site

– State and Local HSC and Residential PTRC Reconciliation 
Worksheet-Must use the Recon worksheet from BMV FTP 
site

– State and Local PTRC Reconciliation Worksheet -Must use 
the Recon worksheet from BMV FTP site

– Treasurer-Auditor Excise Tax Recon Worksheet – Must use 
the Recon worksheet from BMV FTP site
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Settlement Overview
• Reminders

– Please use the county checklist to verify data 
prior to sending in settlement forms.

– We review Settlements in the order received.  
This procedure holds true for re-submitted p
settlements.

– Complete Section C on the Form 105 prior to 
submission of the settlement
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Treasurer’s Certificate of Tax 
Collections – Form 49TC

• In columns 1 through 7 the treasurer will certify 
collections

• In column 2 the treasurer will certify collections of 2007 
pay 2008 and prior taxes and penalties 

• County auditor will use the amounts certified in column 2 
to calculate the State and County Share of 2008 and 
Prior Delinquent Tax and Penalties Deduction

• Also, if applicable, the county auditor will use the 
amounts certified in column 2 of the Form 49TC to 
calculate the school general fund levy shortfall deduction
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Treasurer’s Certificate of Tax 
Collections – Form 49TC

• If applicable, the county auditor will use the amounts 
certified in column 2 of the Form 49TC to calculate the 
school general fund levy shortfall deduction

• If there are 2008 and prior tax refund amounts included 
in the settlement then in the calculation of bothin the settlement, then in the calculation of both 
deductions the county auditor will include the 2008 and 
prior tax refund amounts

• Must use worksheet from BMV FTP site to calculate the 
deductions
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Treasurer’s Certificate of Tax 
Collections – Form 49TC

• County Auditor will complete columns 8 through 13 
based on information found on the Apportionment 
Sheets Form 102’s

• In Section 2 columns 17 and 18 auditor will enter 
the breakdown of additional PTRC needed or 
excess PTRC between state and local PTRC if 
applicable
– Information is obtained from the State and Local PTRC 

Reconciliation Worksheet Line 15
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Treasurer’s Certificate of Tax 
Collections – Form 49TC

• In Section 2 columns 22 through 28 auditor will 
enter the breakdown of additional homestead 
credit needed or excess homestead credit between 
state HSC, state HEA 1001 HSC, COIT HSC, 
CEDIT HSC, CEDIT Res PTRC, Local LOIT (CAGIT 
or COIT) HSC Local LOIT (CAGIT or COIT Resor COIT) HSC, Local LOIT (CAGIT or COIT Res 
PTRC homestead credits
– Information is obtained from the State and Local Homestead 

Credit and Residential PTRC Reconciliation Worksheet Line 15

• Form 49TC instructions begin on page 92 of the 
December 2011 Settlement Insttructions
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State and Local Homestead 
Credit and Res PTRC Recon 

• At the December Settlement Homestead 
Credit needs to be reconciled in total and 
by type of homestead credit as applicabley yp pp

• The reconciliation worksheet from BMV FTP 
site must be used
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State and Local Homestead 
Credit and Res PTRC Recon 

• The reconciliation worksheet is used to 
determine if additional homestead credit 
and, if applicable, residential property tax 
replacement credit is needed or if there is 

f h d d d fan excess of homestead credit and, if 
applicable, residential property tax 
replacement credit
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State and Local Homestead 
Credit and Res PTRC Recon 

• The need for additional state and/or local 
homestead credit, or the existence of 
excess state and/or local homestead credit 
must be determined by taxing district and 
in total for each applicable credit
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State and Local Homestead 
Credit and Res PTRC Recon 

• At the conclusion of the December Settlement

– Additional state homestead, if any, is sent to the 
county by the state and excess state homesteadcounty by the state and excess state homestead 
credit, if any, will be sent to the state by the county

– Additional, if any, local homestead credit and, if 
applicable, residential property tax replacement credit 
is disbursed to the county treasurer from the local 
homestead credit or residential property tax 
replacement credit fund
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State and Local Homestead 
Credit and Res PTRC Recon 

• Excess, if any, local homestead credit and, if 
applicable, residential property tax replacement 
credit is quietus to the local homestead  credit or 
residential property tax replacement credit fundresidential property tax replacement credit fund. 

• Reconciliation worksheet instructions start on page 
57 of the December 2011 Settlement Instructions
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State and Local LOIT PTRC 
Recon 

• The need for additional state and/or 
local PTRC, or the existence of 
excess state and/or local PTRC must 
be determined by taxing district andbe determined by taxing district and 
in total for each applicable credit

• The reconciliation worksheet from the 
BMV FTP site must be used
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State and Local LOIT PTRC 
Recon 

• Additional, if any, state PTRC will is sent to 
the county by the state and excess, if any,  
state PTRC is sent to the state by the county

• Additional, if any, local PTRC  is disbursed to 
the county treasurer from the local LOIT 
PTRC fund 

• Excess, if any, local PTRC is quietus to the 
local LOIT PTRC fund
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State and Local LOIT PTRC 
Recon 

• Reconciliation worksheet instructions 
start on page 78 of the December 
2011 Settlement Instructions
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Quietus Worksheet
• The worksheet can be found in 
Auditor Folder at the BMV FTP site

• The quietus worksheet is a tool to 
i t th t dit d thassist the county auditor and the 

county treasurer with the final steps 
of settlement because the worksheet 
brings together in one worksheet the 
amounts to be distributed and the 
cash available for distribution
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Quietus Worksheet
• If completed correctly the quietus 

worksheet either proves;
– The total amount to be distributed equals the 

treasurer’s total cash available for distribution, 
or

– The total amount to be distributed does notThe total amount to be distributed does not 
equal the treasurer’s total cash available for 
distribution

• The total amount to be distributed and the 
treasurer’s total cash available for 
distribution must be the same amount
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Quietus Worksheet
• Quietus Worksheet Instructions start on 

page 107 of the December 2011 
Settlement Instructions

• The instructions address each section of 
the worksheet and every line
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HEA 1001-2008 HSC
• 2009 Pay 2010 was the last year for distributions 

of HEA 1001-2008 HSC

• HEA 1001-2008 will be a part of property tax 
settlements because corrections to 2007 Pay 
2008 2008 Pay 2009 and 2009 Pay 20102008, 2008 Pay 2009 and 2009 Pay 2010 
homestead properties will include HEA 1001-2008 
HSC

• Consequentially, HEA 1001-2008 will most likely 
be a part of  December 2011 Settlement HSC 
reconciliations and future HSC reconciliations.
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HEA 1001-2008 HSC
• At the end of the time period for 2008, 2009 and/or 

2010 homestead property corrections the balance of 
the HEA 1001-2008 HSC Fund will be offset against 
the distributions to taxing units at that time

• Due to the possibility of future transactions to or from 
th HEA1001 2008 H t d C dit F d b fthe HEA1001-2008 Homestead Credit Fund because of 
future December Settlement HSC reconciliations, the 
fund balance at the conclusion of the 2010 pay 2011 
December Settlement must carry forward at least 
through the 2012 pay 2013 December Settlement
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State Owned Property
• If property is deeded to the Department of Natural 

Resources, the property tax bills should be sent to
– DNR Division of Land Acquisition

402 W Washington St Room 261
Indianapolis, IN  46204

– If parcels already are addressed to a specific division of the 
DNR do not change the addressD g

– Questions please call Tom Laycock at 317-234-3419

• If property is deeded to the Department of 
Transportation, the property tax bills should be sent to
– INDOT Real Estate Division

100 N Senate Room N642
Indianapolis, IN   46204

– Questions please call Jeff Hinrichs at 317-232-5026
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State Owned Property
• All other state owned property tax bills, delinquent 

ditch assessment notices, and all tax sale notices 
should be sent to:

– State Land Office
402 W Washington Street Room 256
Indianapolis IN 46204Indianapolis, IN   46204
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