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AOSI– Operating Support for Arts            
OrganizationsOrganizations

APS– Arts Project SupportAPS Arts Project Support





Cash Operating Income and Expense from p g p
most recently completed FY of $250,000 
or less

Private-nonprofit with 501c3 status from IRSp

Incorporated in Indiana as of deadline

Indiana Based with Indiana address



Arts programming/service-primary mission p g g/ p y

One year history of similar servicesy y

Annual program planning/evaluation must p g p g/
have community input

Governing body that represents the 
communitycommunity  



AOS I- There is no dollar request amount.  q
Last year in Region 7 the average grants 
were:

AOSI - $6,537



Dollar for dollar match.  
◦Organization’s match may be 50% g y
donated goods and services (in-
kind)kind)





Private nonprofit, tax-exempt agency, p , p g y,
501(c)(3) or Indiana public entity

◦ Can apply under a fiscal agent with the 
above if not currently a 501c3y

◦ Does NOT have to have arts in mission,Does NOT have to have arts in mission, 
but project must be arts-centric



Incorporated in State of Indiana withIncorporated in State of Indiana with 
IN address

Governing body that is representative 
of organization’s service area

No outstanding Final Grant Reports 
due to the IACdue to the IAC



APS - $5,000 or 50 percent of allowable $ , p
project expenses, whichever is less

◦ It is possible that a portion of the 
request will be fundedrequest will be funded

◦ Average APS grant last year $2 636◦ Average APS grant last year $2,636



Dollar for dollar match.  
◦Organization’s match may be 50% g y
donated goods and services (in-
kind)kind)





S l i d i i t ti / ti ti fSalaries, administrative/artistic fees, 
staff training, space, rental, 
promotional costs, productions costs, 
etc. 



Deficit reduction/elimination, events in 
private dwellings, capital acquisitions, 
equipment, cost of food/receptions, travel 
outside of Indiana/United States, indirect 
costs of colleges/universities, fundraising 
activities, private functions, religious 
services or lobbying activities.





Read all instructional material thoroughly g y
before you begin preparing your application

For questions contact: 
◦ Kristina Davis (program/application◦ Kristina Davis (program/application 
questions) or 
Laura Frank (online application questions)Laura Frank (online application questions)



Must provide current email addressp

Must update contact information in the onlineMust update contact information in the online 
IAC grants system

Cannot request advanced technical 
assistance for personal computer or softwareassistance for personal computer or software 
problems



Application questions may haveApplication questions may have 
changed from last year so please 
read carefullyread carefully.



Start early, allow yourself enoughStart early, allow yourself enough 
time to write, edit, rewrite, assemble 
and submitand submit
Tips for Editing
◦Cut & Paste issues
◦PDF copy to review for typos/claritypy yp / y
◦Another set of eyes for review 



Develop a well thought out project timeline p g p j
(APS) (who, what, when, where, why and 
how))
Think about demographic information…

Budget and Narrative must support each other

Income and Expenses must match



Forms for Board list available on IAC 
website (link also listed in application)

If problems occur while uploading …please 
call Lauracall Laura

If you have questions about the type ofIf you have questions about the type of 
document required…please call Kristina



Promotional materialsPromotional materials
Unaudited financial statement for 
most recently completed FYmost recently completed FY

No Regional Specific Upload or 
Artistic Support documentation pp

Required!



Make all appropriate revisions BEFORE the pp p
established deadline

All deadlines and submissions are final

You will receive an email after the 
application has been successfully submittedapplication has been successfully submitted





Advisory panels appointed by the IAC 
will be composed of Indiana residentswill be composed of Indiana residents

Panels change from year to year



Region 7 Panel Dates:
APS T d M 1st◦APS- Tuesday, May 1st

◦AOSI –Wednesday, May 2nd

Details will be available on the IACDetails will be available on the IAC 
website.



Twitter Updates

Twitter.com/IACgrants

Twitter Handle: IACgrantsTwitter Handle:  IACgrants



Meetings are open to the public for g p p
observation and may be recorded
◦ IAC cannot guarantee quality ofIAC cannot guarantee quality of 
recording

Applicants are encouraged to attendApplicants are encouraged to attend
Applicants cannot “lobby” panelists on 
behalf of their applications before duringbehalf of their applications before, during, 
or after the panel meeting



Each evaluation criteria will be reviewed on a 
l f 1 25scale of 1-25 

◦ Administration and organizationalAdministration and organizational 
excellence
◦ Arts Programming and artistic qualityArts Programming and artistic quality
◦ Audience development and visibility efforts
◦ Arts education/community outreach efforts◦ Arts education/community outreach efforts 
to underserved populations



Administration
(30 possible points)

Project Quality 
(30 Possible Points)( )

Outreach/Community ImpactOutreach/Community Impact 
(40 possible points)



Applications with the highest finalApplications with the highest final 
scores will be considered for funding

Funding is currently based on a per 
capita allocation for the region



The Commission will review and ratifyThe Commission will review and ratify 
funding recommendations made by 
the panel during the June 2012the panel during the June 2012 
business meeting





All applicants will be notified of grantAll applicants will be notified of grant 
decisions after the June 2012 
Commission meetingCommission meeting

Grantees will receive an award letter, ,
grant agreement, and instructions for 
completing other necessary formscompleting other necessary forms

State Forms checkState Forms check



Payment will not be started throughPayment will not be started through 
the state until all required paperwork 
is received It usually takes at leastis received.  It usually takes at least 
90 days after we have all the 

k f th fi t ti lpaperwork for the first partial 
payment to be deposited into your 
account.  



◦ Vendor Form
◦ Secretary of State Business Entity Report 

registration is up-to-date 
Clearance checks with Dept of Workforce◦ Clearance checks with Dept. of Workforce 
Development and Dept of Revenue
◦ A copy of the E-Verify Memorandum of◦ A copy of the E-Verify Memorandum of 

Understanding (MOU)
◦ E-1 Form must be completed with the StateE 1 Form must be completed with the State 

Board of Accounts at the end of the State 
Fiscal Year.



1st payment will include 75% of1st payment will include 75% of 
awarded amount

Proceed with established project 
timeline regardless of payment statusg p y

Remaining 25% will be disbursed 
f b d l f f lafter submission and approval of final 

grant reportg





Direct link:  www.indiana.cgweb.org

or go to www.IN.gov/artsor go to www.IN.gov/arts
◦Select “Access Online Application & 
Reports”Reports
◦Click link under “accessing the IAC’s 

l ”online grant system”
Add to favorites/bookmarks/





Red text is always a link
If you already have a profile, clickIf you already have a profile, click 
Login button on left.
If this is the first time yourIf this is the first time your 
organization has applied, click red text 
t b tt f i f tiat bottom of information screen

Fill out all profile informationp



Once logged in, you can make 
changes to your profile by clicking g y p y g
“edit profile” button.





If creating profile for the first time, 
make sure you select “organization”y g
Email address is important; make sure 
it is correct This is where allit is correct.  This is where all 
correspondence regarding the grant is 

tsent.





Click on “Current Programs & 
Applications” button to access the 
grant application.grant application.
Make sure to choose FY2013 Region 
7 either AOS or APS7, either AOS or APS.
Suggestion: click “preview application” 
to open a PDF of application.
Click “start application” to begin.pp g





Each section of the application is a red 
link at the top.
Save work and save oftenSave work and save often.
Note “Did I complete this page” link.





As you type into the narrative box, the 
system counts characters for you.
DO NOT COPY AND PASTE FROMDO NOT COPY AND PASTE FROM 
WORD.  It messes up the count and 
enters unseen HTML charactersenters unseen HTML characters.
Only copy/paste from plain text 
programs like Note Pad.





Another method to check spelling: 
type directly into application; copy 
text into Word document; maketext into Word document; make 
suggested changes directly to 
applicationapplication.



Please note file format requirements 
for each upload, i.e. “.doc” (NOT 
“.docx”) or “.pdf”.docx ) or .pdf
If you need help consolidating three 
marketing pieces into one PDF pleasemarketing pieces into one PDF, please 
email Laura at lfrank@iac.in.gov or 
A il t bl i @i iApril at ablevins@iac.in.gov.  





When finished with application, type 
name in field provided to serve as 
signature.signature.
Submit application page will flag 
everything you did not finisheverything you did not finish.





Please check and double check 
everything; your application will not 
be able to be re-opened after thebe able to be re opened after the 
application closes.





Guidelines/Application 

Indiana Arts 
Commission

Content
Kristina Davis (317) 232‐1279
Kdavis smith@iac IN govCommission

100 North Senate Ave.
Room N505

Kdavis‐smith@iac.IN.gov

Room N505
Indianapolis, IN 46204 Contracts/Technology

April Blevins  (317) 232‐1278
ablevins@iac IN govablevins@iac.IN.gov

Or
Laura Frank (317) 232‐1274

lfrank@iac.in.gov


