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Regional Arts Partnership 

Interim Report Instructions 
 
Below are instructions to locate, complete, and submit the Regional Arts Partnership Interim Report. For 
any programming related questions please contact your program liaison. For any technical questions 
please contact grantsadmin@iac.in.gov.  
 
Accessing the Interim Report 
 
1. Go to the Indiana Arts Commission home page (www.in.gov/arts).  

 
 
2. Under the Grants section, click on the link “Apply for & Manage Your Grant”. This will open a new     
    window to Indiana Grants Administration (INGA). 
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3. Once the page is loaded, you can log into the system with your organization’s account. This is the same 
account you used to apply for the partnership grant. If you forgot your information, there is a place to 
enter your email address to have your account information emailed to you.  
 

 
 
 
4. When you have accessed your account, you will see a screen similar to the one shown below. 
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5. Click on the link “Manage Funded Grants”.  
 

 
 
 
6. Under the “Reports” column, find the Interim Report. If the text is not a highlighted indicating it is a 
hyperlink contact grantsadmin@iac.in.gov.  
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Completing the Interim Report 
 
1. Confirm Documentation  

The links within the INGA site do not pull up the appropriate information you need. Please visit 
http://www.in.gov/arts/2938.htm to review the Required Documentation Instructions for this report. 
The information about submitting the report is included within these instructions. Once you’ve 
completed reading through both documents, please check the boxes, “Save Work”, and then click on 
“Next Selection”.   
 

 
 

2. RAP Budget-Income YR1  (Note: “Proposed” income is the actual amount) 
Remember to “Save Work” before clicking on “Next Selection”. 
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3. RAP Budget-Expense YR1  (Note: “Proposed” income is the actual amount) 

Remember to “Save Work” before clicking on “Next Selection”. 
 

 
 
 

4. RAP Budget Comparison YR1  
If your budget changes are within 10%, there will be a note for you to click “Next Selection” to skip 
to the next page. 
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5. RAP Budget Income YR2  (Note: “Proposed” income is the actual amount) 

Remember to “Save Work” before clicking on “Next Selection”. 
 

 
 
 

6. RAP Budget ExpenseYR2  (Note: “Proposed” income is the actual amount) 
Remember to “Save Work” before clicking on “Next Selection”. 
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7. RAP Budget Comparison YR2   
If your budget changes are within 10%, there will be a note for you to click “Next Selection” to skip 
to the next page. 
 

 
 
 

8. Who Benefited?   
On each line, enter the total number of individuals who were directly involved in the funded activity 
as artists, non-artist project participants or audience members between July 1, 2007 and June 30, 
2008. (Note: The dates listed in INGA are incorrect.)  
 
Remember to “Save Work” before clicking on “Next Selection”. 
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9. Arts Development Services 
Remember to “Save Work” before clicking on “Next Selection”. 
   

 
 
 
10. Grantsmaking Comparison   

If you have no grantsmaking changes, you will be prompted to choose “Next Selection” to skip this 
page. 
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11. Quarterly Community Arts Activity Calendar 

Modify this area if needed, “Save Work”, and click on “Next Selection”. 
 

 
 
 
12. Regional Block Grants Information  

To complete this area, visit http://www.in.gov/arts/2938.htm to download the Excel spreadsheet that is 
referenced.  The Excel spreadsheet includes two worksheet (Tabs are at the bottom), one for 
Subgrantee Details and one for Project Results. The Project Results portion of the spreadsheet lists the 
results you will need to complete section 2.  The web page listed above also includes a link with a 
sample that will assist you in completing section 2. 
 
Remember to “Save Work” before clicking on “Next Selection”. 
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13. Final Submit 
      The report must be authorized by checking the box shown below.  
 

When you put a check in the box, a “Submit” button will appear. Before submitting the report, select 
“Preview Application” to launch a PDF copy of your Interim Report. Print, sign, and return a hard 
copy of the report to the IAC (Attn: Grants Programs: RAP, 150 W. Market Street, Suite 618, 
Indianapolis, IN 46204). The report must be signed by a board member, president or executive 
director. 
 
After you have printed the report, click the “Submit” button. 

 

 
 

 
14. After clicking the “Submit” button you will be taken back to the “Manage Funded Grants” section. At 

the top of the page, you will see a confirmation in red text thanking you for submitting the Interim 
Report. 

 
 
 
 
 
 
 
 


