How to Access the Indiana Arts Commission’s Online Grants System

1. Goto www.in.gov/arts

2. Under the Grants area on the left navigation, select “For Applicants” , “Grant & Program Guidelines”
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3. Once you’'ve selected “Grant & Program Guidelines”, you’ll see a list of every grant program the IAC
offers. Scroll down until you find the program of interest and click on the name of the program for
more information.

4. Once you are on the page of the program for which you wish to apply and scroll down to the “How to Apply”
header. Follow the instructions in this area to link to the online system.
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5. Once you click the link to the online system, a new window will open and http://indiana.cgweb.org/ will
open (Shown above).

a. Grantees that are new to the system will click on “Click Here to create a new profile” on the
bottom of the welcome page. The profile will allow you to select a username and password
to use each time you log into the system and must be complete before you can move forward.
i. Note: Each user should create only ONE username and password.

b. Returning grantees will select “Login” and enter a username/password.
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6. If you forget your username and password, you can enter your email address to have the information
emailed to you.

7. If you have problems logging in to the system or have any technical problems, contact your regional
program manager. Information for regional contacts is available at
http://www.in.gov/arts/2482.htm.
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8. Once you login to the online system, the left navigation will change (as shown above).

9. To access an application, click “Current Program and Applications”.z

10. A list of all applications available will appear. Scroll down until you see the application for which you

wish to apply and click on the “Start Application” button.
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FY2011 Arts Organization Support (AOS) Grant
This regional operational support grant program is specifically geared to Indiana arts and cultural
organizations. Funding comes from the state through the Indiana Arts Commission. Grantsmaking is
conducted regionally by the TAC Regional Arts Partners. Contact your IAC Regional Arts Partner to learn mare
about this program and others your organization may be eligible for.
IMPORTANT NOTE: Application GUIDELINES (requirements and eligibility) vary by region. Consult your
Regional Arts Partner for further infarmation. If you do not know who your Indiana Arts Commission Regional
Arts Partner is, go to the IAC website at: http://www.in.gov/arts/2482.htm
Available: November 1st, 2009
Final Submission Deadline: May 1st, 2010
Edit Application #110001 (IN PROGRESS) - PDF
FY2011 Arts Project Support (APS) & Mini Grants
This program is designed to support new and existing arts projects and activities produced or presented by
an Indiana non-profit organization.
The program objective is to provide general public access to quality arts and cultural activities, with special
attention to underserved communities, and to provide general public access to educational opportunities
where Indiana citizens of all ages can learn about and experience different art forms and participate in arts
activities.
Who May Apply
Indiana nonprofit/tax exempt arts and "non-arts organizations” may apply. For a complete list of your
regional eligibility requirements, consult your Regional Arts Partner. To determine your Regional Arts Partner,
visit the IAC website: http://www.in.gov/arts/2482.htm
Available: January 11th, 2010
Draft Review Deadline: January 11th, 2010
Final Submission Deadline: February 15th, 2010
Edit Application #110003 (IN PROGRESS) - PDF
b
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11. After you start the application, the link will change to say “Edit Application” and show your application

number.

a. Applicants can log in and out of the system as often as they wish to work on the application.
Each time you enter the system, select “Edit Application” to get back into the application.

The “PDF” link is available to give you a preview of your application as a panelist will view it. Keep in
mind that applications must be completed and submitted online and the PDF is just for reference.
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J Before You Begin
1. Before you begin your application, please review your region's guidelines and expectations for this
) ) ) program to ensure eligibility. If you are not sure in what region your organization is located, go to
Project Modification http:/ /www.in.gov/arts/2482 . htm.
2. When completing your online application, save often. It is especially important to remember to save
2 frequently when completing lengthy narrative areas, walking away from your computer, logging out of the
Hel system, or moving to a new page. Once you have saved your data, you can log back into the system to
&ip continue at any time.
h : 3. When you complete your profile within the online system, remember that all communication through the
IAC's Online Grant System is sent to the email address you provide for your account. This information can be
L t changed by selecting the "Profile” button on the left navigation. You will receive a notification email when
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12.

When you select “Start Application” or “Edit Application”, the application will open and should appear
as it does above. The system will show a list of all application pages as active links and will allow you to
enter data online.

a. Asyou work, remember to save before logging out of the system or walking away from your
computer.

b. A PDF preview is available at at the bottom of every page for your reference.

c. If you need assistance or have a question, call your regional manager for assistance.
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