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To access this course, please log into SAP SuccessFactors (for help logging in, please see 

the SAP SuccessFactors Learning Management System User Login Guide). 

You can access the module from your homepage:  

1. Navigate to the learning section of 

SuccessFactors by selecting Learning from the 

dropdown menu at the top of the page. 

 

 

 

 

 

 

 

2. Under your “My Learning Assignments” select the Preventing Workplace & Sexual 

Harassment 2023 START COURSE button.   

 

Note:  

If you have multiple 

items in your learning 

assignments, you may 

need to scroll down to 

locate the module 
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3. Select Start course below the title: 

 

 

 

4. The course will load and you will scroll through to proceed.  
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Tip: You can select the icon found in the upper right to enlarge your screen.  

 

5. Select Play on the video and when ready, select Continue to Proceed: 
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Note: Closed Captions (CC) and the Playback rate (1x) can be found in the lower left corner 

of the video, offering slow or fast pace depending on the individual’s preference and 

reading pace.  

 

 

 

 

 

The next section will load. You can select the play button for narration or read the 

transcription below.  

Scroll down and when finished, select Continue to proceed to the next section until you 

reach the Acknowledgement.  
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If going back to review a previous section, the Continue button will be replaced with the 

next section/Lesson to continue on. Select the drop down arrow:  

 

 

 

 

 

Note: You must complete all Knowledge Checks before proceeding to the 

Acknowledgement segment:  

 

 

 

 

Please take the time to visit our WSHR Policy:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:spdtraining@spd.in.gov


INSPD Learning & Development 
Accessing a Course: Preventing Workplace & Sexual 
Harassment 2023 

For questions about the content of this document, please contact the INSPD Learning & Development division, 
spdtraining@spd.in.gov. 

Ver. 7/05/2023  P a g e  | 6 

Select ‘I Accept this Agreement’  

 

 

 

 

 

 

 

 

 

 

Select ‘I have read the State of Indiana’s Workplace Harassment Prevention Policy’  
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If the course does not mark automatically completed, please select verify completion 

found in the upper right corner: 

 

 

 

 

 

 

 

 

 

 

 

 

Thank you! 
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