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 ITEMS TO REMEMBER 

 

 MARCH 
 
March               1: Last day to prepare, verify, and file the 2018 Annual Financial Report (AFR). The 

report must be in the form and content prescribed by the State Examiner and filed 
electronically via Gateway. [IC 5-11-1-4(a)]  

 
March               1: Last day to report to the DLGF information and data on your retiree benefits and 

expenditures. [IC 36-1-8-17.5] 
 

March               1: Deadline for each political subdivision to submit annual report to the DLGF in Debt 
Management of any outstanding bonds or leases (as of January 1). IC 5-1-18-9 

 
March               1: Last possible day for a unit to hold its first public hearing and present appropriate 

information before adopting an ordinance or resolution to enter into or form a fire 
protection territory. [IC 36-8-19-6] 

 
March              15:         Deadline to upload monthly bank reconcilements, approved board minutes, and 

funds ledger, summarizing total receipts, disbursements, and balances by fund for 
January 2019 to Gateway. [State Examiner Directive 2018-1]  

 
March              19:            Last day to publish the abstract of receipts and expenditures required by IC 36-6-4 

13. In addition to the abstract, the publishing must state that a complete and detailed 
annual report and the accompanying vouchers showing the names of persons paid 
money by the Township have been filed with the County Auditor, and that the 
Chairman of the Township Board has a copy of the report that is available for 
inspection by any taxpayer of the Township. 

 
March              31: All local investment officers shall reconcile at least monthly the balance of public 

funds, as disclosed by the records of the local officers, with the balance statements 
provided by the respective depositories.  [IC 5-13-6-1(e)] 

 
 

APRIL 
 
April                2: Deadline to adopt an ordinance or resolution creating a fire protection territory to 

receive a tax levy in 2019. [IC 36-8-19-6] 
 
April            15: Deadline to upload monthly bank reconcilements, approved board minutes, and 

funds ledger, summarizing total receipts, disbursements, and balances by fund for 
February 2019 to Gateway. [State Examiner Directive 2018-1]  

 
April             19: Legal Holiday – Good Friday.  [IC 1-1-9-1] 
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April                 30: All local investment officers shall reconcile at least monthly the balance of public 

funds, as disclosed by the records of the local officers, with the balance statements 
provided by the respective depositories.  [IC 5-13-6-1(e)] 

 
   Last day to file Employer’s Quarterly Federal Tax Return (Form 941) with the Internal 
   Revenue Service for federal and social security taxes. 

 
 

MAY 

 
May            15: Deadline to upload monthly bank reconcilements, approved board minutes, and 

funds ledger, summarizing total receipts, disbursements, and balances by fund for 
March 2019 to Gateway. [State Examiner Directive 2018-1]  

 
May              27: Legal Holiday – Memorial Day.  [IC 1-1-9-1] 
 
May                   31: All local investment officers shall reconcile at least monthly the balance of public 

funds, as disclosed by the records of the local officers, with the balance statements 
provided by the respective depositories.  [IC 5-13-6-1(e)] 

 

 

STATE BOARD OF ACCOUNTS CALLED MEETINGS 

 
The SBOA has called meetings of all Township Trustees in accordance with IC 5-11-14-1. These 

Meetings will be held on the following dates and locations. 
 

- Ivy Tech – March 6, 2019 
Auditorium 
3800 N Anthony Blvd 1200  
Fort Wayne, IN 46805  
 

- Vincennes University – March 8, 2019 
Green Activities Center 
1002 N. First Street 
Vincennes, IN 47591 
 

- Ivy Tech – March 15, 2019 
Auditorium 
300 N. 17th Street 
Noblesville, IN 46060 

 
The meetings will begin at 9:00 am EST with registration beginning at 8:00 am. No preregistration 

is required, but is available on our website. Many items pertaining to our Township audits will be discussed 
at the meeting. In addition, there will be time to answer questions about Township concerns such as 
submitting the Annual Financial Report (AFR), clarifications on audit positions, statutory requirements, 
suggestions to problems etc... So feel free to come with questions and bring records that you are having 
trouble with. If you are unable to attend one of these meetings, please let us know and we may be able to 
provide training at other locations around the state in the future. 
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RENTING AN OFFICE 

 
Indiana Code 36-6-8-3(a) states…”The annual appropriations to a township executive for the 

expenses of renting an office and telephone and telegraph expenses must, as nearly as is possible, be 
equal to the actual cost of those items.  If the township executive uses a part of the executive’s residence 
for an office, the township legislative body shall appropriate a reasonable sum for that office space.”   

 
The Township Advisory Board needs to determine in writing what is considered a reasonable 

amount of rent expense.  We want to emphasize that only the trustee can receive rent.  Other employees, 
including employees that live in the same residence when the Township office is located in the Trustee’s 
home, would not be allowed to receive reimbursements for renting an office.    

 

 

CISCO WEBEX MEETINGS 

 
The State Board of Accounts is implementing new technology tools to assist with communication 

and trainings in the near future.  This new technology will allow for video conferencing and file sharing to 
enhance communication.  We recommend downloading the Cisco Webex Meetings Desktop Application 

from https://www.webex.com/downloads.html.  You will still be able to attend the Webex Meetings by 
clicking a link that you will receive once you are invited to join a future meeting without the application. 
However, we have found that there are less technical issues when using the application rather than a web 
browser.  Once the application is installed, you will not need to enter your email or enter any URL. You will 
not have to login at all. The purpose of installing the desktop app is for when you’re invited into a Webex 
meeting and you click a link to join, it will open in the desktop application.   

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.webex.com/downloads.html
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