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ITEMS TO REMEMBER

APRIL
Legal Holiday — Good Friday. [IC 1-1-9-1]

Deadline to upload monthly bank reconcilements, bank statements, outstanding
check lists, approved board minutes, and funds ledger, summarizing total receipts,
disbursements, and balances by fund for February 2022 to Gateway. [State
Examiner Directive 2018-1 (Amended 2020)]

All local investment officers shall reconcile at least monthly the balance of public
funds, as disclosed by the records of the local officers, with the balance statements
provided by the respective depositories. [IC 5-13-6-1(e)]

Last day to file Employer’s Quarterly Federal Tax Return (Form 941) with the
Internal Revenue Service for federal and social security taxes.

MAY

Deadline to upload monthly bank reconcilements, bank statements, outstanding
check lists, approved board minutes, and funds ledger, summarizing total receipts,
disbursements, and balances by fund for March 2022 to Gateway. [State Examiner
Directive 2018-1 (Amended 2020)]

Legal Holiday — Memorial Day. [IC 1-1-9-1]

All local investment officers shall reconcile at least monthly the balance of public
funds, as disclosed by the records of the local officers, with the balance statements
provided by the respective depositories. [IC 5-13-6-1(¢e)]

JUNE

Prove all ledgers for the prior month.

On or before June 1 and December 1 of each year (or more frequently if the county
legislative body adopts an ordinance requiring additional certifications) the Trustee
shall certify a list of the name and address of each person who has money due from
the Township to the County Treasurer. [IC 6-1.1-22-14]

Deadline to upload monthly bank reconcilements, bank statements, outstanding
check lists, approved board minutes, and funds ledger, summarizing total receipts,
disbursements, and balances by fund for April 2021 to Gateway. [State Examiner
Directive 2018-1 (Amended 2020)]



TOWNSHIP BULLETIN
and Uniform Compliance Guidelines

Volume 336, Page 2

June

June

20:

30:

March 2022

ITEMS TO REMEMBER
CONTINUED

If your monthly average tax withheld is more than $1,000, the 20th is the last day to
report and make payment for the balance of State and County Income Tax withheld
in the prior month to Indiana Department of Revenue.

If your monthly average tax withheld is $1,000 or less, the 30th is the last day to
report and make payment for the balance of State and County Income Tax withheld
in the prior month to Indiana Department of Revenue.

All local investment officers shall reconcile at least monthly the balance of public
funds, as disclosed by the records of the local officers, with the balance statements
provided by the respective depositories. [IC 5-13-6-1(e)]

Deadline for State Budget Agency to provide Assessed Value Growth Quotient to
Townships. [IC 6-1.1-18.5-2]
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STATE BOARD OF ACCOUNTS CALLED MEETINGS

The SBOA has called meetings of all Township Trustees in accordance with IC 5-11-14-1. These
Meetings will be held on the following dates and locations. The meetings will begin at 9:00 am EST with
registration beginning at 8:00 am. No preregistration is required but is available on our website. Topics to
be discussed are SBOA Updates, Internal Controls, Gateway, Fences and Weeds, and Enhanced
Regulatory Reporting. There will also be time available to answer any township questions you may have.
Please make sure you are signed up to receive our communications as additional information will be
forthcoming. You can sign up to receive communications here. We will also be providing additional
meeting information on the SBOA website under “Hot Topics”.

- Vincennes University — April 21, 2022
Green Activities Center
1002 N. First Street
Vincennes, IN 47591

- lvy Tech — April 22, 2022
Auditorium
3800 N Anthony Blvd 1200
Fort Wayne, IN 46805

- lvy Tech — April 25, 2022
North Central Health Services Auditorium, Room 1333
3101 S Creasy Lane
Lafayette, IN 47905

- Ivy Tech — April 27, 2022
Business Conference Center (Rooms 2010, 2020, 2030)
590 Ivy Tech Drive
Madison, IN 47250

- lvy Tech — April 28, 2022
Auditorium
300 N. 17th Street
Noblesville, IN 46060


https://www.in.gov/sboa/about-us/pre-registration-for-state-called-meeting/
https://www.in.gov/sboa/about-us/sboa-communications-sign-up/
https://www.in.gov/sboa/political-subdivisions/townships/
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DISASTER RECOVERY AND BACKUPS

A disaster recovery is a written plan that contains detailed instructions on how the county will
respond to incidents such as a natural disaster, cyber-attack, or other disrupting events. The plan will
allow for continuity of service despite these events. This includes access to data as well as access to
critical documents and resources. One of the key components for protecting data is adequate backup of
the data.

A disaster recovery plan should include procedures for backing up financial data frequently, if not
daily, and for storing those backups in a separate and secure location. Backups that are saved on the
same server as the financial software will most likely be affected by the same malware as the main data,
leaving the backup useless. Storing the backup in a secure location not connected to the main server is
the safest option. The plan should also include procedures to test this data regularly to ensure that the
backup system is working. Storage of back-ups may be on an isolated server, in the cloud or on a server
maintained by your software vendor. Being able to quickly restore access to the financial and other data
of the county will greatly aid the county’s ability to continue to provide service. In additional, by statute, all
transactions that occur in the accounting system must be recorded and accessible upon request whether
for audit or a public records request.

Governmental entities also should keep their anti-virus software up-to-date and apply security
patches in a timely manner. Additional training for staff in recognizing and avoiding malware would also
be beneficial in avoiding a disruption to service from a cyber-attack. The Indiana State Office of
Technology has a website with a wealth of information available on cyber security and can be a great
resource. The website can be found at www.in.gov/cybersecurity/

STATE AND LOCAL FISCAL RECOVERY FUNDS UPDATE

On February 28: 2022, we received the following program update from the US Department of
Treasury:

“Thank you for your interest in the Department of the Treasury’s Coronavirus State and
Local Fiscal Recovery Funds (SLFRF) program, authorized by the American Rescue Plan Act.

On February 28, 2022, Treasury released updated Compliance and Reporting Guidance
(Reporting Guidance) for the SLFRF program. This Reporting Guidance includes updates to
reporting requirements to reflect the final rule that Treasury adopted on January 6, 2022. These
updates take effect for the next Project and Expenditure Report that all state, local, and Tribal
governments need to submit by April 30, 2022.

To access the update Reporting Guidance and learn more about the SLFRF program, please visit
https://www.treasury.gov/SLFRPReporting website.”

If you have questions or need additional information, please send an email to SLFRP@treasury.gov.



http://www.in.gov/cybersecurity/
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMjAyMjguNTQxNTYwNTEiLCJ1cmwiOiJodHRwczovL2hvbWUudHJlYXN1cnkuZ292L3N5c3RlbS9maWxlcy8xMzYvU0xGUkYtQ29tcGxpYW5jZS1hbmQtUmVwb3J0aW5nLUd1aWRhbmNlLnBkZiJ9.1_MzYhaL-mh5DLD1nnyoVx5usJXpo-j7D0x7jJypiuM/s/1518223763/br/127301790092-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMjAyMjguNTQxNTYwNTEiLCJ1cmwiOiJodHRwczovL2hvbWUudHJlYXN1cnkuZ292L3N5c3RlbS9maWxlcy8xMzYvU0xGUkYtQ29tcGxpYW5jZS1hbmQtUmVwb3J0aW5nLUd1aWRhbmNlLnBkZiJ9.1_MzYhaL-mh5DLD1nnyoVx5usJXpo-j7D0x7jJypiuM/s/1518223763/br/127301790092-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMjAyMjguNTQxNTYwNTEiLCJ1cmwiOiJodHRwczovL3d3dy50cmVhc3VyeS5nb3YvU0xGUlBSZXBvcnRpbmcifQ.WvECuSQ8BkDlA3UdIRWm-q9RCBmXhLXYrjYr3qgZGWQ/s/1518223763/br/127301790092-l
mailto:SLFRP@treasury.gov
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SBOA - RESOURCE LIBRARY

The State Board of Accounts (SBOA) is pleased to present an online resource library for our
clients and the citizens of Indiana. We have received many requests in the past to provide the information
available on our website in a searchable format. The following information can now be searched in the
resource library.

e SBOA Uniform Compliance Guidelines (including previously issued bulletin articles)
e State Examiner Directives

e Best Practice Documents

¢ Indiana Code Section Summaries

e Frequently Asked Questions

e Other Miscellaneous Materials

SBOA Resource Library Home Page Link

We highly recommend you review the short tutorial video linked below. This video addresses how
to navigate the resource library and what information is included in the library. If you have questions for
SBOA, we recommend first to search through the library before contacting SBOA personnel.

SBOA Resource Library Tutorial Link

If you have any questions about how to use this library or would like additional information on a
topic you were unable to find, you can contact SBOA Government Technical Assistance & Compliance

(GTAC) Directors for Townships at schools.townships@sboa.in.gov .



https://www.in.gov/sboa/library/
https://www.youtube.com/watch?v=bf82Iq6pQZk
mailto:schools.townships@sboa.in.gov
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